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ADVERTISED BIDDER AGREES TO COMPLY WITH ALL CONDITIONS OF 

THIS BID. 

UNSIGNED BIDS WILL NOT BE ACCEPTED. 

This Invitation to Bid with your quotations must 

be received prior to the above cited bid opening 

date and time. 
 

NAME AND ADDRESS OF FIRM 

DEPARTMENT  DIVISION 

WATER OPERATIONS 
BIDS MUST BE RETURNED TO 

 

AWARDED   

DATE CITY OF PHILADELPHIA  

FOR THE PROCUREMENT COMMISSIONER PROCUREMENT 

DEPARTMENT 

Federal EIN/Social Security Number 

 MUNICIPAL SERVICES BLDG.  

 1401 JFK BLVD, ROOM 170A 

PHILADELPHIA, PA 19102-

1685 

BUYER : T. VINSON 

  S. JUSTICE 

TITLE OF:          Parts and Labor for Card Access Systems  

Commerce Department-Office of Economic Development (OEO) 

 Anti- Discrimination Policy 

Executive Order 02-05 – Bidder Requirements 
  

This Invitation to Bid is issued under the Anti-Discrimination Policy described in the Mayor’s  
           Executive Order, policy and guidelines as attached.  Specific instructions must be adhered  
           to, and forms completed.  Bidders are advised to review the instructions carefully.  Failure 

to comply may disqualify the bidder.  The specified ranges represent the percentage 
of Minority, Woman and Disabled participation that should be attained by the Bidder.  
 

 

Participation Ranges 
M-BE: GOOD FAITH EFFORTS  

W-BE: GOOD FAITH EFFORTS  

DS-BE: GOOD FAITH EFFORTS  

 
          Any and all questions about Executive Order 02-05 and bidder compliance should be directed to the Commerce 

          Department Office of Economic Opportunity (OEO) office at (215) 683- 2000. 
 
 

B I D   Q U E S T I O N S 
All questions concerning this Invitation to Bid, including specifications and conditions, must be 
Presented prior to the bid opening date and time.  Contact the Procurement Department, Public 

Information Center by calling  (215) 686-4721,  686-4720,  or  686-4719  with questions. 
 

 

 

 

 

 
F o r   C i t y   U s e   O n l y 

 MASTER BID SECURITY CERTIFIED CHECK SUBMITTED WITH BID 

BID SECURITY 
See Conditions of Bidding 



   YES


  NO
AMOUNT CHECK NUMBER 
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CITY OF PHILADELPHIA  
OFFICE OF ECONOMIC OPPORTUNITY  

ANTIDISCRIMINATION POLICY- MINORITY, WOMAN AND DISABLED OWNED 
BUSINESS ENTERPRISES  

FORMS, INSTRUCTIONS AND SPECIAL CONTRACT PROVISIONS 
 (SEALED BID CONTRACTS)  

 

Under the authority of Executive Orders No. 02-05, as reauthorized, and 14-08, the City 
of Philadelphia has established an antidiscrimination policy (“Policy”) relating to the 
participation of Minority (MBE), Woman (WBE) and Disabled (DSBE) Owned Business 
Enterprises in City contracts. Executive Order 14-08 disestablished the Minority 
Business Enterprise Council and transferred its administrative functions under Executive 
Order 02-05 to the Office of Economic Opportunity (“OEO”).  
 
The purpose of this Policy is to provide equal opportunity for all businesses and to 
assure that City funds are not used, directly or indirectly, to promote, reinforce or 
perpetuate discriminatory practices. The City is committed to fostering an environment in 
which all businesses are free to participate in business opportunities without the 
impediments of discrimination and participate in all City contracts on an equitable basis. 
In accordance with the contracting requirements of the City, the City’s Policy is 
applicable to this Invitation and Bid (hereinafter, “Bid”) .  
 
The Office of Economic Opportunity has approved the following projected ranges of 
participation for this Bid which serve as a guide in determining each bidder’s 
responsibility: 
 
   MBE: GOOD FAITH EFFORTS  
 
   WBE: GOOD FAITH EFFORTS 
 
   DSBE: GOOD FAITH EFFORTS 
 
These ranges represent the percentage of MBE, WBE, DBE1 and/or DSBE (collectively, 
“M/W/DSBE”) participation that should be attained by M/W/DSBEs from business 
opportunities existing in the available market absent discrimination in the solicitation and 
selection of these businesses. These ranges are based upon an analysis of factors such 
as the size and scope of the contract and the availability of certified M/W/DSBEs to 
perform various elements of the contract. The submission of a Solicitation For 
Participation and Commitment Form and any supporting documentation (more fully 
discussed below) is an element of responsiveness to the Bid and failure to submit the 
required information will result in rejection of your bid.  
 

Bidder hereby verifies that all forms, information and documentation submitted to 
the OEO are true and correct and is notified that the submission of false 
information by Bidder is subject to the penalties of 18 Pa.C.S. Section 4904 
relating to unsworn falsification to authorities.  Bidder also acknowledges that if it 
is awarded a contract resulting from this Invitation and Bid, it is a felony in the 
third degree under 18 Pa.C.S. Section 4107.2(a)(4) if, in the course of this contract, 

                                                 
1 “DBE” or “Disadvantaged Business Enterprise” means a socially and economically disadvantaged minority 

or woman owned business that is certified under 49 C.F.R. Part 26.  If Bidder makes solicitation(s) and 
commitment(s) with a DBE, Bidder shall indicate which category, MBE or WBE, is submitted for credit. 
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it fraudulently obtains public moneys reserved for or allocated or available to 
minority business enterprises or women’s business enterprises. 

 
A. M/W/DSBE PARTICIPATION   
 
1. MBE, WBE, DBE and DSBE shall refer to certified businesses so recognized by the 
City of Philadelphia through its OEO.  Only the work or supply effort of firms that are 
certified as M/W/DSBEs by an OEO approved certifying agency2 at the time of bid 
opening will be eligible to receive credit towards the participation ranges.  In order to be 
counted, certified firms must successfully complete and submit to the OEO an 
application to be included in the OEO Registry which is a list of registered M/W/DSBEs 
maintained by the OEO and available online at www.phila.gov/oeo/directory.  

If bidder or bidder’s subcontractor(s) is certified by an approved certifying agency, a 
copy of that certification should be furnished with the bid.   

2. No bidder that seeks to meet the participation range(s) for participation by entering 
into subcontracts with any M/W/DSBE subcontractor shall be considered to meet the 
range(s) if the M/W/DSBE subcontractor does not perform a commercially acceptable 
function (“CAF”). A M/W/DSBE is considered to perform a CAF when it engages in 
meaningful work or supply effort that provides for a distinct element of the subcontract 
(as required by the work to be performed in accordance with the Bid), where the distinct 
element is worthy of the dollar amount of the subcontract and where the M/W/DSBE 
carries out its responsibilities by actually performing, managing and supervising the work 
involved; M/W/DSBE subcontractors must perform at least twenty percent (20%) of the 
cost of the subcontract (not including the cost of materials, equipment or supplies 
incident to the performance of the subcontract) with their own employees.  The OEO 
may evaluate the amount of work subcontracted, industry practices and any other 
relevant factors in determining whether the M/W/DSBE is performing a CAF. If it is 
determined during the review of your Solicitation and Commitment Form that the work 
described on the Form does not constitute a CAF, your bid may be rejected. For 
example, a Bidder using an M/W/DSBE non-stocking supplier (i.e., a firm that does not 
manufacture or warehouse the materials or equipment of the general character 
described by the Bid specifications and required under the contract) to furnish equipment 
or materials will only receive credit towards the participation ranges for the fees or 
commissions charged, not the entire value of the equipment or materials furnished. 

 
3. In order to maximize opportunities for as many businesses as possible, a firm that is 
certified in two or more categories (e.g. MBE and WBE and DSBE or WBE and DSBE) 
will only be credited toward one participation range as either an MBE or WBE or DSBE. 
The firm will not be credited toward more than one category. Bidders will note with their 
submission which category, MBE or WBE or DSBE, is submitted for credit.  
 
4. An MBE/WBE/DSBE submitting as the prime bidder is required, like all other bidders, 
to submit a bid that is responsive to the Policy and will only receive credit toward the 
relevant participation ranges (e.g., MBE range or WBE range or DSBE range) for the 
amount of its own work or supply effort on this Bid.  In addition, the participation of an 
M/W/DSBE partner, as part of a joint venture created for this bid, may be credited 

                                                 
2
A list of “OEO approved certifying agencies” can be found at www.phila.gov/oeo 
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towards the participation ranges only to the extent of the M/W/DSBE partner’s ownership 
interest in the joint venture in accordance with the following criteria:  
 

 • The MBE, WBE or DSBE partner(s) must be identified in the OEO Registry 
prior to contract award;  

 • The M/W/DSBE partner(s) must derive substantial benefit from the 
arrangement;  

 • The M/W/DSBE partner(s) must be substantially involved in all phases of 
the contract including planning, staffing and daily management;  

 • The business arrangement must be customary (i.e., each partner shares in 
the risk and profits of the joint venture commensurate with their ownership 
interest, contributes working capital and other resources, etc).  

 
5. In listing participation commitments on the Solicitation for Participation and 
Commitment Form, bidders are required to list a detailed description of the work or 
supply effort, the dollar amount of the quotation, and percentage of the contract the 
participation represents. In calculating the percentage amount, bidders may apply the 
standard mathematical rules in rounding off numbers. The OEO reserves the right to 
request clarifying information in the event of an inconsistency or ambiguity in the 
Solicitation For Participation and Commitment Form.  
 
B. RESPONSIVENESS  
  
1. A Bid responsive to the Policy is one which contains documentary evidence of the 
M/W/DSBEs that have been solicited and that will be used by the Bidder on the 
contract, if awarded; where the Bid satisfies the M/W/DSBE participation ranges for that 
contract, the Bidder is rebuttably presumed not to have discriminated in its selection of 
contract participants.   
 
2. Bidders must submit documentary evidence of MBEs, WBEs and DSBEs who have 
been solicited and with whom commitments have been made in response to the 
participation ranges included in this Bid. Failure to submit the Solicitation For 
Participation and Commitment Form will result in the rejection of the Bid as 
nonresponsive, although the City, at its sole discretion, may allow Bidders to submit or 
amend the Solicitation For Participation and Commitment Form at any time prior to 
award. The Solicitation For Participation and Commitment Form must contain the 
following information:  
 

 • Documentation of all solicitations (regardless of whether commitments 
resulted therefrom) as well as all commitments made on the enclosed document 
entitled “Solicitation For Participation and Commitment Form”. Bidders should 
only make actual solicitations of M/W/DSBEs whose work or materials are within 
the scope of this Bid. Mass mailing of a general nature to M/W/DSBEs or similar 
methods will not be deemed solicitation, but rather will be treated as 
informational notification only. A reasonable period of time should be given to all 
solicited firms to ensure that they have sufficient time to adequately prepare their 
quotes/subproposals. The bidder’s listing of a commitment with an M/W/DSBE 
constitutes a representation that the Bidder has made a legally binding 
commitment to contract with such firm, upon receipt of a contract award from the 
City.  
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 • If the Bidder has entered into a joint venture with an MBE, WBE and/or 
DSBE partner, the bidder is also required to submit along with the Solicitation For 
Participation and Commitment Form, a document entitled “Joint Venture Eligibility 
Information Form,” available at OEO, for the City’s review and approval of the 
joint venture arrangement.  

  
3. If Bidder does not fully meet each of the range(s) for participation established for this 
Bid, Bidder must explain what efforts the bidder made to achieve the M/W/DSBE 
participation ranges. Bidder must demonstrate, through the submission of documentary 
evidence, that it took all necessary steps and made reasonable efforts to achieve the 
M/W/DSBE participation ranges, even if these efforts were not fully successful. OEO 
will evaluate the scope, intensity and appropriateness of these efforts to ascertain 
whether they could reasonably be expected to achieve M/W/DSBE participation 
commensurate with the ranges. Failure to submit the documentary evidence will result 
in rejection of the bid as nonresponsive, although the City, at its sole discretion, may 
allow bidders to submit or amend their evidentiary submission at any time prior to 
award. The submission shall contain and discuss, at a minimum, the following:  
 

 • Provide reasons for not committing with any M/W/DSBEs that submitted 
a quote/subproposal, regardless of whether the quote/subproposal was 
solicited by Bidder. 

  
 • Provide list of all certifying directories used to solicit participation for this 

Bid. 
  
 • Provide any additional evidence pertinent to Bidder's conduct relating to 

this Bid including sufficient evidence which demonstrates to the OEO that 
Bidder has not engaged in discriminatory practices in the solicitation of 
and commitment with contract participants. In describing Bidder's efforts 
to achieve participation within the ranges, Bidder may submit any 
corroborating documentation (e.g., copies of advertisements for 
participation).  

  
The bidder's documentary evidence will be reviewed by the OEO to ascertain whether 
discrimination has occurred in the solicitation or selection of contract participants. The 
review will include consideration of the following:  

  
 • Whether the bidder's actions were motivated by considerations 

of race or gender or disability. The OEO may investigate the 
bidder's contracting activities and business practices on similar 
public and private sector contracts. For example, if bidder rejects 
any M/W/DSBE based on price, bidder must fully document its 
reasons for the rejection and also demonstrate that bidder 
subjects non-M/W/DSBEs to the same pricing standards. OEO will 
investigate whether there was any attempt at good faith 
negotiation of price.  

  
 • Whether M/W/DSBEs were treated equally as other businesses 

in the solicitation and commitment process. For example, the 
OEO will investigate whether M/W/DSBEs are given the same 
information, access to the plans and requirements of the contract 
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and given adequate amount of time to prepare a 
quote/subcontract as others who were solicited by bidder. The 
OEO will also investigate whether M/W/DSBEs were accorded the 
same level of outreach as non-M/W/DSBEs, for example whether 
bidder short listed M/W/DSBEs for participation or solicited 
M/W/DSBEs at any pre-bid meetings.  

  
 • Whether the bidder's contracting decisions were based upon policies 

which disparately affect M/W/DSBEs. OEO will ascertain whether bidder 
selected portions of work or material needs consistent with the capacity of 
available M/W/DSBE subcontractors and suppliers. OEO will consider 
whether bidder employed policies which facilitate the participation of 
M/W/DSBEs on City contracts such as segmentation of the contract or 
prompt payment practices.  

  
4. After review of the bidder’s submission and other information the OEO deems 
relevant to its evaluation, the OEO will make a written determination that will be 
forwarded to the awarding City Department.  
 

 If the bid is determined nonresponsive by the OEO, the applicant will be 
notified and may file a written appeal with the OEO within forty-eight (48) 
hours of the date of notification. The decision of the OEO may be 
appealed in writing within forty-eight (48) hours of the date of the OEO’s 
decision to the Chief Operating Officer of the Commerce Department or 
his/her designee whose decision shall be final.  

 
 
C. RESPONSIBILITY  
 
1. Upon award, the completed Solicitation For Participation and Commitment Form and 
accompanying documents regarding solicitation and commitments with MBEs, WBEs 
and DSBEs become part of the contract. M/W/DSBE percentage commitments are to be 
maintained throughout the term of the contract and shall apply to the total contract value 
(including amendments). Any change in commitment, including but not limited to 
substitutions for the listed firm(s), changes or reductions in the work and/or listed 
dollar/percentage amounts, must be pre-approved in writing by the OEO.  
 
2. The Successful Bidder shall, within five (5) business days after receipt of a payment 
from the City for work performed under the contract, deliver to its M/W/DSBE 
subcontractors the proportionate share of such payment for work performed (including 
the supply of materials) by its M/W/DSBE subcontractors. In connection with payment of 
its M/W/DSBE subcontractors, the Successful Bidder agrees to fully comply with the 
City’s payment reporting process which may include the use of electronic payment 
verification systems.  
 
3. No privity of contract exists between the City and any M/W/DSBE subcontractor 
identified in any contract resulting from this Bid. The City does not intend to give or 
confer upon any such M/W/DSBE subcontractor(s) any legal rights or remedies in 
connection with the subcontracted services under Executive Orders 2-05 and 14-08 or 
by reason of any contract resulting from the Bid except such rights or remedies that the 
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M/W/DSBE subcontractor may seek as a private cause of action under any legally 
binding contract to which it may be a party.  
 
4. If the OEO determines that the bidder has discriminated against a M/W/DSBE at any 
time during the term of the contract, the OEO may recommend to the Procurement 
Commissioner the imposition of sanctions on the Bidder including debarment of the 
bidder from submitting and/or participating in future City contracts for a period of up to 
three (3) years.   
 
D. ACCESS TO INFORMATION  
 
1. The OEO shall have the right to make site visits to the Bidder’s place of business 
and/or job site and obtain documents, such as quotations, and information from any 
Bidder, subcontractor, supplier, manufacturer or contract participant that may be 
required in order to ascertain a Bidder’s responsiveness and responsibility.  
 
2. Failure to cooperate with the OEO in its review may result in a recommendation to 
terminate the contract. 
 
E. RECORDS AND REPORTS  
 
1. The Successful Bidder shall maintain all books and records relating to its M/W/DSBE 
commitments (e.g. copies of quotations, subcontracts, joint venture agreement, 
correspondence, cancelled checks, invoices, telephone logs) for a period of at least 
three (3) years following acceptance of final payment. These records shall be made 
available for inspection by the OEO and/or other appropriate City officials. The 
Successful Bidder agrees to submit reports and other documentation to the OEO as 
deemed necessary by the OEO to ascertain the successful bidder’s fulfillment of its 
M/W/DSBE commitments.  
 
F. REMEDIES  
 
1. The Successful Bidder’s compliance with the requirements of Executive Orders 2-05 
and 14-08, including the fulfillment of any M/W/DSBE commitments, is material to the 
contract. Any failure to comply with these requirements constitutes a substantial breach 
of the contract. It is further understood and agreed that in the event the City determines 
that the Successful Bidder hereunder has failed to comply with these requirements the 
City may, in addition to any other rights and remedies the City may have under the 
contract, any bond filed in connection therewith or at law or in equity, exercise one or 
more of the following remedies, as deemed applicable, which shall be deemed 
cumulative and concurrent:  
 

 a. Withhold payment(s) or any part thereof until corrective action is taken.  
  
 b. Terminate the contract, in whole or in part.  

 
c. Suspend/Debar the Successful Bidder from proposing/bidding and/or 

participating in any future City contracts for a period of up to three (3) years.  
 
d. Recover as liquidated damages, one percent of the total dollar amount 

of the contract for each one percent (or fraction thereof) of the commitment 
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shortfall. (NOTE: The “total dollar amount of the contract’’ shall include 
approved change orders, amendments and for requirements contracts shall 
be based on actual quantities ordered by the City. For Concessions, the “total 
dollar amount of the contract” shall mean the Concession Fee paid to the 
City.)  

 
The remedies enumerated above are for the sole benefit of the City and City’s failure to 
enforce any provision or the City’s indulgence of any non-compliance with any provision 
hereunder, shall not operate as a waiver of any of the City’s rights in connection with any 
contract resulting from this Bid nor shall it give rise to actions by any third parties 
including identified M/W/DSBE subcontractors. 
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SECTION 1:  GENERAL BID SUBMISSION 

 

1.1 TITLE:   Parts and Labor for Card Access Systems 

 

1.2 CONTRACT TERM: 07/01/2013 to 06/30/2014 (“Initial Term”), with an option to 

renew for up to three (3) additional one (1) year periods, (“the Renewal Term”) 

exercisable, at the City’s sole discretion, as of the expiration of the Initial 

Term or the current Renewal term.  The City may, at its sole discretion, renew 

the contract for up to three (3) months at the beginning of each renewal 

period(s) (the “Additional Performance Period”), if a decision has been made not 

to renew the contract for an entire year.  

 

1.2.1 The City shall exercise such sole option to renew the Contract Term 

by issuing a letter (the “Renewal Notice”) notifying the Contractor 

that the Contract is renewed for the Renewal Term or Additional 

Performance Period (identified by commencement and termination dates) 

that is specified in the Renewal Notice.  The Contract shall be 

deemed to be renewed for such Renewal Term or Additional Performance 

Period, and Contractor shall be obligated to perform all terms and 

conditions of the Contract throughout such Renewal Term or Additional 

Performance Period, as of the effective date indicated on the City’s 

Renewal Notice, whether or not Contractor has agreed, verbally or in 

writing, to such renewal of the Contract term.  

 

 1.2.2 If an individual Performance Bond and/or Payment Bond is required 

under this Invitation and Bid, such bond(s) shall be and remain in 

full force and effect throughout the Initial Term, all Renewal Terms, 

any Additional Performance Period, and the period of any unexpired 

warranty provided or required under the Contract, without notice of 

Contract renewal by the City to the surety or the consent of the 

surety thereto.  It is the sole responsibility of the Contractor to 

ensure that such bond(s) remain in full force and effect as provided 

in this Section 1.2.2, and failure to do so shall be an event of 

default pursuant to Section 19, Default, of the attached Terms and 

Conditions of Bidding and Contract. 

 

  If participation in the City’s Master Performance Security Program is 

required under this Invitation and Bid, Contractor shall pay the 

required annual fee for such participation for each Renewal Term upon 

the issuance of the Renewal Notice. 

 

1.3 CONTRACT TYPE:  REQUIREMENTS 

 

 1.3.1  The following items are required in the operation of various City 

agencies as ordered.  Exact quantities cannot now be determined but 

estimates thereof are listed herein. Quantities listed may be 

increased or decreased to meet the requirements of the City during 

the period of this contract.  A minimum is not guaranteed.  Purchase 

orders issued as a result of this bid will be for materials or 

services to be delivered generally on an as-needed basis.   



 
    INVITATION 

        AND BID  

     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S4HM8180 
PAGE OF 

3 21 

FIRM NAME (Must be filled in) 

   Successful bidders are cautioned not to deliver any materials or 

services without first being advised to do so by the ordering agency. 

 

 1.3.2  It is the intent of the Procurement Department to make an award for 

the period as stated above subject to the appropriation of funds in 

succeeding fiscal year/years by City Council.  The City’s fiscal year 

is from July 1
st
 to June 30

th
 inclusive. 

 

Commodities or services on the bid to be ordered after the end of the 

fiscal year are subject to the issuance of purchase orders for the 

following fiscal years.  The City is not liable for the award 

involving following fiscal years’ funds until such orders are issued. 

 

The successful bidder(s) obligation to deliver on such purchase 

orders shall not take effect until the orders are issued.  To 

simplify the contract procedure, however, the successful vendor will 

be required to furnish a Performance Bond or Performance Security Fee 

to cover units awarded to him. 

 

1.4 METHODOLOGY OF ACQUISITION: Purchase only. 

 

1.5 STATEMENT OF DIRECTION: 

 

1.5.1  It is the intent of the City of Philadelphia to make an award for 

Maintenance & Repair of Card Access Systems for the Philadelphia 

Water Department (NEWPCP) as specified herein during the contract 

period. 

 

1.6 BID SECURITY  

 

 1.6.1  Bid security shall be based upon Estimated Contract Amount per 

Section 1.7.3.  

 

All bids submitted with a total greater than $30,000.01 must be 

accompanied by the proper Bid Security.  

 

Bidders already enrolled in the City's Master Bid Security Program 

(July 1, 2012 to June 30, 2014) are not required to provide Bid 

Security if their bid total is $500,000.00 or less (per paragraph 2 

of “Terms and Conditions of Bidding and Contract”). 

 

The Master Bid Security Program allows bidders to qualify for bid 

security for individual bids submitted during the covered bidding 

period provided the individual bid total is $500,000.00 or less. 

 



 
    INVITATION 

        AND BID  

     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S4HM8180 
PAGE OF 

4 21 

FIRM NAME (Must be filled in) 

1.6.2  Bids Opening July 1, 2012 through June 30, 2014  

Bidders may qualify for the Master Bid Security Program described 

above for July 1, 2012 – June 30, 2014 by submitting a check in the 

amount of $200.00 made payable to the City of Philadelphia. The check 

should be submitted, under separate cover, to the Bid Unit Supervisor 

at least one day prior to the first bid that the bidder wants covered 

under the program and is non-refundable.  Or if, and only if, the 

bidder chooses to submit the check for the Master Bid Security 

Program with their bid, the check MUST be in the form of a Certified, 

Treasurer’s or Cashier’s Check, Bank or United States Postal Money 

Order and is non-refundable. 

 

1.6.3 If the bidder is not enrolled and does not intend to enroll; or if 

the total value of the bid submitted exceeds $500,000.00, the Master 

Bid Security Program is not applicable.  Bidders instead MUST submit 

with their bid a refundable Certified, Treasurer’s or Cashier’s 

Check, Bank Money Order or United States Postal Money Order in the 

amount as specified in Paragraph 2 entitled “Bid Security”, of the 

“Terms and Conditions of Bidding and Contract”. 

 

1.7 BID INFORMATION: 

 

 1.7.1 All information concerning this bid will be contained in this bid 

document as issued or amended. 

 

1.7.2 Information provided verbally by any City official shall not be 

binding or relevant. 

 

1.7.3 ESTIMATED EXPENDITURES FOR CONTRACT PERIOD ........$80,000.00 

 ESTIMATED EXPENDITURES FOR PERIOD OF ORDER ........$20,000.00 

 

1.8 BID SUBMISSION: 

 

 1.8.1 Bid information must be submitted to the City of Philadelphia 

no later than the time and date for the bid opening. 

 

1.8.2 Advertised sealed bids will be received and read publicly at 10:30 

 AM in Room #170A, 1
st
 Floor, Municipal Services Building, 1401 JFK 

 Boulevard. 

 

1.8.3 Bid should be complete and include ALL information required as 

described in the various paragraphs of the bid specifications. 

 

1.8.4 All pricing must be completed on the forms provided; be complete; and 

be in ink or typed. 

 

1.8.5 The bid must be complete as to required bid signatures and corporate 

seal, and fully accept the terms and conditions contained in the bid. 
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1.8.6 In accordance with the City of Philadelphia's Regulations Relating to 

Local Bidding Preferences for Procurement Contracts, this bid may be 

subject to a 5% local bid preference.  In order to determine 

eligibility to receive the 5% preference, if applicable, bidder or 

subcontractor must be certified at the time of the bid opening and 

must submit with the bid, the Local Business Entity Certification 

number as issued by the Procurement Department for the prime 

contractor or the applicable subcontractor.  If the prime relies upon 

its subcontractor’s LBE status in order to be eligible for the 

preference, the name and certification number of the subcontractor 

must be submitted with the bid.  Failure to submit the prime’s LBE 

certification number or the subcontractor’s name and LBE 

certification number with the bid will deem bidder ineligible for the 

5% preference.  

 

Further, by submission of this bid, bidder makes the following 

certification in connection with the grant of any local bidding 

preference: 

 

“I certify, that if awarded this contract on the basis of application 

of the LBE preference, my company or my subcontractor, throughout the 

entirety of this contract, will perform the majority of the work 

under this contract within the geographic limits of the City of 

Philadelphia, and I will, or cause my subcontractor to, maintain 

within the City a majority of the inventory or equipment that will be 

used on this contract or the amount of inventory that is customary 

for this industry.” 

 

   Prime or subcontractor’s LBE Certification Number_____________ 

 

   If applicable: 

   Subcontractor’s Name__________________________________________ 

 

  NOTE: If you wish to apply for Local Business Entity (LBE)   

  certification, go to www.phila.gov/bids. Please allow sufficient  

  time prior to bidding for processing of the LBE application. 

 

1.8.7 BID PROCESSING FEE: 

 

 All bids submitted where the bid total is greater than $30,000 must 

be accompanied by the proper Bid Processing Fee.  The fee shall be in 

the form of a separate check or money order in accordance with 

Paragraph 3 of the “Terms and Conditions of Bidding and Contract”. 

 

http://www.phila.gov/bids
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 1.8.8 CONTACT PERSON: 

 

 PRE-AWARD: 

Indicate below to whom in your firm questions concerning this 

Invitation and Bid should be directed: 

 

Name:____________________________________________________ 

 

Address:_________________________________________________ 

 

City/State/ZC:___________________________________________ 

 

Telephone No.(_____)______________________ Ext.:_________ 

 

Fax No.(_____)___________________________________________ 

 

E-mail address___________________________________________ 

 

Vendor’s WEB address_____________________________________ 

 

POST-AWARD: 

Indicate below to whom in your firm questions concerning the Contract 

resulting from this Invitation and Bid should be directed: 

 

Name:____________________________________________________ 

 

Address:_________________________________________________ 

 

City/State/ZC:___________________________________________ 

 

Telephone No.(_____)______________________ Ext.:_________ 

 

Fax No.(_____)___________________________________________ 

 

E-mail address___________________________________________ 

 

Vendor’s WEB address_____________________________________ 
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 1.8.9 BID QUESTIONS OR PROBLEMS  

 

  In preparing the bid response, should any bidder need clarification 

on the bid requirements, identify a discrepancy in the 

specifications, determine that a specified product has been 

discontinued or an alternate procedure is advised, etc.; then the 

bidder is STRONGLY encouraged to bring these issues to the attention 

of the Procurement Department prior to the bid opening by calling 

(215) 686-4720 or 4721, or by addressing a letter or fax (fax # 215-

686-4727) to the Buyer.  Questions, whether written, phoned or faxed 

should be received no later than seven (7) calendar days prior to the 

scheduled opening date of the bid.  The City reserves the right to 

only respond to those questions submitted prior to the stated 

deadline. 

 

If it is in the City’s best interest to do so, the bid MAY be amended 

to reflect the proposed changes/modifications.  Exceptions taken DO 

NOT obligate the City to change the specifications.   

 

  The City of Philadelphia, Procurement Department will notify all 

bidders in writing, by addendum duly issued, of any 

interpretations/changes made to specifications or instructions.  The 

City will not accept responsibility for oral instructions, 

suggestions or changes by any City agency.  

 

1.9 BIDDER QUALIFICATION: 

 

 1.9.1  All bidders must be a bona fide manufacturer of, or dealer in, the 

article or service specified within the bid.  To demonstrate this, 

bidders should submit the following reference information with their 

bid.  References provided should be pertinent to the commodity or 

service requested in this Invitation and Bid and demonstrate the 

bidders ability to perform on a contract of this size and scope. 

 

Please note that reference information in each section must be 

completed.  Failure to submit this information may result in the 

bidder’s disqualification. 
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SECTION 1: 

 

Customer Reference other than an employee or department of the City of 

Philadelphia, (excluding suppliers or financial institutions). 

 

Firm Name:  ___________________ ___________________ ___________________ 

 

Contact Name: ___________________ ___________________ ___________________ 

 

Phone No.:  ___________________ ___________________ ___________________ 

 

Type Work:  ___________________ ___________________ ___________________ 

 

Years dealing 

w/your firm: ___________________ ___________________ ___________________ 

 

 

SECTION 2: 

 

Previous purchase order(s)/contract(s) with the City of Philadelphia; (State 

“None” if applicable). 

 

Dept. Name: ___________________ ___________________ ___________________ 

 

Contact Name: ___________________ ___________________ ___________________ 

 

Phone No.:  ___________________ ___________________ ___________________ 

 

PO#/Contract#: ___________________ ___________________ ___________________ 

 

Items:  ___________________ ___________________ ___________________ 
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SECTION 2:  SPECIFICATIONS 

 

2.1  Successful vendor shall be required to supply the City of Philadelphia’s Water  

Department, Northeast Water Pollution Control Plant (NEWPCP) with MAINTENANCE 

AND REPAIR SERVICE FOR CARD ACCESS SYSTEMS as listed in Sections 2 and 5 of this 

Invitation and Bid. 

 

2.2 SCOPE OF WORK – System requested will control the ingress and egress from the 

NEWPCP.  Awarded vendor will be required to provide all equipment, parts and 

labor needed to maintain and repair all components of CARD ACCESS SYSTEMS listed 

below: 

 

 2.2.1  Electrical/Electronic 

 

   (a) Amano Cincinnati Inc. – Vehicle Detector Loops.  Amano Dual 

Channel Vehicle Detector. 

   (b) Monaco Lock Company Inc. – Model 62 MAGNALOCK. Monaco Lock 

Company, Inc. – Securitron Push Buttons.  Securitron Z Bracket 

(mounts to swing gate.) 

   (c) Panasonic CCTV Cameras – WV-BP310/WV-BP314 

   (d) Panasonic Video Switcher – WJ-SW208E 

   (e) Panasonic System Controller – WV-CU151 

   (f) Panasonic Combination Camera – WV-BS304 

   (g) Phillips Monochrome Video Monitors – LTC 2009, 2012, 2017, 

Javelin Video Monitor BWM-128, BWM-12B, Vicon Video Monitor  

    VM-520 

   (h) Trigon Electronics, Inc. MiniPak Multi-number Telephone Entry 

System 

   (i) Phillips Video Cassette Recorders TC3960B/TC3962 Series 

   (j) Pelco EA2010 CCTV signal Booster 

   (k) Sentrol 1085T Series Magnetic Contacts Surface Mount Screw 

Terminals 

   (l) Tuffacts Magnetic Reed Contacts 

   (m) Altronix Corporation SMP-5 High Current Power Supply/Charger 

   (n) Edwards® Transformers Class 2 Signaling Transformers 590 Series 

   (o) Control Systems International i/net ® Door Processor Unit 7920 

   (p) Control Systems International i/net ® 2000 7798B/I/Site™LAN 

   (q) Control Systems International i/net CSI Readers 

   (r) Motorola ASP, ASR-136 Extended Range Proximity Readers (asp 

Advantage Series Proximity) 

   (s) Optex New Short Range Photoelectric Detector AX-100/200 

Plus/Alpha 

   (t) Intersection Development Corp. 326 Series Vehicle Loop Detectors 

   (u) Black Box 19.2 Kbps RS-232 Line Driver 

   (v) Fiber-Options Series-290 (291D & 292D) RS-485 Data Transmission 

Extender System. (Dual-Fiber, Multimode, 850nM – 290D) 

   (w) Motorola asp LifeTime™ Proximity Cards ASC-121T and Key Tags 

   (x) I/net 7 Software 

   (y) Trigon-Minipak ProMultiple Residence Telephone Entry Device 
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   (z) Trigon-MiniguardIID Multiple Residence Telephone entry Device 

 

 2.2.2  Mechanical/Electrical 

 

   (a) Amano Cincinnati Inc. Token Control Coin Box 

   (b) Magnetic Automation – Barriers MAGSTOP Type MSE/MSV-5 20’ 

   (c) Hi-security gate operators – HRG 220 Hydraulic Swing Gate 

Operator 222SS 

   (d) Hydraulic Slide Operator 222 E Hydraulic Slide Gate Operator 

222SS = 2A, 2B, 4B, 4C, 6A, 6B.  222 E = 1A, 3A, 3B, 3C, 3D, 5 

   (e) Wacor Electronic Systems – Vehicle Island Prox Reader Mount.  

Pedestrian Phone Mount Pedestal 

   (f) Single Cantilevered Sliding Gate 

 

 2.2.3  Performance Period (i.e., Work Hours)  

 

Scheduled maintenance and repairs, to include any emergency service, 

will be made during regular working hours: 8:30 AM – 5:00 PM, Monday 

through Friday, excluding holidays. 

 

 2.2.4  Response Time  

 

Vendor’s personnel must arrive at City’s site, with all necessary 

tools, materials and equipment required to commence work within eight 

(8) hours from the time the City contacts the vendor’s representative 

until the vendor arrives at City’s site.  Each occurrence of failure 

to meet this response time shall subject vendor to liquidated damages 

as specified in para. 4.2.4.1 below. 

 

   State Name and Phone # of Vendor’s Contact for City to 

    contact for service: 

 

   Name:_________________________________________ 

 

   Phone:________________________________________ 

 

 2.2.5  Parts and Materials 

 

All parts and materials supplied by successful bidder under the 

contract resulting from this Invitation and Bid shall be new, first 

quality products meeting original equipment manufacturer (OEM) 

specifications, but are not required to be provided by the OEM.   
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2.2.6  Malfunction Report 

 

Vendor shall furnish a malfunction incident report to the City upon 

completion of each service call.  The report shall include, at a 

minimum, the following: 

                                                                                                                                                                                                                                                           

   • date and time notified 

   • date and time of commencement of work 

   • type and model number(s) of equipment 

   • time expended for repair 

   • description of repair necessity 

   • list of parts replaced 

 

 2.2.7  Service Records 

 

In addition to the malfunction incident report(s), vendor shall 

maintain a complete record of all service performed on equipment, 

including all parts replaced.  This service record shall be kept at 

the City installation site, or such other site as may be approved by 

the City in writing, and shall be furnished for review if requested 

by the City.  The service record shall be an individual record 

identifying each piece of equipment explicitly, with a complete 

history of dated service and all parts used recorded therein. 

 

 2.2.8  Safety 

 

The contractor shall in the performance of his work follow all 

standard safety practices of the trades.  He shall at all times 

comply with requirements of the Occupational Safety and Health Act of 

1970 (OSHA). 

 

 2.2.9  Warranty 

 

   All work performed shall be subject to a repair warranty of not less 

than ninety (90) days against defects in materials and workmanship.  

All repair parts shall have the standard manufacturer’s warranty for 

that part enforced.  During the warranty period, there shall be no 

additional charges to the City for labor or parts on the specific 

equipment repaired. 
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2.2.10 Contractor’s Repair and/or warranty responsibilities shall not 

    include: 

 

Work external to the equipment, changes or alterations to the 

physical environment of the City’s site, moving or reinstallation of 

equipment except when required by the contract provisions or as an 

integral part of the repair, maintenance or repair of accessories or 

equipment not specifically covered under the contract without written 

request and approval by the plant supervisor (or City designee), and 

the Procurement Dept. prior to commencement of work, or repair made 

necessary by misuse or negligence of the City, its employees, agents, 

contractors or invitees. 

 

   2.2.11 Work Site Maintenance 

 

   Upon completion of work, vendor shall remove from the site all tools, 

equipment, surplus and discarded materials, including debris, dirt, 

existing materials and rubbish accumulated as a result of the repair 

service.  The vendor shall leave site in a neat and presentable 

condition. 

 

2.3 PRICING 

 

 In Section 5 “Pricing”, Bidders shall submit a price for each item listed below.  

Prices shall be firm for the Initial Term of the Contract.  If subsequent 

Renewal Terms are exercised by the City, the vendor may increase prices as per 

paragraph 4.3 “Price Increase or Decrease”. 

 

 2.3.1  Repair Service: 

    

   26028 012 001 

   Labor Rate per Hour 

 

   Electrical/Electronic 

   Estimated Hours of Labor..............80 HR 

    

 2.3.2  26028 012 003 

   Labor Rate per Hour 

 

   Mechanical/Electrical 

   Estimated Hours of Labor..............60 HR 

 

 2.3.3  26028 012 

   Parts used for repairs by vendor 

   Estimated Expenditures................$5,000.00 

   

 2.3.4  26028 013 

   Parts used for repairs by City of Philadelphia 

   Estimated Expenditures................$15,000.00 
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 Note:  PARTS SHALL BE REIMBURSED BY THE CITY AT VENDOR’S ACTUAL ACQUISITION 

COST FROM THEIR SUPPLIER (as shown on supplier’s invoice) +5% MARK-UP 

(TO BE SUPPORTED BY SUPPLIER’S INVOICES).  Vendor must submit 

original supplier’s invoice with their invoice to the City.  In no 

case shall parts cost exceed the actual cost from the supplier +5%.  

No overhead, expenses, etc. shall apply to these parts costs.  Any 

overhead, expenses, etc. must be factored into the vendor’s quoted 

labor rates.  No additional charges will be paid by the City. 

  

   BIDDER TO COMPLETE SECTION 5, “TYPE OF TRANSPORT” 

  

2.5 DELIVERY 

 

 Northeast WPC Plant 

 3895 Richmond Street 

 Philadelphia, PA 19137-1415 

 Attn:  Michael Burns 

 (215)685-1305 

 

SECTION 3:  BID EVALUATION AND AWARD 

 

3.1 EVALUATION 

 

3.1.1  Bid will be evaluated by the Procurement Department. 

 

3.1.2  Bids will be evaluated for responsiveness to the bid specifications 

and for responsibility of the bidders. 

 

 3.1.3 Bids which are determined to be non-responsive for reasons of: 

 

(i)   improper bid security 

(ii)   improper bid execution 

(iii)  incompleteness 

(iv)   offering counter terms and conditions 

(v)  improper or incomplete execution of OEO documents (if 

applicable) 

 

may be disqualified by the City without notice to the bidder.  The 

decision of the City is final. 

 

3.1.4 Bidders whose bids are determined to be non-responsible for reasons 

of bidder qualification shall be notified by the City of the reasons 

for the determination and may contest the finding of non-

responsibility through the prescribed procedures described in 

paragraph 9 of “Terms and Conditions of Bidding and Contract”. 
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3.2 AWARD 

 

 3.2.1 This Invitation and Bid shall be awarded as a whole to the lowest 

responsive and responsible bidder.  Bidder must bid all items to be 

eligible for award. 

 

3.2.2 If the 5 % local bid preference is applicable, the total bid price or 

total section price of the certified Local Business Entity (LBE) will 

be multiplied by .95 and rounded to the second decimal place.  The 

adjusted bid price of the LBE will then be used in determining the 

lowest responsive and responsible bidder. 

 

Unless the Procurement Commissioner determines not to grant a 

preference for the reasons stated in subsection b., of the LBE 

Regulation, an LBE, whose bid is otherwise responsive and responsible 

and who has submitted the information required above, shall be 

granted a five percent bid preference on competitive bid(s) awards 

that are over $30,000.00 and awarded as a whole or by section. 

 

3.2.3 Performance Security 

 

If the total award amount is $500,000 or less, bidders attention is 

directed to paragraph 14 of "Terms and Conditions of Bidding and 

Contract", for the required Performance Security.   

    

Please note however, that all awards as a result of this bid will 

have a minimum contract amount of $30,001.00.  All awards at the 

$30,001.00 amount will be subject to a $50.00 Master Performance 

Security Fee.  

 

 3.2.4 City of Philadelphia-Business Corporate and Slavery Era Insurance 

Disclosure 

 

 In accordance with Section 17-104 of The Philadelphia Code, the 

Bidder, after execution of this Contract, will complete an affidavit 

certifying and representing that the Bidder (including any parent 

company, subsidiary, exclusive distributor or company affiliated with 

Bidder) has searched any and all records of the Bidder or any 

predecessor business entity regarding records of investments or 

profits from slavery or slaveholder insurance policies during the 

slavery era.  The names of any slaves or slaveholders described in 

those records must be disclosed in the affidavit. 
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The Bidder expressly understands and agrees that any false 

certification or representation in connection with this Paragraph 

and/or any failure to comply with the provisions of this Paragraph 

shall constitute a substantial breach of this Contract entitling the 

City to all rights and remedies provided in this Contract or 

otherwise available in law (including, but not limited to, Section 

17-104 of the Philadelphia Code) or equity and the contract will be 

deemed voidable.  In addition, it is understood that false 

certification or representation is subject to prosecution under Title 

18 Pa.C.S.A. Section 4904. 

 

 3.2.5 Insurance 

 

Insurance is a requirement for this bid in accordance with Paragraph 

15 of the “Terms and Conditions of Bidding and Contract”.  No 

contract will be executed nor purchase order issued unless and until 

all required insurance certificates, in the required amount, are 

received.  All insurance MUST meet the following requirements: 

 

 Insured must be in the same name and address as the Bidder 

 The insurance carrier must be rated “A” or better by AM Best 

 The certificate holder must be the City of Philadelphia, and 

specifically named as an additional insured on the certificate in 

the “Description of Operations section.” 

 Certificate must be signed by an authorized representative of the 

insurance company/carrier 

 

All certificates are to be sent to the Office of Risk Management, One 

Parkway, 1515 Arch Street, 14
th
 Floor, Philadelphia, PA  19102, Attn. 

Debbie Lawton or FAX to (215) 683-1705. 

 

SECTION 4:  CONTRACT MANAGEMENT 

 

4.1 CITY OF PHILADELPHIA RESPONSIBILITY 

 

 4.1.1 Order Against Contracts 

 

Subsequent to contract conformance of a Requirements bid, purchase 

orders will be issued at such time that the product and/or service is 

needed.  Such purchase orders will show if delivery is to be made 

upon receipt of order, or only after notification by the using 

department. 

 

4.1.2 Invoices shall be submitted after delivery and acceptance of the 

Product or service by the City. The City attempts to process invoices 

in a timely manner.  Delays can occur because of incomplete or 

inaccurate invoicing information.  Please make sure that invoices 

contain the information as specified in Section 4.2.11.   



 
    INVITATION 

        AND BID  

     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S4HM8180 
PAGE OF 

16 21 

FIRM NAME (Must be filled in) 

 This is necessary to process payments to the Contractor as quickly as 

possible. Invoices which are not in accordance with the instructions 

in section 4.2.11 will be rejected for correction. 

 

4.1.3 The using agencies and departments are responsible for monitoring the 

services and/or products delivered as described in the contract.  If 

any problems arise, a letter should be sent to the vendor requesting 

resolution by a specified date.  A copy should be sent to the buyer.  

If vendor does not resolve the breach of contract by the requested 

date the matter should be turned over to the buyer. 

 

4.1.4 ADD-ONS:       

The City reserves the right to add, delete and/or acquire 

products/services that the vendor can supply that are similar to, but 

not specifically called for in this bid.  The procedure for such 

acquisitions shall be as follows: 

 

 Procurement or the using department will obtain from the Vendor a 

letter (on his/her letterhead) verifying the items to be added.  The 

letter shall include the complete description of the item, the 

location (if applicable), the bid number bid schedule number, the 

price to the City and the applicable contract period; and upon 

receipt and approval by the Procurement Department shall 

automatically become part of the contract.  The City, however, 

reserves the right to accept or reject the letter and to acquire the 

supplies or materials in the open market.   

 

4.2 VENDOR RESPONSIBILITY 

 

 4.2.1 Contractor may deliver only products and services as authorized in 

the contract and only after receipt of a purchase order or other 

authorized document from the Procurement Department.  All orders must 

be in writing.  Contractor shall not accept verbal delivery requests 

until after receipt of purchase order or other authorizing document 

from Procurement. 

 

4.2.2 Contractor may deliver only products and services at the prices 

quoted in the contract and that are reflected on a purchase order or 

a change to a purchase order (a change to a purchase order is issued 

whenever the items, unit price, total amount, or terms and conditions 

change from the original purchase order). 

 

4.2.3 Contractors may deliver products and services up to the dollar limit 

of the purchase order and for the period shown on the purchase order.  

Contractors are requested to carefully monitor obligations against 

purchase orders and inform the departments of anticipated funding 

shortfalls. 
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4.2.4 DELIVERY: 

 

Unless otherwise specified in Section 2, noted by bidder in Section 

5, and/or approved by the Using Agency, delivery of product and/or 

service will be made within 30 days from date requested by Using 

Agency.  VENDOR NOTE:  In Section 5, specify delivery if other than 

30 days. 

 

4.2.4.1 Liquidated Damages 

 

Liquidated Damages in the amount of 5% of the unit price 

may be applied to each item which exceeds the delivery 

schedule/requirement.  

 

4.2.5 In the event that the contractor receives an order for products, 

services or equipment not specifically priced and incorporated into 

the contract, they must: 

 

(i)  bring this to the immediate attention of the Procurement 

 Dept.,  and 

(ii)  notify the ordering agency in writing and refuse to deliver. 
 

4.2.6 Should products, services, or equipment be delivered that are not 

specifically incorporated and priced into the contract, and/or be 

delivered without purchase order, the City shall have no obligation 

for payment. 

 

4.2.7 For delivery of products, contractors shall honor and be paid for 

orders placed until the close of business of the date of purchase 

order expiration. Delivery of product may occur following purchase 

order expiration, so long as the order was placed prior to the 

purchase order expiration date. 

 

4.2.8 For performance of services, contractor shall honor and be paid for 

orders placed until the close of business of the date of purchase 

order expiration.  Performance of services may occur following 

purchase order expiration, so long as the order was placed prior to 

the purchase order expiration date. 

 

4.2.9 Approval of Work 

 

 All completed work shall be approved by the ordering department prior 

to approval for payment.  Work must be completed in a first class 

workmanlike manner to the absolute satisfaction of the City.  The 

cost of any faulty or inadequate workmanship or parts will not be 

paid for by the department and must be assumed by the Contractor. 

 

4.2.10 At the conclusion of this contract, Contractor agrees to cooperate 

with any incoming vendor on a transition plan to ensure an orderly 

changeover of responsibilities. 
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4.2.11 Invoices/Receipts 

 

4.2.11.1 Successful bidder(s) agrees not to invoice more than once 

per month per purchase order. 

 

4.2.11.2 For Time and Material type invoices it is typically 

necessary to submit two (2) separate invoices – one for 

labor expenses and one for parts.  If two (2) invoices are 

required, there will be two (2) different purchase orders 

also.  The City recommends that such Time and Material 

invoices have the same invoice number but different 

suffixes (e.g. 1234L (labor) and 1234P (Parts)).  

Supporting Work Orders with the signature and payroll ID 

number of the authorized/designated City personnel must be 

included. 

 

 4.2.11.3 Invoices should be sent in triplicate to each ordering 

department: One (1) original and two (2) copies of fully 

itemized invoices.  Failure to submit invoices in the form 

noted below will cause a delay in payment. 

 

(a) After the delivery or services have been completed the 

Contractor must submit three (3) copies of the invoice for 

payment to the receiving department listed on the purchase 

order. 

(b) The invoice must correctly reference the purchase order number, 

the vendor name, address and Federal Employer Identification 

number. 

(c) Checks will only be made payable to the company name as shown on 

the purchase order; the invoice must reflect this same company 

name as the “pay to”. 

(d) The invoice must show the quantity and type of item or service 

and the price. 

  (e) The unit of purchase on the invoice must agree with the unit 

cited on the purchase order.  Reference to the specific line    

item is helpful. 

(f) For Time and Material type invoices see 4.2.11.2 above. 

 

4.3 PRICE INCREASE OR DECREASE: 

 

4.3.1 Vendor shall provide Maintenance and Repair of Card Access Systems at 

the prices set forth in Section 5 for a period of twelve (12) months; 

thereafter, the contract may be renewed under the terms and 

conditions of this agreement at the sole option of the City on an 

annual basis for up to three (3) additional one (1) year period(s).  

Contractor may increase prices for future renewal periods provided 

that: 
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Notice of price increases must be received, in writing, by the City 

at least sixty (60) days prior to the expiration of each contract 

period in order for price increase to be effective as of the first 

day of the renewal period.  Price increase letter shall be sent to 

the Buyer in Room 120 Municipal Services Building, 1401 JFK Blvd., 

Philadelphia, PA 19102, referencing bid number, contract number, 

period and showing item(s) description and applicable pricing.  

Failure to notify the City within this sixty (60) day time frame 

shall result in the following: 

the effective date of the price increase shall be sixty (60) days 

from the receipt of the price increase letter by the City; 

 

or 

 

if the letter is not received before the last day of the contract 

period, the prices for the renewal period shall be the same as the 

prices for the previous contract period. 

 

For each renewal period the price increase and/or decrease shall be 

based upon the percent (%) change in the Index for All Urban 

Consumers – Philadelphia of the Consumer Price Index (All Items) as 

published by the U.S. Department of Labor, Bureau of Labor Statistics 

and as indicated by the Mid-Atlantic CPI Announcement for February of 

the applicable year of the renewal. 

 

In no event shall the price increase exceed 4% in any renewal period.  

The increase shall reflect the change to the CPI or the 4% cap, 

whichever is less. 

 

  NOTE:  Price decreases may be forwarded to the Procurement Department 

buyer, in writing at any time during the contract period, to include 

any renewal period(s). 

 

Failure to notify the City within the time frame specified in 4.3 

will result in a commensurate delay in implementing the price change.   

 

4.4 VENDOR ACCEPTANCES – IN SUBMITTING AN EXECUTED BID, THE BIDDER AGREES TO THE 

CONTRACT MANAGEMENT PROCEDURES IN THIS SECTION. 
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SECTION 5:  PRICING 

 

(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES) 

 

Unit pricing quoted below will prevail in case of any discrepancy(ies) between unit 

price and the extended amount and will be the determining factor in establishing 

applicable contract amount(s)/award. 

 

      EST.  UNIT OF UNIT   TOTAL 

      QUANTITY MEASURE PRICE  AMOUNT 

 

5.1 26028 012 001 

 Electrical/Electronics 

 Labor Rate per Hour   80  HR  $________ $________  

      Ref. 2.2.1 

 

5.2 26028 012 003       

 Mechanical/Manual 

 Labor Rate per Hour   60  HR  $________ $________  

 Ref. 2.2.2 

 

5.3 26028 012     

Repair Service Parts (REPAIRS BY AWARDED VENDOR) 

PARTS SHALL BE REIMBURSED BY THE CITY AT VENDOR’S ACTUAL ACQUISITION COST FROM 

THEIR SUPPLIER (as shown on supplier’s invoice) +5% MARK-UP (TO BE SUPPORTED BY 

SUPPLIER’S INVOICES).  Vendor must submit original supplier’s invoice with their 

invoice to the City.  In no case shall parts cost exceed the actual cost from 

the supplier +5%.  No overhead, expenses, etc. shall apply to these parts costs.  

Any overhead, expenses, etc. must be factored into the vendor’s quoted labor 

rates.  No additional charges will be paid by the City. 

  

 Estimated Expenditures………………………………………………………………   $5,000.00 

 

5.4 26028 013     

Repair Service Parts (REPAIRS BY CITY OF PHILA.) 

PARTS SHALL BE REIMBURSED BY THE CITY AT VENDOR’S ACTUAL ACQUISITION COST FROM 

THEIR SUPPLIER (as shown on supplier’s invoice) +5% MARK-UP (TO BE SUPPORTED BY 

SUPPLIER’S INVOICES).  Vendor must submit original supplier’s invoice with their 

invoice to the City.  In no case shall parts cost exceed the actual cost from 

the supplier +5%.  No overhead, expenses, etc. shall apply to these parts costs.  

Any overhead, expenses, etc. must be factored into the vendor’s quoted labor 

rates.  No additional charges will be paid by the City. 

  

 Estimated Expenditures………………………………………………………………   $15,000.00 
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BIDDER TO STATE HOW PRODUCT(S), SUPPLIES AND/OR PARTS ARE TO BE DELIVERED TO THE CITY 

OF PHILADELPHIA: (E.G. ON-SITE DELIVERY VIA AWARDED VENDOR’S TRUCK, UNITED PARCEL, 

U.S. POSTAL SERVICE ETC.). 

 

 

TYPE OF TRANSPORT: _____________________________________ 

 

 

 

 

 

 


