
 

Mary E. Stitt 
Procurement Commissioner 

NAME AND ADDRESS OF FIRM: 

FEDERAL EIN/SOCIAL SECURITY NUMBER: 

 
 

Janitorial Supplies  
S5Z60800 

Issued by: CITY OF PHILADELPHIA PROCUREMENT DEPARTMENT 
Required by: Various Departments 

 
Bid Opening Date:   April 22, 2015 
Bid Opening Time:   10:30 AM Philadelphia Local Time 
Location for Bid Opening: MUNICIPAL SERVICES BUILDING - ROOM 170A 
     1401 JFK BOULEVARD, PHILADELPHIA PA 19102 
Buyer:    L. C. Henderson 
Spec. Writer:   S. Justice 

 
This Invitation and Bid with your quotations must be received prior to the above cited bid opening date and time. 
 
 
 
BIDDER AGREES TO COMPLY WITH ALL CONDITIONS OF THIS 
BID.  UNSIGNED BIDS WILL NOT BE ACCEPTED. BIDDER MUST 
COMPLETE THE INFORMATION BELOW: 

 

 
 
 

BID QUESTIONS 
All questions concerning this Invitation and Bid, 
including specifications and conditions, must be 
presented prior to the bid opening date and time.  
Contact the Procurement Department Customer 
Service Unit by emailing Bid.Info@phila.gov or by 
calling (215) 686-4720 with questions. 

 

 
 

Office of Economic Opportunity (OEO) 
Anti-Discrimination Policy 

Executive Order 03-12 – Bidder Requirements 
 
This Invitation and Bid is issued under the Anti-
Discrimination Policy described in the Mayor’s Executive 
Order, policy and guidelines as attached.  Specific 
instructions must be adhered to and forms completed.  
Bidders are advised to review the instructions carefully.  
Failure to comply may disqualify the bidder.  The 
specified ranges represent the percentage of Minority, 
Woman and Disabled participation that should be 
attained by the Bidder.  Any and all questions about 
Executive Order 03-12 and bidder compliance should be 
directed to the Office of Economic Opportunity (OEO) 
office at (215) 683-2071. 
 

PARTICIPATION RANGES: 
 

M-BE:  10% to 15% 
AND/OR 

W-BE: 5% to 10% 
DS-BE: 0% to 0% 

 
 

 

FOR PROCUREMENT USE ONLY. DO NOT MAKE ANY MARKS IN THIS BOX. 
Bid Security Fee □Yes □No Method (if paid with bid) ____________ Check or M/O # ___________ 

Bid Processing Fee □Yes □No Method  _____________ Check or M/O # ___________ 

mailto:Bid.Info@phila.gov
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SECTION 1:  GENERAL BID SUBMISSION 
 
1.1 TITLE:   JANITORIAL SUPPLIES 
 
 SCHEDULE NO:  125 

 
1.2 CONTRACT TERM:  06/01/2015 to 05/31/2016 (“Initial Term”), with an option to renew 

for up to two (2) additional one (1) year periods plus one (1) nine (9) months option, (“the 
Renewal Term”) exercisable, at the City’s sole discretion, as of the expiration of the Initial 
Term or the current Renewal term.  The City may, at its sole discretion, renew the 
contract for up to three (3) months at the beginning of each renewal period (the 
“Additional Performance Period”), if a decision has been made not to renew the contract 
for an entire year.  
 
1.2.1 The City shall exercise such sole option to renew the Contract Term by 

issuing a letter (the “Renewal Notice”) notifying the successful bidder that the 
Contract is renewed for the Renewal Term or Additional Performance Period 
(identified by commencement and termination dates) that is specified in the 
Renewal Notice.  The Contract shall be deemed to be renewed for such 
Renewal Term or Additional Performance Period, and successful bidder shall 
be obligated to perform all terms and conditions of the Contract throughout 
such Renewal Term or Additional Performance Period, as of the effective date 
indicated on the City’s Renewal Notice, whether or not successful bidder has 
agreed, verbally or in writing, to such renewal of the Contract term.  

  
 1.2.2 If an individual Performance Bond and/or Payment Bond is required under 

this Invitation and Bid, such bond(s) shall be and remain in full force and 
effect throughout the Initial Term, all Renewal Terms, any Additional 
Performance Period, and the period of any unexpired warranty provided or 
required under the Contract, without notice of Contract renewal by the City to 
the surety or the consent of the surety thereto.  It is the sole responsibility of 
the successful bidder to ensure that such bond(s) remain in full force and 
effect as provided in this Section, and failure to do so shall be an event of 
default pursuant to Paragraph 19, Default and Termination, of the attached 
SS&E Terms and Conditions of Bidding and Contract. 

 
1.3 CONTRACT TYPE:  REQUIREMENTS  
 

1.3.1  The following items are required in the operation of various City agencies as 
ordered.  Exact quantities cannot now be determined but estimates thereof 
are listed herein.  
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 Quantities listed may be increased or decreased to meet the requirements of 
the City during the period of this contract.  A minimum is not guaranteed.  
Purchase orders issued as a result of this bid will be for materials or services 
to be delivered generally on an as-needed basis. Successful bidder(s) are 
cautioned not to deliver any materials or services without first being advised 
to do so by the ordering agency through a purchase order or other authorized 
document from the Procurement Department. 

 
1.3.2 It is the intent of the Procurement Department to make an award for the 

period as stated above subject to the appropriation of funds in succeeding 
fiscal years by City Council.  The City’s fiscal year is from July 1st to June 
30th inclusive. 

 
 Materials or services on the bid to be ordered after the end of the fiscal 

year are subject to the issuance of purchase orders for the following fiscal 
years.  The City is not liable for an award involving following fiscal years’ 
funds until such orders are issued. 
 
The obligation to deliver on such purchase orders shall not take effect until 
the orders are issued.  To simplify the contract procedure, however, the 
successful bidder(s) may be required to furnish an individual Performance 
Bond or Performance Security Fee to cover units awarded to them. 
 

1.4 METHODOLOGY OF ACQUISITION:  PURCHASE only. 
 
1.5 STATEMENT OF DIRECTION: 

It is the intent of the City of Philadelphia to make an award for Janitorial Supplies for the 
various City agencies and departments as specified herein during the contract period. 

 
1.6 BID SECURITY  

 
1.6.1 In order to be an eligible Services, Supplies and Equipment bidder, all 

SS&E bidders must be enrolled in the City’s New Annual Bid Security 
Program.  The program covers the time period from July 1, 2014 – June 
30, 2015.  All bidders must complete the registration form and pay the 
non-refundable Annual Bid Security Program fee of one hundred dollars 
($100.00) payable to the order of the “The City of Philadelphia”.  The fee 
must be submitted in the form of a company check, certified check, 
cashier’s check, treasurer’s check, bank money order, or United States 
postal money order.  The fee should be submitted, under separate cover, 
to the attention of “Annual Bid Security Program” at least one day prior 
to the first bid that the bidder wants covered under the program. 
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If the bidder chooses to submit the completed registration form and 
payment for the Annual Bid Security Program with their bid, company 
checks will not be accepted and the payment MUST be in the form of a 
non-refundable certified check, cashier’s check, treasurer’s check, 
bank money order, or United States postal money order in the amount 
of one hundred dollars ($100.00) made payable to “The City of 
Philadelphia”.  Enrollment and payment of the Annual Bid Security 
Program must be completed in order to be eligible for bidding in 
accordance with Paragraph 2 of the “Services, Supplies, and Equipment 
(SS&E) Terms and Conditions of Bidding and Contract”. 
 

1.7 BID INFORMATION: 
 
 1.7.1 All information related to this bid will be contained in this Invitation and Bid 

as issued or amended. 
 

1.7.2 Information provided verbally by any City official shall not be binding, 
relevant, or in any way considered to be a commitment by the City.  The City 
will provide, in writing, any clarifications, changes, and/or other information 
deemed to be necessary. 

 
1.8 BID SUBMISSION: 

 
1.8.1 All bids submitted to the City of Philadelphia must adhere to all bid 

submission requirements.  It is the bidder’s responsibility to ensure all bid 
submission requirements are met.  Failure to adhere to these instructions 
may result in the bid being disqualified. 
 

1.8.2 Advertised sealed bids shall be received and opened publicly at 10:30 AM 
Philadelphia local time in Room #170A, 1st Floor of the Municipal Services 
Building, located at 1401 JFK Boulevard, Philadelphia, Pennsylvania 19102, 
on the bid opening date. 

 
1.8.3 Bidders must submit their bid to the City of Philadelphia no later than 10:30 

AM on the date that the bid opens. BIDS MUST BE PLACED IN THE BID 
BOX (slot located outside of Room 170A) prior to the bid opening.  Bids that 
are not in the bid box prior to the bid opening may be disqualified. 
 

1.8.4 It is the bidder’s responsibility to ensure that the bid is submitted in a timely 
manner and placed in the bid box prior to the bid opening.  If the bid is being 
sent by courier or mailed, it is recommended that the bid be sent early. 
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The bid should arrive at least one business day before the bid opens to ensure 
timely receipt.   
 

1.8.5 All bids must be placed in a sealed envelope.  The Bid Number, Opening 
Date and Company Name MUST be clearly labeled on the envelope.  If 
the bid is being delivered by courier or express mail, the bid must be in a 
separate sealed envelope inside the courier’s envelope or express mail 
packaging. This is to ensure that all bids conform to the sealed bid process of 
the City of Philadelphia.  Failure to do so may result in the bid being 
disqualified. 

 
1.8.6 Bidder’s bid should be complete and include ALL information required as 

described in the various sections of the bid specifications.  All pricing must be 
completed on the forms provided and must be in ink or typed.  The bid must 
be complete as to required bid signatures and corporate seal, and fully accept 
the terms and conditions contained in the bid. 

 
1.8.7 BID PROCESSING FEE: 

All bidders MUST submit with their bid a non-refundable company check, 
certified check, cashier’s check, treasurer’s check, bank money order, or 
United States postal money order to the order of the “The City of Philadelphia” 
in the amount of twenty-five dollars ($25.00) to cover the bid processing fee in 
accordance with Paragraph 3 of the “SS&E Terms and Conditions of Bidding 
and Contract”.  Failure to submit the bid processing fee may result in 
disqualification from bidding. 
 

1.8.8 When a Minority Owned Business Enterprise, Woman Owned Business 
Enterprise, or Disabled Owned Business Enterprise ranges are required by an 
Invitation and Bid, bidders are reminded that the submission of a blank 
“Commerce Department Office of Economic Opportunity (OEO) Solicitation 
and Commitment Form” will result in the bidder being deemed non-
responsive and ineligible for an award.  Bidders are reminded to read carefully 
and entirely the “Bidder’s Guidelines relating to Executive Order 03-12”. 
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1.8.9 LOCAL BIDDING PREFERENCE 
In accordance with Chapter 17-109 of The Philadelphia Code relating to Local 
Bidding Preferences and the Regulations promulgated thereto, this bid may be 
subject to a local bid preference1.  In order to determine eligibility to receive 
the preference, if applicable, bidder must be certified as a Local Business 
Entity (“LBE”) at the time of the bid opening and must submit with the bid its 
LBE Certification number as issued by the Procurement Department: 

 
Bidder’s LBE Certification Number_______________ 
Further, through submission of this bid, bidder makes the following 
certification in connection with the grant of any local bidding preference 
which certification is incorporated into any contract resulting from this bid: 
 
“Throughout the entirety of the contract, my company or my LBE certified 
subcontractor(s)2 will perform the majority of any work on the subject 
contract within the geographic limits of the City of Philadelphia and my 
company or my LBE certified subcontractor(s) will maintain within the City a 
majority of the inventory or equipment that will be used on the contract or the 
amount of inventory that is customary for that industry.”  
 
If the Procurement Commissioner determines that the awarded bidder fails to 
comply with its certification at any time during the term of its contract, the 
awarded bidder’s LBE certification will be revoked and the awarded bidder 
shall be deemed in substantial breach of such contract, shall be required to 
pay liquidated damages of 10% of the awarded contract amount, and may be 
debarred by the Procurement Commissioner in accordance with the 
Procurement Department Debarment Regulation for a period up to three 
years. 
 
NOTE: If you wish to apply for Local Business Entity (LBE) certification, go to 
www.phila.gov/bids.  Please provide sufficient time prior to bidding for 
processing of the LBE application.  The Procurement Commissioner reserves 
the right to request any additional or clarifying information at any time prior 
to award of the contract, and during the performance of the contract. 

 

                       
1 For applicable bids of One Million Dollars or less, the preference is ten percent (10%); for all other applicable bids the 
preference is five percent (5%). 
2 If the Bidder relies upon LBE subcontractor(s) to perform the majority of the work and maintain the majority of the 
inventory or equipment within the City, the subcontractor(s)’ LBE Certification Number and most recent annual affidavit 
of continuing eligibility must be submitted to the Procurement Department. 

http://www.phila.gov/bids
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1.8.10 CONTACT PERSON(S): 
 
 PRE-AWARD: 

Indicate below to whom in your firm questions concerning this Invitation and 
Bid should be directed: 
 
Name:____________________________________________________ 
 
Address:_________________________________________________ 
 
City/State/ZC:___________________________________________ 
 
Telephone No.(_____)______________________ Ext.:_________ 
 
Fax No.(_____)___________________________________________ 
 
E-mail address___________________________________________ 
 
State Company Web Site Address:_________________________ 
 

 POST-AWARD: 
Indicate below to whom in your firm questions concerning the Contract 
resulting from this Invitation and Bid should be directed: 
 
Name:____________________________________________________ 
 
Address:_________________________________________________ 
 
City/State/ZC:___________________________________________ 
 
Telephone No.(_____)______________________ Ext.:_________ 
 
Fax No.(_____)___________________________________________ 
 
E-mail address___________________________________________ 
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1.8.11 ALTERNATES SUBMITTED: 
If an alternate to any item is offered, bidder must follow instructions in 
Paragraph 4 of “SS&E Terms and Conditions of Bidding and Contract”.  State 
the brand name and the model number of each alternate offered.  Detailed 
technical information on the alternate should accompany the bid.   
 
Failure to state alternates will obligate successful bidder to provide materials 
and/or services as specified in the bid. 
 
Any other product information submitted by bidder in connection with this 
bid is for purposes of product description, information and specification only.  
Bidder agrees that any additional terms or conditions contained therein, 
including, but not limited to, disclaimers or limitations of liability, do not 
become part of the bid. 
 

1.8.12 BID QUESTIONS OR PROBLEMS 
In preparing the bid response, should any bidder need clarification on the bid 
requirements, identify a discrepancy in the specifications, determine that a 
specified product has been discontinued or an alternate procedure is advised, 
etc.; then the bidder is STRONGLY encouraged to bring these issues to the 
attention of the Procurement Department prior to the bid opening by emailing 
bid.info@phila.gov, or by addressing a letter or fax (fax # 215-686-4727) to the 
Buyer.  Questions, whether written or faxed, should be received no later 
than seven (7) calendar days prior to the scheduled opening date of the 
bid.  The City reserves the right to only respond to those questions 
submitted prior to the stated deadline.  The City will respond to questions 
it considers appropriate to this Invitation and Bid and of interest to all 
bidders, but reserves the right, in its discretion, not to respond to any 
question. The City reserves the right, in its discretion, to revise questions.  No 
oral response to any bidder question by any City employee or agent shall be 
binding on the City or in any way considered to be a commitment by the City. 

 
If it is in the City’s best interest to do so, the bid MAY be amended to reflect 
the proposed changes/modifications.  Exceptions taken DO NOT obligate 
the City to change the specifications.   

 
  The City of Philadelphia, Procurement Department will notify all bidders in 

writing, by addendum duly issued, of any interpretations/changes made to 
specifications or instructions.  The City will not accept responsibility for oral 
instructions, suggestions or changes by any City agency.  

mailto:bid.info@phila.gov
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 Otherwise the successful bidder will have to provide the product or service 
exactly as defined in this Invitation and Bid and in accordance with the 
specifications and requirements listed in this Invitation and Bid. 

 
1.9 BIDDER QUALIFICATION: 
 
 1.9.1  All bidders must be a bona fide manufacturer of, or dealer in, the article or 

service specified within the bid.  To demonstrate this, bidders should submit 
the following reference information with their bid.  References provided should 
be pertinent to the commodity or service requested in this Invitation and Bid; 
and demonstrate the bidder’s ability to perform on a contract of this size and 
scope. 

 
Please note that reference information in each section must be completed.  
Failure to submit this information may result in the bidder’s disqualification. 
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SECTION 1: 
Customer References other than an employee or department of the City of 
Philadelphia, (excluding suppliers or financial institutions). 
 
                         A.    B.    C. 
Firm Name:     __________________ __________________ __________________ 
 
Address:       __________________ __________________ __________________ 
 
Contact:       __________________ __________________ __________________ 
 
Email:  __________________ __________________ __________________ 
 
Phone #:       __________________ __________________ __________________ 
 
Type Work:     __________________ __________________ __________________ 
 
Years dealing 
w/your firm:   __________________ __________________ __________________ 
 

SECTION 2: 
Previous purchase order(s)/contract(s) with the City; (State "None" if applicable) 
 
P.O./Contract 
Number:        __________________ __________________ __________________ 
 
Department:    __________________ __________________ __________________ 
 
Contact Name:  __________________ __________________ __________________ 
 
Email:  __________________ __________________ __________________ 

 
Phone #:       __________________ __________________ __________________ 
 
Item(s):       __________________ __________________ __________________ 
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SECTION 2: SPECIFICATIONS 
 
2.1 Successful bidder shall be required to supply the City of Philadelphia’s Agencies and 

Departments with JANITORIAL SUPPLIES as specified in Sections 2 and 5 of this 
Invitation and Bid. 

 
2.2 Do you certify that all items bid meet specifications? 
 
 Yes  No  
 
 If No, state deviations. 
 
2.3 Material Safety Data Sheets (MSDS): 
 To comply with the Pennsylvania Community and Worker Right to Know Act of 1984, the 

City of Philadelphia requires bidders to submit a copy of the MSDS pertinent to the 
product(s) used.  A copy of MSDS may be required prior to award by the Procurement 
Department.  Successful bidders shall be required to provide to the receiver a MSDS prior 
to, or accompanying, the first shipment and subsequent to any revision to the MSDS 
during the duration of this contract.  For those products or substances which the bidder 
believes are exempt from the State regulation to provide MSDS, the City requires those 
bidders to provide with their bid written and signed documentation of the exemption by 
citing the specific applicable section of the state law upon which the exemption from 
MSDS provision is based. 

 
 The Material Safety Data Sheet (MSDS) or any other product information submitted by 

bidder in connection with this bid is for purposes of product description, information and 
specifications only.  Bidder agrees that any additional terms or conditions contained 
therein, including, but not limited to, disclaimers or limitations of liability, do not become 
part of the bid. 

 
2.4 Labeling of Chemical Substances: 
 Bidders for the provision of product(s) must meet legal requirements under the 

Pennsylvania Community and Worker Right to Know Act of 1984 for the labeling of 
chemicals and of hazardous substances.  For those products or substances which the 
bidders believes are exempt from State labeling regulations, the City requires those 
bidders to provide with their bid written and signed documentation of the exemption by 
citing the specific applicable section of the State law upon which the exemption from the 
labeling requirement is based. 

 



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S5Z60800 
PAGE OF 
12 101 

FIRM NAME (Must be filled in) 
 

2.5 Pricing: 
 In Section 5 “Pricing”, Bidders shall submit a price for items listed.  Prices shall remain 

firm for the Initial Term of the Contract.  If Renewal Terms are exercised by the City, the 
vendor may increase prices as per paragraph 4.3 "Price Increase or Decrease." 

 
 NOTE: Bidders must identify any exception to the City stated number of units per 

case (CA) where the Unit of Measure is CA in Section 5.  Wherever this 
occurs, bidders must clearly specify the offered number of units per case in 
their quote. 

 
2.6 Warranty: 
 All products delivered under this contract must be new and free of defects of any kind.  

Material must be equal to or exceed the specifications and standards as described 
throughout this Invitation and Bid.  Contractor certifies the condition of all delivered 
products for a minimum of NINETY (90) DAYS from the date delivery is accepted by the 
City.  Delivered products must be of the highest quality. 

 
2.7 Delivery Locations: 
 Contractor shall be advised of the delivery location(s) by the designated City user(s) and 

purchase order issued by the Procurement Department. 
 
 BIDDER TO COMPLETE IN SECTION 5, "TYPE OF TRANSPORT." 
 
SECTION 3:  BID EVALUATION AND AWARD 
 
3.1 EVALUATION: 
 
 3.1.1 Bids will be evaluated by the Procurement Department. 
 
 3.1.2 Bids will be evaluated for responsiveness to the bid specifications and for 

responsibility of the bidders. 
 
 3.1.3 Bid may be disqualified if they are deemed to be non-responsive without 

notice. Any and all decisions regarding responsiveness are final and are not 
appealable. A bid may be deemed non-responsive for any of the following:  

 
(i)   improper bid security   
(ii)   improper bid execution 
(iii)  incompleteness 
(iv)   offering counter terms and conditions 
(v)   improper or incomplete execution of OEO documents (if applicable) 
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3.1.4 Bidders whose bids are determined to be non-responsible for reasons of 
bidder qualification shall be notified by the City of the reasons for the 
determination and may contest the finding of non-responsibility through the 
prescribed procedures described in paragraph 9 of “SS&E Terms and 
Conditions of Bidding and Contract”. 

 
3.2 AWARD: 
 

3.2.1 This Invitation and Bid shall be awarded to the lowest responsive and 
responsible bidder(s), either as a whole or by section, whichever is deemed to 
be in the best interest of the City. 

 
 Bidder must bid every item in a section to be eligible for award of that section. 

For example: Bidder must bid every item in Section 5.1 which includes items 
5.1.1 through 5.1.20 to be eligible for award of Section 5.1. 

 
3.2.2 While the contract will be awarded to the lowest responsive and responsible 

bidder as otherwise provided in this Invitation and Bid, the City aspires to 
purchase articles manufactured in the City of Philadelphia or in the 
Commonwealth of Pennsylvania. 

 
3.2.3 EVALUATION AND AWARD 

 
In applying the 10% preference, if applicable, the bid price of the LBE will be 
multiplied by .90 and rounded to the second decimal place. In applying the 
5% preference, if applicable, the bid price of the LBE will be multiplied by .95 
and rounded to the second decimal place.  The adjusted bid price of the LBE 
will then be used in determining the lowest responsive and responsible 
bidder. If the bid is awarded as a whole or by section, the local bid preference 
may be applicable. If the bid is awarded by line item, the local bid preference 
is not applicable. 
 
Unless the Procurement Commissioner determines to waive the preference for 
the reasons stated in subsection 7b. of the LBE Regulation, an LBE, whose 
bid is otherwise responsive and responsible and who has submitted the 
required information, shall be granted the applicable bid preference on 
competitive bid(s) awards that are awarded as a whole or by section. 
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3.2.4 PERFORMANCE SECURITY 
  

In this bid, Performance Security in the amount of $25.00 is required as 
outlined in paragraph 13 of “SS&E Terms and Conditions of Bidding and 
Contract”, if the contract award is less than $500,000.00 

 
Please note however, that all awards as a result of this bid will have a 
minimum contract amount of $32,000.01 

  
Any applicable, performance security shall be required for any subsequent 
renewal periods. 
 

OR 
 
For purposes for this bid only, the successful bidder is required to 
furnish an individual Performance Bond, issued by a surety approved by 
the City in the amount of one hundred percent (100%) of the contract 
award if $500,000.00 or greater as outlined in Paragraph 14 of “SS&E 
Terms and Conditions of Bidding and Contract”. 

 
3.2.5 DISCLOSURES: SLAVERY ERA RECORDS, FEMALE EXECUTIVES AND 

SOLE SOURCE CONTRACTS. 
 
 In accordance with Philadelphia Code Section 17-104 (2), the successful 

bidder, after award of the Contract, will complete an affidavit certifying and 
representing that the bidder (including any parent company, subsidiary, 
exclusive distributor or company affiliated with bidder) has searched any and 
all records of the bidder or any predecessor business entity regarding records 
of investments or profits from slavery or slaveholder insurance policies during 
the slavery era. The names of any slaves or slaveholders described in those 
records must be disclosed in the affidavit. 

 
 The bidder expressly understands and agrees that any false certification or 

representation in connection with this disclosure and/or any failure to 
comply with these requirements shall constitute a substantial breach of this 
Contract entitling the City to all rights and remedies provided in this Contract 
or otherwise available in law (including, but not limited to, Section 17-104 of 
The Philadelphia Code) or equity and the Contract will be deemed voidable.   

 In addition, it is understood that false certification or representation is 
subject to prosecution under Title 18 Pa.C.S.A. Section 4904. 
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 In accordance with Philadelphia Code Section 17-104 (3), bidder must provide 
the following information with its bid: 
 
(i) the current percentage of female executive officers in the company and 

the current percentage of females on the company's executive and full 
boards; 

 
(ii) the company's aspirational goals for the inclusion of females in 

executive positions and on the executive and full boards; and 
 
(iii) the intended efforts by the contractor to achieve the aspirational goals. 

 
 This information should be submitted with the bid but the City reserves the 

right to allow bidder to submit this information at any time prior to award of a 
contract. 

 
 If this is a Sole Source Contract, bidder is subject to the disclosure 

requirements established under Chapter 17-1400 of The Philadelphia Code. 
 

 3.2.6 INSURANCE: 
 
Insurance is a requirement for this bid in accordance with Paragraph 15 of 
the “SS&E Terms and Conditions of Bidding and Contract”.  No contract will 
be executed nor purchase order issued unless and until all required 
insurance certificates, in the required amount, are received.  All insurance 
MUST meet the following requirements: 
 
• Insured must be in the same name and address as the successful bidder. 
• The insurance carrier must be rated “A” or better by AM Best. 
• The certificate holder must be the City of Philadelphia, and specifically 

named as an additional insured on the certificate in the "Description of 
Operations section". 

• Certificate must be signed by an authorized representative of the 
insurance company/carrier. 

 
All certificates are to be sent to the Office of Risk Management, One Parkway, 
1515 Arch Street, 14th Floor, Philadelphia, PA  19102, Attn. Debbie Lawton or 
FAX to (215) 683-1705. 
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SECTION 4:  CONTRACT MANAGEMENT 
 
4.1 CITY OF PHILADELPHIA RESPONSIBILITY: 
 

4.1.1 City departments and/or agencies will be notified by the Procurement 
Department of award(s) and will be provided with name of successful 
bidder(s), successful bidder contact(s), and applicable pricing. Departments 
will prepare and submit through the appropriate review channels, a 
requisition detailing their specific needs and requirements to the Procurement 
Department.  The Procurement Department shall then apply the requisition 
against the contract and issue a purchase order. 

 
  Order Against Contracts 

Subsequent to contract conformance of a Requirements bid, purchase orders 
will be issued at such time that the product and/or service is needed.  Such 
purchase orders will indicate whether if delivery is to be made upon receipt of 
order, or only after notification by the using department. 

 
 4.1.2 Invoices shall be submitted after delivery and acceptance of the product or 

service by the City. The City makes all efforts to process invoices in a timely 
manner.  Incomplete and/or inaccurate information may result in delays of 
invoice processing.  Please make sure that invoices contain the following 
information to help the City process payments to the successful bidder as 
quickly as possible. 
 
(a) After the delivery or services have been completed the successful bidder 

must submit three (3) copies of the invoice for payment to the receiving 
department listed on the purchase order. 

 
(b) The invoice must correctly reference the purchase order number and 

the awarded name, address and Federal Employer Identification 
number. 

 
(c) Checks will only be made payable to the company name as shown on 

the purchase order; the invoice must reflect this same company name 
as the “pay to”. 

 
(d) The invoice must show the quantity; the item or type of service; and the 

price. 
 

(e) The unit of purchase on the invoice must agree with the unit cited on 
the purchase order.  Reference to the specific line item is helpful. 
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4.1.3 The using agencies and departments are responsible for monitoring the 
services and/or products delivered as described in the contract.  If any 
problems arise, a letter should be sent to the vendor requesting resolution by 
a specified date.  A copy should be sent to the buyer.  If vendor does not 
resolve the breach of contract by the requested date the matter should be 
turned over to the buyer. 

 
4.1.4 ADD-ONS:  

The City reserves the right to add, delete, or change locations and/or acquire 
products/services that the successful bidder can supply that are similar to, 
but not specifically called for in this bid.  The procedure for any such changes 
shall be as follows: 
 

 Procurement Department or the using department will obtain from the 
successful bidder a letter (on his/her letterhead) verifying the items to be 
added.  The letter shall include the complete description of the item, the 
location (if applicable), the bid number, bid schedule number, the price to the 
City and the applicable contract period; and upon receipt and approval by the 
Procurement Department shall automatically become part of the contract.  
The City, however, reserves the right to accept or reject the letter and to 
acquire the supplies or materials in the open market.   

 
4.1.5 MATERIALS TESTING: 

 
The City of Philadelphia, may, during the life of this contract, supply a 
delivered product from this contract to the Materials Testing Laboratory.   
These products shall be tested to ensure conformance with bid specifications.  
If product fails, or is different from product supplied at award stage, rejection 
procedures will be implemented. 

 
4.2 VENDOR RESPONSIBILITY: 
 
 4.2.1 Contractor may only deliver products, services or equipment (as applicable) as 

authorized in the contract and only after receipt of a purchase order or other 
authorized document from the Procurement Department.  All orders received 
must be in writing.  Contractor shall not accept verbal delivery requests until 
after receipt of purchase order or other authorizing document from 
Procurement Department. 
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4.2.2 Contractor may deliver only products, services or equipment (as applicable) at 
the prices quoted in the contract and that are reflected on a purchase order or 
a change to a purchase order (a change to a purchase order is issued 
whenever the items, unit price, total amount, or terms and conditions change 
from the original purchase order). 

 
4.2.3 Contractors may deliver products, services or equipment (as applicable) up to 

the dollar limit of the purchase order and for the period shown on the 
purchase order. Contractors are requested to carefully monitor obligations 
against purchase orders and inform the departments of anticipated funding 
shortfalls. 
 

4.2.4 DELIVERY: 
Unless otherwise specified in Section 2, noted by bidder in Section 5, and/or 
approved by the using agency, delivery of product and/or service will be made 
within 30 days from date requested by using agency.  BIDDER NOTE:  In 
Section 5, specify delivery if other than 30 days. 
 
4.2.4.1 Liquidated Damages: 

Liquidated Damages in the amount of 5% of the unit price may be 
applied to each item which exceeds the delivery 
schedule/requirement. 

 

4.2.5 In the event that the successful bidder receives an order for products, services 
or equipment not specifically priced and incorporated into the contract, they 
must: 
 
(i)  bring this to the immediate attention of the Procurement Department 

and 

(ii)  notify the ordering agency in writing and refuse to deliver. 
 
 4.2.6 Should products, services, or equipment be delivered that are not specifically 

incorporated and priced into the contract, and/or be delivered without 
purchase order, the City shall have no obligation for payment. 

 
4.2.7 For delivery of products or equipment, successful bidder(s) shall honor and be 

paid for orders placed until the close of business of the date of purchase order 
expiration. Delivery of product may occur following purchase order expiration, 
so long as the order was placed prior to the purchase order expiration date. 

 

4.2.8 RECYCLING INFORMATION REQUEST: 
 The City of Philadelphia requests information regarding any known or 

potential material content in the product that may be extracted and 
recycled after the product has served its intended purpose. 
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    Does product bid contain recycled content? YES  NO  
 
    Is your product packaged and/or shipped in material containing 

recycled content?     YES  NO  
 
    Is your product recyclable after it has reached its intended end use?

         YES  NO  
 
    Is your product shipped in returnable Containers? 
            YES  NO  

 
4.2.9 Invoices/Receipts: 
 
 4.2.9.1 Successful bidders shall submit timely invoices for services, 

supplies and/or equipment within 30 days. Vendors shall not 
invoice more than once a month. 

 
 4.2.9.2 All invoices/receipts for parts shall have the signature and 

payroll ID number of the authorized/designated City 
personnel. 

 
 4.2.9.3 Invoices should be sent in triplicate to each ordering department. 
 
   4.2.9.3.1 One (1) original and two (2) copies of fully 

itemized invoices. 
 

4.2.9.3.2 See also item 4.1.2 above. 
 

4.2.10 Payments to OEO Subcontractors 
 
  The below paragraph applies to all Invitation and Bids containing OEO 

Participation Requirements: 
 

  The successful bidder shall, within five (5) business days after receipt of a 
payment from the City for work performed under the contract, deliver to its 
M/W/DSBE subcontractors the proportionate share of such payment for 
work performed (including the supply of materials) by its M/W/DSBE 
subcontractors.   
 
In connection with payment of its M/W/DSBE subcontractors, the successful 
bidder agrees to provide proof of said payments upon any request by the City.   
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  Pursuant to Paragraph 19, Default and Termination, of the SS&E Terms and 
Conditions of Bidding and Contract, failure to comply with the City’s payment 
reporting process may be considered an Event of Default. 

 
 4.2.11 MINIMUM WAGE & BENEFITS AND PREVAILING WAGE:  

If this bid is for the furnishing of services, except where services are incidental 
to the delivery of supplies or equipment, it is subject to Chapter 17-1300 of 
The Philadelphia Code and Mayoral Executive Order 03-14 which establish 
minimum benefits (health benefits and sick leave) and wages for employees.  
Please see Paragraph 29, “MINIMUM WAGE & BENEFITS AND PREVAILING 
WAGE.” of the SS&E Terms and Conditions of Bidding and Contract.  

 
4.3 PRICE INCREASE OR DECREASE: 

Successful bidder shall provide Janitorial Supplies at the prices set forth in Section 5 for 
period of twelve (12) months; thereafter, contract may be renewed under the terms and 
conditions of this agreement at the sole option of the City on an annual basis for two (2) 
additional one (1) year period(s) plus one (1) nine (9) months period. 
 
Successful bidder may increase prices for the subsequent renewal period(s) provided that; 
notice of price increases must be received, in writing, by the City at least 60 days prior to 
the expiration of each contract period and price increase letter shall be sent to the Buyer, 
Room 120 Municipal Services Building, 1401 JFK Blvd., Phila., PA 19102, referencing the 
Bid #, Contract #, period and showing item(s), descriptions and applicable pricing. 

 
In no event shall the increased prices exceed successful bidder’s published charges for 
non-educational state and local governments on the effective date of the adjustment, 
under similar terms and conditions. 

 
Failure to notify the City within this sixty (60) day time frame shall result in the following: 

 
the effective date of the price increase shall be sixty (60) days from the receipt of the price 
increase letter by the City; 

or 
 

if the letter is not received before the last day of the contract period, the prices for the 
renewal period shall be the same as the prices for the previous contract period. 

 
NOTE:  Price decreases may be forwarded to the Procurement Department buyer, in 
writing at any time during the contract period, to include any renewal period(s). 

 
Failure to notify the City within the time frame specified in 4.3 will result in a 
commensurate delay in implementing the price change.   
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4.4 BIDDER ACCEPTANCES – IN SUBMITTING AN EXECUTED BID, THE BIDDER 
 AGREES TO THE CONTRACT MANAGEMENT PROCEDURES IN THIS SECTION. 
 
SECTION 5:  PRICING 
 
(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES) 
 
NOTE: 
Unit Price(s) quoted below (Section 5: Pricing), will prevail in case of any discrepancy(ies) 
between Unit Price and "Amount" and will be the determining factor in establishing applicable 
contract amount(s)/award. 
 
        Unit of  Unit   Total 
      Quantity Measure  Price  Amount 
 
5.1 DISINFECTANTS/CLEANERS 
 

5.1.1 Disinfectant - Detergent, General Purpose, Pine Oil; 
  for general janitorial use in deodorizing and disinfecting. 

 

 Characteristics: 
 Pine Oil: Min. 70% by weight; 
 Anhydrous soda soap: Min. 18 % by weight. 
 Odor: Pine Scented 
 Nonvolatile Solids: 20% 
 Free Flowing: Yes 
 Specific Gravity : 0.96 +/- 0.015 

National Chemical Laboratories, Inc. 
NACA PINE OIL Item #0101 for reference. 

 
 Shall be EPA registered as a disinfectant effective at the use - dilution 

specified on the label against Salmonella Choleraesuis.  Shall be labeled in 
accordance with the regulations for the enforcement of the Federal 
Insecticide, Fungicide and Rodenticide Act. 
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        Unit of  Unit   Total 
      Quantity Measure  Price  Amount 
 

5.1.1.1 31850 000 079 
 One Gallon  
 (4 Gallons/Case) 

 

       230  CA   $_____ $______ 
 

State Mfr. & Product No. 
 
________________________ 
 
State EPA Registration #: 
 
________________________ 
 
State Packing Size: 
 
_________________________________________ 

 
5.1.2 Disinfectant/Cleaner,  

for commercial and industrial  
use; Pine Oil Min.: 15%, 
Chlorinated Phenol Min.: 2%, 

 Soap Min.: 14%; Must be EPA registered. 
 National Chemical Laboratories, Inc.  
 PINE-ACT Item #0140 for reference. 

 
5.1.2.1 31850 000 080 

One Gallon  
(4 Gallons/Case) 

 
       520  CA   $_____ $______ 
 

State Mfr. & Product No. 
 
________________________ 
 
State EPA Registration #: 
 
_________________________ 
 
State Packing Size: 
 
_________________________________________ 
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        Unit of  Unit   Total 
      Quantity  Measure  Price  Amount 

 
5.1.2.2 31850 000 080 00 
 5 Gallon Pail 

 
      5   PA   $_____ $______ 
 

State Mfr. & Product No. 
 
________________________ 
 
State EPA Registration #: 
 
________________________ 
    
State Packing Size: 
 
_________________________________________ 

 
5.1.3 Disinfectant/Cleaner/Germicide; concentrated;  

blend of quaternary ammonium plus non-ionic detergents 
for use on any washable surfaces; deodorizer, mildew resistant; effective at 2 
ounces per gallon on HIV, mildew, and wide range of both gram negative and 
gram positive bacteria. Must be EPA registered. 

 
5.1.3.1 31850 000 030 
 One Gallon  

(4 Gallons/Case)  
 

      2,420   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
________________________ 
 
State EPA Registration #: 
 
_________________________ 

 
State Packing Size: 

 
_________________________________________ 
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        Unit of  Unit   Total 
      Quantity  Measure  Price  Amount 
 

5.1.4 Disinfectant/Cleaner;  ready-to-use, non-acid  
all purpose toilet bowl and bathroom surfaces  
cleaner.  It cleans, disinfects and deodorizes surfaces 
by killing odor-causing microorganisms and  
prevents the growth of mold and mildew. 
Must be effective against a wide range  
of bacteria, viruses (to include HIV-1 and TB) 
and pathogenic fungi.  Must be EPA registered. 

 National Chemical Laboratories, Inc. 
 GERMI-KLEEN #1715 for reference.  
 

5.1.4.1 31850 000 081 

One Quart 
(12 Quarts/Case)  
 

      415   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
_______________________ 
 
State EPA Registration #: 
 
________________________ 
 
State Packing Size: 
 
_________________________________________ 
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        Unit of  Unit   Total 
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5.1.5 31850 000 082 
Glass cleaner; multi-surface,  
concentrated with a 1:10  
dilution, must be fast drying  
and streak free.  No phosphates or  
ammonia. Packaged 4 gallon containers 
per case (CA).  MISCO Products Corporation (MPC)  
Glass Glo C Concentrated Glass Cleaner  
for reference. 
 

      320   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 
State Packing Size: 
 
_________________________________________ 

 
5.1.6 31850 000 120 
 Glass cleaner; institutional strength,  
 with Ammonia D, streak free, 32 oz trigger spray  
 bottle, 12/case.  Windex for reference. 

 
      145   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________________________ 
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5.1.7 31850 000 083 
Cleanser; powdered, compound cleaning, 
21 oz. container, 24/case. 
BAB-O Powdered Cleanser for reference. 
 

      5   CA   $_____ $______ 
 
State Mfr. & Product No. 

 
__________________________ 
 
State Packing Size: 
 
_________________________________________ 

 
5.1.8 31850 000 084 

Disinfectant spray; hospital-grade, 
effective against virucidal, fungicidal, and 
bactericidal. 16.5 oz. aerosol can, controls  
growth of mold and mildew on hard 
nonporous surfaces. Reduces 
hazards of cross-infections, 12/case. 
Must be EPA registered. 
Chase Products Co. SPRAYPAK  
Spray Disinfectant Item #4334104 
for reference. 
 

      290   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  __________________________ 
 

State EPA Registration #: 
 

________________________ 
 

State Packing Size: 
 

_________________________________________ 
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5.1.9 31850 000 085 
Wipes; pre-moistened; size: 7” x 8”, 
one-step wipe for cleaning, disinfecting  
and deodorizing. Bleach free, kills 99.9%  
of bacteria, pop-up canister, 80 wipes per 
canister, 6 canisters/case. 
National Towelette Company, Inc. 
MONK Disinfectant Wipes Item #69080 
for reference. 

 
      160   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  _________________________ 
 

State Packing Size: 
 
_________________________________________ 

 
5.1.10 31850 000 086 

 Cleaner; powdered, concentrated, for 
 general purpose cleaning of dirt &  
 greasy soil from washable surfaces. 
 Easily dissolves in water and requires  
 little or no rinsing.  Will not remove or dull 
 floor finish under proper dilution.  Contains 
 no phosphates, 27 oz. box, 12 /case. 
 Spic & Span All Purpose Cleaner #31973 
 for reference.  
 
      40   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
   _________________________ 
 

State Packing Size: 
 

_________________________________________ 
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5.1.11 31850 100 118 
 Ammonia; household,  
 Ammonium Hydroxide (NH3)  
 2.5 to 4%. Ammonia 
 resistant stoppers, one (1) gallon 
  container, 4/case. 

 
      245   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
   _________________________ 

 
State Packing Size: 
 
_________________________________________ 

 
5.1.12 31850 000 087 

Cleaner, toilet bowls and urinals; 
23% HCL, emulsion type, cleans 
and deodorizes, no rinse required, 
supplied in one (1) quart plastic 
containers with dispenser tops. 
The container shall contain a label 
clearly identifying the product 
as a poison, giving detailed 
information on antidote and  
state full and detailed 
instructions for use. 
One (1) quart container, 12/case 
 

      35   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
 _________________________ 
 

State Packing Size: 
 

_________________________________________ 
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5.1.13 31850 100 121 
 Cleaner, disinfectant; multi-purpose, 
 neutral pH formulation, puri/floral fragrance. 
 Kills HIV-1 & HBV, safe on floors, phosphate free, 
 biodegradable surfactants,  use dilution 1:64,  
 one (1) gallon bottle, 4/case.   
 Must be EPA registered 
 National Chemical Laboratories, Inc. 
 NEUTRAL-Q Item #0248 for reference. 

  
      1,000   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
   

State EPA Registration #: 
 
________________________ 
 
State Packing Size: 
 
_________________________________________ 
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5.1.14 31850 000 058  

 Disinfectant; EPA registered, critical care 
 ready-to-use broad spectrum 
 disinfectant, fungicide and virucide 
 for use on hard, non-porous surfaces in 
 critical disease transfer points. 
 Eliminates many bacteria and viruses 
 in as little as 30 seconds on most 
 pre-cleaned surfaces not harmed by 
 water.   Provides 24 hour residual protection 
 against certain bacteria. Colorless and  
 odorless, provides low toxicity to minimize 
 respiratory and allergic reactions.  Leaves 
 no sticky or dulling residue, 6 quarts/case. 
 Envirox Critical Care Item #139-06Q for 

reference.  
 

      40   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
   

State EPA Registration #: 
 
________________________ 
 
State Packing Size: 
 
_________________________________________ 
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5.1.15 31850 000 078  
 Wipes; bleach based, germicidal, 
 for disinfecting most surfaces. 
 Eliminates most bacteria, virus 
 and fungi in 3 minutes or less 
 including TB, Norovirus and  
 C. Difficile.  Reduced odor, 
 anticorrosion formula, pop-up  
 canister dispenses one 5.1” x 5.1” 
 sheet at a time and prevents 
 evaporation, 70 sheets per canister, 
 6 canisters/case. 
 Clorox Healthcare Bleach Wipes  
 Item #35309 for reference. 

 
      20   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
 

State Packing Size: 
 
_________________________________________ 
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5.1.16 31850 000 074 
 Cleaner; neutral cleaner concentrate, 
 liquid, bright, clear green-yellow with 
 citrus fragrance, Green Seal GS-37 
 certification.  Ready-to-use neutral 
 cleaner, 2-liter bottle, each bottle 
 makes 207 gallons of ready-to-use  
 product.  

 3M Twist ‘n Fill 3H Neutral Cleaner  
 Concentrate for reference. 
 

      200   EA   $_____ $______ 
  

State Mfr. & Product No. 
 

_________________________ 
 
State Packing Size: 

 
_________________________________________ 
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5.1.17 31850 000 075 
 Cleaner, disinfectant; non-acid, 
 one-step neutral disinfectant  
 bathroom cleaner, no-rinse, liquid,  

 clear, green, fresh fragrance, effective 
 against a broad spectrum of 
 bacteria, is virucidal including 
 HIV-1, HIV-2, HBV and HCV 
 and inhibits the growth of mold 
 and mildew and their odors. 
 2-liter bottle, 6 bottles /case, 
 each 2-liter bottle makes 61  
 ready-to-use gallons of cleaner. 
 3M Twist ‘n Fill Non-Acid Disinfectant  
 Bathroom Cleaner Concentrate 15 for 
 reference. 

 
      30   EA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
 

State Packing Size: 
 
_________________________________________ 
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5.1.18 31850 000 088 
Cleaner, glass and surface; 
environmentally sustainable, 
ECOLOGO certified, ready-to-use, 
for use on glass, mirrors, chrome, 
counter tops and any surface not 
harmed by water.  Non-ammoniated, 
streak free, quick drying, light fresh scent, 
dilution up to 1:40, .5 gallon ultra 
concentrated bottle, 4 /case. 
Elements Ready-to-Use Non-Ammoniated 
Glass Cleaner manufactured by  
MISCO Products Corporation (MPC)  
for reference. 

 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
 

State Packing Size: 
 
_________________________________________ 
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 5.1.19 31850 000 076 
  Cleaner, deodorizer; multi-purpose, 
  environmentally sustainable,  
  ECOLOGO certified, ready-to-use, 
  germicidal cleaner & deodorizer 
  effective in hard water up to 400 ppm 
  at 5% serum.  Cleans, deodorizes and 
  disinfects hard non-porous surfaces 
  such as floors, walls, stainless steel, 
  and most hard surfaces, dilutes at 
  2 oz. per gallon, neutral pH for use on 
  finished floors without dulling, .5 gallon  
  ultra concentrated bottle, 4/case. 
  Elements Neutral Disinfectant Cleaner 
  manufactured by MISCO Products Corporation 
  (MPC) for reference. 

 
      2   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
_________________________ 
 
State Packing Size: 
 
_________________________________________ 
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 5.1.20 31850 000 089 

Cleaner, multi-purpose, pH neutral, 
clear liquid, environmentally responsible,  
made with no phosphates, solvents (except water), 
or nonylphenol ethoxylate surfactants. 
Readily biodegradable with no VOC’s, 
no added fragrance, no silicates, no 
chelating agents or caustics.  Can be 
used on vinyl, VCT, asphalt, tile and 
other resilient and non-resilient surfaces.  
Green Seal certified, packed 4 x 1 gallon per case. 
Earth Sense Multi-Purpose Neutral Cleaner 
Item #4050 manufactured by National 
Chemical Laboratories, Inc. for reference. 

 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
 

State Packing Size: 
 
_________________________ 

 
TOTAL SECTION 5.1 DISINFECTANTS/CLEANERS  $ _____________ 

 
5.2 FLOOR CARE PRODUCTS 
 

5.2.1 Stripper, floor; for quick and easy 
removal of multiple layers of finish; 
leaves no residue, non-corrosive formulation, 
low foaming; industrial use only.  Form: clear, 
water white liquid; pH 11.7+/- .2; specific gravity  
0.976; Active ingredients 51% +/- 0.2%.   
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5.2.1.1 31861 000 023 
  One (1) Gallon Jug 
  (4 Jugs/Case) 
 

      130   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 

 
_________________________ 

 
5.2.1.2 31861 000 023 00 

     5 Gallon Poly Pail 
 
      230   PA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.2.2 Finish, floor; polymer one coat finish; 
  high solids; detergent resistant; non- 
  powdering; for terrazzo, asphalt tile,  
  vinyl, linoleum and other similar resilient 
  flooring.  Type liquid, metal cross-linked 
  polymer emulsion; Total Solids 25% +/- 0.4%; 
  pH in use dilution between 7.5 and 8.5%.  
  Specific gravity 1.035 +/- .003 lbs/gal. 
  Color milky white-dries to clear film;  
  leveling excellent. Detergent resistance 
  excellent; meets U.L requirements for slip  
  resistance; easily removable; buffability  

   up to 2000 RPM. 
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5.2.2.1 31861 000 024 
     One (1) Gallon Jugs  
       (4 Jugs/Case)  
 

      400   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
    ________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.2.2.2 31861 000 024 00 

 5 Gallon Poly Pail  
  
      95   PA   $_____ $______ 
 

State Mfr. & Product No. 
 
_________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.2.3 Sealer, floor; to seal porous or worn 

floors; compatible with all thermoplastic 
and polymer floor finishes; for resilient tiles, 
linoleum and terrazzo. Anionic emulsion; 
minimum 15% solids; pH 8.8-9.2; Film  
characteristics: clear, tough, highly  
resistant to water, alkali, grease, etc.;  
completely stable at ordinary temperatures. 
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5.2.3.1 31861 000 030 
One (1) Gallon Jug  
(4 Jugs/Case)    
 

      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
 __________________________ 
 

State Packing Size: 
 
_________________________ 

 
   5.2.3.2 31861 000 030 00 
 5 Gallon Poly Pail 
 
      95   PA   $_____ $______ 
 

State Mfr. & Product No. 
 

_________________________ 
 
State Packing Size: 
 
_________________________ 
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5.2.4 Cleaner, floor; concentrated non-alkaline; neutral  
pH; cleans without rinsing; will not mar or 
dull floor finish; to contain no phosphates or  
acids and shall be 100% biodegradable; dries 
film free.  Clear yellow liquid; 1.004 
specific gravity; 8.38 lbs/gallon; pH  
7.5 + .5; non ionic detergent; and no solvent. 

 
 5.2.4.1 31861 000 034 
 One (1) Gallon  
 (4 Gallons/Case ) 
 
      408   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
 __________________________ 
 

State Packing Size: 
 
_________________________ 

 
 

5.2.4.2 31861 000 034 00 
 5 Gallon Poly Pail 
 
      25   PA   $_____ $______ 
 

State Mfr. & Product No. 
 
 __________________________ 
 

State Packing Size: 
 
_________________________ 
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5.2.4.3 31861 000 034 01 
55 Gallon Drum 

 
      40   DR   $_____ $______ 
 

State Mfr. & Product No. 
 
    ____________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.2.5 Stripper, wax; stripper and cleaner; 

removes all types of polymer finishes; for 
industrial and institutional use. pH 13.0-13.5; 
Ammonia content 2%; 0% free fatty acid; 
free alkali (as NaOH) 1.8 + (includes silicate); 
hard water test 1:16 dilution- 225 PPM hard water 
remains clear minimum 3 hours. 

 
5.2.5.1 31861 000 038 

One (1) Gallon 
(4 Gallons/Case) 
 

      118   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.2.5.2 31861 000 038 00 
5 Gallon Poly Pail 
 

      110   PA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
 



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S5Z60800 
PAGE OF 
43 101 

FIRM NAME (Must be filled in) 
 

        Unit of  Unit   Total 
      Quantity  Measure  Price  Amount 
 

5.2.6 31861 000 065 
 Finish, floor; thermoplastic, instant deep 
 wet look, fast drying,  combined with micronized wax  
 emulsions, interacted plasticizers, preservatives, 
 coalescent additives, leveling aids and deionized water, 
 flexible film, may be used with conventional or 
 high speed floor maintenance system, 5 gallons pail. 
 
  Type ....................................Integrated latex & oligomeric polymer  
 Solids (%).................................................... 17.0 ± 0.5 
 pH................................................................8.2 ± 0.2  
 Coverage (sq. ft./gal).....................................2500  
 Drying time (minutes)...................................30  
 Odor.............................................................Pleasant  
 Color............................................................White, opaque  
 Film............................................................. Clear, non-yellowing  
 Freeze thaw stable.........................................Yes  
 Flash Point....................................................None  
 Powdering.....................................................Nil 
  
 National Chemical Laboratories, Inc.  
 Visions Wet Look/Multi-Speed Floor 
 Finish Item #0502 for reference. 
 
      37   PA   $_____ $______ 
  

State Mfr. & Product No. 
 
 __________________________ 

State Packing Size: 
 

_________________________ 
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5.2.7 31861 000 048  
Restorer, floor; anti slip gloss restorer 
for high performance floor finishes. 
Cleans and restores floors in 
one step. Enhances original gloss, 
for use with high speed maintenance 
programs.  Extends the interval between  
stripping.  Leaves a pleasant residual 
fragrance, packed 1 x 5 gallon pail.   
MISCO Products Corporation (MPC)  
Topaz PF Anti Slip Gloss Restorer  
for reference. 

 
      43   PA   $_____ $______ 

State Mfr. & Product No. 
 
 __________________________ 

State Packing Size: 
 

_________________________ 
 

5.2.8 31861 000 066 
Cleaner, tile; alkali-based, acid free, clear liquid, 
with 13.5 pH, heavy duty cleaner, designed for  
hard-to-clean porcelain tile, effective on  
ceramic surfaces, one (1) gallon containers, 4/case. 
Ecolab Stone Medic CIC Ceramic Intensive Tile Cleaner 
Item #62762010 for reference. 
 

      2   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 

 
_________________________ 
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5.2.9 31861 000 067 
Cleaner, floor; daily, neutral pH, for 
light duty cleaning, Green Seal 
certified, safe for use on all floor 
types, designed for use in walk-behind 
and rider auto-scrubbers without 
harming critical machine components, 
volume/weight: 2 liters. 
Nobles FaST 365 Daily Cleaner 2L 
Item #1017019 for reference. 

 
      20   EA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.2.10 31861 000 069 

Remover, finish; removes floor 
finish buildup from baseboards,  
low odor, 2 liter bottle, makes 2.8 
ready-to-use gallons. 
3M TroubleShooter Finish Remover 
Concentrate Item #500-48011-23358-6  
for reference. 
 

      1   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 

 
State Packing Size: 

 
_________________________ 
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5.2.11 31861 400 106 
Compound, oil and water 
absorbent, fully 
calcined for floors; 
Per Procurement 
Department Specification  
5-S-31c:15, or latest 
revision. 50 lb. bag      

 
      1,800   BG   $_____ $______ 
 

State Mfr. & Product No. 
 

 __________________________ 
 

State Packing Size: 
 
_________________________ 
 

5.2.12 31861 701 511 
Compound, sweeping, 
Proc. Dept. Spec. 
5-C-3B:15, Type I, sawdust, 
sand, mineral oil  
approx. 100 lb. drum  

 
      14   DR   $_____ $______ 

 
State Mfr. & Product No. 

 
 __________________________ 
 

State Packing Size: 
 
_________________________ 
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5.2.13 31861 000 061 
 Cleaner, floor & baseboard;  
 3-in-1, ready-to-use, for use in 
 auto scrubbers or with a 
 mop and bucket.  Low foaming, 
 dark blue liquid with citrus fragrance, 
 neutral pH, Green Seal GS-37 
 certification, 2-liter bottle, 

6 bottles / case, each bottle 
makes approx. 137 ready-to-use 
gallons. 
3M 3-in-1 Floor Cleaner 
Concentrate 24H for reference. 

 
      25   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
 _________________________ 
 

State Packing Size: 
 
_________________________ 
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5.2.14 31861 000 068 
 Finish, sealer; floor, 
 metal free “non-zinc”, 
 contains no environmentally  
 harmful surfactants, no glycol ether 
 based solvents, no ethanolamine and 
 no environmentally toxic preservatives. 
 Responds to burnishing with 330-2000 
 RPM equipment, color: white, 
 odor: mild acrylic, Green Seal certified, 
 packed 4 x 1 gallon per case. 
 Earth Sense Aspire Metal Free  
 Floor Sealer/Finish Item #0555 
 manufactured by National Chemical 
 Laboratories, Inc. for reference. 
 
      2   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
 _________________________ 
 

State Packing Size: 
 
_________________________ 
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5.2.15 31861 000 063 
   Cleaner, floor; pH neutral, film-free  
   formulation, environmentally responsible, 
   does not contain harmful alcohols, 
   surfactants or preservatives, clear color, 
   no odor, no added dyes or fragrances, 
   Green Seal certified, packed 4 x 1 gallon  
   per case. 
   Earth Sense Neutral Floor Cleaner  
   Item #4048 manufactured by 
   National Chemical Laboratories, Inc.  
   for reference. 
 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  _________________________ 
 

State Packing Size: 
 
_________________________ 
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 5.2.16 31861 000 064 
   Stripper, floor; speed, 
   odorless, non-toxic, non-flammable, 
   non-caustic, environmentally  
   responsible formula, no phosphates, 
   no butyl (2-Butoxy Ethanol), no NPE 
   or APE surfactants, no fee alkali, 
   no added fragrance,  packed 4 x 1 gallon  
   per case. 
   Earth Sense Green Impact Speed Stripper 
   Item #1053 manufactured by  
   National Chemical Laboratories, Inc. 
   for reference. 
 
      2   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  _________________________ 
 

State Packing Size: 
 
_________________________ 

 
 
    TOTAL SECTION 5.2 FLOOR CARE PRODUCTS $______________ 
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5.3 FLOOR SCRAPERS/SQUEEGEES/SCRUBERS  
 

5.3.1 31814 006 000 
 Squeegee, floor; straight, metal,   
  24" x 2-1/16" x 1/4",  

 dual edge non-marking 
 replaceable rubber blade, 

steel frame is corrosion 
 resistant, fits tapered wood  
 handle, 2/case. 

  Continental Manufacturing  
  Company (CMC) Item #2400 for 
  reference. 

 
      110   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  _________________________ 

 
State Packing Size: 
 
_________________________ 
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5.3.2 31814 006 001 
Squeegee, floor; curved, metal, 
24" x 2-1/16" x 1/4" 
dual edge non-marking 
replaceable rubber blade, 
steel frame is corrosion 
resistant, fits tapered wood  
handle, 2/case. 
Continental Manufacturing  
Company (CMC) Item #C2400 for 
reference. 

 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
 _________________________ 
 

State Packing Size: 
 
_________________________ 
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5.3.3 31814 006 002 
Squeegee, floor; straight, metal, 
18" x 2-1/16" x 1/4", 
dual edge non-marking 

 replaceable rubber blade, 
 steel frame is corrosion 
 resistant, fits tapered wood  
 handle, 2/case. 

 Continental Manufacturing  
  Company (CMC) Item #1800 for 
  reference. 

 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  _________________________ 

 
State Packing Size: 
 
_________________________ 

 

5.3.4 31814 006 003 
Scraper, floor; for medium 
duty jobs, for industrial scraping,  
tape and heavy dirt, 6” angled zinc 

alloy head, 60” aluminum handle, 
ergonomic grip and hang hole,  
10/case. 
Unger Medium Duty Scraper 6" 
Item #MDSC0 for reference. 

 
      1   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
   _________________________ 

 
State Packing Size: 
 
_________________________ 



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S5Z60800 
PAGE OF 
54 101 

FIRM NAME (Must be filled in) 
 

        Unit of  Unit   Total 
      Quantity  Measure  Price  Amount 
 

5.3.5 31814 006 004 
 Scrubber, floor, deck; 9” 
 wide chemical resistant 
 plastic block, 1” nylon 
 bristles are coated with grit 
 abrasive for heavy duty 
 scrubbing or stripping. 
 U-joint swivel design, 
 swivels in any direction to 
 clean floors, walls, baseboards 
 and confined areas, accepts  
 universal threaded handles, 
 12/case. Milwaukee Dustless Brush 
 Item #336100 for reference. 

 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
  _________________________ 
 

State Packing Size: 
 
_________________________ 

 
   TOTAL SECTION 5.3 FLOOR SCRAPERS/SQUEEGEES & 
   SCRUBERS  $___________ 
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5.4 CARPET CARE PRODUCTS 
   
 5.4.1 Cleaner, carpet extraction; heavy duty for use  
   in hot water extraction equipment; water soluble; 
   fast-acting; high concentrate; low-sudsing.  
   Clear straw colored liquid; pleasant odor; pH  
   (concentrate) 13.3 +/- 0.2; solvent: butoxyethanol;  
   no flash point (C.O.C) 
 

   5.4.1.1 31814 000 000 
     One (1) Gallon 
     (4 Gallons/Case)  
 
      12   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 
State Packing Size: 
 
_________________________ 

  
  5.4.2 Shampoo, carpet; liquid concentrate for 

rotary type machines; clear; no soap residue; 
neutralizing odors; non-flammable; non- toxic;  
biodegradable.  pH 8.5-9.0, weight per gallon  
8.50 lbs.; completely stable at ordinary 

   temperatures, cleaning properties not affected 
   by freeze cycles. 
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   5.4.2.1 31814 000 012 
     One (1) Gallon 
     (4 Gallons/Case) 
 
      1   CA   $_____ $______ 

 
State Mfr. & Product No. 

 
__________________________ 

 
State Packing Size: 
 
_________________________ 

 
5.4.3 Spotter, heavy duty; ready-to-use; to remove 

stubborn, unsightly grease spots, dirt and 
stains from carpets and rugs; pleasantly  
scented. Light amber liquid; pH between 7-10;  
specific gravity 1.02 +/- .002. 

 
5.4.3.1 31814 000 008 

 One (1) Quart Size  
 (12 Quarts/ Case 
 with one trigger 
 spray included) 
 
      30   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
_________________________ 

 
State Packing Size: 
 
_________________________ 
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5.4.4 31814 000 041 
Freshener, carpet and room, 

 powder, 16 oz. container, 12/case. 
 Big D Industries Inc., 
 “Big D Deodorant Powder” 
 Item #152 for reference. 
 
      67   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 

State Packing Size: 
 

_________________________ 
 
5.4.5 31814 000 040 
  Cleaner, carpet; sanitizer & deodorizer 
  against odor causing bacteria,   
  controls/reduces the growth of bacteria,  
  color: clear, odor: pleasantly fresh, 
  packed 4 x 1 gallon per case. 
  SSS (Triple S) Item #48004 for reference. 
 

      3   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 

State Packing Size: 
 

_________________________ 
 
 

 TOTAL SECTION 5.4 CARPET CARE PRODUCTS  $____________ 
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5.5 BRUSHES/BROOMS/HANDLES 
 

5.5.1 Floor, brushes 
 

5.5.1.1 Sweeps for fine dust and dirt 
 from smooth surfaces; lacquered 
  hardwood block with two (2) threaded/ 
  handle holes.  

 
5.5.1.1.1 31810 001 000 

Pure black horse hair; 
block length 16",  
trim length 3"; 
12/pack.   

 
      30   PK   $_____ $______ 
  

State Mfr. & Product No. 
  
_________________________ 

 
State Packing Size: 
 
_________________________ 

 
5.5.1.1.2 31810 001 001 

Synthetic solvent 
resistant, block 
length 16", trim 
length 3"; 12/pack. 

 
      12   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
_________________________ 

 
State Packing Size: 
  
_________________________ 
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   5.5.1.2 Medium sweeping; general 

purpose, lacquered hardwood 
block with two (2) threaded  
handled holes. 

 
5.5.1.2.1 31810 001 002 

Black Tampico block  
length 12", trim 
length 3”;12 /pack. 

 
      3   PK   $_____ $______ 
 

State Mfr. & Product No. 
  
_________________________ 

 
State Packing Size: 
 
_________________________ 

 
5.5.1.3 Coarse sweeping; for heavy 
 dirt and debris on rough surfaces. 

 
5.5.1.3.1 31810 001 003 

Brushes, floor; length 18”, 
block size 18", bristle trim 3.25"; 
crimped polypropylene bristles, 
durable, tough, long-wearing, BPA free, 
sweep, general purpose, lacquered 
hardwood block w/two (2) threaded 
handle holes, 12/pack. 
Renown Item #REN03935 for reference. 

 
      136   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
_________________________ 

 
State Packing Size: 
  
_________________________ 
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5.5.2 31810 001 004 
   Brush, garage; heavy duty for sweeping 
   concrete, sidewalks, garage floors; 
   inside or outside, wet or dry uses; 
   solvent, oil, chemical and liquid  
   resistant; lacquered hardwood block w/ 
   two (2) threaded handle holes.  Palmyra 
   fill; block length 14", trim length 4", 
   12/pack. Culicover & Shapiro Inc. 

Garage Sweeps BrushItem #180 for reference. 
 
      1   PK   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 

State Packing Size: 
 

_________________________ 
 

5.5.3 31810 001 005 
Sweep, floor; round wire fill, hardwood; 
ideal for sweeping or scrubbing concrete or 
stone floors, driveways, and for sweeping 
heavy chips and debris; blocks have two 
(2) tapered handle holes; block length 16”, 
trim length 3-3/4”, 6/pack. Weiler Corporation 
Floor Sweeps Item #70215 for reference. 
 

      20   PK   $_____ $______ 
  

State Mfr. & Product No. 
 

__________________________ 
 

State Packing Size: 
 

_________________________ 
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5.5.4 31810 001 006 
Broom, street; 16", hardwood, bass and 
palmyra blend fill; ideal for general street 
sweeping and parking lots in wet or dry 
applications, wide flared ends for sweeping 
close to curbs and walls; blocks have two (2) 
tapered handle holes, block length 16”, 
trim length 6-1/4”, 6/pack. 
Weiler Coporation Street Brooms Item #42032 
for reference. 

 
      257   CA   $_____ $______ 
 

State Mfr. & Product No. 
 

__________________________ 
 

State Packing Size: 
 

_________________________ 
 

5.5.5 31810 001 007 
Broom; upright, corn, 100% metal free  
(no metal wire), 6/pack. 
Emsco Group Item #6085 Jail for  
reference. 

 
      25   BD   $_____ $______ 

 
State Mfr. & Product No. 

 
__________________________ 

 
State Packing Size: 

 
_________________________ 
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5.5.6  
Handles, wood; threaded, clear lacquered; 
To be smooth, free of manufacturing 
defects and finished in a manner 
commensurate with acceptable 
industry standards.  

 
5.5.6.1 31810 001 008 

Size: 48” x 15/16” 
(12/pack) 
ABCO Cleaning Products 
Item #01100 for reference 

 
      300   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.6.2 31810 001 009 

Size: 54” x 15/16” 
(12/pack) 
ABCO Cleaning Products 
Item #01101 for reference 

  
      10   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.5.6.3 31810 001 010 
Size: 60” x 15/16” 
(12/pack) 
ABCO Cleaning Products 
Item #01102 for reference 

 
      66   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.6.4 31810 001 011 

Size: 72” x 15/16”  
12/pack 
Culicover & Shapiro Inc. 
Item #900 for reference 

 
      63   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 

 
_________________________ 
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5.5.7 31810 001 012 
Handle; broom, constructed 
from bamboo, tapered end,  
100% recyclable, 60” length, 1-1/8"  
shaft diameter, 12/case 
Wilen Professional Cleaning Products 
Item #M109060 for reference. 

 
      88   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.8 31810 001 013 

   Broom, upright; household grade; 
   corn fill; natural lacquered 
   hardwood handle; no. of sews 6; 
   trim length 18"; overall length 
   57"; for sweeping light to medium 
   dirt and debris over smooth surfaces; 
   6/pack. 
  
      63   PK   $_____ $______ 
  

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S5Z60800 
PAGE OF 
65 101 

FIRM NAME (Must be filled in) 
 

        Unit of  Unit   Total 
      Quantity  Measure  Price  Amount 
 

5.5.9 31810 001 014 
   Broom; upright; industrial grade; 
   corn and fiber fill; one metal 
   band; for sweeping heavy dirt and 
   debris; lacquered hardwood handle; 
   handle size: 1-1/8”, overall length 56”,   
   fill weight 28 lbs.  Handle shall be smooth,  
   free of manufacturing defects and  
   lacquered in a manner commensurate  
   with acceptable industry standards, 6/pack. 
   Wilen Professional Cleaning Products 
   Item #E502028 for reference. 
 
      700   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.10 31810 001 015 

   Brush, scrub; 9”, pointed ends; smooth 
   finish; hardwood block; white tampico fill, 
   1-1/8” trim length, 12/pack. 
   Weiler Corporation Maintenance Brushes 
   Item #44023 for reference. 
 
      32   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.5.11 31810 001 016 
   Brush, bowl; sanitary, 
   white tampico; wire wound; 
   lacquered wood handle; 
   household grade, brush 
   part 6-1/2" x 4"; 
   overall length 21". (12/case) 
 
      30   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.12 31810 001 017 

   Brush, bowl, professional;  
   heavy duty; rubber ferrule; 
   lacquered wood handle and  
   string hole; marble union 
   fiber; brush part 7 ¼" x 6"; 
   overall length 22 ¼".  
 
      100   EA   $_____ $______ 
 

State Mfr. & Product No. 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.5.13 31810 001 018 
   Brush, scrub; deck, 10 inches 
   palmyra or tampico or  
   synthetic, fiber weight per 
   brush 5.25 ounces minimum, 
   hardwood block smoothly 
   sanded, brush tufts staple,  
   12/case.  
 
      80   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.14 31810 001 019 

   Brush, floor; 24", trim length 2-1/2”, 
   floor sweep  
 
      95   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.5.15 31810 001 020 
   Brush, dust; floor sweep, 8” length, 
   2-1/2” bristle trim, 12/case. 
    Wilen Professional Cleaning Products 
   Item #E408208 for reference 
 
      300   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.16 31810 001 021 

Brush, floor 18" wide, 
natural hardwood block 
with two holes to accept 
standard threaded handle. 
Pure 100% black horsehair 
bristles with minimum  
2-1/2" trim length.  For fine 
sweeping of smooth floors, 
12/case. Culicover & Shapiro Inc. 
Item #135 for reference. 
     

      50   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S5Z60800 
PAGE OF 
69 101 

FIRM NAME (Must be filled in) 
 

        Unit of  Unit   Total 
      Quantity  Measure  Price  Amount 
 

5.5.17 31810 001 022 
Brush, radiator; 24" overall 
length, set in a hardwood 
handle; pure 100% horsehair 
bristle with 2" minimum 
trim length, block size 1 row, 
12/case. Culicover & Shapiro Inc. 
Item #251 for reference. 
 

      2   CA   $_____ $______ 
 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
 

5.5.18 31810 001 023 
Broom, angle; heavy 
Duty with yellow  
.040 x .060 crimped 
flagged polypropylene 
chemical resistant bristles. 
45" hardwood handle  
with full lacquer coat  
and 4-1/2” yellow  vinyl grip.   

 
      123   EA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.5.19 31810 001 024 
Pushbroom, general purpose 

  18" high density, plastic block 
with standard treaded holes 

  to accept standard thread 
handle. Synthetic yellow  
bristles with 3" trim that resists 
acids, solvents, and moisture.  
Suitable for wet or dry surfaces.  
Packed 2 per case. 

 
      220   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.5.20 31810 001 025 
 Handle; plastic threaded fiberglass;  
  60” x 1”, yellow with a black plastic 
  threaded cap.  Ideal for wet mops, 
  sweeps and brushes, 12/case. 
  Wilen Professional Cleaning Products 
  Item #M106060 for reference. 

 
      90   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.5.21 31810 001 026 
Broom, lobby; corn, upright,  

  for routine or heavy duty cleaning. 
  Handle size 7/8”, overall length 38-1/2”, 
  fill weight 7 lbs, 12/carton.   
  Wilen Professional Cleaning Products 
  Item #E503500 for reference. 

 
      30   CT   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
   TOTAL SECTION 5.5 BRUSHES/BROOMS/HANDLES  $____________ 
 
5.6 MOPS/HANDLES/FRAMES  
 

5.6.1 31814 100 000   
   Head, wet mop; industrial 
   grade; 8 ply quality cotton 
   yarn; for use in heavy 
   traffic areas; will not 
   unravel or scratch floors; 
   weight 12 oz., 12/pack. 
 
      25   PK   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.6.2 31814 100 014 
   Handle, wet mop; heavy duty for 
   industrial grade mop heads;  

hardwood handle with plated 
   metal heads; spring type, 6/pack. 
 
      68   PK   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 

5.6.3 31814 100 044 
 Mophead, wet; 16 oz; looped end 

and tail banded; cotton and 
rayon blend; 12/case. 

 
      715   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 

5.6.4 31814 100 045 
 Mophead, wet; 24 oz.; looped 
 end and tail banded; cotton 
 and rayon blend; 12/case.  

 
         388  CA       $_______   $_______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.6.5 31814 100 046 
Handle; for dry 
slip-on mops, to fit 24" 
mop head; handle not less 
than 53" length.  
 

      125   EA   $_____ $______ 
 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.6.6 31814 100 047 

 Frame; for dry 
 slip-on mops, to fit 24" 
 mop head. 

 
      125   EA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.6.7 31814 100 048 

 Handle; for dry slip-on mops, 
 to fit 30” mop head; handle  
not less than 53" length.  

 
      90   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.6.8 31814 100 049 
 Frame; for dry slip-on mops, 

to fit 30" mop head. 
 

      90   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.6.9 31814 100 050 
 Mophead; for dust mop, dry,  
 cotton, slip-on, head only; 24" long.  
 Culicover & Shapiro Inc. Item #400-24 

for reference. 
 

      158   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.6.10 31814 100 051 

Mophead; for dust mop, dry,  
cotton, slip-on, head only; 30" long. 
Culicover & Shapiro Inc. Item #400-30 
for reference. 
 

      144   EA   $_____ $______ 
 

State Mfr. & Product No. 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.6.11 31814 100 052 

Mophead; for dust mop, dry,  
cotton, slip-on, head only; 48" long. 
 

      10   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 

5.6.12 31814 100 053 

 Handle, mop; plastic, 64 inches, 
 7-5/8” head. Head is corrosion and 
 rust free, fiberglass shaft, 12/case. 
 Impact Item #94 for reference. 

 

      70   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.6.13 31814 100 054 

Handle, mop; 60”, for wet mops; 
janitor style,  hardened wing nut 
screw clamp and plated metal to 
prevent rusting, 6/pack. 
ABCO Cleaning Products Item #01203-NB  
for reference. 
 

      1   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.6.14 31814 100 055 

Dust mop head; 36" x 5", thin strand, 
4 ply cotton/synthetic yarn, open   
back-style with tie closures standard,  
fast drying white polyester backing, 
5” headband, 12/case. 

   Paragon Matrix Item #720536 for reference. 
 
      80   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.6.15 31814 100 056 
Handle, dust mop; 60”,  
lacquered wood with swivel 
snap clamp, 12/pack. 
ABCO Cleaning Products Item #01406-NB 
for reference. 
 

      22   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.6.16 31814 100 015 

Frame, dust mop; steel, 5" x 36" L 
heavy duty zinc plated rust resistant.  
 

      36   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.6.17 31814 100 113 

Mop, finish; 18”, looped-end fringe,  
rayon/synthetic blend, 6/pack. 
Rubbermaid Item #E052 for reference. 
 

      18   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.6.18 31814 100 026 
Dust mop; 48” length x 5” wide, 
for general purpose dust mopping, 
pre-laundered and pre shrunk, 
envelope backing style, blue material, 
recycled content with full stitching 
construction. 
Rubbermaid Item #FGK15700 BL00 
for reference. 
 

      4   EA   $_____ $______ 
 

State Mfr. & Product No. 
__________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.6.19 31814 100 027 

Frame, dust mop; 48” length x 5” wide, 
heavy duty, for use with envelope 
back dust mop (Item 5.6.18).   
Rust and corrosion resistant powder,  
coated steel with welded snap-on bar  
to accept snap-on style handle. 
Rubbermaid Item #FGM25700 
for reference. 
 

       4   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.6.20 31814 100 027 
Handle, dust mop; 60” overall length, 
fiberglass, powder coated metal head, 
spring loaded clip to attach to snap-on 
frame.  Sliding collar locks handle into 
position or allows for a full 360   
degree swivel action. 
Rubbermaid Item #FGM14600 
for reference. 
 

      4   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.6.21 31814 100 016 
 Handle, mop; 60” long, 
 with color coded fiberglass 
 to prevent cross contamination, 
 high impact plastic head that 
 features a side release gate and 
 a thumb wheel to secure mop. 
 Specify red, green or blue color 
 code, 12/case. Wilen Professional 
 Cleaning Products Speed Change Wet Mop Item #94 
 Handle for reference. 

 

      20   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 

  TOTAL SECTION 5.6 MOPS/HANDLES/FRAMES  $____________ 
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5.7 DUST PANS 
 

5.7.1 31814 101 005 
   Dustpan, lobby; metal, black 
   powder coated finish pan and lid, 
   straight chrome extra long handle, 
   12-1/2" x 9-7/8" x 31-3/8" H, 
   self-opening and closing lid, 6/pack. 
   Continental Manufacturing Company (CMC)  
   Item #808 for reference. 
 
      12   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 

5.7.2 31813 050 109 
 Dustpan; 26” long wood handle,  
 black enamel, 26 gauge steel (0.0179"), 

with inserted steel edge, 
dust retaining hump wire reinforced corners. 

 
      60   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.7.3 31814 101 006 
   Dustpan; plastic, black, 
   12-1/4" x 12" x 4" H, 12/pack. 
   Continental Manufacturing Company (CMC) 
   Item # 712 for reference. 
 
      52   PK   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 

  TOTAL SECTION 5.7 DUST PANS  $____________ 
 
5.8 FLOOR PADS 
 

5.8.1 Pads, floor; conventional; for use with 
   machine speeds of 175-300+ RPM 
 
   5.8.1.1 31801 002 000 
     Stripping; heavy duty, wet. 
     9 ¼" dia. (10/Case)  
        
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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 5.8.1.2 31801 002 001 
  Buffing; dry, spray or 

     light scrubbing.  9-1/4" 
     dia. (5/Case) 
 
      5   CA   $_____ $______ 
  

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
   5.8.1.3 31801 002 002 
 Polishing; non-aggressive, 
     dry polishing or light spray 
     mist. 9-1/4" dia. (5/case)  
 
      5   CA   $_____ $______ 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
 

   5.8.1.4 31801 002 003 
     Cleaning for moderate scrubbing 
     or heavy spray cleaning. 9-1/4" 
     dia. (5/case)   
 
      3   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.8.2 31814 001 022 
   Pads, floor, nylon/polyester blend; color 

coded; 17" diameter , 5/case. Américo for reference. 
 
      5   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.8.3 31814 001 032 

    Pads, floor, nylon/polyester blend; color 
coded; 20" diameter , 5/case. Américo for reference.       

 
      200   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.8.4 31814 001 052 

Pads, floor, hogs hair type; 
20” diameter, 4/case.  
Américo for reference. 

 
      47   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 

 
  TOTAL SECTION 5.8 FLOOR PADS  $______________ 
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5.9 POLISH 
 

5.9.1 31820 671 000 
Polish; furniture, 
liquid emulsion,  
wipe-off, 1 quart 
container.  

 
      36   QT   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.9.2 31820 671 001 

Polish, metal & brass; 8oz. can, 
wipes away tarnish on most metals, 
gently cleans and polishes brass, 
copper, chrome, stainless steel 
and pewter, contains no harsh acids, 
12/case. 

 Brasso 6200 for reference. 
 
      130   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.9.3 31820 671 002 
Polish/Cleaner, stainless steel; water based, 
18-20 oz. aerosol can, 12/case. 
Renown Item #REN05006-AM for reference. 

 
      9   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
 TOTAL SECTION 5.9 POLISH  $_____________ 

 
5.10 WINDOW CLEANING SUPPLIES  
  

5.10.1 31814 005 027 
 Clips, plastic;  
 fits between channel 
 and squeegee rubber, 
 40 clips per dispenser, 
 10 dispensers per case. 
 Unger Plastic Clips Item #PCLIP 
 for reference. 

 
      1   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.10.2 31814 005 028 
Sleeve; size: 14”, extra heavy duty  

 with scrub pad and hook and loop  
 fastening, woven fabric, reinforced 
 sewn ends & durable backing,  
 fits fixed or swivel t-bar handle, 10/case. 
 Unger Monsoon Plus StripWasher® Sleeve 
 Item #MS350 for reference. 
 
      1   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.10.3 31814 005 028 

 Sleeve; size: 18”, extra heavy duty  
 with scrub pad and hook and loop  
 fastening, woven fabric, reinforced 
 sewn ends & durable backing,  
 fits fixed or swivel t-bar handle, 10/case. 
 Unger Monsoon Plus StripWasher® Sleeve 
 Item #MS450 for reference. 
 
      20   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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 5.10.4 31814 005 023 
 Sleeve; size: 22”, extra heavy duty  

with scrub pad and hook and loop  
  fastening, woven fabric, reinforced 

 sewn ends & durable backing,  
 fits fixed or swivel t-bar handle, 10/case. 
 Unger Monsoon Plus StripWasher® Sleeve 
 Item #MS550 for reference. 
 
      20   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.10.5 31814 005 030 

Handle; size:  straight 0°, swivel  
squeegee head, adjustable and lockable, 
used with channels, 5/case. 
Unger ErgoTec® SwivelLoc Handles 
Item #LS000 for reference. 

 
      1   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.10.6 31814 005 031 
Channel, brass; size: 22", 
complete with soft rubber  
and plastic end clips, 10/case. 
Unger  Brass Channel for GoldenClip®  
and GoldenPro Item #GC550 for reference. 

 
      2   CA   $_____ $______ 

 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
 5.10.7 30814 005 008 

Rubber, soft; size: 22”,  
replacement, 12/case. 
Unger ErgoTec® Soft Rubber 
Item #RT550 for reference. 

 
      1   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.10.8 31814 005 032 
Scraper; size: 4”, non-slip bi-component 

 rubber grip, reversible carbon steel 
 blade with razor edge for scraping tape 
 and paint & blunt edge for cement or 
 stucco, comes with protective cap  
 for blade, 10/case. 
 Unger ErgoTec® Scraper Item #SH00C 
 for reference 
 
      7   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.10.9  31814 005 033 

 Blades, carbon steel; size: 4”, 
replacement  blades for scraper (Item 5.9. above), 

 sharp edge for scraping paint, etc. and   
 dull side for removing cement or stucco, 
 10/case.  
 Unger 4" Replacement Blades - Carbon Steel  
 Item #RB10C for reference 
 
      9   CA   $_____ $______ 

 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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 5.10.10 31814 005 034 
 Pole, telescopic; extends to 8′, 
 2 sections, with locking cone, 
  10/case. 
 Unger OptiLoc™ Item #EZ250 for 
 reference. 
 
      1   CA   $_____ $______ 

 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
 5.10.11  31814 005 035 

Pole, telescopic; extends to 18′, 
3 sections, with locking cone, 
10/case.Unger OptiLoc™  
Item #ED550 for reference. 
 

      1   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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 5.10.12   

Kit, window washing; kit contains the following items: 
Nylon Carrying Case 
PR000 pro stainless steel squeegee handle  
NE250 10” “S” Channel/ErgoTec® Soft Rubber 
NE350 14” “S” Channel w/ErgoTec® Soft Rubber 
NE450 18” “S” Channel w/ErgoTec® Soft Rubber 
RT920 36” ErgoTec® Soft Rubber 
WC350 14” Original StripWasher® Strip Pac 
EZ250 8’ OptiLoc® 2-section Tele-Pole 
NCAN0 ErgoTec® Safety Cone 
FIXI0 FIXI-clamp 
HBR00 HandiBrush 
SP010 Large Sponge 
SR500 ErgoTec® Safety Scraper 
TX100 ProTrim10 Scraper 
Unger Tran-Set Cleaning Kit Item #TRS00 
for reference. 
 

      10   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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 5.10.13 31814 005 024 

Handle, T-bar, fixed; size: 18”, 
 polypropylene, ergonomic design, 
 two component, water channels for 
 increased retention, attaches to  
 tapered or extension type poles, 
 10/case. 
 Unger ErgoTec® T-Bar Item #EH450 for 
 reference. 
  
      15   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
 5.10.14 31814 005 025 
 Handle, T-bar, swivel strip; 
 size: 18”, light aluminum,  
 angle adjusts to 7 different 
 positions, attaches to extension 
 poles, 5/case. 
 Unger Swivel Strip T-Bar        
 Item #SV450 for reference. 
  
      15   CA   $_____ $______ 

 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
TOTAL SECTION 5.10 WINDOW CLEANING SUPPLIES $ _____________ 
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5.11 MISCELLANEOUS SUPPLIES 
 
 5.11.1 31814 001 126 

 Mop, toilet bowl; 
 full 4-1/2" mop head, 
 acid-resistant polypropylene strands, 
 12" strong I-beam plastic handle,  
 100/case.  Impact Duralon Toilet Bowl Mop 
 Item #205 for reference 

 
      729   CA   $_____ $______ 

 
State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.11.2 31814 001 065 

 Sponge, scrubbing; size:  
 6.1" x 3.5"x 7", with medium  
 duty scouring surface on one  
 side and absorbent yellow  
 cellulose on the other, dual  
 action for use on table tops,  
 counters or walls, 20/case. 
 3m Scotch-Brite Sponge  
 #74 for reference. 
 
      160   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.11.3 31814 001 127 
Remover, gum; 6 oz aerosol can,  
clear spray, odorless, freezing action  
formula, suitable for use on nonporous  
surfaces, effective on wax, gum & adhesives,  
contains no harmful solvents, 12/case. 
Renown Gum Remover II Item #REN05012-AM 
for reference. 

 
      3   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 

 
5.11.4  31814 001 128 

Sprayer; trigger style pump,  
28mm/400 neck finish, white, 
for general purpose applications, 
ergonomic design, textured grip, 
250/case. 
Impact Smazer Value-Plus General Purpose  
Trigger Sprayer Item #6900 for reference 

 
      1   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.11.5 31814 001 129 
Deodorizer and odor neutralizer; 
concentrated formula with high 
fragrance surfactants and bacterial  
levels.   Eliminates odors with a high 
concentration of bacterial spores working 
to remove odors at their source and 
can be used full strength on problems,  
4 gallons /case.  
Renown Enzyme Odor Neurtralizer 
Cucumber Melon Item #REN03038-FR 
for reference. 
 

      220   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
 5.11.6 31814 001 130 

Grabber, all-purpose; size 51", 
for universal trash removal, 5/case. 
Unger NiftyNabber® Pro 
Item #NN140 for reference. 
 

      20   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.11.7 31814 001 131 
Grabber, all-purpose; size 36", 
for universal trash removal, 10/case. 
Unger NiftyNabber® Pro 
Item #NN900 for reference 
 

      68   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
 

5.11.8 31814 001 132 
Grabber, all-purpose; size 18", 
for universal trash removal, 5/case. 
Unger NiftyNabber® Pro 
Item #NN400 for reference. 
 

      60   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.11.9 31814 001 133 
Bottle, round; 32 oz., 
for use with a trigger sprayer, 
embossed scale, tapered neck, 
material is HDPE, color: natural, 
100/case. Tolco Coporation 
Item #120125 for reference. 
 

      32   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.11.10 31814 001 134 

Sprayer, trigger; non-leaking, 
white, dip tube length: 9-1/4, 
output mL: 1.4, thread finish: 28/400, 
200/case. 
Tolco Corporation Item #110241 
for reference. 

 
      15   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 

State Packing Size: 
 
_________________________ 
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5.11.11 31814 001 135 
Air Freshener; 15 oz., water based, 
aerosol spray can, long-lasting deodorizing  
action, 12/case. 
Chase Products Co. SprayPAK  
Item # 4334113 for refrence. 

 
      70   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.11.12   31814 001 136 

Bucket, finish; resealable, 
smooth, non-porous, cleans  
easily, includes lid, handle, sieves 
and casters.  Delivers 200-300  
square feet of coverage 
with a single mop load of finish. 
Rubbermaid Item #E051 for 
reference. 

 
      6   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.11.13 31814 100 041 
 Mopping system; bucket and side-press 
 wringer in one unibody molded construction. 
 35 quart capacity with high efficiency  
 side-press wringer capable of handling  
 small to extra large mops, 3” non-marking 
 casters and ergonomic handle, includes 
 self-draining spigot. Color: yellow with  
 universal wet floor symbol on side. 
 Continental Manufacturing Company (CMC) 
 Unibody Mopping System Item #351YW 
 for reference.  
 
      10   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.11.14 31814 001 119 
  Dam, floor; expandable, for 24” – 40” doorways, 

to prevent chemicals and liquids from running through 
  doorways and protected areas not intended to be stripped or 
  cleaned.  Chemical resistant, fluorescent yellow/green, plastic 
  with rubber seal. Impact Floor Dam Item #7240 for reference.  

 
      2   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.11.15 31814 001 120 
Dam, floor; expandable, 
for 36” – 64” doorways, 
to prevent chemicals and  
liquids from running through 
doorways and protected areas 

  not intended to be stripped or 
  cleaned.  Chemical resistant, 
  fluorescent yellow/green, plastic 
  with rubber seal. 
  Impact Floor Dam Item #7264 
  for reference.  

 
      2   EA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 

 
5.11.16 31814 001 137 

 Remover, graffiti and vandal marks; 
 20 oz. can, for the removal of ink, 
 crayon, spray paint, lipstick and many  
 other marks from a variety of surfaces  
 including brick, tile, porcelain, steel, 
 chrome, glass and formica, gelled formula 
 clings to vertical surfaces, 12/case. 
 Claire Gel Vandal Mark Remover 
 Item #880 for reference. 
 
      1   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
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5.11.17 31814 001 138 
 Cart, janitor; Size: 55-5/8 x 20-3/4 x 38 in 
 with 25 gallons yellow zippered vinyl bag,  
 8” rear wheels with 3” non-marking 
 swivel casters.  Continental Manufacturing Company (CMC) 
 Item #184GY for reference. 
 
      25   CA   $_____ $______ 
 

State Mfr. & Product No. 
 
__________________________ 
 
State Packing Size: 
 
_________________________ 
 

 TOTAL SECTION 5.11 MISCELLANEOUS SUPPLIES $ ___________ 
 
 

  EXTENDED GRAND TOTAL BID AMOUNT  $___________________ 
  (Unit Price X Quantity for 
  all items bid) 
 
 
 BIDDER TO STATE HOW PRODUCT(S), SUPPLIES AND/OR PARTS ARE TO BE 
 DELIVERED TO THE  CITY OF PHILADELPHIA: (E.G. ON-SITE DELIVERY VIA 
 AWARDED VENDOR'S TRUCK, UNITED  PARCEL, U.S. POSTAL SERVICE ETC.). 
 
 TYPE OF TRANSPORT:_______________________________________ 
 
 
BIDDER SHALL SPECIFY IF DELIVERY IS OTHER THAN 30 DAYS: ________________________ 



PROCUREMENT DEPARTMENT    NO.    5-S-31c:15 
Standards Division     Supersedes 5-S-31b:80 
SPECIFICATION    Effective Date:    06/01/15 

 

                                       
Oil and Water Absorbent 
For Floors (Garages, etc.) 

                                  
___________________________________________________________________________________                                                  
 
 

1.  CLASSIFICATION AND SCOPE  This specification covers one type 
and grade of oil and water absorbent material for use on floors, primarily 
garages and similar areas.  It is not to be confused with sawdust type 
sweeping compounds which are covered by Procurement Department 
Specification 5-C-3B:15 

 
  
2. APPLICABLE SPECIFICATIONS AND STANDARDS   The following  
 documents of the latest issue in effect on the date of the Invitation and Bid  
 shall form a part of this specification only as referred to herein: 
 
 Federal Test Method Standard 536 - Soap and Soap Products 
 
 
3. REQUIREMENTS  
 
 
 3.1 The oil and water absorbent shall consist of a uniform mixture of 

silicate type materials such as diatomaceous or fuller's earth, crushed, 
dried, screened and fully calcimed.  It shall be clean, uniform, free 
from foreign matter, stable during storage, with no tendency to cake 
when exposed in a humid atmosphere in open containers. 

 
 3.2 The absorbent shall be chemically inert, non-flammable, non-toxic, 

completely safe to handle and use. 
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 3.3 The granular size of the finished product may vary from a No. 8 U.S 

mesh down to a No. 60 U.S. mesh.  Over 90% of the particles shall 
be coarser than a No. 40 U.S. mesh. 

 
 3.4 The maximum density of the finished product shall be 35 lbs. per 

cubic feet. 
 
 3.5 The minimum absorption rate of the finished product shall be as 

follows: 
 
  3.5.1 Lubricating Oil  1.35 ml. per gram 
  3.5.2 Water  1.46 ml. per gram 
  3.5.3 Soluble Oil 1.14 m. per gram 
 
4. SAMPLING, INSPECTION AND TESTS 
 
 4.1 By the fact of bidding it will be assumed that the supplier certifies 

that the product offered meets the requirements of this specification.  
The City reserves the right to perform any of the inspections and tests 
set forth herein, whenever it deems necessary, to assure conformity 
with these requirements. 

 
 4.2 Test Methods 
   
  4.2.1 Sieve test shall be performed by weighing 200 gm. + or - 1.0 

gm. Of the sample and transferring it to the coarsest sieve.  
Retained matter shall be determined by testing as specified in 
Method 2101 of Federal Test Method Standard 536, except 
the sample shall be shaken for 10 minutes or until a constant 
weight is retained on the sieve. 

 
   
5. PACKING - The absorbent shall be packed in 3 ply natural Kraft bags,  
 unless otherwise specified in the Invitation and Bid, in a manner to assure  
 acceptance by commercial carriers for shipment and safe delivery to  
 destination. 
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6. NOTES TO ORDERING AGENCY - To order absorbent covered by this 
  specification, the following information should be provided on the  
 requisition: 
 
 6.1 Oil and Water Absorbent for Floors 
 
 6.2 Per Procurement Specification 5-S-31c:15. 
 
 6.3 Container Size and packaging if other than specified therein. 
 
 6.4 Total number of pounds 
 
 6.5 Delivery point(s) 



 

 

PROCUREMENT DEPARTMENT    NO.    5-C-3B-:15 
Standards Division     Effective  06/01/15   
SPECIFICATION     (Supersedes 5-C-3A)                                                               

 

                                       
COMPOUND, SWEEPING                                  

___________________________________________________________________________________                                                  
 
 

1. CLASSIFICATION - This specification covers three types of sweeping  
 compounds as follows: 
 

Type 1 - Sawdust-sand-oil: suitable for use on floorings which are not  
varnished, sealed, painted or waxed and which are not affected by sand or  
mineral oil in the product. 

 
 Type 2 - Sawdust-sand-water wax emulsion: suitable to use on composition  
 and resilient flooring which may be damaged by products containing mineral  
 oil. 
 
 Type 3 - Sand-free product, with sawdust and wax base: suitable for use on  
 composition and resilient flooring where neither sand nor oil is desirable. 
 
   Both Types 2 and 3 are non-spotting and non-staining. 
 

   
2. REQUIREMENTS - The products shall be uniform mixtures free from any  

objectionable odor; they shall not cause staining nor discoloration of any 
surfaces with which they come in contact.   

 
   Federal STD 536 
   ASTM Designation D501 
   ASTM Designation D460 
   ASTM Designation D820 
   United States Pharmacopeia 
   Federal Caustic Poisons Act 
 
 



CITY OF PHILADELPHIA 
OFFICE OF ECONOMIC OPPORTUNITY 

ANTIDISCRIMINATION POLICY- MINORITY, WOMAN AND DISABLED OWNED BUSINESS 
ENTERPRISES 

FORMS, INSTRUCTIONS AND SPECIAL CONTRACT PROVISIONS 
(SEALED BID CONTRACTS) 

 
Under the authority of Executive Order No. 03-12, the City of Philadelphia has established an 
antidiscrimination policy (“Policy”) relating to the participation of Minority (MBE), Woman (WBE) 
and Disabled (DSBE) Owned Business Enterprises in City contracts. Executive Order 03-12 is 
administered by the City’s Office of Economic Opportunity (“OEO”).   
  
The purpose of this Policy is to provide equal opportunity for all businesses and to assure that 
City funds are not used, directly or indirectly, to promote, reinforce or perpetuate discriminatory 
practices. The City is committed to fostering an environment in which all businesses are free to 
participate in business opportunities without the impediments of discrimination and participate in 
all City contracts on an equitable basis. In accordance with the contracting requirements of the 
City, the City’s Policy is applicable to this Invitation and Bid (hereinafter, “Bid”).   
  
The Office of Economic Opportunity has approved the following projected ranges of participation 
for this Bid which serve as a guide in determining each bidder’s responsibility:  
  

MBE 10% to 15% 
 AND/OR 
WBE 5% to 10% 
DSBE 0% to 0% 

  
These ranges represent the percentage of MBE, WBE, DBE1 and/or DSBE (collectively, 
“M/W/DSBE”) participation that should be attained by M/W/DSBEs from business opportunities 
existing in the available market absent discrimination in the solicitation and selection of these 
businesses and through bidder’s exercise of Best and Good Faith Efforts. Best and Good Faith 
Efforts are those efforts, the scope, intensity and appropriateness of which are taken to achieve 
meaningful and representative opportunities for participation by M/W/DSBEs. These ranges are 
based upon an analysis of factors such as the size and scope of the contract and the availability of 
certified M/W/DSBEs to perform various elements of the contract. The submission of a Solicitation 
For Participation and Commitment Form and any supporting documentation (more fully discussed 
below) is an element of responsiveness to the Bid and failure to submit the required information 
will result in rejection of your bid.   
 
Bidder hereby verifies that all forms, information and documentation submitted to OEO 
are true and correct and is notified that the submission of false information by bidder is 
subject to the penalties of 18 Pa.C.S. §4904 relating to unsworn falsification to 
authorities which may include payment of a fine of at least $1,000 and a term of 
imprisonment of not more than two years.  Bidder also acknowledges that under 18 
Pa.C.S. §4107.2 (a)(4) it is a felony in the third degree, punishable by a term of 
imprisonment of not more than seven years in addition to the payment of any fines or 
restitution, if, under any contract awarded pursuant to this Bid, bidder fraudulently 
obtains public moneys reserved for or allocated or available to minority business 
enterprises or women's business enterprises.  

                                                           
1“DBE” or “Disadvantaged Business Enterprise” means a socially and economically disadvantaged minority or 
woman owned business that is certified under 49 C.F.R. Part 26.  If Bidder makes solicitation(s) and 
commitment(s) with a DBE, Bidder shall indicate which category, MBE or WBE, is submitted for credit.  
 



A. M/W/DSBE PARTICIPATION    
 
1. Only firms that are certified by an approved certifying agency2 and identified in the OEO 

Certification Registry by the time of contract award will be credited toward the 
participation ranges on City contracts.  An OEO Certification Registry is maintained by the 
OEO and is available online at www.phila.gov/OEO/directory.  Firms owned and controlled 
by minority persons, women or disabled persons, which are certified as MBE, WBE, DSBE 
or DBE by an approved certifying agency may apply to the OEO for listing in its OEO 
Certification Registry. 

 
2. No bidder that seeks to meet the participation range(s) for participation by entering into a 

subcontract with any M/W/DSBE participant shall be considered to meet the range(s) if the 
M/W/DSBE participant does not perform a commercially useful function (“CUF”).  An 
M/W/DSBE performs a Commercially Useful Function when it performs a distinct element 
of a City Contract (as required by the services to be performed in accordance with the Bid 
Specification) which is worthy of the dollar amount of the M/W/DSBE Subcontract and the 
M/W/DSBE carries out its responsibilities by managing and supervising the services 
involved and actually self-performing at least twenty percent (20%) of the work of the 
Subcontract with its own employees.  For suppliers, an M/W/DSBE performs a 
Commercially Useful Function when it is responsible for sourcing the material, negotiating 
price, determining quality and quantity, ordering the material and paying for it from its 
own funds. Commercial usefulness will be evaluated and determined by the OEO on a bid 
by bid basis as informed by prevailing industry standards and the M/W/DSBE’s NAIC 
codes. Participation that is not commercially useful will not be counted.  

 
3. In order to maximize opportunities for as many businesses as possible, a firm that is 

certified in two or more categories (e.g. MBE and WBE and DSBE or WBE and DSBE) will 
only be credited toward one participation range as either an MBE or WBE or DSBE. The 
firm will not be credited toward more than one category. Bidders will note with their 
submission which category, MBE or WBE or DSBE, is submitted for credit.   

 
4. An MBE/WBE/DSBE submitting as the prime bidder is required, like all other bidders, to 

submit a bid that is responsive to the Policy and will only receive credit toward the 
relevant participation ranges (e.g., MBE range or WBE range or DSBE range) for the 
amount of its own work or supply effort on this Bid.  In addition, the participation of an 
M/W/DSBE partner, as part of a joint venture created for this bid, may be credited towards 
the participation ranges only to the extent of the M/W/DSBE partner’s ownership interest 
in the joint venture in accordance with the following criteria:   

• The MBE, WBE or DSBE partner(s) must be identified in the OEO Registry 
prior to contract award;   

• The M/W/DSBE partner(s) must derive substantial benefit from the 
arrangement;   

• The M/W/DSBE partner(s) must be substantially involved in all phases of the 
contract including planning, staffing and daily management;   

• The business arrangement must be customary (i.e., each partner shares in 
the risk and profits of the joint venture commensurate with their ownership 
interest, contributes working capital and other resources, etc).   

                                                           
2Approved certifying agencies are identified on the OEO webpage found at www.phila.gov/OEO. 
Applicant is strongly encouraged to search the Pennsylvania Unified Certification Program 
(“PaUCP”) Directory which offers a robust listing of DBEs; the PaUCP Directory is found at 
www.paucp.com. 
 

http://www.phila.gov/OEO/directory
http://www.phila.gov/OEO
http://www.paucp.com/


5. In listing participation commitments on the Solicitation for Participation and Commitment 
Form, bidders are required to list a detailed description of the work or supply effort, the 
dollar amount of the quotation, and percentage of the contract the participation 
represents. In calculating the percentage amount, bidders may apply the standard 
mathematical rules in rounding off numbers. The OEO reserves the right to request 
clarifying information in the event of an inconsistency or ambiguity in the Solicitation For 
Participation and Commitment Form.   

 
B. RESPONSIVENESS   
   
1. A Bid responsive to the Policy is one which contains documentary evidence of the 

M/W/DSBEs that have been solicited and that will be used by the Bidder on the contract, if 
awarded; where the Bid satisfies the M/W/DSBE participation ranges for that contract, the 
Bidder is rebuttably presumed not to have discriminated in its selection of contract 
participants.    

 
2. Bidders must submit documentary evidence of MBEs, WBEs and DSBEs who have been 

solicited and with whom commitments have been made in response to the participation 
ranges included in this Bid. Failure to submit the Solicitation For Participation and 
Commitment Form will result in the rejection of the Bid as nonresponsive, although the 
City, at its sole discretion, may allow Bidders to submit or amend the Solicitation For 
Participation and Commitment Form at any time prior to award. The Solicitation For 
Participation and Commitment Form must contain the following information:   

 
• Documentation of all solicitations (regardless of whether commitments resulted 

therefrom) as well as all commitments made on the enclosed document entitled 
“Solicitation For Participation and Commitment Form”. Bidders should only make 
actual solicitations of M/W/DSBEs whose work or materials are within the scope of 
this Bid. Mass mailing of a general nature to M/W/DSBEs or similar methods will not 
be deemed solicitation, but rather will be treated as informational notification only. 
A reasonable period of time should be given to all solicited firms to ensure that they 
have sufficient time to adequately prepare their quotes/subproposals. The bidder’s 
listing of a commitment with an M/W/DSBE constitutes a representation that the 
Bidder has made a legally binding commitment to contract with such firm, upon 
receipt of a contract award from the City. 
 

• If the Bidder has entered into a joint venture with an MBE, WBE and/or DSBE 
partner, the bidder is also required to submit along with the Solicitation For 
Participation and Commitment Form, a document entitled “Joint Venture Eligibility 
Information Form,” available at OEO, for the City’s review and approval of the joint 
venture arrangement.   

 
3. If bidder does not fully meet each of the range(s) for participation established for this Bid, 

bidder must demonstrate that it exercised Best and Good Faith Efforts to achieve the 
M/W/DSBE participation ranges along with a written request, on its letterhead, for the 
reduction of part or all of the M/W/DSBE participation ranges (“Request For 
Reduction/Waiver”). Bidder, through the submission of documentary evidence must show 
that bidder took all necessary steps and made reasonable efforts to achieve the 
M/W/DSBE participation ranges, even if these efforts were not fully successful. OEO will 
evaluate the scope, intensity and appropriateness of these efforts to ascertain whether 
they could reasonably be expected to achieve M/W/DSBE participation commensurate with 
the ranges.  

 
 



Failure to submit the documentary evidence will result in rejection of the bid as 
nonresponsive; the City, at its sole discretion, may allow bidders to submit or amend their 
submission at any time prior to award which may result in revision to bidder’s participation 
commitments. The submission shall contain and discuss, at a minimum, the following:   

 
• Provide reasons for not committing with any M/W/DSBEs that submitted a 

quote/subproposal, regardless of whether the quote/subproposal was solicited by 
Bidder.  
 

• Provide list of all certification directories used to solicit participation for this Bid.  
 

• Provide any additional evidence pertinent to Bidder's conduct relating to this Bid 
including sufficient evidence which demonstrates to the OEO that Bidder has not 
engaged in discriminatory practices in the solicitation of and commitment with 
contract participants. In describing Bidder's efforts to achieve participation within 
the ranges, Bidder may submit any corroborating documentation (e.g., copies of 
advertisements for participation).   

 
The bidder's documentary evidence will be reviewed by the OEO to determine whether 
bidder exercised Best and Good Faith Efforts in response to the participation ranges.  
Bidder’s expressed desire to self-perform work with its own employees will not 
excuse bidder from exercising Best and Good Faith Efforts to include M/W/DSBEs 
in its bid and cannot be used as a basis for requesting a reduction or waiver of 
the participation ranges. OEO’s review will include consideration of the following:   

 
• Whether the bidder's actions were motivated by considerations of race or gender or 

disability. The OEO may investigate the bidder's contracting activities and business 
practices on similar public and private sector contracts. For example, if bidder 
rejects any M/W/DSBE based on price, bidder must fully document its reasons for 
the rejection and also demonstrate that bidder subjects non-M/W/DSBEs to the 
same pricing standards. OEO will investigate whether there was any attempt at 
good faith negotiation of price.   

 
• Whether M/W/DSBEs were treated equally as other businesses in the solicitation 

and commitment process. For example, the OEO will investigate whether 
M/W/DSBEs are given the same information, access to the plans and requirements 
of the contract and given adequate amount of time to prepare a quote/subcontract 
as others who were solicited by bidder. The OEO will also investigate whether 
M/W/DSBEs were accorded the same level of outreach as non-M/W/DSBEs, for 
example whether bidder short listed M/W/DSBEs for participation or solicited 
M/W/DSBEs at any pre-bid meetings.   

 
• Whether the bidder's contracting decisions were based upon policies which 

disparately affect M/W/DSBEs. OEO will ascertain whether bidder selected portions 
of work or material needs consistent with the capacity of available M/W/DSBE 
subcontractors and suppliers. OEO will consider whether bidder employed policies 
which facilitate the participation of M/W/DSBEs on City contracts such as 
segmentation of the contract or prompt payment practices.   

 
4. After review of the bidder’s submission and other information the OEO deems relevant to 

its evaluation, the OEO will make a written determination that will be forwarded to the 
awarding City Department. 



 
• If the bid is determined nonresponsive by the OEO, the applicant will be notified 

and may file a written appeal with the Executive Director of OEO within forty-eight 
(48) hours of the date of notification; the decision of the Executive Director of OEO 
shall be final.   

 
C. RESPONSIBILITY   
 
1. Upon award, the completed Solicitation For Participation and Commitment Form and 

accompanying documents regarding solicitation and commitments with MBEs, WBEs and 
DSBEs become part of the contract and the successful bidder is required to enter into 
legally binding agreement(s) (“M/W/DSBE Subcontract(s)”) with its M/W/DSBE 
participants for the work and in the dollar amount(s) and percentage(s) as so committed 
(the “Contract Commitment(s)”).  M/W/DSBE percentage commitments are to be 
maintained throughout the term of the contract and shall apply to the total contract value 
(including amendments). Any change in commitment, including but not limited to, 
substitutions for the listed firm(s), changes or reductions in the work and/or listed 
dollar/percentage amounts, must be pre-approved in writing by the OEO.   

 
2. The Successful Bidder shall, within five (5) business days after receipt of a payment from 

the City for work performed under the contract, deliver to its M/W/DSBE subcontractors 
the proportionate share of such payment for work performed (including the supply of 
materials) by its M/W/DSBE subcontractors. In connection with payment of its M/W/DSBE 
subcontractors, the Successful Bidder agrees to fully comply with the City’s payment 
reporting process which may include the use of electronic payment verification systems.   

 
3. No privity of contract exists between the City and any M/W/DSBE subcontractor identified 

in any contract resulting from this Bid. The City does not intend to give or confer upon any 
such M/W/DSBE subcontractor(s) any legal rights or remedies in connection with the 
subcontracted services under Executive Order 03-12 or by reason of any contract resulting 
from the Bid except such rights or remedies that the M/W/DSBE subcontractor may seek 
as a private cause of action under any legally binding contract to which it may be a party.   

 
4. If the OEO determines that the bidder has discriminated against a M/W/DSBE at any time 

during the term of the contract, the OEO may recommend to the Procurement 
Commissioner the imposition of sanctions on the Bidder including debarment of the bidder 
from submitting and/or participating in future City contracts for a period of up to three (3) 
years.    

 
D. ACCESS TO INFORMATION   
 
1. The OEO shall have the right to make site visits to the Bidder’s place of business and/or 

job site and obtain documents, such as quotations, and information from any Bidder, 
subcontractor, supplier, manufacturer or contract participant that may be required in order 
to ascertain a Bidder’s responsiveness and responsibility.   

 
2. Failure to cooperate with the OEO in its review may result in a recommendation to 

terminate the contract.  
 



E. RECORDS AND REPORTS   
 
1. The Successful Bidder shall maintain all books and records relating to its M/W/DSBE 

commitments (e.g. copies of quotations, subcontracts, joint venture agreement, 
correspondence, cancelled checks, invoices, telephone logs) for a period of at least three 
(3) years following acceptance of final payment. These records shall be made available for 
inspection by the OEO and/or other appropriate City officials. The Successful Bidder agrees 
to submit reports and other documentation to the OEO as deemed necessary by the OEO 
to ascertain the successful bidder’s fulfillment of its M/W/DSBE commitments.   

 
F. REMEDIES   
 
1. The successful applicant’s compliance with the requirements of Executive Order 03-12 is 

material to the contract. In the event the City determines that the successful applicant has 
failed to comply with any of the requirements of this Antidiscrimination Policy, including 
substantial compliance with any Contract Commitment, the City may, in addition to any 
other rights and remedies it may have under the Contract which includes termination of 
the Contract, exercise one or more of the following remedies which shall be deemed 
cumulative and concurrent: 

 
• Debar successful bidder from bidding on and/or participating in any future contracts 

for a maximum period of three (3) years.  
 
• Withhold from the contract payment(s) or any part thereof until corrective action is 

taken.  If corrective action is not taken to the satisfaction of OEO, the City may, 
without institution of a lawsuit, deduct money in an amount equal to the M/W/DSBE 
shortfall which amount shall be collected and considered not as a penalty but as 
liquidated damages for the successful bidder’s failure to comply with the contract.  

 
The remedies enumerated above are for the sole benefit of the City and City’s failure to 
enforce any provision or the City’s indulgence of any non-compliance with any provision 
hereunder, shall not operate as a waiver of any of the City’s rights in connection with any 
contract resulting from this Bid nor shall it give rise to actions by any third parties 
including identified M/W/DSBE participants.  
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2. Attach all quotations to this form.
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DISCLOSURE OF WOMEN AS BOARD MEMBERS AND EXECUTIVE STAFF 

 
Instructions:  As required by Section 17-104 of The Philadelphia Code entitled “Prerequisites to the Execution of City Contracts,”  

Section 17-104(3) requires bidder to complete and submit this form with its bid.   If bidder believes that these requirements do not 

apply (e.g.,    bidder is a single-member Limited Liability Company), please check the first field below and attach an explanation. This 

form should be submitted with bid but the City reserves the right to allow bidder to submit this information at any time prior to award 

of a contract. 

 

 

Bidder’s Name: _______________________________________Bid Number:__________________________ 

 

Please check here if the requirements do not apply to bidder and attach 

explanation: 

 

 

Disclosure of Women as Board Members and Executive Staff 

 
Pursuant to Section 17-104(3) (a) (i) of The Philadelphia Code, please provide the following information: 

 

1. Current percentage of female executive officers in bidder’s company:   

  

2. Current percentage of women on the executive board of the bidder’s company:   

 

3. Current percentage of women on the full board of the bidder’s company:   

 

 

Aspirational Goals for Women as Board Members and Executive Staff 
 

Pursuant to Section 17-104(3) (a) (ii) of The Philadelphia Code, please provide the following information: 

 

1. Percentage goal for female executive officers in bidder’s company:   

  

2. Percentage goal for women on the executive board of the bidder’s company:   

 

3. Percentage goal of women on the full board of the bidder’s company:   

 

Identify Below Any Efforts to Achieve the Aforementioned Goals: 
 

  

 

 

 

 

 

 

 

     

Authorized Signature Date 

 

 

 

  

Print Name and Title 
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BASIC SERVICES, SUPPLIES & EQUIPMENT BIDDERS GUIDELINES
1 

 
The following checklist will assist you in the preparation of your bid.  Failure to adhere to these instructions may result 
in your bid being disqualified. 
 
 Read the entire bid so that you fully understand all of the requirements.  Bidder must meet all qualifications and 

requirements. 

   
 Bids and pricing must be in ink or typed and on City issued form(s). Faxed bids will not be accepted. 

 

 The Invitation and Bid may not contain all of the documents that you will need to complete the bid submission.  
On occasion, it is not possible to include exhibits, drawings, attached specifications, attached documents, 

etc. Applicable documents may be obtained by contacting Procurement Customer Service at 
bid.info@phila.gov. 

 
 Make sure that you have signed the Contract Page and affixed your Corporate Seal as required. 

 
 If applicable, sign and return all addenda. 
 
 All bids must be submitted to the City of Philadelphia no later than 10:30 AM on the date that the bid opens. 

Bids MUST be placed in the Bid Box (slot located outside of Room 170A) prior to the bid opening. Bids that 

are not in the bid box prior to the bid opening may be disqualified. 

 
 It is the bidder’s responsibility to ensure that the bids are submitted in a timely manner and placed in the bid box 

prior to the bid opening.  If the bid is being sent by courier or mail, it is recommended that the bid be sent early.  

The bid should arrive at least one business day before the bid opens to ensure timely receipt. 
 
 All bids must be placed in a sealed envelope.  The Bid Number, Opening Date and Company Name MUST 

be clearly labeled on the envelope.  If the bid is being delivered by courier or express mail, the bid must be in 

a separate sealed envelope inside the courier’s envelope or express mail packaging. This is to ensure that all 

bids conform to the sealed bid process of the City of Philadelphia. 

 

 Annual Bid Security Program Fee: You must enroll and pay the non-refundable Annual Bid Security 

Program fee. Refer to Section 1 of the bid and Paragraph 2 of the SS&E Terms and Conditions of Bidding and 

Contract.  
 

2. BID SECURITY.  
All bidders must be enrolled in the City’s Annual Bid Security Program.  All bidders must 
complete the registration form and pay a non-refundable Annual Bid Security Program fee of 
$100.00, payable annually to the order of “The City of Philadelphia”. Enrollment and 
payment of the Annual Bid Security Program fee must be completed in order to be eligible 
for award. If applicable, an individual bid bond may also be required in the Invitation and 
Bid. Notwithstanding bidder’s enrollment in the Annual Bid Security Program, an awarded 
bidder who fails to execute its contract will be subject to the City’s remedies set forth in 
Paragraph 17.  

 
 If you plan on submitting the completed registration form and non-refundable Annual Bid Security Program fee 

of $100.00, payable annually to the order of “The City of Philadelphia” with your bid, the form of payment 
must be in the form of a certified check, cashier’s check, treasurer’s check, bank money order, or United States 
postal money order made payable to the order of “City of Philadelphia.” Cash, company checks or personal 
checks are not acceptable. 

 

                                                        
1  This information is provided for guidance only and does not preclude your responsibility to read fully and respond to all 

portions of the bid. 

 

mailto:bid.info@phila.gov
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 Bid Processing Fee: Submit the non-refundable $25 bid processing fee as outlined in Paragraph 3 of the SS&E 
Terms and Conditions of Bidding and Contract. 

 
3. BID PROCESSING FEE. 
In addition to enrollment in the City’s Annual Bid Security Program and payment of any 
other fees or monies required to be submitted with the bid, the bid must be accompanied by a 
non-refundable processing fee of $25.00 in the form of a company check, bank money order 
or United States postal money order made payable to the order of “City of Philadelphia.” 
Cash is not acceptable. 

 
 Submit performance security and/or performance bond as required in the Invitation and Bid, as outlined in 

Paragraphs 13 and 14 of the SS&E Terms and Conditions of Bidding and Contract. 
 
 Do not combine any payment amounts.  All payments should be individual and specific. 

 
 Specifications: You must follow the instructions in Paragraph 4 of the Terms and Conditions. If an alternate to 

any item is being offered, the bidder must specify the alternate (e.g., make and model #) in the bid and submit 
with the bid a complete description of the article (including any technical literature) and/or service proposed to 
be furnished. 

 
4. SPECIFICATIONS.  When  a  formal,  numbered,  specification  is  referred  to  in  the 
Invitation  and  Bid,  no deviation therefrom will be permitted, except if/as indicated in the 
Invitation and Bid and the bidder will be required to furnish articles and/or services in 
conformity with that specification. When catalogues, model numbers, trade names, or cuts are 
listed  in  the  Invitation  and  Bid,  they  are,  unless  otherwise  specified,  included  for  the 
purposes  of  furnishing  bidders  with  information  concerning  the  style,  type  or  kind  of 
article and /or service desired. A bidder may offer an article and/or service which he/she 
certifies to be equal or better in quality, performance and other essential characteristics. If 
submitting an alternate, the bidder must specify the alternate (e.g., make and model #) in the 
bid and submit with the bid a complete description of the article (including any technical 
literature) and/or service proposed to be furnished. Failure to do so will require the bidder to 
furnish the article and/or service specified in the Invitation and Bid. The Procurement 
Commissioner reserves the sole right to determine whether alternates offered are equal or 
better. Unless otherwise provided in the bid specifications, all items offered by the bidder 
must be new. A “new” item is one which will be used first by the City. This clause shall not 
be construed to prohibit bidders from offering goods, supplies, equipment, or materials 
containing recycled materials or printing with recycled content; bidders intending to provide 
goods made with recycled materials should notify the Procurement Department. 

 
 Bid Evaluation and Award: If the bid is going to be awarded as a whole, you must bid on all items for the bid 

to be consider responsive. See Section 3 of the Invitation and Bid. 
 
 If the bid requires a site inspection, attendance at a Pre-Bid Meeting, samples, financial information or other data 

you must adhere to these requirements. 
 
 Do not submit any counter terms or conditions.  Your bid may be rejected. 

 
 Please double check all mathematical calculations for errors. 

 
If you have questions, please contact Procurement Customer Service at bid.info@phila.gov. 

mailto:bid.info@phila.gov


    Rcvd. ___/___/___  Pymt. Type ____________    Ck. or MO# _______________________ 
 

                                       
C I T Y  O F  P H I L A D E L P H I A 

 
Procurement Department                  Mary E. Stitt 
120 Municipal  Services Building                 Procurement Commissioner 
Philadelphia, PA 19102-1685 
(215) 686-4720 
(215) 686-4716 Fax 
bid.info@phila.gov 

IMPORTANT INFORMATION FOR ALL SS&E BIDDERS! 
 

New Annual Bid Security Program for Services, Supplies, and Equipment (SS&E) Bids 
Period of Coverage:  July 1, 2014 – June 30, 2015 

 
(Bids for Professional Consulting Services, Public Works, Construction and Demolition [wrecking and building removal] are not covered 
under the new Annual Bid Security Program.) 

 
Dear Vendor:  
 
The City of Philadelphia is very excited to announce the City’s new Annual Bid Security Program. The new Annual Bid Security Program 
has a reduced non-refundable fee of $100.00 and covers the time period from July 1, 2014 to June 30, 2015.  Coverage begins from the 
date of enrollment and payment until June 30, 2015. In order to be an eligible SS&E bidder, all SS&E bidders must be enrolled in 
the City’s Annual Bid Security Program.  All bidders must complete the registration form and pay the Annual Bid Security Program 
non-refundable fee of $100.00.  If applicable, an individual bid bond may also be required in the Invitation and Bid. However, for the 
majority of SS&E bids, the Annual Bid Security Program will be the only bid security required. 
 
To enroll in the Annual Bid Security Program for the period of July 1, 2014 to June 30, 2015, complete this registration form and return 
the form with the non-refundable fee of $100.00 in the form of a company check, certified check, treasurer’s check, cashier’s check, bank 
money order, or United States Postal Service money order.  Cash or personal checks will not be accepted.  Make payment to the order of 
“The City of Philadelphia”.  To clarify the precise use of the payment, enter the words “Annual Bid Security Program FY2015” on the 
memo section of the payment.  This registration form and payment should be submitted under separate cover to the attention of “Annual 
Bid Security Program FY2015” at least one day prior to the opening of the first bid that the bidder wants covered under the program.  If 
the bidder chooses to submit the completed registration form and payment with their bid, company checks will not be accepted and 
payment must be made with a certified check, treasurer’s check, cashier’s check, bank money order, or United States Postal Service 
money order. 

For additional information or inquiries regarding this program, please contact Procurement Customer Service at bid.info@phila.gov. 

Forward payment along with this registration form to: 
ANNUAL BID SECURITY PROGRAM FY2015 

Procurement Department  
1401 JFK Boulevard, 170A 

Philadelphia, PA 19102-1685 

Company Name: ______________________________________________________ 

Fed EIN/SSN: ______________________________________________________ 

Street Address: ______________________________________________________ 

City, State, Zip: ______________________________________________________ 

Contact Person: ____________________E-mail Address: _______________________ 

Telephone No: (___)____________________Fax No:  (___)__________________ 
 
Make all payments to “The City of Philadelphia” in the amount of $100.00, for “Annual Bid Security Program FY2015”. 
  
Certified Check  Cashier’s Check  Treasurer’s Check  Bank Money Order  USPS Money Order 

Company Check (Only if Prior to Bid Opening)   (NO CASH OR PERSONAL CHECKS WILL BE ACCEPTED) 

mailto:bid.info@phila.gov


 

 
C I T Y O F P H I L A D E L P H I A 

 
INSTRUCTIONS FOR GETTING PAID 

BY THE CITY OF PHILADELPHIA 
 
 
The City attempts to process invoices in a timely manner.  Delays can occur because of incomplete or 
inaccurate invoicing information.  Please make sure that all your invoices contain the following 
information to help the City in paying you as quickly as possible. 

 
1.   AFTER THE DELIVERY OR SERVICES HAS BEEN COMPLETED YOU MUST SUBMIT THREE  

(3) COPIES OF AN INVOICE FOR PAYMENT TO THE RECEIVING DEPARTMENT LISTED 
ON THE PURCHASE ORDER. 

 
2.  THE INVOICE MUST CORRECTLY REFERENCE THE PURCHASE ORDER NUMBER, THE 

VENDOR NAME, ADDRESS AND FEDERAL EMPLOYER IDENTIFICATION NUMBER. 
 
3.  CHECKS WILL ONLY BE MADE PAYABLE TO THE COMPANY NAME AS SHOWN ON THE 

PURCHASE ORDER, THE INVOICE MUST REFLECT THIS SAME COMPANY NAME AS THE 
“PAY TO”. 

 
4.  THE INVOICE MUST SHOW THE QUANTITY AND TYPE OF ITEM OR SERVICE AND THE 

PRICE. 
 
5.   THE UNIT OF PURCHASE ON THE INVOICE MUST AGREE WITH THE UNIT CITED ON 

THE PURCHASE ORDER.  REFERENCE TO THE SPECIFIC LINE ITEM IS HELPFUL. 
 
 
Paying vendors is the responsibility of the receiving City Department(s), not the Procurement 
Department.  Vendors should bring any problems concerning payments to the attention of the 
appropriate City receiving department.  The name and number of the contact person can generally be 
found on the purchase order.  If all necessary paperwork has been submitted to the department and 
questions still remain, vendors should contact: 

 
City of Philadelphia 

Accounting Verification 
Room 1340 Municipal Services Building 

1401 J.F.K. Blvd.  
Philadelphia, PA 19102 

Phone: 215-686-6365 
 
IN YOU ARE INTERESTED IN RECEIVING YOUR PAYMENTS ELECTRONICALLY RATHER 
THAN BY CHECK PLEASE SEE ATTACHED LETTER & ACH VENDOR ENROLLMENT AND 
CHANGE FORM. 



 

 
 

 
 
 
C I T Y O F P H I L A D E L P H I A 

 
 
 
 

PROCUREMENT DEPARTMENT Mary E. Stitt 
120 Municipal Services Building Procurement Commissioner 
Philadelphia, Pa 19102-1685 

 
 
 
 
 
 
 
 
Dear Valued Vendor, 

 
 
The City of Philadelphia is pleased to announce a new online Vendor Invoice 
Information (VII) Website which will allow businesses such as yours to inquire 
about the status of invoices billed against purchase orders and professional 
services contracts. The only requirement is that your invoices utilize a unique 
number – alpha, numeric or a combination of the two. 

 
 
This system will be operational twenty four hours a day, seven days a week. All 
you have to do is log on to the City of Philadelphia website:  www.phila.gov, 
click on “Vendor Invoice Information” under the “Help Me” section of the home 
page, enter your Federal Employer Identification Number (FEIN) and a valid 
active purchase order. Then, agree to a waiver statement and follow the prompts 
to get an up-to-date status on your payments. 

 
 
You are urged to give it a try and see for yourself how easy it is to use. If you 
should happen to experience any problems, or if you would like to comment on 
this new system, please e-mail us using the question and comment field provided 
on the site. 

 
 
We believe that you will find this new way of obtaining payment information 
convenient and easy to use. 

http://www.phila.gov/
http://www.phila.gov/


 

 
 

 
 

C I T Y O F P H I L A D E L P H I A 
PROCUREMENT DEPARTMENT 

Customer Service Unit 
 

This Is Not A Right To Know Request. 
This form cannot be used to submit a Right To Know Request. See City of Philadelphia Open 
Records Policy:  http://www.phila.gov/privacy/pdfs/finalcityopenrecords.pdf 

 
 

ATTENTION VENDORS 
 

If your company would like to receive the results of a particular bid, the Customer Service Unit of 
the Procurement Department will forward this information to you for a$10.00 fee for each bid 
number requested.  Company check or money order only, no personal checks or cash. 
Please be advised that bid tabulations are not available by telephone or email. If you have any 
questions, please email  bid.info@phila.gov. 

 
Mail Request To: 

The Procurement Department Customer Service Unit 
Attention: Bid Results 

1401 JFK Blvd.  
Room 170B 

Philadelphia, PA 19102 
 
Enclose the following items: 

 
 Company check or Money Order ONLY payable to “The City of Philadelphia”. 

 

 A self-addressed stamped envelope which is at least 9 ½ ” x 12 ½ ” or larger for each Bid 
requested. 

 
YOUR REQUEST CANNOT BE PROCESSED IF YOU DO NOT PROVIDE THE ABOVE ITEMS 

 
Please complete the form below. Only one (1) request per form. 

 
BID RESULTS REQUEST FORM 

 
 
 
Date of Request:    

 
Bid Number Requested:    Opening Date:   _ 

 
Company Name:    

 
Company Representative:     

 
Address Line 1: 

 
Address Line 2: 

 
Email Address: 

 
Telephone No:    Fax No.:    

http://www.phila.gov/privacy/pdfs/finalcityopenrecords.pdf
mailto:bid.info@phila.gov
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BID SUBMISSION 
 
1. PREPARATION AND SUBMISSION OF BID. 
All bids must be written in ink or typewritten and made on 
the forms issued by the City and signed in ink by a 
person with legal authority to bind the bidder. The 
contract awarded hereunder shall consist of: the 
Invitation and Bid, all addenda issued thereto by the City, 
any surety bonds approved as to legal form by the Law 
Department, all warranties, exhibits and attachments 
reviewed and accepted by the City, and these Terms and 
Conditions of Bidding and Contract (the “Contract”).  
 
It is the sole responsibility of the bidder to ensure that the 
bidder has received any and all addenda and the 
Procurement Commissioner may in his/her sole 
discretion reject any bid for which all addenda have not 
been executed and returned in accordance with the 
instructions provided therein. No bid may be considered 
if received after the date and time for the opening of bids 
established by the Invitation and Bid, nor may any bid be 
modified after that date and time. The time of bid 
opening shall be the time displayed on the City’s official 
bid clock located at the bid room. In the event of any 
discrepancy between actual time and the City’s official 
bid clock, the latter shall determine the time of bid 
opening. Notwithstanding the foregoing, the Procurement 
Commissioner reserves the right to accept a late bid if it 
is the only responsive and responsible response and it is 
in the best interest of the City to do so. 
 
2. BID SECURITY.  
In order to be an eligible bidder, all bidders must be 
enrolled in the City’s Annual Bid Security Program.  All 
bidders must complete the registration form and pay a 
non-refundable Annual Bid Security Program fee of 
$100.00, payable annually to the order of “The City of 
Philadelphia”. Enrollment and payment of the Annual Bid 
Security Program fee must be completed in accordance 
with the Invitation and Bid, Section 1,"Bid Security". If 
applicable, an individual bid bond may also be required 
in the Invitation and Bid. Notwithstanding bidder’s 
enrollment in the Annual Bid Security Program, an 
awarded bidder who fails to execute its contract will be 
subject to the City’s remedies set forth in Paragraph 17.  
 
3. BID PROCESSING FEE.   
In addition to enrollment in the City’s Annual Bid Security 
Program and payment of any other fees or monies 
required to be submitted with the bid, the bid must be 
accompanied by a non-refundable processing fee of 
$25.00 in the form of company check, certified check, 
cashier’s check, treasurer’s check, bank money order, or 
United States postal money made payable to the order of 
“City of Philadelphia.” Cash and personal checks are not 
acceptable. 
 

4. SPECIFICATIONS.  
When a specification is issued in connection with the 
Invitation and Bid, no deviation will be permitted, except 
if/as indicated in the Invitation and Bid and the bidder will 
be required to furnish articles and/or services in 
conformity with that specification. When catalogues, 
model numbers, trade names, or cuts are listed in the 
Invitation and Bid, they are, unless otherwise specified, 
included for the purposes of furnishing bidders with 
reference information concerning the style, type or kind 
of article and/or service desired. A bidder may offer an 
article, service and/or equipment, which he/she certifies 
to be equal or better in quality, performance and other  

 
 
essential characteristics. If submitting an alternate, the 
bidder must specify the alternate (e.g., make and model 
#) in the bid and submit with the bid a complete 
description of the article (including any technical 
supporting documentation) and/or service proposed to 
be furnished. Failure to do so will require the bidder to 
furnish the article and/or service specified in the 
Invitation and Bid. The Procurement Commissioner 
reserves the sole right to determine whether alternates 
offered are equal or better.  
 
Unless otherwise provided in the bid specifications, all 
items offered by the bidder must be new. A “new” item 
is one which will be used first by the City. This clause 
shall not be construed to prohibit bidders from offering 
goods, supplies, equipment, or materials containing 
recycled materials or printing with recycled content; 
bidders intending to provide goods made with recycled 
materials should notify the Procurement Department. 
 
Any and all specifications issued in connection with the 
Invitation and Bid are deemed incorporated into and 
become part of the Contract. 
 
5. PATENTS.  
The successful bidder (also referred to throughout 
these Terms and Conditions of Bidding and Contract as 
the “awarded bidder” or “Contractor”) shall be solely 
responsible for all royalties and charges that may be 
due to any patent holder for or on account of the use of 
any patented appliance, product or processes. 
Evidence of such payment shall be submitted upon 
request of the Procurement Commissioner and failure 
to submit such evidence may, in the sole discretion of 
the Procurement Commissioner, result in rejection of 
the bid or constitute an event of default, entitling the 
City to all rights and remedies as provided herein in 
Paragraph 19 Default and Termination. 
 
6. LOCAL BIDDING PREFERENCE.1 
In accordance with Chapter 17-109 of the Philadelphia 
Code relating to Local Bidding Preferences for 
Procurement Contracts, this bid may be subject to a 
local bid preference. In order to determine eligibility to 
receive the preference, if applicable, bidder must be 
certified at the time of bid opening and must submit with 
the bid, the Local Business Entity Certification Number* 
as issued by the Procurement Department for the 
bidder. If the Procurement Commissioner determines 
that the awarded bidder fails to comply with its 
representation at any time during the term of its 
contract, the awarded bidder’s LBE certification will be 
revoked and the awarded bidder shall be deemed in 
substantial breach of such contract, shall be required to 
pay liquidated damages of 10% of the awarded contract 
amount, and may be debarred by the Procurement 
Commissioner in accordance with the Procurement 
Department Debarment Regulation for a period up to 
three years. 
 
If you wish to apply for Local Business Entity (LBE) 
certification, go to www.phila.gov/bids.  Please allow 
sufficient time prior to bidding for processing of the LBE 
application. 
  
                                                
1
If you wish to apply for Local Business Entity (LBE) 

certification, go to www.phila.gov/bids.  Please allow sufficient 
time prior to bidding for processing of the LBE application. 

http://www.phila.gov/bids
http://www.phila.gov/bids
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EVALUATION AND AWARD 
 
7. TYPES OF BIDDER RESTRICTED.  
Bidders must not be a party to more than one bid for the 
same article or service. A violation of this condition may, 
in the sole discretion of the Procurement Commissioner, 
result in rejection of any or all such bids in which the 
bidder has an interest. 
 
8. RESPONSIVENESS.  
Subject to the right of the Procurement Commissioner to 
waive non-responsiveness as set forth below in this 
Paragraph, these Terms and Conditions of Bidding and 
Contract and the specifications and requirements 
included in the Invitation and Bid are mandatory and 
must be strictly followed by all bidders in the preparation 
and submission  of their bids. After bids are opened, the 
Procurement Department, and other City departments or 
agencies where appropriate or specified, shall review all 
bids for responsiveness to these Terms and Conditions 
of Bidding and Contract and the specifications and 
requirements included in the Invitation and Bid. 
 
Any bid which is incomplete, obscure, conditional, or 
unbalanced, which contains additions not called for, or 
irregularities of any kind, including alterations or 
erasures, or which fails to conform in any respect to 
these Terms and Conditions of Bidding and Contract and 
the specifications and requirements included in the 
Invitation and Bid is non-responsive and shall be 
rejected, except where the Procurement Commissioner, 
in his/her sole discretion, determines that the non-
responsiveness is not material or that a waiver of the 
non-responsiveness is otherwise permitted by the 
Invitation and Bid, by these Terms and Conditions of 
Bidding and Contract, or by law. The Procurement 
Department’s determination of non-responsiveness shall 
be final and any bid rejected as non-responsive shall not 
be eligible for award of the Contract. 
 
9. RESPONSIBILITY. 
Unless otherwise specified, after bids are opened, the 
Procurement Department, and other City departments or 
agencies where appropriate or specified, shall review 
and may investigate the responsibility including, but not 
limited to, the integrity, qualifications, references, 
capacity and ability to perform the Contract resulting 
from the Invitation and Bid in accordance with its terms 
of the lowest responsive bidder. All determinations of 
bidder responsibility shall be vested in the sole discretion 
of the Procurement Commissioner and other City 
officials. Any bidder who is deemed not responsible shall 
be ineligible for award of the Contract. 
 
Bidders deemed not responsible will be notified of such 
determination and the reasons therefore in writing by the 
Procurement Department, and shall have the right to 
contest the determination by submitting to the 
Procurement Department, within forty-eight (48) hours 
after receipt of its written determination, a written request 
for reconsideration that includes information relating to 
the bidder’s qualifications and responsibility and 
demonstrating the insufficiency of the reasons stated in 
the written determination finding the bidder not 
responsible.  Any further determination of a contesting 
bidder’s responsibility shall be vested in the sound 
discretion of the Procurement Commissioner and other 
City officials. 
 
 
 

 
 
10. CANCELLATION AND AWARD.  
The Procurement Commissioner, in his/her sole 
discretion, may cancel any Invitation and Bid prior to bid 
opening. After bid opening, the Procurement 
Commissioner, in his/her sole discretion, may reject all 
bids, if deemed in the best interest of the City. In all 
cases where a Contract award is made by the 
Procurement Department, the bidder is bound by the 
terms and conditions of the Invitation and Bid upon the 
submission of its bid. All bids are valid for a period of 
not less than 60 days, or as otherwise specified in the 
Invitation and Bid. If the bid has not been awarded 
within the specified period of time, the bid shall be valid 
for subsequent award only upon the express consent of 
the bidder, with no change to the submitted bid. Any 
price increases/decreases expressly provided for in the 
Invitation and Bid will be allowed.  All Contract awards 
shall be made by the Procurement Department upon 
written notice to the bidder that is determined by the 
Procurement Department to be the lowest responsive 
and responsible bidder. When applicable, unit pricing 
quoted will prevail in the event of any discrepancy(ies) 
between unit price and the extended amount. This 
same quoted unit price will be the determining factor in 
establishing applicable contract amount(s) and 
award(s). 
 
11. QUANTITIES AWARDED.  
For requirements contracts only, the articles and 
quantities of such articles as set forth in the Invitation 
and Bid are estimates and the Procurement 
Commissioner, in his/her sole discretion, may make an 
award for none or all or some of the articles bid and in 
such quantities as the Procurement Commissioner shall 
deem appropriate. For firm limit contracts, it is the City’s 
intent to award based upon the quantities set forth in 
the Invitation and Bid, but the City reserves the right to 
award more or less. 
 
12. DELIVERY, PRICE INCREASES AND TIE BIDS.  
All articles must be delivered at the price(s) bid, FOB 
Destination. Bids containing reservations of the right to 
increase the price(s) bid including, but not limited to, 
late payment charges, will not be considered, except 
where the Procurement Commissioner, in his/her sole 
discretion, finds it in the City’s best interest to do so. In 
the event of an absolute tie, the award decision will be 
made in the best interests of the City as determined by 
the Procurement Commissioner as informed by Mayoral 
Executive Order 04-12, “Procurement of Local and 
American Goods and Services.” 
 
 

CONTRACT EXECUTION AND CONFORMANCE 
 
13. CONTRACTS. 
Awards of contracts in amounts less than or equal to 
$32,000 shall become contracts binding upon the City 
upon written notice of award by the Procurement 
Commissioner.  
 
a. Awards of contracts in amounts greater than 

$32,000 shall not become contracts binding upon 
the City until after written notice of award is made 
by the Procurement Commissioner and until after all 
of the following conditions have been satisfied: 
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i. Successful bidder posts performance security as 
required in the Invitation and Bid, within the time 
specified in the written notice of award; 
 

ii. Successful bidder posts a payment bond or other 
payment security, if and as required by the 
Invitation and Bid, within the time specified in the 
written notice of award; 

 
iii. Approval of the Contract as to form by the City’s 

Law Department; 
 

iv. Certification by the Director of Finance and City 
Controller as to the availability of funds; and 

 
v. Execution of the Contract by the Procurement 

Commissioner. 
 
The Procurement Commissioner may, in his/her sole 
discretion, cancel any Contract award if any of the above 
conditions (i-v) are not satisfied, or if the Procurement 
Commissioner, in his/her sole discretion, determines 
cancellation to be in the best interests of the City. The 
bidder agrees that in the event of such cancellation, it 
shall not have any claim against the City, including any 
claim for breach of contract or of any other legal duty, or 
for lost profits, costs, damages, or expenses of any kind. 

 
14. PERFORMANCE BOND.   
When applicable, the successful bidder is required to 
furnish an individual performance bond, issued by a 
surety approved by the City and in the amount specified 
in the Invitation and Bid.  
 
15. INSURANCE.   
Unless otherwise specified, the successful bidder 
(referred to in this Paragraph as “Contractor”) shall, at its 
sole cost and expense, procure and maintain in full force 
and effect, during the entire period of the Contract 
(including any applicable warranty and/or renewal 
periods), the minimum types of insurance specified 
below.  All insurance shall be procured from reputable 
insurers authorized to do business in the Commonwealth 
of Pennsylvania and shall be acceptable to the City.  All 
insurance required herein shall be written on an 
“occurrence” basis and not a “claims-made” basis.  The 
City of Philadelphia, its officers, employees, and agents 
are to be named as additional insured on all policies 
required hereunder, except the Workers’ Compensation 
and Employers’ Liability. Also, an endorsement is 
required stating that the coverage afforded these parties 
as additional insured will be primary to any other 
coverage available to them.  The City’s coverage as an 
additional insured shall be primary coverage.  The 
insurance shall provide for at least thirty (30) days prior 
written notice to be given to the City in the event 
coverage is materially changed, canceled or non-
renewed. Certificates of insurance evidencing the 
required coverages shall be submitted to the City within 
fifteen (15) days of notice of contract award and for each 
renewal period.  The City reserves the right to require the 
Contractor to furnish certified copies of the original 
policies of all insurance required hereunder at any time 
upon fifteen (15) days prior written notice. The insurance 
requirements set forth herein are not intended and shall 
not be construed to modify, limit, or reduce the 
indemnifications made in this Contract by the Contractor 
to the City or to limit the Contractor’s liability under this 
Contract to the limits of the policies of insurance required 
to be maintained by the Contractor hereunder. 
(a) WORKERS COMPENSATION AND EMPLOYERS 

LIABILITY 
 

i. Workers’ Compensation – Statutory limits 
 

ii. Employers Liability - $100,000 Each Accident – 
Bodily Injury by Accident; $100,000 Each 
Employee – Bodily Injury by Disease; $500,000 
Policy Limit – Bodily Injury by Disease 

 
iii. Other states insurance including Pennsylvania 

 
(b) GENERAL LIABILITY INSURANCE 
 

i. Limit of Liability: $1,000,000 per occurrence 
combined single limit for bodily injury (including 
death) and property damage liability. 
 

ii. Coverage: Premises operation: Blanket 
Contractual liability; Personal Injury liability; 
Products and completed operations; Employees 
as additional insured; Cross liability; Broad form 
property damage (including loss of use) liability; 
Asbestos abatement liability coverage (Note: 
Required for asbestos abatement projects only). 
 

(c) AUTOMOBILE LIABILITY 
 

i. Limit of Liability: $1,000,000 per occurrence 
combined single limit for bodily injury (including 
death) and property damage liability. 
 

ii. Coverage: owned, non-owned and hired 
vehicles.   
 

Contractors providing only supplies and equipment to 
the City via Common Carrier are only required to 
maintain General Liability insurance, naming the City of 
Philadelphia, its officers, employees and agents as 
additional insureds. 
 
16. INDEMNIFICATION.   
All bidders shall indemnify, defend and hold harmless 
the City, its officers, employees and agents from and 
against any and all losses, costs (including, but not 
limited to, litigation and settlement costs and counsel 
fees), claims, suits, actions, damages, liabilities and 
expenses, occasioned wholly or in part by the bidder's 
act or omission or fault or negligence or the act or 
omission or fault or negligence of bidder’s agents, 
subcontractors (including suppliers), employees or 
servants in connection with the Contract, including, but 
not limited to, those acts or omissions or faults or 
negligence in connection with loss of life, bodily injury, 
personal injury, damage to property, contamination or 
adverse effects on the environment, the bidder’s default 
under the Contract, intentional acts, failure to pay 
subcontractors and suppliers and any infringement or 
violation of any proprietary right (including, but not 
limited  to, patent, copyright, trademark, service mark 
and trade secret).  This obligation to indemnify, defend 
and hold harmless the City, its officers, employees and 
agents shall survive the termination of the Contract 
resulting from the Invitation and Bid. 
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17. FAILURE TO EXECUTE CONTRACT.   
Any bidder not lawfully released from its bid, who refuses 
to execute a contract in accordance with its bid or who 
fails, refuses or is unable to furnish any required 
payment security, performance security or insurance, as 
may be required by the Invitation and Bid and/or these 
Terms and Conditions of Bidding and Contract, shall be 
liable for 10% of the amount of its bid, as liquidated 
damages to the City; or where the damages are readily 
ascertainable by the City, for the actual loss, cost or 
damage incurred by the City as a result of its failure to 
execute the contract or to furnish such bonds, 
performance security or insurance. 
 
18. ASSIGNMENT.   
The successful bidder shall not assign the Contract 
resulting from the Invitation and Bid, or any part of the 
Contract, or any right to any monies to be paid under the 
Contract, or delegate performance of the Contract, 
without obtaining the prior written consent of the 
Procurement Commissioner.  The decision whether to 
consent to an assignment is within the Procurement 
Commissioner’s sole discretion.  In no case shall the 
Procurement Commissioner’s consent to the assignment 
of any monies to be paid under the Contract relieve the 
bidder from faithful performance of any of its obligations 
under the Contract or change any of the terms and 
conditions of the Contract.  Any purported assignment in 
violation of this provision shall be of no effect. 
 
19. DEFAULT and TERMINATION.   
All work performed and goods and services rendered by 
a successful bidder (referred to in this Paragraph as 
“Contractor”) under any Contract resulting from the 
Invitation and Bid shall strictly conform to these Terms 
and Conditions of Bidding and Contract and the 
specifications and requirements contained in the 
Invitation and Bid.   
a. The following shall constitute events of default under 

any Contract resulting from the Invitation and Bid: 
 

i. Failure by Contractor to comply with any 
provision of the Contract, including the bid 
specifications contained in the Invitation and Bid 
and these Terms and Conditions of Bidding and 
Contract and/or failure by Contractor to comply 
with ”applicable law” as that term is defined in 
Paragraph 24. 
 

ii. Falseness of any representation or warranty by 
Contractor in the Contract or in other 
document(s) submitted to the City by Contractor 
in connection with the Invitation and Bid or fraud 
in connection with the performance of the 
Contract. 

 
iii. Failure by Contractor to pay its suppliers or 

subcontractors, misappropriation of any funds 
provided under the Contract or failure to notify 
City upon discovery of any misappropriation. 

 
iv. A violation of law   which results in the   making 

of a guilty plea, a plea of nolo contendere, or 
conviction of a criminal offense by Contractor, its 
directors, employees, or agents or indictment or 
charges, which in the sole judgment of the 
Procurement Commissioner, adversely affects 
the performance of the Contract or Contractor’s 
fitness to provide goods and services to the City. 

 
 

v. Failure by Contractor to comply with Chapter 
17-1600 of The Philadelphia Code entitled 
“Economic Opportunity Plans,” or the Mayoral 
Executive Order establishing the City’s 
antidiscrimination policy relating to the 
participation of minority, woman and disabled 
owned business enterprises. 

 
vi. The Procurement Department’s determination 

that the Contractor is not a responsible bidder 
on the Invitation and Bid, where such 
determination is made, and is based upon, 
information received after award of the Contract 
and/or after execution of the Contract by the 
Procurement Commissioner and/or after 
satisfaction of any or all other conditions of a 
binding Contract set forth in Paragraph 13 
above. 

 
vii. Any other act or omission identified in these 

Terms and Conditions of Bidding and Contract 
or elsewhere in the Invitation and Bid as an 
event or condition constituting default. 

 
b. Upon the occurrence of an event of default, the 

Procurement Commissioner, in his/her sole 
discretion, may require Contractor to cure the 
default within a period of time to be determined by 
the Procurement Commissioner, or terminate the 
Contract in whole or in part and exercise any one or 
more of the following remedies (which remedies 
may be concurrent and shall be in addition to and 
not in lieu of the remedies available to the City at 
law, in equity, under any bond(s) filed in connection 
with the contract,   under the Invitation and Bid or 
under other paragraphs of these Terms and 
Conditions of Bidding and Contract : 
 
i. Purchase goods and/or services from others in 

substitution of goods or services that were not 
furnished or performed by Contractor or that 
were defective or otherwise in violation of any 
provision of the Contract; the cost of such 
substituted goods and services shall be the sole 
responsibility of Contractor and Contractor 
agrees to pay immediately, upon receipt of the 
City’s invoice, the difference between the 
Contract price and the substituted product or 
service cost, plus any other loss, cost or 
damages incurred by the City. 

 
ii. Appropriate to the payment of the difference 

between the Contract price and the cost of such 
substitute goods or services, and the amount of 
any other loss, cost or damage incurred by the 
City as a result of the default, any monies which 
may then be due and payable to Contractor 
under this Contract or any other Contract that 
Contractor then has with the City. 

 
The City shall notify Contractor in writing of such 
termination, which shall be effective as of the date 
specified in the notice of termination (the “Termination 
Date”).  The Procurement Commissioner may, in 
his/her sole discretion, require Contractor to continue to 
furnish all goods and perform all services required 
under the Contract until the Termination Date, in which 
case, subject to the remedies enumerated above, the 
successful bidder shall be paid in accordance with the 
Contract therefore.   
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If the City requires Contractor to cure the event(s) of 
default, or to continue to furnish goods or services until 
the Termination Date, and Contractor refuses or fails to 
do so, then such failure shall itself be deemed an event 
of default under this Paragraph, for which the City may 
exercise any of its rights hereunder. 
 
20. PAYMENT FOR EQUIPMENT.  
Unless otherwise provided in the bid specifications, when 
equipment involves installation, (which shall also be 
interpreted to mean erection and/or setting up or placing 
in position for service or use) and/or testing, and where 
such installation or testing is delayed though no fault of 
the contractor, contractor shall be entitled to a payment 
equal to 50%  of the price bid when such equipment is 
delivered on site and to a further payment equal to  an 
additional  25% of the price bid when the equipment is 
installed and ready for test.  The balance shall be paid 
only after the equipment is tested and found to be 
satisfactory by the City. If the equipment must be tested, 
but installation is not required to be made by the supplier 
or if the equipment must be installed but testing is not 
required, and the installation or testing is delayed 
through no fault of the contractor, contractor shall be 
entitled to a payment equal to 75% of the price bid at the 
time of delivery and the balance shall be paid after 
satisfactory testing and/or installation, as required. 
 
 

TAX MATTERS 
 
21. TAX EXEMPTION.  
The City of Philadelphia is exempt from the payment of 
any federal excise or transportation taxes and any 
Pennsylvania sales tax. The price bid must be net, 
exclusive of taxes. The City will not pay any sales taxes 
imposed on the bidder.  The bidder must not include any 
sales taxes imposed on the bidder in its costs to be 
reimbursed by the City. However, when under 
established trade practice any federal excise tax is 
included in list prices, bidder may quote the list price and 
shall show separately the amount of the federal tax, 
either as a flat sum or as a percentage of the list price, 
which shall be deducted by the City. In the event bidder 
pays any sales or use tax, bidder hereby assigns to City, 
or City’s agent, all of its rights, title and interest in any 
sales or use tax which may be refunded as a result of the 
purchase of any articles furnished in connection with the 
Contract and bidder, unless directed by the City, shall 
not file a claim for any sales or use tax refund subject to 
this assignment. Bidder authorizes the City, in City’s 
name or the name of bidder, to file a claim for refund of 
any sales or use tax subject to this assignment. 
 
22. TAX INDEBTEDNESS.  
The City of Philadelphia does not wish to do business 
with tax delinquents or other businesses indebted to the 
City. In furtherance of this policy, the following 
certifications have been developed and shall form a part 
of any Contract resulting from the Invitation and Bid. The 
successful bidder or other entity contracting with the City 
is referred to below as the “Contractor”. 
 
a. Contractor’s Certification of Non-Indebtedness-

Contractor hereby certifies and represents that 
Contractor and Contractor’s parent company(ies) and 
subsidiary(ies) are not currently indebted to the City 
of Philadelphia (the “City”) and will not at any time 
during the term of this Contract (including any 
extensions or renewals thereof) be indebted to the 

City, for or on account of any delinquent taxes 
(including, but not limited to, taxes collected by the 
City on behalf of the School District), liens, 
judgments, fees or other debts for which no written 
agreement or payment plan satisfactory to the City 
has been established. In addition to any other rights 
or remedies available to the City at law or in equity, 
Contractor acknowledges that any breach or failure 
to conform to this certification may, at the option of 
the City, result in the withholding of payments 
otherwise due to Contractor and, if such breach or 
failure is not resolved to the City’s satisfaction 
within a reasonable time frame specified by the City 
in writing, may result in the offset of any such 
indebtedness against said payments and/or the 
termination of this Contract for default (in which 
case Contractor shall be liable for all costs, losses 
and other damages resulting from the termination). 

 
b. Subcontractor’s Certification of Non-Indebtedness - 

-Contractor shall require all subcontractors 
performing work in connection with this Contract 
(“subcontractor” shall also include suppliers 
providing goods or materials) to be bound by the 
following provision, and Contractor shall cooperate 
fully with the City in exercising the rights and 
remedies described below or otherwise available at 
law or in equity: 

 
“Subcontractor hereby certifies and represents that 
subcontractor and subcontractor’s parent 
company(ies) and subsidiary(ies) are not currently 
indebted to the City of Philadelphia (“City”) and will 
not at any time during the term of Contractor’s 
Contract with the City (the “Contract”), including any 
extensions or renewals thereof, be indebted to the 
City, for or on account of any delinquent taxes 
(including, but not limited to, taxes collected by the 
City on behalf of the School District of 
Philadelphia), liens, judgments, fees or other debts 
for which no written agreement or payment plan 
satisfactory to the City has been established. In 
addition to any other rights or remedies available at 
law or in equity, subcontractor acknowledges that 
any breach of or failure to conform to this 
certification may, at the option of the City, result in 
the withholding of payments otherwise due to 
subcontractor for services rendered in connection 
with the Contract and, if such breach or failure is 
not resolved to the City’s satisfaction within a 
reasonable time frame specified by the City in 
writing, may result in the offset of any such 
indebtedness against said payments otherwise due 
to subcontractor and/or the termination of 
subcontractor for default (in which case 
subcontractor shall be liable for all costs, losses 
and other damages resulting from the termination).” 
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23. TAX REQUIREMENTS.  
Any person or entity that bids on and/or is awarded a 
contract by the City and/or School District of 
Philadelphia, is subject to Philadelphia’s business tax 
ordinances and regulations.   
 
a. The City Solicitor has determined that anyone who is 

awarded a contract by the City and/or School District 
pursuant to a bid has entered into a contract within 
the City, and the subsequent delivery of goods into 
the City or performance of services within the City 
constitutes doing business in the City and subjects 
the successful bidder, including but not limited to, 
one or more of the following taxes: 
 
i. Business Income and Receipts Tax 
ii. Net Profits Tax 
iii. City Wage Tax 

The successful bidder, if not already paying the aforesaid 
taxes, is required to apply to the Department of 
Revenue, 1401 John F. Kennedy Blvd., Public Service 
Concourse, Municipal Services Building, Philadelphia, 
PA 19102 for a tax identification number and to file 
appropriate business tax returns as provided by law. 
Questions should be directed to the Business and 
Earnings Tax Unit at (215) 686-6600. 
 
 

GENERAL INFORMATION 
 
24. COMPLIANCE WITH LAWS.   
The Contractor, in performance of the Contract shall 
comply with, and all goods, services, documents and 
other materials furnished under the Contract shall 
conform with, all applicable present and future federal, 
state or local laws, ordinances, executive orders, rules, 
regulations and all court orders, injunctions, decrees and 
other official interpretations thereof of any federal, state 
or local court, administrative agency or governmental 
body, including the City, the Commonwealth of 
Pennsylvania and the United States of America 
(“applicable law”). Applicable law shall include, without 
limitation, the specific laws referenced in paragraphs 25 
through 31 herein and Chapter 17-1700 of The 
Philadelphia Code (Contractors are obligated to pay their 
subcontractors promptly after Contractor receives 
payment from the City) and Chapter 17-1800 of The 
Philadelphia Code (Contractor shall cooperate with the 
City in addressing its goal of securing employment for 
Returning Citizens). Contractor shall maintain during the 
term of the Contract all licenses, permits and 
authorizations required by any applicable law.   
 
25. NONDISCRIMINATION. 
a. Any Contract awarded pursuant to the Invitation and 

Bid is entered into under the terms of the 
Philadelphia Home Rule Charter and in its 
performance, Contractor shall not discriminate nor 
permit discrimination against any person because of 
race, color, religion, ancestry, national origin, sex, 
gender identity, sexual orientation, age or disability. 
Such discrimination shall constitute an event of 
default under this Contract entitling City to terminate 
this Contract forthwith. This right of termination shall 
be in addition to any other rights or remedies as 
provided herein in Paragraph 19 or otherwise 
available to the City at law or in equity. 

 
b. In accordance with Chapter 17-400 of The 

Philadelphia Code, Contractor agrees that its 

payment or reimbursement of membership fees or 
other expenses associated with participation by its 
employees in an exclusionary private organization, 
insofar as such participation confers an 
employment advantage or constitutes or results in 
discrimination with regard to hiring, tenure of 
employment. promotions, terms, privileges or 
conditions of employment, on the basis of race, 
color, sex, sexual orientation, gender identity, 
religion, national origin or ancestry, shall constitute 
an event of default under this Contract and shall 
entitle the City to all rights and remedies as 
provided herein in Paragraph 19 or otherwise 
available to the City at law or in equity. Contractor 
agrees to include the immediately preceding 
sentence, with appropriate adjustments for the 
identity of the parties, in all subcontracts which are 
entered into pursuant to this Contract. Contractor 
further agrees to cooperate with the Commission on 
Human Relations of the City of Philadelphia in any 
manner which the said Commission deems 
reasonable and necessary for the Commission to 
carry out its responsibilities under Chapter 17-400 
of The Philadelphia Code. Failure to so cooperate 
shall constitute an event of default under this 
Contract entitling the City to all rights and remedies 
as provided herein in Paragraph 19 or otherwise 
available to the City at law or in equity. 

 
26. ETHICS REQUIREMENTS. 
To preserve the integrity of City employees and 
maintain public confidence in the competitive bidding 
system, the City intends to vigorously enforce the 
various ethics laws as they relate to City employees in 
the bidding and execution of City contracts. Such laws 
are in three categories: 
 
a. Gifts. Executive Order No. 02-04 prohibits City 

employees from soliciting or accepting anything of 
value from any person or entity seeking to initiate or 
maintain a business relationship with the City of 
Philadelphia, its departments, boards, 
commissions, and agencies.   Bidder understands 
and agrees that if it offers anything of value to a 
City official or employee under circumstances 
where the receipt of such item would violate the 
provisions of this Executive Order shall be subject 
to sanctions with respect to future City Contracts. 
Such sanctions may range from disqualification 
from participation in a particular Contract to 
debarment, depending on the nature of the 
violation. All bidders, agents or intermediaries who 
are solicited for gifts or gratuities by City employees 
are urged to report these incidents to the Office of 
the Inspector General, Curtis Center, 601 Walnut 
Street, Suite 300 East, Philadelphia, PA 19106. 

 
b. City Employee Interest in City Contracts. In 

accordance with Section 10-1112 of The 
Philadelphia Home Rule Charter, no bid shall be 
accepted from, or Contract awarded to, any City 
employee or official, or any firm in which a City 
employee or official has a direct or indirect financial 
interest. All bidders are required to disclose any 
current City employees or officials who are 
employees or officials of the bidder’s firm, or who 
otherwise would have a financial interest in the 
Contract. 
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c. Conflict of Interest. Both the State Ethics Act and the 
City Ethics Code prohibit a public employee from 
using his/her public office or any confidential 
information gained thereby to obtain financial gain for 
himself/herself a member of his/her immediate 
family, or a business with which he/she or a member 
of his/her immediate family is associated. “Use of 
public office” is avoided by the employee or official 
publicly disclosing the conflict and disqualifying 
himself/herself from official action in the matter, as 
provided in The Philadelphia Code Section 20-608. 

 
27. NORTHERN IRELAND, IRAN or SUDAN. 
Section 17-104(4)(a) and (b) of The Philadelphia Code 
prohibits the City from accepting bids from companies 
that do business in Northern Ireland, Iran and Sudan 
unless, in the instance of Northern Ireland, that business 
has implemented the fair employment principles 
embodied in the MacBride Principles or in the instance of 
Iran or Sudan, there exists a federal override or the 
business is excluded from disqualification as described 
in the Sudan Accountability and Divestment Act of 2007. 
In furtherance of this ordinance, bidder makes the 
following certification and representations: 
 
a. In accordance with Section 17-104 of the 

Philadelphia Code, bidder by execution of its bid 
certifies and represents that (i) bidder (including any 
parent company, subsidiary, exclusive distributor, or 
company affiliated with Bidder) does not have, and 
will not have at any time during the term of any 
Contract resulting from this bid (including any 
extensions thereof), any investments, licenses, 
franchises, management agreements or operations 
in Northern Ireland, Iran and Sudan and (ii) no 
product to be provided to the City under any resulting 
Contract will originate in Northern Ireland, Iran or 
Sudan unless, in the instance of Northern Ireland, 
Bidder has implemented the fair employment 
principles embodied in the MacBride Principles  or in 
the instance of Iran or Sudan, there exists a federal 
override or the Bidder is excluded from 
disqualification as described in the Sudan 
Accountability and Divestment Act of 2007.  In 
addition to any other remedies reserved under this 
Bid and Contract, any false certification by Bidder is 
subject to the penalties stated in Section 17-104 (c) 
(.3) which include relinquishment of any Bid Security, 
termination of the Contract and ineligibility for future 
bids  

 
28. DISCLOSURES: SLAVERY ERA RECORDS, 
FEMALE EXECUTIVES and SOLE SOURCE 
CONTRACTS.  
a. In accordance with Philadelphia Code Section 17-

104 (2), the successful bidder, after award of the 
Contract, will complete an affidavit certifying and 
representing that the bidder (including any parent 
company, subsidiary, exclusive distributor or 
company affiliated with bidder) has searched any and 
all records of the bidder or any predecessor business 
entity regarding records of investments or profits 
from slavery or slaveholder insurance policies during 
the slavery era. The names of any slaves or 
slaveholders described in those records must be 
disclosed in the affidavit. 

 
 
 
 
 

The bidder expressly understands and agrees that 
any false certification or representation in 
connection with this disclosure and/or any failure to 
comply with these requirements shall constitute a 
substantial breach of this Contract entitling the City 
to all rights and remedies provided in this Contract 
or otherwise available in law (including, but not 
limited to, Section 17-104 of The Philadelphia 
Code) or equity and the Contract will be deemed 
voidable.  In addition, it is understood that false 
certification or representation is subject to 
prosecution under Title 18 Pa.C.S.A. Section 4904. 

 
b. In accordance with Philadelphia Code Section 17-

104 (3), bidder must provide the following 
information with its bid: 

(i) the current percentage of female executive 
officers in the company and the current 
percentage of females on the company's 
executive and full boards; 

 
(ii) the company's aspirational goals for the 

inclusion of females in executive positions and 
on the executive and full boards; and 

(iii) the intended efforts by the contractor to achieve 
the aspirational goals. 

 
This information should be submitted with the bid 
but the City reserves the right to allow bidder to 
submit this information at any time prior to award of 
a contract. 
 

c. If this is a Sole Source Contract, bidder is subject to 
the disclosure requirements established under 
Chapter 17-1400 of The Philadelphia Code. 

 
29. MINIMUM WAGE & BENEFITS AND PREVAILING 
WAGE.  
a. If this bid is for the furnishing of services, except 

where services are incidental to the delivery of 
supplies or equipment, it is subject to Chapter 17-
1300 of The Philadelphia Code and Mayoral 
Executive Order 03-14 which establish minimum 
benefits (health benefits and sick leave) and wages 
for employees. If Contractor and Contractor’s first 
tier subcontractor(s) furnishing services to the City 
meet the definition of “Employer,” as set forth in 
Philadelphia Code Sections 17-1302(5) and 17-
1303, each shall comply with the minimum wage 
and benefits provisions established by these laws: 
from May 20, 2014 through December 31, 2014, the 
minimum wage shall be $10.88 per hour; on 
January 1, 2015, the minimum wage shall be 
$12.00 per hour, which wage amount shall be 
adjusted annually thereafter, by the CPI Multiplier.*2  
Contractor and its first tier subcontractor(s) shall 
notify each affected employee what wages are 
required to be paid.   

  

                                                
2The CPI Multiplier shall be calculated by the Director of 
Finance for bids issued on or after January 1 of each year 
by dividing the most recently published Consumer Price 
Index for all Urban Consumers (CPI – U) All Items Index, 
Philadelphia, Pennsylvania, as of January of such year, by 
the most recently published CPI – U as of January 1, 2015. 

 



SS&E TERMS AND CONDITIONS OF BIDDING AND CONTRACT 

SS&E Terms and Conditions of Contract Revised June 30, 2014 
Page 8 of 9 

 Accordingly, Contractor by submission of its Bid 
acknowledges and certifies its compliance with 
Chapter 17-1300 and Executive Order 03-14 and 
shall also require its first tier subcontractors to 
likewise certify and acknowledge their compliance. 
Contractor shall promptly provide to the City at its 
request all documents and information verifying its 
compliance and its first tier subcontractor(s)’ 
compliance with these laws. Any request for a partial 
or total waiver of these requirements must be based 
on specific stipulated reasons elaborated in 
Philadelphia Code Section 17-1304 and should be 
directed to the attention of the Office of Labor 
Standards within the City’s Managing Director’s 
Office (MDO).  Failure to comply with these 
provisions absent an approved waiver or partial 
waiver, is an event of default under the Contract and 
shall also subject Contractor and its first tier 
subcontractor(s) to the enforcement provisions in 
Philadelphia Code Section 17-1312.  

 
b. The following services require the payment of 

prevailing wages and submission of certified payroll 
records under Philadelphia Code Section 17-107 for 
compensation that exceeds $200,000.: landscaping; 
building care and maintenance; custodial/janitorial 
housekeeping; security guard service; demolition; 
snow removal; stucco; roof capping; furniture 
moving; locking systems and repairs; 
mechanical/HVAC maintenance and repairs; 
elevators, escalators, and electrical maintenance and 
repair, and subcontracts of all or a portion of such 
contracts.  In addition, building service contracts for 
compensation exceeding $100,000. are also subject 
to Section 17-107. 

 
30. PROTECTION OF DISPLACED CONTRACT 
WORKERS.  
If this bid is for the furnishing of the following services, 
Security, Janitorial, Building Maintenance, Food and 
Beverage, Hotel or Non-Professional Health Care 
Services, then this bid is subject to the “Protection of 
Displaced Contract Workers” Law, Chapter 9-2300 of 
The Philadelphia Code.  The successful Bidder, if it is a 
Successor Contractor is required, among other things, to 
retain certain service employees of the Predecessor 
Contractor for a ninety day period. 
 
31. EQUAL BENEFITS.  
If this is a Service Contract, as defined in Philadelphia 
Code Section 17-1901(4), for an amount in excess of 
$250,000, Contractor shall, for employees providing 
services under the Service Contract who reside in the 
City or employees who are non-residents subject to City 
wage tax under Philadelphia Code Section 19-502(b), 
extend the same employment benefits the Contractor 
extends to spouses of its employees to life partners of 
such employees.  By submission of its Bid, Contractor so 
acknowledges and certifies its compliance with Chapter 
17-1900 of the Philadelphia Code and shall notify its 
employees of the employment benefits available to life 
partners pursuant to Chapter 17-1900.   Following the 
award of a contract subject to Chapter 17-1900 and prior 
to execution of the contract by the City, Contractor shall 
certify that its employees have received the required 
notification of the employment benefits available to life 
partners and that such employment benefits will actually 
be available, or that the Contractor does not provide 
employment benefits to the spouses of married 
employees.  
 

Contractor’s failure to comply with the provisions of 
Chapter 17-1900 or any discrimination or retaliation by 
the Contractor against any employee on account of 
having claimed a violation of Chapter 17-1900 shall be 
a material breach of the Service Contract.  
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SIGNING OF BIDS 

 This contract consists of the Invitation and Bid, all addenda issued thereto by the City, any surety bonds approved as to 
legal form by the Law Department, any Solicitation for Participation and Commitment Form, all warranties, insurance, exhibits and 
attachments reviewed and accepted by the City and the foregoing Terms and Conditions of Bidding and Contract   (collectively, the 
“contract”) and contains all the terms, conditions and requirements agreed upon by the parties. The terms “contract” and 
“agreement,” whether capitalized or uncapitalized, shall have the foregoing meaning wherever they are used in the Invitation and 
Bid, addenda thereto, the Terms and Conditions of Bidding and Contract, and this page. No other contract or agreement, oral or 
otherwise, regarding the subject matter of the contract shall be deemed to exist or to bind any party hereto or to vary any of the 
terms contained in the contract. 
 This contract may not be changed, in whole or in part, except by a written amendment signed by the parties, the form of 
which may be an “Add-On Letter”; when the City exercises its sole option to renew a contract it shall do so with issuance of a 
“Renewal Letter.” No waiver by the City of any breach or noncompliance by the undersigned with any provision of this contract shall 
relieve the undersigned of any of its obligations or representations made under this contract. 
 This contract and all disputes arising under this contract shall be governed, construed and decided in accordance with the 
laws of the Commonwealth of Pennsylvania.  The parties agree that any lawsuit, action, claim or legal proceeding involving, directly 
or indirectly, any matter arising out of or related to this contract or the relationship created or evidenced thereby, shall be brought 
exclusively in the United States District Court for the Eastern District of Pennsylvania or the Court of Common Pleas of Philadelphia 
County.  It is the express intent of the parties that jurisdiction over any lawsuit, action, claim, or legal proceeding shall lie exclusively 
in either of these two forums.  The parties further agree not to raise any objection to any lawsuit, action, claim or legal proceeding 
which is brought in either of these two forums and the parties expressly consent to the jurisdiction and venue of these two forums. 
The parties further agree that service of original process in any such lawsuit, action, claim or legal proceeding may be duly affected 
by mailing a copy thereof, by certified mail, postage prepaid to the addresses specified in the Invitation and Bid and/or this page. 
 
NOTE:  ANY BID THAT IS NOT EXECUTED IN ACCORDANCE WITH THE INSTRUCTIONS PROVIDED BELOW OR THAT DOES NOT INCLUDE 
STREET ADDRESS, CITY, STATE AND PHONE NUMBER, MAY, IN THE SOLE DISCRETION OF THE PROCUREMENT COMMISSIONER, BE 
REJECTED. 
 
SIGNING OF BIDS: 
If bid is by an INDIVIDUAL or a PARTNERSHIP, or if the bid does not exceed $32,000, date and sign the bid here, with the original signatures, 
in ink. 
 
 
 This  day of  20 
 
 
 
             
(Signature of Owner, Partner)     (Type or Print Name and Title) 
 
      
(Business Name of Bidder) 
 
              
(Address, including Zip Code)     (Telephone Number, including Area Code) 
 
 
If the bid is a CORPORATION, date and sign the bid here with original signatures, in ink, by (a) President or Vice President of the 
Corporation AND (b) Secretary, Assistant Secretary, Treasurer or Assistant Treasurer of the Corporation; and  (c) affix the seal of the 
Corporation.  If the form is not signed by the President or a Vice President and Secretary, Assistant Secretary, Treasurer or Assistant 
Treasurer, attach a duly certified corporate resolution authorizing the person signing in place of such officers to execute this bid for the 
corporation. 
 
       This  day of  20 

CORPORATE SEAL 
 
 

             
       (Corporate or Business Name of Bidder) 
 
 
              
(Address, including Zip Code)     (Telephone Number, including Area Code) 
 
 
              
(Signature of President or Vice President)    (Signature of Secy., Asst. Secy., Treas. or Asst. Treas.) 
 
 
              
(Type or Print Name and Title)     (Type or Print Name and Title) 
 
 APPROVED AS TO FORM     CONTRACT EXECUTION 
 
 
 
              
(Assistant City Solicitor)     (Procurement Commissioner) 
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