PROCUREMENT DEPARTMENT
Rm 120 Municipal Services Building
Philadelphia, PA 19102-1685

FAX: (215) 686-4716

CITY OF PHILADELPHIA

Janet Hagan
Acting Procurement Commissioner

March 9, 2007

BID NUMBER: T7253060
TITLE: Furniture Moving Services
DEPARTMENT: VARIOUS

DATE TO OPEN: March 14,2007 10:30 AM
ADDENDUM #1

TO ALL BIDDERS:
You are hereby notified of the following changes to the above mentioned bid:

Correction:
On pages 16 through 32 the heading should read T7Z253060.

Please sign, date and return this addendum with your bid to the Procurement Department, 1401
J.F.K Boulevard, Bid Room 170A, Philadelphia, PA 19102-1685 as it now becomes a part of the
proposal.

Buyer, H. Ortman

AUTHORIZED SIGNATURE

FIRM NAME (PRINT)

DATE

HO/mv

Attachments
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2.10 EQUIPMENT:

The awarded bidder providing furniture handling services shall have the following types
of special equipment:

2.10.1

2.10.2

2.10.3

2.10.4

2.10.5

Equipment capable of moving both large and small pieces of computer and
printing equipment.

Equipment capable of moving multiple modular furniture panels and
work-surfaces on one moving device.

Equipment capable of moving Law and Library type books in order without
having to box such items.

24'/28' straight van and/or 40'/48' trailer van.

Equipment for moving heavy items (i.e., safes)

2.11 ALLOWABLE CHARGES:

All charges to be billed to the City shall be those which commence at the point of origin
site and end at the point of destination site, excluding travel.

2.12 SIGN IN/OUT:

The awarded bidder shall provide a written list of employees and supervisors to a City
Representative at the point of origin and destination. All employees will be required to
sign-in/out on this list during the move.

2.13 FORCE MAJEURE
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The successful bidder shall not be in default under this Agreement and shall not be
liable for any excess costs if the failure to perform this Agreement arises out of causes
beyond the control and without the fault or negligence of contractor. Such causes may
include, but are not restricted to, acts of God or of the public enemy, fires, floods,
epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe
weather; but in every case the failure to perform must be beyond the control and without
the fault or negligence or control of both awarded bidder and subcontractor, and without
the fault of negligence of either of them, awarded bidder shall not be in default under this
Agreement and shall not be liable for any excess costs for failure to perform.

2.14 Bidder(s) shall submit firm pricing in Section 5. The awarded bidder shall refer to para.
4.4 for pricing for subsequent renewal periods.

2.15 DELIVERY LOCATIONS:

The awarded bidder will be notified of various delivery locations.

SECTION 3: BID EVALUATION AND AWARD

3.1 EVALUATION:
3.1.1 Bids will be evaluated by the Procurement Department.

3.1.2 Bids will be evaluated for responsiveness to the bid specifications and for
responsibility of the bidders.

3.1.3 Bids which are determined to be non-responsive for reasons of:
(i) improper bid security
(ii) improper bid execution
(1i1) incompleteness
(iv) offering counter terms and conditions
(v) improper or incomplete execution of MBEC documents (if
applicable)

may be disqualified by the City without notice to the bidder. The decision of
the City is final.

3.1.4 Bidders whose bids are determined to be non-responsible for reasons of
bidder qualification shall be notified by the City of the reasons for the
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3.2

AWARD:

3.2.1

3.2.2

3.2.3

3.2.4

determination and may contest the finding of non-responsibility through the
prescribed procedures described in paragraph 12 of “Terms and Conditions
of Bidding and Contract”.

This Invitation and Bid shall be awarded as a whole to the lowest responsive
and responsible bidder. Bidder must bid all items to be eligible for award.

LBE Calculation:

If the 5 % local bid preference is applicable, the total bid price or total
section price of the certified Local Business Entity (LBE) will be multiplied by
.95 and rounded to the second decimal place. The adjusted bid price of the
LBE will then be used in determining the lowest responsive and responsible
bidder. If any section of the bid is awarded by line item, the 5% local bid
preference will not apply to that section.

Unless the Procurement Commissioner determines not to grant a preference
for the reasons stated in subsection b., of the LBE Regulation, an LBE,
whose bid is otherwise responsive and responsible and who has submitted
the information required above, shall be granted a five percent bid preference
on competitive bid(s) awards that are over $25,000.00 and awarded as a
whole or by section.

BASIS OF AWARD

The prices used for the calculation of the Basis of Award must be the same
prices as quoted in Section S - Pricing. In the event of a conflict between the
prices quoted in Section 5, “Pricing”, of the bid and those used in the Basis
of Award, the prices quoted in the Pricing Section will prevail and will be
used for calculations.

PERFORMANCE SECURITY:
Bidder’s attention is directed to paragraph 9 of "Terms and Conditions of
Bidding and Contract,” for the required Performance Security.

Please note however, that all awards as a result of this bid will have a
minimum contract amount of $25,000.01. All awards at the $25,000.01

amount will be subject to a $50.00 Master Performance Security Fee.

Performance security shall be required for any subsequent renewal
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3.2.5 City of Philadelphia-Business, Corporate and Slavery Era Insurance Disclosure

3.2.6

In accordance with Section 17-104 of The Philadelphia Code, the Bidder, after
execution of this Contract, will complete an affidavit certifying and representing
that the Bidder (including any parent company, subsidiary, exclusive distributor or
company affiliated with Bidder) has searched any and all records of the Bidder or
any predecessor business entity regarding records of investments or profits from
slavery or slaveholder insurance policies during the slavery era. The names of any
slaves or slaveholders described in those records must be disclosed in the affidavit.

The Bidder expressly understands and agrees that any false certification or
representation in connection with this Paragraph and/or any failure to comply
with the provisions of this Paragraph shall constitute a substantial breach of this
Contract entitling the City to all rights and remedies provided in this Contract or
otherwise available in law (including, but not limited to, Section 17-104 of the
Philadelphia Code) or equity and the contract will be deemed voidable. In addition,
it is understood that false certification or representation is subject to prosecution
under Title 18 Pa.C.S.A. Section 4904.

INSURANCE:

Insurance is a requirement for this bid in accordance with Paragraph 14 of the
“Terms and Conditions of Bidding and Contract”. No contract will be executed nor
purchase order issued unless and until all required insurance certificates, in the
required amount, are received. All insurance MUST meet the following
requirements:

e Insured must be in the same name and address as the Bidder

e The insurance carrier must be rated “A” or better by AM Best

e The certificate holder must be the City of Philadelphia, and specifically
named as an additional insured on the certificate in the "Description of
Operations section".

e Certificate must be signed by an authorized representative of the
insurance company/carrier

All certificates are to be sent to the Office of Risk Management, One
Parkway, 1515 Arch Street, 14th Floor, Philadelphia, PA 19102, Attn.
Debbie Lawton or FAX to (215) 683-1705.

SECTION 4: CONTRACT MANAGEMENT
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4.1 CITY OF PHILADELPHIA RESPONSIBILITY:

4.1.1

City agencies will be notified by Procurement of award(s) and will be provided

with vendor(s), vendor contact(s) and applicable pricing. Departments will
prepare and submit through the appropriate review channels, a requisition

detailing their specific needs and requirements to Procurement. The
Procurement Department shall then apply the requisition against the
contract and issue a purchase order.

Order Against Contracts

Subsequent to contract conformance of a Requirements bid, purchase orders

will be issued at such time that the service is needed. Such purchase orders
will show if service is to be made upon receipt of order, or only after

notification by the using department.

4.1.2 The using agencies and departments are responsible for monitoring the

services performed as described in the contract. If any problems arise, a

letter should be sent to the vendor requesting resolution by a specified date.
A copy should be sent to the buyer. If vendor does not resolve the breach of

contract by the requested date the matter should be turned over to the

buyer.

4.1.3 ADD-ONS:
The City reserves the right to add, delete and/or acquire services that the
vendor can supply that are similar to, but not specifically called for in this
bid. The procedure for such acquisitions shall be as follows:

Procurement or the using department will obtain from the Vendor a letter (on
his/her letterhead) verifying the items to be added. The letter shall include
the complete description of the item, the location (if applicable), the bid
number bid schedule number, the price to the City and the applicable
contract period; and upon receipt and approval by the Procurement
Department shall automatically become part of the contract.

The City, however, reserves the right to accept or reject the letter and

to acquire the services in the open market.

4.2 VENDOR RESPONSIBILITY:

4.2.1

Contractor may provide only services as authorized in the contract and only
after receipt of a purchase order or other authorized document from the
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4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

4.2.7

Procurement Department. All orders must be in writing. Contractor shall
not accept verbal delivery requests until after receipt of purchase order or
other authorizing document from Procurement.

Contractor may perform only services at the prices quoted in the contract
and that are reflected on a purchase order or a change to a purchase order (a
change to a purchase order is issued whenever the items, unit price, total
amount, or terms and conditions change from the original purchase order).

Contractors may provide services up to the dollar limit of the purchase order
and for the period shown on the purchase order. Contractors are requested
to carefully monitor obligations against purchase orders and inform the
departments of anticipated funding shortfalls.

In the event that the contractor receives an order for services not specifically
priced and incorporated into the contract, they must:

(1)  bring this to the immediate attention of the Procurement Dept., and
(ii) notify the ordering agency in writing and refuse to perform.

Should services be performed that are not specifically incorporated and
priced into the contract, and/or be provided without purchase order, the City
shall have no obligation for payment.

For performance of services, contractor shall honor and be paid for
orders placed until the close of business of the date of purchase order
expiration. Performance of services may occur following purchase order
expiration, so long as the order was placed prior to the purchase order
expiration date.

VIOLATION OF CONTRACT/LIQUIDATED DAMAGES

If contractor abandons the work or if the job time schedule as defined
between the operating department and the contractor prior to the initiation
of work is exceeded or if the contractor neglects or fails to prosecute the work
with promptness and diligence, or shall refuse or neglect to furnish and
supply a sufficiency of properly skilled workmen and necessary equipment,
or if vendor shall execute any of the work improperly, carelessly, or in bad
faith or if the contractor shall default in the performance of any of the terms,
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conditions and provisions of the contract, the operating department may
notify in writing the contractor to remedy his neglect or default and require
the contractor to comply with the terms, conditions and provisions of this
contract resulting from this Invitation and Bid.

4.2.7.1 Liquidated Damages:
Upon the occurrence of any event or omission listed below, there
shall be imposed by the City of Philadelphia upon the vendor
liquidated damages of $100.00 for each event or omission per
day until such actions are remedied by the vendor:

. Failure to commence work within specified time

. Poor performance

. Failure to provide all equipment, materials and parts
necessary for the performance of the work

. Failure to supply qualified personnel

4.2.7.2 Nothing in the above section shall be deemed to limit the City’s
rights or remedies in the event the City’s actual damage exceeds
the amount withheld from the billing. Repeated events or
omissions as described above shall be sufficient cause for the
City, at its option, to declare vendor in default and exercise all
available rights and remedies available under the law.
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The City’s failure at any time to enforce the provisions of this
section shall in no way affect the City’s right to enforce this
provision for subsequent events. The City/using agency shall
notify the vendor in writing on a monthly basis of said liquidated
damages imposed on vendor; all assessments of liquidated
damages must also be reported, in writing, to the Procurement
dept. Buyer as they occur.

In the event of assessment of liquidated damages, if the vendor
feels that extenuating circumstances contributed to the
occurrence, a request for a waiver on the liquidated damages
may be appealed in writing, within 30 days to the using agency
and the Procurement Department who shall be the final arbiter
in such matters.

4.2.8 Approval of Work:
All completed work shall be approved by the ordering department prior to
approval for payment. Work must be completed in a first-class
workmanlike manner to the absolute satisfaction of the City. The cost of
any faulty or inadequate workmanship or parts will not be paid for by the
department and must be assumed by the Contractor.

4.2.9 At the conclusion of this contract, Contractor agrees to cooperate with
any incoming vendor on a transition plan to ensure an orderly
changeover of responsibilities.

4.2.10 Invoices/Receipts:

Invoices shall be submitted after completion and acceptance of the services
by the City. The City attempts to process invoices in a timely manner.
Delays can occur because of incomplete or inaccurate invoicing information.
Please make sure that invoices contain the following information to help the
City process payments to the Contractor as quickly as possible.

4.2.10.1 After the delivery or services have been completed the Contractor

must submit three (3) copies of the invoice for payment to the
ordering department listed on the purchase order.

4.2.10.1.1 One (1) original and two (2) copies fully
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4.3

()

(b)

(d)

(e)

itemized invoices.

The invoice must correctly reference the purchase order number, the
vendor name, address and Federal Employer Identification number.

The invoice must show the quantity and type of service and the price.

The unit of purchase on the invoice must agree with the unit cited on
the purchase order. Reference to the specific line item is helpful.

All invoices/receipts for service shall have the signature and payroll ID
number of the authorized /designated City personnel.

Checks will only be made payable to the company name as shown on
the purchase order; the invoice must reflect this same company name
as the “pay to”.

4.2.10.2  Successful bidder(s) agrees not to invoice more than once per

month

4.2.10.3 All invoices/receipts for parts shall have the signature and

payroll ID number of the authorized /designated City personnel.

4.2.11 PAYMENTS
The City attempts to process invoices in a timely manner. Delays can
occur because of incomplete or inaccurate invoicing information.

4.2.11.1 Paying the successful vendor is the responsibility of the

receiving City department/agency, not the Procurement
Department. The successful vendor should bring any
problems concerning payments to the attention of the
appropriate City receiving department/agency. The name and
number of the contact person can generally be found on the
purchase order.

Prevailing Wage Provisions. The contract awarded under these specifications is
subject to all provisions of Section 17-107 of the Philadelphia Code entitled Contractors:
Labor-Management Relationships.” It is also subject to all regulations and procedures
adopted thereunder.

a.

All employees performing work under the contract shall be paid the
applicable prevailing wages for the respective occupational
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classification(s) designated, as set forth in the wage schedule attached,;
and in addition, be given the applicable current prevailing working
conditions during the entire period of work under the contract. Such
working conditions are those which are given to employees pursuant to
a bona fide collective bargaining agreement for the applicable craft,
trade, or industry in the Philadelphia area on the date these
specifications are issued.

City may withhold from any sums due to the contractor under each
contract so much as may be necessary to pay the employees the
difference between wages required to be paid thereby and the wages
actually paid to such employees, and the City may make such
payments directly to the appropriate employees.

Each contractor shall require all subcontractors to comply with and be
bound by all of the provisions of this section of the contract & Section
17-107 of the Philadelphia Code.

Every contractor and subcontractor shall keep an accurate record
showing the name, address, occupational classification, wages and
other benefits paid or provided and number of hours worked for each
employee assigned to city-work, and such record shall be preserved for
two (2) years from the date of payment. The contractor shall make his
employment and accounting records available for inspection by
authorized representatives of the Labor Standards Unit of the MDO, at
all reasonable hours, and shall permit such representatives to
interview employees during working hours on the job.

All contractors and subcontractors performing city-work shall
automatically file with the , Labor Standards Unit of the MDO, a
certified statement setting forth the name, address, occupational
classification, wages and other benefits paid or provided and number
of hours worked with respect to each employee performing city-work.
Such statement shall be made weekly for each preceding weekly
period. The certification shall affirm that the statement is correct and
complete, that the wages set forth therein are not less than those
required by the contract for city-work and that the occupational
classification set forth for each employee conforms with the work he
performed.

Nothing herein shall preclude the payment by the contractor of wages
at rates higher than those specified as the prevailing wages in the
applicable attached schedule. However, no increases in any contract
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price shall be allowed or authorized on account of the payment of
wages in excess of those so specified or on account of wage increases
granted hereafter. No increases above the amounts specified in the
applicable attached schedule will be required by any contract during
the term thereof except in the case of an error or omission in such
schedule. Such an error or omission shall be called to the attention of
the Labor Standards Unit of the MDO, as promptly as possible; but the
remedying thereof by the Department shall not constitute grounds for
withdrawal of a bid or cancellation of a contract, nor for an increase in
the contract price or other claim or recovery against the City nor a
ground for failure or refusal to pay the applicable proper prevailing
wage to all employees.

The prevailing wages required hereby shall be paid unconditionally
without any subsequent deduction or rebate of any kind except in
accordance with prevailing payroll deduction practices. Any
assignment of wages by an employee for the direct or indirect benefit of
the contractor shall constitute a violation of this section; and any
purported release of rights hereunder by an employee shall be void and
of no effect.

It is the responsibility of all bidders and contractors to inform
themselves of all prevailing working conditions, including, without
limitation, proper classifications, length of workday and work week,
overtime compensation, and holiday and vacation rights. All questions
shall be referred to the Procurement Department 215)686-4720/21.

SEE ATTACHED APPLICABLE WAGE SCHEDULE
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Hourly Prevailing Wage Rate Schedule

Base Rate Fringe Benefits

CLASSIFICATION $13.60 $3.01
FURNITURE HANDLER

Notes of Interest:

(1) On all overtime hours, fringe benefits will be paid at the
Straight (base) rate only.

(2) Contractors are advised to contact the Procurement Department with any
questions regarding job classifications, prevailing wage rates,
fringe benefits, and area working conditions.

Procurement Department

Municipal Services Building

1401 J.F.K. Boulevard - 1st Floor
Philadelphia, PA 19102-1670
Telephone Numbers: (215) 686-4720/21
Fax Number: (215) 686-4767
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4.4 PRICE INCREASE/DECREASE LANGUAGE:

4.4.1 The successful bidder shall provide Moving Services at the prices set
forth in Section 5 for a period of twelve (12) months; thereafter, the
contract may be renewed under the terms and conditions of this
agreement at the sole option of the City on an annual basis for up to two
(2) additional one (1) year period(s). Contractor may increase prices for
future renewal periods provided that:

Notice of price increases must be received, in writing, by the City at least sixty
(60) days prior to the expiration of each contract period in order for price
increase to be effective as of the first day of the renewal period. Price increase
letter shall be sent to the Buyer in Room 120 Municipal Services Building,
1401 JFK Blvd., Philadelphia, PA 19102, referencing bid number, contract
number, period and showing item(s) description and applicable pricing.
Failure to notify the City within this sixty (60) day time frame shall result in
the prices for the renewal period remain the same as the prices for the
previous contract period.

For each renewal period the price increase and/or decrease shall be based
upon the percent (%) change in the Index for All Urban Consumers —
Philadelphia of the Consumer Price Index as published by the U.S.
Department of Labor, Bureau of Labor Statistics and as indicated by the Mid-
Atlantic CPI Announcement for December of the applicable year of the
renewal.

In no event shall the price increase exceed 4% in any renewal period. The
increase shall reflect the change to the CPI or the 4% cap, whichever is less.

NOTE: Price decreases may be forwarded to the Procurement

Department buyer, in writing at any time during the contract period, to
include any renewal period (s).

4.5 BIDDER ACCEPTANCES - IN SUBMITTING AN EXECUTED BID, THE BIDDER
AGREES TO THE CONTRACT MANAGEMENT PROCEDURES IN THIS SECTION.

SECTION 5: PRICING
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(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES)

NOTE:

Unit Price(s) quoted below (Section 5: Pricing), will prevail in case of any discrepancy(ies)
between Unit Price and "Amount" and will be the determining factor in establishing applicable
contract amount(s)/award.

Unit of Unit Total
Quantity Measure Price Amount
5.1 Furniture Moving Services:
25085 400 000
5.1.1 VAN, 24'/26' STRAIGHT and/or 40'/
48' TRAILER 540 HR $ $
5.1.2 Weekday Hours - Regular Time:
25085 400 001
5.1.2.1 Furniture Handler
2,569 HR $ $
25085 400 002
5.1.2.2 Driver
399 HR $ $_

25085 400 003
5.1.2.3 Supervisor
301 HR $ $ _
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Quantity Measure Price Amount
5.1.3 Weekday Hours - Overtime (After 8 hours)
25085 400 004
5.1.3.1 Furniture Handler
604 HR $ $ .

25085 400 005
5.1.3.2 Driver

117 HR $ $ -
25085 400 006
5.1.3.3 Supervisor
90 HR $ $
5.1.4 Saturday - Regular Time
25085 400 007
5.1.4.1 Furniture Handler
10 HR $ $ ]
25085 400 008
5.1.4.2 Driver
50 HR $ $

25085 400 009
5.1.4.3 Supervisor
41 HR $ $_
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S5.1.5 Saturday Hours - Overtime (After 8 hours)
25085 400 010
5.1.5.1 Furniture Handler
26 HR $ $
25085 400 011
5.1.5.2 Driver
10 HR $ $ _
25085 400 012
5.1.5.3 Supervisor
10 HR $ $ ]
5.1.6 Sunday/Holiday - Regular Time:
25085 400 013
5.1.6.1 Furniture Handler
10 HR $ $ ]
25085 400 014
5.1.6.2 Driver
10 HR $ $
25085 400 015
5.1.6.3 Supervisor
10 HR $ $
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S5.1.7 Sunday/Holiday - Overtime (After 8 hours)
25085 400 016
5.1.7.1 Furniture Handler
1 HR $ $

25085 400 017
5.1.7.2 Driver

25085 400 018
5.1.7.3 Supervisor

5.1.8 INSURANCE

25085 400 019
5.1.8.1 Accident Damage
Insurance, per
$1,000.00 units
40 EA $ $

5.1.9 PACKING (Cartons)

25085 400 020
5.1.9.1 24 x14x 12
interlocking Per
corrugated box 1684 Box $__ $_
non-useable)

EXTENDED TOTAL BID AMOUNT $
(UNIT PRICE X QUANTITY FOR ALL
ITEMS BID)
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