BID OPENING DATE AND TIME

On: April 23, 2014 AT: 10:30 A.M.
BID NO. PAGE BIDDER MUST
1 INVITATION AND BID COMPLETE BELOW
S5YL4830 OF ADVERTISED _IIB_LI??IIE;IIRDII\GREES TO COMPLY WITH ALL CONDITIONS OF
25 UNSIGNED BIDS WILL NOT BE ACCEPTED.
This Invitation to Bid with your quotations must NAME AND ADDRESS OF FIRM

be received prior to the above cited bid opening
date and time.

DEPARTMENT DIVISION

Commerce Aviation
AWARDED

DATE

FOR THE PROCUREMENT COMMISSIONER

CITY OF PHILADELPHIA
PROCUREMENT DEPARTMENT
MUNICIPAL SERVICES BLDG.

1401 ) FK BLVD, ROOM 170A
PHILADELPHIA, PA 19102-1685

Federal EINSocial S ecurity Number

BUYER: J . Manton

J . Cureton

TITLE OF BID:

Maintenance & Repair of IED Terminal Announcement Control System (TACS)

GENERAL

INFORMATION

This Invitation to Bid and Contract is issued under the Antidiscrimination Policy described in the Mayor’s

Executive Order 03-12.

While there are no ranges for the participation of Minority (MBE), Woman (WBE) or Disabled (DSBE) Owned
Business Enterprises (collectively, M/W/DSBESs) projected for this Bid, bidders are prohibited from discriminating
in their selection of subcontractors and are encouraged to use their Best and Good Faith Efforts to solicit quotes
from M/W/DSBEs on an equitable basis with other firms. See the Office of Economic Opportunity (OEO)

Instructions and Form which is part of this Invitation to Bid and Contract.

BID QUESTIONS

All questions concerning this Invitation to Bid, including specifications and conditions, must be
presented prior to the bid opening date and time. Contact Procurement Department Customer
Service by emailing Bid.Info@ phila.gov or by calling (215)686-4720 with questions.

BID SECURITY

When applicable, BIDDERS MUST SUBMIT BID SECURITY.

BID SIGNATURE

BIDDERS MUST SIGN
PAGE 9 OF THE
‘“TERMS AND CONDITIONS".

For City Use Only

MASTER BID SECURITY

CERTIFIED CHECK SUBMITTED WITH BID

BID SECURITY
See Conditions of Bidding

O YES

AMOUNT

O NO

CHECK NUMBER



mailto:Bid.Info@phila.gov

CITY OF PHLADELPHIA
OFFEE OF ECONOMK OPPORTUNITY
ANTDISCRIMNATION POLKY- MINORITY, WOMAN AND DISABLED OWNED
BUSINESS ENTERPRISES
INSTRUCTIONS AND FORM
(SEALED BID CONTRACTS)

Under the authority of Executive Order No. 03-12, the City of Philadelphia has
established an antidiscrimination policy (“Policy”) relating to the participation of Minority
(MBE), Woman (WBE) and Disabled (DSBE) Owned Business Enterprises in City
contracts. Executive Order 03-12 is administered by the City’s Office of Economic
Opportunity (“OEQ”).

The purpose of this Policy is to provide equal opportunity for all businesses and to
assure that City funds are not used, directly or indirectly, to promote, reinforce or
perpetuate discriminatory practices. The City is committed to fostering an environment in
which all businesses are free to participate in business opportunities without the
impediments of discrimination and participate in all City contracts on an equitable basis.
In accordance with the contracting requirements of the City, the City’s Policy is
applicable to this Invitation and Bid (hereinafter, “Bid”).

For this Bid, the City has not established ranges for the participation of MBEs, WBEs
and/or DSBEs (collectively, “MMW DSBEs”), but bidder is encouraged to exercise Best
and Good Faith Efforts to include MW DSBEs in this bid and in bidder’s supply chain.
“Best and Good Faith Efforts” are those efforts, the scope, intensity and appropriateness
of which are designed and performed to achieve meaningful and commercially useful
participaton by MW DSBEs. An OEO Certification Registry of MW DSBEs is
maintained by the OEO and is available online at www.phila.gov/OE O [directory. Firms
owned and controlled by minority persons, women or disabled persons, which are
certified as MBE, WBE, DSBE or DBE by an approved certifying agency, including the
Pennsylvania Unified Certification Program, may apply to the OEO for listing in its OEO
Certification Registry.

Bidder is also encouraged to identify below, any MW DSBE s that will be used by bidder
if successful:

Company Name  Address Certification Status (MBE, WBE or DSBE) Type of Work/Supply Effort

2013 Sealed Bids
E.O. 03-12/No Ranges


http://www.phila.gov/OEO/directory
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SECTION 1: GENERAL BID SUBMISSION

1.1 TITLE: Maintenance & Repair of IED Terminal Announcement Control System (TACS)

1.2 CONTRACT TERM: 07/01/2014 to 06/30/2015 (“Initial Term”), with an option to
renew for up to three (3) additional one (1) year periods, (“the Renewal Term”)
exercisable, at the City’s sole discretion, as of the expiration of the Initial
Term or the current Renewal term. The City may, at its sole discretion, renew
the contract for up to three (3) months at the beginning of each renewal
period(s) (the “Additional Performance Period”), if a decision has been made not
to renew the contract for an entire year.

1.2.1 The City shall exercise such sole option to renew the Contract Term
by issuing a letter (the “Renewal Notice”) notifying the Contractor
that the Contract is renewed for the Renewal Term or Additional
Performance Period (identified by commencement and termination dates)
that is specified in the Renewal Notice. The Contract shall be
deemed to be renewed for such Renewal Term or Additional Performance
Period, and Contractor shall be obligated to perform all terms and
conditions of the Contract throughout such Renewal Term or Additional
Performance Period, as of the effective date indicated on the City’s
Renewal Notice, whether or not Contractor has agreed, verbally or in
writing, to such renewal of the Contract term.

1.2.2 If an individual Performance Bond and/or Payment Bond is required
under this Invitation and Bid, such bond(s) shall be and remain in
full force and effect throughout the Initial Term, all Renewal Terms,
any Additional Performance Period, and the period of any unexpired
warranty provided or required under the Contract, without notice of
Contract renewal by the City to the surety or the consent of the
surety thereto. It is the sole responsibility of the Contractor to
ensure that such bond(s) remain in full force and effect as provided
in this Section 1.3.2, and failure to do so shall be an event of
default pursuant to Section 19, Default, of the attached Terms and
Conditions of Bidding and Contract.

If participation in the City’s Master Performance Security Program is
required under this Invitation and Bid, Contractor shall pay the
required annual fee for such participation for each Renewal Term upon
the issuance of the Renewal Notice.

1.3 CONTRACT TYPE: REQUIREMENTS

1.3.1 The following items are required in the operation of various City
agencies as ordered. Exact quantities cannot now be determined but
estimates thereof are listed herein. Quantities listed may be
increased or decreased to meet the requirements of the City during
the period of this contract. A minimum is not guaranteed. Purchase
orders issued as a result of this bid will be for materials or
services to be delivered generally on an as-needed basis.
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Successful bidders are cautioned not to deliver any materials or
services without first being advised to do so by the ordering agency.
1.3.2 It is the intent of the Procurement Department to make an award

for the period as stated above subject to the appropriation of
funds in succeeding fiscal year/years by City Council. The City’s
fiscal year is from July 1lst to June 30th inclusive.

Commodities or services on the bid to be ordered after the end of
the fiscal year are subject to the issuance of purchase orders for
the following fiscal years. The City is not liable for the award
involving following fiscal years’ funds until such orders are
issued.

The successful bidder(s) obligation to deliver on such purchase
orders shall not take effect until the orders are issued. To
simplify the contract procedure, however, the successful vendor will
be required to furnish a Performance Bond or Performance Security Fee
to cover units awarded to him.

METHODOLOGY OF ACQUISITION: Purchase only.

STATEMENT OF DIRECTION:

It is the intent of the City of Philadelphia to make an award for Maintenance &
Repair Of IED Terminal Announcement Control System (TACS) for the various City
agencies and departments as specified herein during the contract period.

1.6.1

BID SECURITY:

Bid security shall be based upon cumulative bid amount per Section 5.

All bids submitted with a total greater than $32,000.00 must be
accompanied by the proper Bid Security.

Bidders already enrolled in the City's Master Bid Security Program -
July 1, 2013 to June 30, 2014 are not required to provide Bid
Security if their bid total is $500,000.00 or less (per paragraph 2
of “Terms and Conditions of Bidding and Contract”).
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The Master Bid Security Program allows bidders to qualify for bid
security for individual bids submitted during the covered bidding
period provided the individual bid total is $500,000.00 or less.

Bids Opening July 1, 2013 through June 30, 2014

Bidders may qualify for the Master Bid Security Program described
above for July 1, 2013 - June 30, 2014 by submitting a check in the
amount of $140.00 made payable to the City of Philadelphia. The check
should be submitted, under separate cover, to the Bid Unit Supervisor
at least one day prior to the first bid that the bidder wants covered
under the program and is non-refundable. Or if, and only if, the
bidder chooses to submit the check for the Master Bid Security
Program with their bid, the check MUST be in the form of a Certified,
Treasurer’s or Cashier’s Check, Bank or United States Postal Money
Order and is non-refundable.

If the bidder is not enrolled and does not intend to enroll; or if
the total value of the bid submitted exceeds $500,000.00, the Master
Bid Security Program is not applicable. Bidders instead MUST submit
with their bid a refundable Certified, Treasurer’s or Cashier’s
Check, Bank Money Order or United States Postal Money Order in the
amount as specified in Paragraph 2 entitled “Bid Security”, of the
“Terms and Conditions of Bidding and Contract”.

1.7 BID INFORMATION:

All information concerning this bid will be contained in this bid
document as issued or amended.

Information provided verbally by any City official shall not be
binding or relevant.

1.8 BID SUBMISSION:

1.8.1

All bids submitted to the City of Philadelphia must adhere to the bid
submission requirements. It is the bidder’s responsibility to ensure
all bid submission requirements are met. Failure to adhere to these
instructions may result in the bid being disqualified.

Advertised sealed bids shall be received and opened publicly at 10:30
AM Philadelphia local time in Room #1704, 1°° Floor of the Municipal
Services Building, located at 1401 JFK Boulevard, Philadelphia,
Pennsylvania 19102, on the bid opening date.

Vendors must submit their bid to the City of Philadelphia no later
than 10:30 AM on the date that the bid opens. BIDS MUST BE PLACED IN
THE BID BOX (slot located outside of Room 170A) prior to the bid
opening. Bids that are not in the bid box prior to the bid opening
may be disqualified.
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It is the bidder’s responsibility to ensure that the bid is submitted
in a timely manner and placed in the bid box prior to the bid
opening. If the bid is being sent by courier or mailed, it is
recommended that the bid be sent early. The bid should arrive at
least one business day before the bid opens to ensure timely

receipt.

All bids must be placed in a sealed envelope. The Bid Number,
Opening Date and Company Name MUST be clearly labeled on the
envelope. If the bid is being delivered by courier or express mail,
the bid must be in a separate sealed envelope inside the courier’s
envelope or express mail. This is to ensure that all bids conform to
the sealed bid process of the City of Philadelphia. Failure to do so
may result in the bid being disqualified.

Vendor’s bid should be complete and include ALL information required
as described in the various paragraphs of the bid specifications. All
pricing must be completed on the forms provided and must be in ink or
typed. The bid must be complete as to required bid signatures and
corporate seal, and fully accept the terms and conditions contained
in the bid.

In accordance with Chapter 17-109 of The Philadelphia Code relating
to Local Bidding Preferences and the Regulations promulgated thereto,
this bid may be subject to a local bid preference'. In order to
determine eligibility to receive the preference, if applicable,
bidder must be certified as a Local Business Entity (“LBE”) at the
time of the bid opening and must submit with the bid its LBE
Certification number as issued by the Procurement Department:

Bidder’s LBE Certification Number

Further, through submission of this bid, bidder makes the following
certification in connection with the grant of any local bidding
preference which certification is incorporated into any contract
resulting from this bid:

! For bids of One Million Dollars or less, the preference is ten percent (10%); for all other bids the preference is five percent (5%).
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1.8.10

“Throughout the entirety of the contract, my company or my LBE
certified subcontractor(s)? will perform the majority of any work on
the subject contract within the geographic limits of the City of
Philadelphia and my company or my LBE certified subcontractor(s) will
maintain within the City a majority of the inventory or equipment
that will be used on the contract or the amount of inventory that is
customary for that industry.”

If the Procurement Commissioner determines that the awarded bidder
fails to comply with its certification at any time during the term of
its contract, the awarded bidder’s LBE certification will be revoked
and the awarded bidder shall be deemed in substantial breach of such
contract, shall be required to pay liquidated damages of 10% of the
awarded contract amount, and may be debarred by the Procurement
Commissioner in accordance with the Procurement Department Debarment
Regulation for a period up to three years.

BID PROCESSING FEE:

All bids submitted where the bid total is greater than $32,000 shall
be accompanied by the proper Bid Processing Fee. The fee shall be in
the form of a separate check or money order in accordance with
Paragraph 3 of the “Terms and Conditions of Bidding and Contract.”

BID QUESTIONS OR PROBLEMS

In preparing the bid response, should any bidder need clarification
on the bid requirements, identify a discrepancy in the
specifications, determine that a specified product has been
discontinued or an alternate procedure is advised, etc.; then the
bidder is STRONGLY encouraged to bring these issues to the attention
of the Procurement Department’s Public Information Unit prior to the
bid opening by calling (215) 686-4720 or 4721, or by faxing (215)
686-4716.

Questions, whether phoned or faxed, should be received no later than
seven (7) calendar days prior to the scheduled opening date of the
bid. The City reserves the right to only respond to those questions
submitted prior to the stated deadline. If it is in the City’s best
interest to do so, the bid MAY be amended to reflect the proposed
changes/modifications. Exceptions taken DO NOT obligate the City to
change the specifications.The City of Philadelphia, Procurement
Department will notify all bidders in writing, by addendum duly
issued, of any interpretations/changes made to specifications or
instructions. The City will not accept responsibility for oral
instructions, suggestions or changes by any City agency.

% |f the Bidder relies upon LBE subcontractor(s) to perform the majority of the work and maintain the majority of the inventory or
equipment within the City, the subcontractor(s)’ LBE Certification Number and most recent annual affidavit of continuing eligibility must be
submitted to the Procurement Department.
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Otherwise the successful bidder will have to provide the product or
service exactly as defined in this bid, and in accordance with the
directions in Section 2.
1.8.12 CONTACT PERSON (S) :
PRE-AWARD:
Indicate below to whom in your firm questions concerning this
Invitation and Bid should be directed:
Name:
Address:
City/State/ZC:
Telephone No. ( ) Ext.:
Fax No. ( )
E-mail address
State Company Web Site Address:
POST-AWARD:
Indicate below to whom in your firm questions concerning the Contract
resulting from this Invitation and Bid should be directed:
Name:
Address:
City/State/ZC:
Telephone No. ( ) Ext.:
Fax No. ( )
E-mail address
1.8.13 Any product information submitted by bidder in connection with this

bid is for purposes of product description, information and
specification only. Bidder agrees that any additional terms or
conditions contained therein, including, but not limited to,
disclaimers or limitations of liability, do not become part of the
bid.
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1.

9 BIDDER QUALIFICATION:

1.9.1

All bidders must be a bona fide manufacturer of, or dealer in, the
article or service specified within the bid. To demonstrate this,
bidders should submit the following reference information with their
bid. References provided should be pertinent to the commodity or
service requested in this Invitation and Bid and demonstrate the
bidder’s ability to perform on a contract of this size and scope.

Bidder must have in continuous employment at least one engineer or
technician who has been trained by IED at the IED factory, and is
capable of servicing and installing IED products. That engineer or
technician must attend factory training a minimum of every 24 months
for recurrent training.

Please note that reference information in each section must be
completed. Failure to submit this information may result in the
bidder’s disqualification.
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SECTION 1:

Customer References other than an employee or department of the City of
Philadelphia, (excluding suppliers or financial institutions).

A. B. C.

Firm Name:

Address:

Contact:

Phone #:

Type Work:

Years dealing
w/your firm:

SECTION 2:
Previous purchase order(s)/contract(s) with the City; (State "None" if
applicable)

P.0O./Contract
Number:

Department:

Contact Name:

Phone #:

ITtem(s) :

1.9.3 Define specific requirements tailored to the work, to include job
descriptions, if required.

NOTE: Do not provide the name and phone number of a Procurement

Department Buyer in this section. Contact name(s) and phone
number (s) must be from a City ordering department.
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SECTION 2: SPECIFICATIONS

2.

1

Successful vendor(s) shall be required to supply the City of Philadelphia’s
Division of Aviation with parts replacement, refurbished assemblies, and
maintenance support service to ensure proper operation of the Innovative
Electronic Design (IED) Terminal Announcement Control System at the Philadelphia
International Airport as listed in Sections 2 and 5 of this Invitation and Bid.

Scope of Work

The successful bidder shall provide Maintenance Support Service to the
Philadelphia International Airport. Maintenance support service shall be
defined as technical information via telephone contact, on site inspection,
modem dial-in and faxed data sheets and instructions as required.

2.2.1 Performance Period - (i.e., Work Hours)

2.2.1.1 Maintenance Support Service - Regular Hours
Monday - Friday, 8:00AM to 5:00PM

2.2.1.2 Maintenance Support Service - Emergency Service
On-Site type maintenance service which is authorized by
the City outside the designated regular hours as stated in
2.2.1.1 above. Monday - Friday, 5:00PM to 8:00AM;
Saturday and Sunday, 12:00AM-12:00AM; and the following
holidays; New Year’s Day, Easter, Martin Luther King,
President’s Day, Columbus Day, Veteran’s Day, Memorial
Day, July 4%, Labor Day, Thanksgiving and Christmas.

2.2.2 Response Time

The successful bidder’s personnel must arrive at City’s site, with
all necessary tools, materials and equipment required to commence
work within twenty four (24) hours for regular service and within two
(2) hours for emergency service from the time the City contacts the
successful bidder’s representative until the service representative
arrives at City’s site. Each occurrence of failure to meet this
response time shall (may) subject contractor to liquidated damages as
specified in para. 4.2.4.1 below.

State Name and Phone # of Successful Bidder’s Contact for City to
contact for service:

Name:

Phone:
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2.2.3 Parts and Materials

All parts and materials supplied by the

successful bidder under the

contract resulting from this Invitation and Bid shall be new, First

quality products for the IED Terminal Announcement Control System.

2.2.3.1 The following is a representative list, and shall not be
all inclusive, of Innovative Electronic Design parts:

ITEM PART # DESCRIPTION

1 PJ410 Jack (Comm. Center Page Station Parts)

2 PJ482 Jack (Comm. Center Page Station Parts)

3 862 Processor

4 RS422Chip IC Quad Diff Lin Rec 16DIP

5 500C 8 Circuit Mic Interface Card

6 500D 8 Circuit Zone Output Card

7 500DR 8 Channel Relay Card

8 500E Audio Distribution Card

9 500 HH Mic Handheld Microphone

10 500M Mainframe

11 500ME Expansion Mainframe

12 508DTG Housing

13 508RMC-1 Keypad Rackmount Station

14 508T-0 Dual Channel Telco Interface

15 508-PHL-JK Combo Gate/Jetway Mic. Station

16 508 VFM Analog Microphone Station

17 510N Card Digital Audio Network Card

18 520/510 CPU CPU Cards

19 528 HFM/VFM Digital Microphone Station

20 5401AC 4 Circuit Card w/ac

21 540M 11 Card Mainframe w/Professor & Power
Supply

22 405-2 Ambient Sensor

23 584-200 200 Second PDRP SRAM Card

24 585-10 DRP Mother Board

25 590RM Rack Mount Computer

26 596 64 Point Monitor Test System

27 6084-8 8 Card Amplifier Mainframe

28 EPROM Interface Controller

29 PRN DOT Matrix Printer

30 DJ4107 Equalizer

31 DJ4150 4 Channel Mainframe

32 DJ-4100 Mainframe

33 DJ-4107 Equalizer

34 BL-1 Single Space Blank Plate

35 BL-2 Two Space Blank Plate

36 BL-3 Three Space Blank Plate

37 BL-4 Four Space Blank Plate
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2.2.3.1 (Cont)
ITEM PART # DESCRIPTION
38 HBL-5 Five Space Blank Plate
39 VTF-1 Single Space Vent Panel
40 VTF-2 Two Space Vent Panel
41 VT-4 Red Control Buttons
42 PS-24A Power Supply
43 ST-MX3 Mixer
44 508 HFM Mike Station
45 500 FME Mike Station
46 Atlas KVM Integrated Keyboard, Video and Monitor Unit
47 9160Titan Frame Integrated Power Amplifier Mainframe
2.2.4 Malfunction Report
The awarded bidder shall furnish a malfunction incident to the City
upon completion of each service call. The report shall include, at a
minimum, the following:
- Date and time notified
- Date and time of commencement of work
™ Type and model number (s) of equipment
- Time expended for repair
- Description of repair necessity
- List of parts replaced
2.2.5 Service Records
In addition to the malfunction incident report(s), vendor shall
maintain a complete record of all service performed on each piece of
equipment, including all parts replaced. This service record shall
be kept at the City installation site, or such other site as may be
approved by the City in writing, and shall be furnished for review if
requested by the City. The service record shall be an individual
record identifying each piece of equipment explicitly, with a
complete history of dated service and all parts used recorded herein.
2.2.6 Safety

The successful bidder shall in the performance of his/her work follow
all standard safety practices of the trades. He/She shall at all
times comply with requirements of the Occupational Safety and Health
Act of 1970 (OSHA).
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Pricing

In Section
items:

2.3.1

2.2.6.1 Work Site Maintenance

Upon completion of work, the successful bidder shall
remove from the site all tools, equipment, surplus and
discarded materials, including debris, dirt, existing
materials and rubbish accumulated as a result of the
repair service. The successful bidder shall leave site in
a neat and presentable condition.

Warranty

All repairs shall be made with new parts. All new parts shall carry
the manufacturer warranty. If a refurbished assembly is provided by
the awarded bidder, it shall carry the same warranty as a comparable
component. During the warranty period, there shall be no additional
charges to the City for labor or parts on the specific equipment
repaired.

Repair and/or warranty responsibilities shall not include

Work external to the equipment, changes or alterations to the
physical environment of the City’s site, moving or reinstallation of
equipment except when required by the contract provisions or as an
integral part of the repair, maintenance or repair of accessories or
equipment not specifically covered under the contract without written
request and approval by the Philadelphia International Airport (or
City designee), and the Procurement Dept. prior to commencement of
work, or repair made necessary by misuse or negligence of the City,
its employees, agents, contractors or invitees.

5 “Pricing”, bidder shall submit pricing for each of the following

26087 005 001
SYSTEM TECHNICIAN HOURLY RATE. MONDAY-FRIDAY, 8:00AM-5:00PM

Estimated number of hours during Contract Period - 250 HRS

26087 005 004

SYSTEM TECHNICIAN HOURLY RATE. MONDAY-FRIDAY, 5:00PM-8:00AM;
SATURDAY AND SUNDAY, 12:00AM-12:00; AND THE FOLLOWING HOLIDAY: NEW
YEAR’S DAY, MARTIN LUTHER KING DAY, PRESIDENT’S DAY, COLUMBUS DAY,
VETERAN’S DAY, EASTER, MEMORIAL DAY, JULY 4", LABOR DAY, THANKSGIVING
AND CHRISTMAS.

Estimated number of hours for the initial contract period - 130 HRS
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2.3.3 26087 005
PARTS TO BE USED IN THE PERFORMANCE OF THIS REPAIR CONTRACT ONLY.
Estimated Expenditures:...$125,000.00
State Discount from Manufacturer’s Current Published List
Price: %
Discount MUST remain firm for the life of this contract, although
list may be updated in the event of price changes in the published
price lists established by the Manufacturer. The Manufacturer’s list
price shall be the current published price list at the time of the
bid opening. Discount will remain firm for the entire period of the
contract to include any subsequent renewal and/or extension
period(s) .
DELIVERY: BIDDER TO COMPLETE SECTION 5, “TYPE OF TRANSPORT."”
All deliveries to the Philadelphia International Airport Supply
Warehouse will only be accepted between the hours of 8:30 a.m. and
3:00 p.m. Monday through Friday. Maximum truck clearance: 12 Feet, 6
Inches. Each delivered container shall be imprinted directly with the
Purchase Order Number and shall carry a securely affixed label with
identification of contents and instructions for use and any caution
notice that may be required or advisable because of the nature of the
product.
DELIVERY LOCATION
Philadelphia International Airport
Supply Warehouse
8401 Executive Avenue
Philadelphia, PA 19153
Attn: Tony Lippre
Phone: (215) 937-6911
SECTION 3: BID EVALUATION AND AWARD

3.

1 EVALUATION

3.1.1

3.1.2

Bid will be evaluated by the Procurement Department.

Bids will be evaluated for responsiveness to the bid specifications
and for responsibility of the bidders.
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.2 AWARD

Bids which are determined to be non-responsive for reasons of:

(1) improper bid security

(11) improper bid execution

(1i1i) incompleteness

(1v) offering counter terms and conditions

(v) improper or incomplete execution of OEO documents (if
applicable)

may be disqualified by the City without notice to the bidder. The

decision of the City is final.

Bidders whose bids are determined to be non-responsible for reasons
of bidder qualification shall be notified by the City of the reasons
for the determination and may contest the finding of non-
responsibility through the prescribed procedures described in
paragraph 9 of “Terms and Conditions of Bidding and Contract.”

This Invitation and Bid shall be awarded as a whole to the lowest
responsive and responsible bidder based upon the Extended total Bid
Amount listed in Section 5, “Pricing.”

In applying the 10% preference, if applicable, the bid price of the
LBE will be multiplied by .90 and rounded to the second decimal
place. In applying the 5% preference, if applicable, the bid price of
the LBE will be multiplied by .95 and rounded to the second decimal
place. The adjusted bid price of the LBE will then be used in
determining the lowest responsive and responsible bidder. If any
section of the bid is awarded by line item, the local bid preference
will not apply to that section.

Unless the Procurement Commissioner determines to waive the
preference for the reasons stated in subsection 7 b. of the LBE
Regulation, an LBE, whose bid is otherwise responsive and responsible
and who has submitted the required information, shall be granted the
applicable bid preference on competitive bid(s) awards that are
awarded as a whole or by section.

PERFORMANCE SECURITY:

Bidder’s attention is directed to paragraph 14 of "Terms and
Conditions of Bidding and Contract," for the required Performance
Security.

Please note, however, that awards as a result of this bid will have a
minimum contract amount of $32,000.01. All awards at the $32,000.01
amount will be subject to a $50.00 Master Performance Security Fee.
All other awards will have the contract amount based upon the hourly
rate(s) x the estimated # of hours, plus the estimated expenditures
for parts.
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Performance Security shall be required for any subsequent renewal
periods.

City of Philadelphia-Business,Corporate and Slavery Era Insurance
Disclosure

In accordance with Section 17-104 of The Philadelphia Code, the
Bidder, after execution of this Contract, will complete an affidavit
certifying and representing that the Bidder (including any parent
company, subsidiary, exclusive distributor or company affiliated with
Bidder) has searched any and all records of the Bidder or any
predecessor business entity regarding records of investments or
profits from slavery or slaveholder insurance policies during the
slavery era. The names of any slaves or slaveholders described in
those records must be disclosed in the affidavit.

The Bidder expressly understands and agrees that any false
certification or representation in connection with this Paragraph
and/or any failure to comply with the provisions of this Paragraph
shall constitute a substantial breach of this Contract entitling the
City to all rights and remedies provided in this Contract or
otherwise available in law (including, but not limited to, Section
17-104 of the Philadelphia Code) or equity and the contract will be
deemed voidable. In addition, it is understood that false
certification or representation is subject to prosecution under Title
18 Pa.C.S.A. Section 4904.

INSURANCE:

Insurance is a requirement for this bid in accordance with Paragraph
14 of the “Terms and Conditions of Bidding and Contract”. No
contract will be executed nor purchase order issued unless and until
all required insurance certificates, in the required amount, are
received.

All insurance MUST meet the following requirements:

W Insured must be in the same name and address as the Bidder

W The insurance carrier must be rated “A” or better by AM Best

W The certificate holder must be the City of Philadelphia, and
specifically named as an additional insured on the certificate in
the "Description of Operations section"

W Certificate must be signed by an authorized representative of the

insurance company/carrier

All certificates are to be sent to the Office of Risk Management, One
Parkway, 1515 Arch Street, 14" Floor, Philadelphia, PA 19102, Attn.
Debbie Lawton or FAX to (215) 683-1705.
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3.2.6 Upon notification of award, successful bidder shall submit complete

copies of the price list(s) that bidder has quoted upon, and will be
used for the purpose of acquiring all items under the contract, to
the following:

Office of the Director of Finance

Bureau of Accounts

Municipal Services Building, 13" floor

Phila., PA 19102

Attn: Manager, Financial Verification & Accounting Section

City Controller

Municipal Services Building, 13*" floor
Phila., PA 19102

Attn: Examination Supervisor

Procurement Department, Price Desk
Municipal Services Building, Room 150
Phila., PA 19102

Attn: Price Desk Clerk

A copy of the price list must be furnished to any ordering department
from which the successful bidder receives a purchase order.

All copies of the price lists must reference the bid number shown
on their submittals.

SECTION 4: CONTRACT MANAGEMENT

4.1 CITY OF PHILADELPHIA RESPONSIBILITY

Citywide

City agencies will be notified by Procurement of award(s) and will be
provided with vendor(s), vendor contact(s) and applicable pricing.
Departments will prepare and submit through the appropriate review
channels, a requisition detailing their specific needs and
requirements to Procurement. The Procurement Department shall apply
the requisition against the contract and issue a purchase order.

Order Against Contracts

Subsequent to contract conformance of a Requirements bid, purchase
orders will be issued at such time that the product and/or service is
needed. Such purchase orders will show if delivery is to be made
upon receipt of order, or only after notification by the using
department.
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Invoices shall be submitted after delivery and acceptance of the
product or service by the City. The City attempts to process invoices
in a timely manner. Delays can occur because of incomplete or
inaccurate invoicing information. Please make sure that invoices
contain the information as specified in Section 4.2.13. This is
necessary to process payments to the Contractor as quickly as
possible. Invoices which are not in accordance with the instructions
in section 4.2.13 will be rejected for correction.

Invoices submitted shall be processed for payment upon the City’s
acceptance of the subject product and/or service.

The using agencies and departments are responsible for monitoring the
services and/or products delivered as described in the contract. If
any problems arise, a letter should be sent to the vendor requesting
resolution by a specified date. A copy should be sent to the buyer.
If vendor does not resolve the breach of contract by the requested
date the matter should be turned over to the buyer.

ADD-ONS:

The City reserves the right to add, delete or change locations; or to
acquire other types of IED TACS that the vendor can supply that are
similar to, but not specifically called for in this bid. The
procedure for such acquisitions shall be as follows:

If the items to be acquired are contained on the price list submitted
by the vendor, but are not specifically listed on the bid, no letter
is required. The items will be paid for at the discount listed in
Section 5: Pricing. If the items are not contained on the price
list, the vendor must submit a letter on vendor’s letterhead, listing
the bid number, the period of the contract, the item(s) with full
descriptions and specifications and the price to the City. The City,
however, reserves the right to accept or reject the letter and to
acquire the supplies or materials in the open market. If the letter
is accepted by the City, it will automatically become part of the
vendor’s contract.

4.2 VENDOR RESPONSIBILITY

4.2.1

Contractor may deliver only products, services or equipment (as
applicable) as authorized in the contract and only after receipt of a
purchase order or other authorized document from the Procurement
Department. All orders must be in writing. Contractor shall not
accept verbal delivery requests until after receipt of purchase order
or other authorizing document from Procurement.
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Contractor may deliver only products, services or equipment (as
applicable) at the prices quoted in the contract and that are
reflected on a purchase order or a change to a purchase order (a
change to a purchase order is issued whenever the items, unit price,
total amount, or terms and conditions change from the original
purchase order).

Contractors may deliver products, services or equipment (as
applicable) up to the dollar limit of the purchase order and for the
period shown on the purchase order. Contractors are requested to
carefully monitor obligations against purchase orders and inform the
departments of anticipated funding shortfalls.

VIOLATION OF CONTRACT

If contractor abandons the work or if the job time schedule as
defined between the operating department and the contractor prior to
the initiation of work is exceeded or if the contractor neglects or
fails to prosecute the work with promptness and diligence, or shall
refuse or neglect to furnish and supply a sufficiency of properly
skilled workmen and necessary equipment, or if vendor shall execute
any of the work improperly, carelessly, or in bad faith or if the
contractor shall default in the performance of any of the terms,
conditions and provisions of the contract, the operating department
may notify in writing the contractor to remedy his neglect or default
and require the contractor to comply with the terms, conditions and
provisions of this contract resulting from this Invitation and Bid.

4.2.4.1 Liquidated Damages:
Upon the occurrence of any event or omission listed below,
there shall be imposed by the City of Philadelphia upon

the vendor liquidated damages of $ for each event
or omission per day until such actions are remedied by the
vendor:
. Failure to commence work within specified time
. Poor performance
. Failure to provide all equipment, materials and parts
necessary for the performance of the work
. Failure to supply qualified personnel
4.2.4.2 Nothing in the above section shall be deemed to limit the

City’s rights or remedies in the event the City’s actual
damage exceeds the amount withheld from the billing.
Repeated events or omissions as described above shall be
sufficient cause for the City, at its option, to declare
vendor in default and exercise all available rights and
remedies available under the law.
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The City’s failure at any time to enforce the provisions
of this section shall in no way affect the City’s right to
enforce this provision for subsequent events. The
City/using agency shall notify the vendor in writing on a
monthly basis of said liquidated damages imposed on
vendor; all assessments of ligquidated damages must also be
reported, in writing, to the Procurement dept. Buyer as
they occur.

In the event of assessment of liquidated damages, if the
vendor feels that extenuating circumstances contributed to
the occurrence, a request for a waiver on the liquidated
damages may be appealed in writing, within 30 days to the
using agency and the Procurement Department who shall be
the final arbiter in such matters.

In the event that the contractor receives an order for products,
services or equipment (as applicable) not specifically priced and
incorporated into the contract, they must:

(1) bring this to the immediate attention of the Procurement
Dept., and

(ii) notify the ordering agency in writing and refuse to
deliver.

Should products, services, or equipment (as applicable) be delivered
that are not specifically incorporated and priced into the contract,
and/or be delivered without purchase order, the City shall have no
obligation for payment.

For delivery of products or equipment (as applicable), contractors
shall honor and be paid for orders placed until the close of business
of the date of purchase order expiration. Delivery of product may
occur following purchase order expiration, so long as the order was
placed prior to the purchase order expiration date.

For performance of services, contractor shall honor and be paid for
orders placed until the close of business of the date of purchase
order expiration. Performance of services may occur following
purchase order expiration, so long as the order was placed prior to
the purchase order expiration date.

For all invoices submitted, vendor must agree that all pricing can
be verified in the price lists submitted after award and on file
in Finance, the Controller’s office and Procurement (see Section
3, paragraph 3.2.6 above).
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4.2.10

4.2.11

4.2.12

4.2.13

Vendor must submit four (4) copies of all amendments, updates,
etc., to the submitted price lists to the addresses shown in
Section 3, paragraph 3.2.6 above.

RECYCLING INFORMATION REQUEST:

4.2.10.1 The City also requests information regarding any known
or potential material content in the product that may
be extracted and recycled after the product has served
its intended purpose.

Product bid contains recycled content?
YES NO

Is your product packaged and/or shipped in material
containing recycled content? YES NO
Is your product recyclable after it has reached its
intended end use? YES NO

Is your product shipped in returnable Containers?
YES NO

Approval of Work

All completed work shall be approved by the ordering department prior
to approval for payment. Work must be completed in a first class
workmanlike manner to the absolute satisfaction of the City. The
cost of any faulty or inadequate workmanship or parts will not be
paid for by the department and must be assumed by the Contractor. In
addition, the Contractor is responsible for picking up any delivered
material that is rejected for non-compliance to specifications. Any
and all costs associated with the return to be at the sole expense of
the Contractor.

At the conclusion of this contract, Contractor agrees to cooperate
with any incoming vendor on a transition plan to ensure an orderly
changeover of responsibilities.

Invoices/Receipts

4.2.13.1 Successful bidder(s) agrees not to invoice more than
once per month per purchase order.

4.2.13.2 One invoice shall be submitted for labor (vendor should
place an “L” [for labor] at the end of the invoice number

submitted to the City); a separate invoice shall be
submitted for parts (vendor should place a “P” at the end
of the invoice number [for Parts]).



INVITATION CITY OF PHILADELPHIA BID NUMBER PAGE  OF
S5YL4830 22 23
AND BID PROCUREMENT DEPARTMENT
c t. t. FIRM NAME (Must be filled in)
ontinuation PHILADELPHIA, PA 19102 - 1685
4.2.13.3 Invoices should be sent in triplicate to each ordering
department.

4.2.13.3.1 One (1) original and two (2) copies of fully
itemized invoices.

4.2.13.4 All receipts for parts shall have the signature and
payroll ID number of the authorized/designated City
personnel.

PRICE INCREASE OR DECREASE:

Bidder shall provide product and/or service at the prices set forth in Section 5
for a period of twelve months; thereafter, the contract may be renewed under the
terms and conditions of this agreement at the sole option of the City on an
annual basis for up to three additional one (1) year period(s). Contractor may
increase prices for future renewal periods provided that:

Notice of price increases must be received, in writing, by the City at least
sixty (60) days prior to the expiration of each contract period in order for
price increase to be effective as of the first day of the renewal period. Price
increase letter shall be sent to the Buyer in Room 120 Municipal Services
Building, 1401 JFK Blvd., Philadelphia, PA 19102, referencing bid number,
contract number, period and showing item(s) description and applicable pricing.
Failure to notify the City within this sixty (60) day time frame shall result in
the following:

the effective date of the price increase shall be sixty (60) days from the
receipt of the price increase letter by the City;

or

if the letter is not received before the last day of the contract period, the
prices for the renewal period shall be the same as the prices for the previous
contract period. For each renewal period the price increase and/or decrease
shall be based upon the percent (%) change in the Index for All Urban Consumers
— Philadelphia of the Consumer Price Index (All Items) as published by the U.S.
Department of Labor, Bureau of Labor Statistics and as indicated by the Mid-
Atlantic CPI Announcement for February of the applicable year of the renewal.

In no event shall the price increase exceed 4% in any renewal period. The
increase shall reflect the change to the CPI or the 4% cap, whichever is less.

NOTE: Price decreases may be forwarded to the Procurement Department buyer, in
writing at any time during the contract period, to include any renewal
period(s) .

Failure to notify the City within the time fame specified in 4.4.3 will result
in a commensurate delay in implementing the price change.



INVITATION CITY OF PHILADELPHIA BID NUMBER PAGE  OF
S5YL4830 23 23

FIRM NAME (Must be filled in)

AND BID PROCUREMENT DEPARTMENT

Continuation PHILADELPHIA, PA 19102 - 1685

4.5 VENDOR ACCEPTANCES - IN SUBMITTING AN EXECUTED BID, THE BIDDER AGREES TO THE
CONTRACT MANAGEMENT PROCEDURES IN THIS SECTION.

SECTION 5: PRICING
(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES)
Unit pricing quoted below will prevail in case of any discrepancy8(ies) between unit

price and the extended amount and will be the determining factor in establishing
applicable contract amount (s)/award.

ESTIMATED UNIT OF UNIT
QUANTITIES MEASURE PRICE AMOUNT
5.1 Description
5.1.1 26087 005 001 250 HR S $
System Technician
Hourly Rate Monday -
Friday,
8:00 AM - 5:00 PM
5.1.2 26087 005 004 130 HR S $

System Technician,

OT Hourly Rate (M-F),
(5 PM - 8 AM)

(Sat & Sun), (12 AM -
(12 PM) and Holidays:
(See Section 2.2.1.2)

5.1.3 26087 005
PARTS

Estimated Expenditures: $125,000.00

State Discount from Manufacturer’s
Current Published List Price %

Extended Total Bid Amount S
(Unit Price X Quantity for
All items bid).

BIDDER TO STATE HOW PRODUCT (S), SUPPLIES AND/OR PARTS ARE TO BE DELIVERED TO THE CITY
OF PHILADELPHIA: (E.G. ON-SITE DELIVERY VIA AWARDED VENDOR’S TRUCK, UNITED PARCEL,
U.S. POSTAL SERVICE ETC.).

TYPE OF TRANSPORT:
BIDDER SPECIFY IF DELIVERY IS OTHER THAN 30 DAYS:
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Attention Bidder:

This bid document may not contain all of the documents that you will need to
complete the bid submission. On occasion, it is not possible to include the
following:

Exhibits

Drawings

Attached specifications
Attached documents

If you have not received a corresponding attachment, drawing or exhibit that is
referenced in the bid document you may obtain it by contacting the Procurement
Customer Service Unit at 215-686-4720.
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INSTRUCTIONS FOR GETTING PAID
BY THE CITY OF PHILADELPHIA

The City attempts to process invoices in a timely manner. Delays can occur because of incomplete or
inaccurate invoicing information. Please make sure that all your invoices contain the following
information to help the City in paying you as quickly as possible.

1. AFTER THE DELIVERY OR SERVICES HAS BEEN COMPLETED YOU MUST SUBMIT
THREE (3) COPIES OF AN INVOICE FOR PAYMENT TO THE RECEIVING DEPARTMENT
LISTED ON THE PURCHASE ORDER.

2. THE INVOICE MUST CORRECTLY REFERENCE THE PURCHASE ORDER NUMBER, THE
VENDOR NAME, ADDRESS AND FEDERAL EMPLOYER IDENTIFICATION NUMBER.

3. CHECKS WILL ONLY BE MADE PAYABLE TO THE COMPANY NAME AS SHOWN ON
THE PURCHASE ORDER, THE INVOICE MUST REFLECT THIS SAME COMPANY NAME
AS THE “PAY TO”.

4. THE INVOICE MUST SHOW THE QUANTITY AND TYPE OF ITEM OR SERVICE AND THE
PRICE.

5. THE UNIT OF PURCHASE ON THE INVOICE MUST AGREE WITH THE UNIT CITED ON
THE PURCHASE ORDER. REFERENCE TO THE SPECIFIC LINE ITEM IS HELPFUL.

Paying vendors is the responsibility of the receiving City Department(s), not the Procurement
Department. Vendors should bring any problems concerning payments to the attention of the
appropriate City receiving department. The name and number of the contact person can generally be
found on the purchase order. If all necessary paperwork has been submitted to the department and
questions still remain, vendors should contact:

City of Philadelphia
Accounting Verification
Room 1340 Municipal Services Building
1401 J.F.K. Bivd.
Philadelphia, PA 19102
Te. 215 686 6365

IN YOU ARE INTERESTED IN RECEIVING YOUR PAYMENTS ELECTRONICALLY RATHER
THAN BY CHECK PLEASE SEE ATTACHED LETTER & ACH VENDOR ENROLLMENT AND
CHANGE FORM.



BIDDERS GUIDELINES*

The following list will assist you in the preparation of your bid.

i Read the entire bid so that you fully understand all the requirements.

i All bids must be submitted to the City no later than the time and date states as the
Bid opening. INDICATE BID NUMBER AND OPENING DATE ON ENVELOPE.

i Note the City Anti-Discrimination Policy. If Department of Commerce Office of
Economic Opportunity (OEO) Participation is required be sure to fill out all
appropriate forms. If you have questions call OEO at (215) 683-2000.

E

Make sure you submit the appropriate Bid Security and Bid Submission Fee with
your bid. Refer to Section 1 of the bid and the Conditions of Bidding sheet.

E

Bidder must meet all qualifications.

E

If an alternate to any item is being offered, you must follow the instructions in
paragraph 2 of the Conditions of Bidding sheet.

E

Does the bid require a site inspection, attendance at a Pre-Bid Meeting, samples,
financial information or other data you must provide?

E

Have you signed and returned all Addenda?

E

If the bid is going to be awarded as a whole, you must bid on all items. See Section 3
of the bid: Bid Evaluation and Award.

E

Bidders’ attention is directed to the Conditions of Bidding sheet regarding the Master
Performance Bond.

Bids and pricing must be written in ink or typed. Faxed bids will not be accepted.

Do not submit counter terms or conditions. Your bid will be rejected.

Have you signed the Contract Page and affixed your Corporate Seal as required?

Do not combine check amounts. All checks should be individual and specific.

E E E E FE

Please double check all mathematical calculations for errors.

If you have questions call Public Information at (215) 686-4720.

*This information is provided for guidance only and does not preclude your responsibility
to read fully and respond to all portions of the bid.
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PROCUREMENT DEPARTMENT
Public Information Unit

This Is Not A Right To Know Request. This form cannot be used to submit a Right
To Know Request. See City of Philadelphia Open Records Policy:
http://www.phila.gov/privacy/pdfs/finalcityopenrecords.pdf

ATTENTION VENDORS
If your company would like to receive the results of a particular bid, the
Public Information Unit of the Procurement Department will forward this
information to you at a $10.00 fee, company check or money order only,
no personal checks or cash, for each bid number requested. Please be
advised that bid tabulations are not available by telephone. If you have any
questions, Please call 215-686-4755 or 215-686-4756.

BID RESULTS REQUEST FORM

Please complete form below. Only one (1) request per form.

Date of Request:

Bid Number Requested: Opening Date:

Company Name:
Company Representative:
Address:

Email Address
Telephone No.: Fax No.:

Mail this Request to the address below and enclose the following items:

0 Company check or Money Order payable to “City of Philadelphia”

0 A self-addressed stamped envelope which is at least 9 %2 ” x 12 % ” or larger for
each Bid requested.

YOUR REQUEST CANNOT BE PROCESSED IF YOU

DO NOT PROVIDE THE ABOVE ITEMS

Mail Request To:
The Procurement Department Public Information Unit
Attention: Bid Results
1401 JFK Blvd.
Room 170B
Philadelphia, PA 19102
COMPANY CHECK OR MONEY ORDER ONLY
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Procurement Department Hugh Ortman

120 Municipal Services Building Procurement Commissioner
Philadelphia, PA 19102-1685

(215) 686-4720

(215) 686-4716 Fax

Master Bid Security Program for Service, Supplies and Equipment Bids
Period of Coverage: July 1, 2013 — June 30, 2014

(Bids for Professional Consulting Services, Public Works, Construction and Demolition [wrecking and
building removal] are not covered under the Master Bid Security Program)

Dear Vendor:

The Philadelphia City Charter requires that each bid submission over $30,000 be accompanied by a certified check in the amount
specified in the bid invitation. This requirement can be met for most bids if the Bidder is covered under the City’s Master Bid Security
Program. This program provides bid security coverage for Service, Supply and Equipment bids that have a total dollar value of over
$30,000 up to $500,000.

To file for coverage under the Bid Security Program, for the period July 1, 2013 to June 30, 2014, complete the enclosed application and
return it with a check for $140.00. Make the check payable to “City of Philadelphia”. Tt is non-refundable. To clarify the precise use
of the check, enter the words “Bid Security Program” 2013 — 2014 on the face of the check.

If you do not become a participant in the program at this time, you may still submit bids. However, they must be accompanied by a
certified check in the amount specified in the Terms and Conditions of Bidding.

For additional information or inquiries regarding this program, please contact: The Public Information Unit at (215) 686-4719,
(215) 686-4720 or (215) 686-4721.

IF ARECEIPT IS REQUESTED, PLEASE ENCLOSE A SELF-ADDRESSED STAMPED ENVELOPE.

Forward Check with Application to
CITY OF PHILADELPHIA
MASTER BID SECURITY PROGRAM
170A Municipal Services Building
Philadelphia, PA 19102-1685

Company Name:

Fed EIN/SSN:

Street Address:

City, State, Zip:

Contact Person:

E Mail Address:

Telephone No: () Fax No: (__)

[] A. Check payable to the City of Philadelphia in the amount of $140.00 for 7/1/13 to 6/30/14
DO NOT SEND CASH. NO PERSONAL CHECKS.

Internal Use Only

Revd. /| Pymt. Type Ck. Amt. $ Ck.#




®
CITY OF PHILADELPHIA

Office of the Director of Finance Rob Dubow

Room 1330, Municipal Services Bldg. Director of Finan
1401 John F. Kennedy Boulevard ectoro ance
Philadelphia, Pa 19102-1685

The City of Philadelphia is pleased to announce a Vendor Information
Payment System (VIPS) which will allow businesses such as yours to
Inquire about the status of invoices billed against purchase orders and
professional services contracts. The only requirement is that your invoices
utilize a unique number — either alpha, numeric or a combination of the two.

This system will be operational twenty four hours a day, seven days a week.
All you have to do is dial 215-686-5968, and follow the prompts to get an
up-to-date status on your payments.

Enclosed for your convenience is an easy to use reference guide which
provides a brief overview of what you can expect. | urge you to give it a try
and see for yourself how easy it is to use. If you should happen to experien