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BID NO. PAGE BIDDER MUST
1 INVITATION AND BID COMPLETE BELOW
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This Invitation to Bid with your quotations must
be received prior to the above cited bid opening
date and time.
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DATE

CITY OF PHILADELPHIA
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Federal EIN/Social Security Number

1401 JFK BLVD, ROOM 170A
PHILADELPHIA, PA 19102-1685

BUYER : J. Manton

S. Justice

TITLE OF:

Replacement Parts for Implements

Commerce Department-Office of Economic Development (OEQO)

Anti- Discrimination Policy

Executive Order 02-05 — Bidder Requirements

This Invitation to Bid is issued under the Anti-Discrimination Policy described in the Mayor’s
Executive Order, policy and guidelines as attached. Specific instructions must be adhered
to, and forms completed. Bidders are advised to review the instructions carefully. Failure
to comply may disqualify the bidder. The specified ranges represent the percentage

of Minority, Woman and Disabled participation that should be attained by the Bidder.

Participation Ranges

M-BE: GOOD FAITH EFFORTS

W-BE: GOOD FAITH EFFORTS

DS-BE: GOOD FAITH EFFORTS

Any and all questions about Executive Order 02-05 and bidder compliance should be directed to the Commerce
Department Office of Economic Opportunity (OEO) office at (215) 683- 2000.

BID QUESTIONS

All questions concerning this Invitation to Bid, including specifications and conditions, must be
Presented prior to the bid opening date and time. Contact the Procurement Department, Public
Information Center by calling (215) 686-4721, 686-4720, or 686-4719 with questions.

For City Use Only

MASTER BID SECURITY

CERTIFIED CHECK SUBMITTED WITH BID

BID SECURITY
See Conditions of Bidding

O YES

AMOUNT

O NO

CHECK NUMBER




CITY OF PHILADELPHIA
OFFICE OF ECONOMIC OPPORTUNITY
ANTIDISCRIMINATION POLICY- MINORITY, WOMAN AND DISABLED OWNED
BUSINESS ENTERPRISES
FORMS, INSTRUCTIONS AND SPECIAL CONTRACT PROVISIONS
(SEALED BID CONTRACTS)

Under the authority of Executive Orders No. 02-05, as reauthorized, and 14-08, the City
of Philadelphia has established an antidiscrimination policy (“Policy”) relating to the
participation of Minority (MBE), Woman (WBE) and Disabled (DSBE) Owned Business
Enterprises in City contracts. Executive Order 14-08 disestablished the Minority
Business Enterprise Council and transferred its administrative functions under Executive
Order 02-05 to the Office of Economic Opportunity (“OEQ”).

The purpose of this Policy is to provide equal opportunity for all businesses and to
assure that City funds are not used, directly or indirectly, to promote, reinforce or
perpetuate discriminatory practices. The City is committed to fostering an environment in
which all businesses are free to participate in business opportunities without the
impediments of discrimination and participate in all City contracts on an equitable basis.
In accordance with the contracting requirements of the City, the City’'s Policy is
applicable to this Invitation and Bid (hereinafter, “Bid”) .

The Office of Economic Opportunity has approved the following projected ranges of
participation for this Bid which serve as a guide in determining each bidder’s
responsibility:

MBE: GOOD FAITH EFFORTS
WBE: GOOD FAITH EFFORTS
DSBE: GOOD FAITH EFFORTS

These ranges represent the percentage of MBE, WBE, DBE* and/or DSBE (collectively,
“‘M/W/DSBE”) participation that should be attained by M/W/DSBEs from business
opportunities existing in the available market absent discrimination in the solicitation and
selection of these businesses. These ranges are based upon an analysis of factors such
as the size and scope of the contract and the availability of certified M/W/DSBEs to
perform various elements of the contract. The submission of a Solicitation For
Participation and Commitment Form and any supporting documentation (more fully
discussed below) is an element of responsiveness to the Bid and failure to submit the
required information will result in rejection of your bid.

Bidder hereby verifies that all forms, information and documentation submitted to
the OEOQO are true and correct and is notified that the submission of false
information by Bidder is subject to the penalties of 18 Pa.C.S. Section 4904
relating to unsworn falsification to authorities. Bidder also acknowledges that if it
is awarded a contract resulting from this Invitation and Bid, it is a felony in the
third degree under 18 Pa.C.S. Section 4107.2(a)(4) if, in the course of this contract,

1 “DBE” or “Disadvantaged Business Enterprise” means a socially and economically disadvantaged minority
or woman owned business that is certified under 49 C.F.R. Part 26. If Bidder makes solicitation(s) and
commitment(s) with a DBE, Bidder shall indicate which category, MBE or WBE, is submitted for credit.
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it fraudulently obtains public moneys reserved for or allocated or available to
minority business enterprises or women’s business enterprises.

A. M/W/DSBE PARTICIPATION

1. MBE, WBE, DBE and DSBE shall refer to certified businesses so recognized by the
City of Philadelphia through its OEO. Only the work or supply effort of firms that are
certified as M/W/DSBEs by an OEO approved certifying agency® at the time of bid
opening will be eligible to receive credit towards the participation ranges. In order to be
counted, certified firms must successfully complete and submit to the OEO an
application to be included in the OEO Registry which is a list of registered M/\W/DSBEs
maintained by the OEO and available online at www.phila.gov/oeo/directory.

If bidder or bidder's subcontractor(s) is certified by an approved certifying agency, a
copy of that certification should be furnished with the bid.

2. No bidder that seeks to meet the participation range(s) for participation by entering
into subcontracts with any M/W/DSBE subcontractor shall be considered to meet the
range(s) if the M/W/DSBE subcontractor does not perform a commercially acceptable
function (“CAF”). A M/W/DSBE is considered to perform a CAF when it engages in
meaningful work or supply effort that provides for a distinct element of the subcontract
(as required by the work to be performed in accordance with the Bid), where the distinct
element is worthy of the dollar amount of the subcontract and where the M/W/DSBE
carries out its responsibilities by actually performing, managing and supervising the work
involved; M/W/DSBE subcontractors must perform at least twenty percent (20%) of the
cost of the subcontract (not including the cost of materials, equipment or supplies
incident to the performance of the subcontract) with their own employees. The OEO
may evaluate the amount of work subcontracted, industry practices and any other
relevant factors in determining whether the M/W/DSBE is performing a CAF. If it is
determined during the review of your Solicitation and Commitment Form that the work
described on the Form does not constitute a CAF, your bid may be rejected. For
example, a Bidder using an M/W/DSBE non-stocking supplier (i.e., a firm that does not
manufacture or warehouse the materials or equipment of the general character
described by the Bid specifications and required under the contract) to furnish equipment
or materials will only receive credit towards the participation ranges for the fees or
commissions charged, not the entire value of the equipment or materials furnished.

3. In order to maximize opportunities for as many businesses as possible, a firm that is
certified in two or more categories (e.g. MBE and WBE and DSBE or WBE and DSBE)
will only be credited toward one participation range as either an MBE or WBE or DSBE.
The firm will not be credited toward more than one category. Bidders will note with their
submission which category, MBE or WBE or DSBE, is submitted for credit.

4. An MBE/WBE/DSBE submitting as the prime bidder is required, like all other bidders,
to submit a bid that is responsive to the Policy and will only receive credit toward the
relevant participation ranges (e.g., MBE range or WBE range or DSBE range) for the
amount of its own work or supply effort on this Bid. In addition, the participation of an
M/W/DSBE partner, as part of a joint venture created for this bid, may be credited

2A list of “OEO approved certifying agencies” can be found at www.phila.gov/oeo
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towards the participation ranges only to the extent of the M/W/DSBE partner’s ownership
interest in the joint venture in accordance with the following criteria:

» The MBE, WBE or DSBE partner(s) must be identified in the OEO Registry
prior to contract award,;

+ The M/W/DSBE partner(s) must derive substantial benefit from the
arrangement;

» The M/W/DSBE partner(s) must be substantially involved in all phases of
the contract including planning, staffing and daily management;

» The business arrangement must be customary (i.e., each partner shares in
the risk and profits of the joint venture commensurate with their ownership
interest, contributes working capital and other resources, etc).

5. In listing participation commitments on the Solicitation for Participation and
Commitment Form, bidders are required to list a detailed description of the work or
supply effort, the dollar amount of the quotation, and percentage of the contract the
participation represents. In calculating the percentage amount, bidders may apply the
standard mathematical rules in rounding off numbers. The OEO reserves the right to
request clarifying information in the event of an inconsistency or ambiguity in the
Solicitation For Participation and Commitment Form.

B. RESPONSIVENESS

1. A Bid responsive to the Policy is one which contains documentary evidence of the
M/W/DSBEs that have been solicited and that will be used by the Bidder on the
contract, if awarded; where the Bid satisfies the M/W/DSBE participation ranges for that
contract, the Bidder is rebuttably presumed not to have discriminated in its selection of
contract participants.

2. Bidders must submit documentary evidence of MBEs, WBEs and DSBEs who have
been solicited and with whom commitments have been made in response to the
participation ranges included in this Bid. Failure to submit the Solicitation For
Participation and Commitment Form will result in the rejection of the Bid as
nonresponsive, although the City, at its sole discretion, may allow Bidders to submit or
amend the Solicitation For Participation and Commitment Form at any time prior to
award. The Solicitation For Participation and Commitment Form must contain the
following information:

» Documentation of all solicitations (regardless of whether commitments
resulted therefrom) as well as all commitments made on the enclosed document
entitled “Solicitation For Participation and Commitment Form”. Bidders should
only make actual solicitations of M/W/DSBEs whose work or materials are within
the scope of this Bid. Mass mailing of a general nature to M/W/DSBEs or similar
methods will not be deemed solicitation, but rather will be treated as
informational notification only. A reasonable period of time should be given to all
solicited firms to ensure that they have sufficient time to adequately prepare their
quotes/subproposals. The bidder’s listing of a commitment with an M/W/DSBE
constitutes a representation that the Bidder has made a legally binding
commitment to contract with such firm, upon receipt of a contract award from the
City.
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* If the Bidder has entered into a joint venture with an MBE, WBE and/or
DSBE partner, the bidder is also required to submit along with the Solicitation For
Participation and Commitment Form, a document entitled “Joint Venture Eligibility
Information Form,” available at OEO, for the City’s review and approval of the
joint venture arrangement.

3. If Bidder does not fully meet each of the range(s) for participation established for this
Bid, Bidder must explain what efforts the bidder made to achieve the M/W/DSBE
participation ranges. Bidder must demonstrate, through the submission of documentary
evidence, that it took all necessary steps and made reasonable efforts to achieve the
M/W/DSBE patrticipation ranges, even if these efforts were not fully successful. OEO
will evaluate the scope, intensity and appropriateness of these efforts to ascertain
whether they could reasonably be expected to achieve M/W/DSBE participation
commensurate with the ranges. Failure to submit the documentary evidence will result
in rejection of the bid as nonresponsive, although the City, at its sole discretion, may
allow bidders to submit or amend their evidentiary submission at any time prior to
award. The submission shall contain and discuss, at a minimum, the following:

* Provide reasons for not committing with any M/W/DSBEs that submitted
a quote/subproposal, regardless of whether the quote/subproposal was
solicited by Bidder.

* Provide list of all certifying directories used to solicit participation for this
Bid.

* Provide any additional evidence pertinent to Bidder's conduct relating to
this Bid including sufficient evidence which demonstrates to the OEO that
Bidder has not engaged in discriminatory practices in the solicitation of
and commitment with contract participants. In describing Bidder's efforts
to achieve participation within the ranges, Bidder may submit any
corroborating documentation (e.g., copies of advertisements for
participation).

The bidder's documentary evidence will be reviewed by the OEO to ascertain whether
discrimination has occurred in the solicitation or selection of contract participants. The
review will include consideration of the following:

» Whether the bidder's actions were motivated by considerations
of race or gender or disability. The OEO may investigate the
bidder's contracting activities and business practices on similar
public and private sector contracts. For example, if bidder rejects
any M/W/DSBE based on price, bidder must fully document its
reasons for the rejection and also demonstrate that bidder
subjects non-M/W/DSBEs to the same pricing standards. OEO will
investigate whether there was any attempt at good faith
negotiation of price.

* Whether M/W/DSBEs were treated equally as other businesses
in the solicitation and commitment process. For example, the
OEO will investigate whether M/W/DSBEs are given the same
information, access to the plans and requirements of the contract
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and given adequate amount of time to prepare a
guote/subcontract as others who were solicited by bidder. The
OEO will also investigate whether M/W/DSBEs were accorded the
same level of outreach as non-M/W/DSBEs, for example whether
bidder short listed M/W/DSBEs for participation or solicited
M/W/DSBEs at any pre-bid meetings.

* Whether the bidder's contracting decisions were based upon policies
which disparately affect M/\W/DSBEs. OEO will ascertain whether bidder
selected portions of work or material needs consistent with the capacity of
available M/W/DSBE subcontractors and suppliers. OEO will consider
whether bidder employed policies which facilitate the participation of
M/W/DSBEs on City contracts such as segmentation of the contract or
prompt payment practices.

4, After review of the bidder's submission and other information the OEO deems
relevant to its evaluation, the OEO will make a written determination that will be
forwarded to the awarding City Department.

= If the bid is determined nonresponsive by the OEOQO, the applicant will be
notified and may file a written appeal with the OEO within forty-eight (48)
hours of the date of notification. The decision of the OEO may be
appealed in writing within forty-eight (48) hours of the date of the OEO’s
decision to the Chief Operating Officer of the Commerce Department or
his/her designee whose decision shall be final.

C. RESPONSIBILITY

1. Upon award, the completed Solicitation For Participation and Commitment Form and
accompanying documents regarding solicitation and commitments with MBEs, WBEs
and DSBEs become part of the contract. M/W/DSBE percentage commitments are to be
maintained throughout the term of the contract and shall apply to the total contract value
(including amendments). Any change in commitment, including but not limited to
substitutions for the listed firm(s), changes or reductions in the work and/or listed
dollar/percentage amounts, must be pre-approved in writing by the OEO.

2. The Successful Bidder shall, within five (5) business days after receipt of a payment
from the City for work performed under the contract, deliver to its M/W/DSBE
subcontractors the proportionate share of such payment for work performed (including
the supply of materials) by its M/\W/DSBE subcontractors. In connection with payment of
its M/\W/DSBE subcontractors, the Successful Bidder agrees to fully comply with the
City’s payment reporting process which may include the use of electronic payment
verification systems.

3. No privity of contract exists between the City and any M/W/DSBE subcontractor
identified in any contract resulting from this Bid. The City does not intend to give or
confer upon any such M/W/DSBE subcontractor(s) any legal rights or remedies in
connection with the subcontracted services under Executive Orders 2-05 and 14-08 or
by reason of any contract resulting from the Bid except such rights or remedies that the
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M/W/DSBE subcontractor may seek as a private cause of action under any legally
binding contract to which it may be a party.

4. If the OEO determines that the bidder has discriminated against a M/W/DSBE at any
time during the term of the contract, the OEO may recommend to the Procurement
Commissioner the imposition of sanctions on the Bidder including debarment of the
bidder from submitting and/or participating in future City contracts for a period of up to
three (3) years.

D. ACCESS TO INFORMATION

1. The OEO shall have the right to make site visits to the Bidder’s place of business
and/or job site and obtain documents, such as quotations, and information from any
Bidder, subcontractor, supplier, manufacturer or contract participant that may be
required in order to ascertain a Bidder’s responsiveness and responsibility.

2. Failure to cooperate with the OEO in its review may result in a recommendation to
terminate the contract.

E. RECORDS AND REPORTS

1. The Successful Bidder shall maintain all books and records relating to its M/W/DSBE
commitments (e.g. copies of quotations, subcontracts, joint venture agreement,
correspondence, cancelled checks, invoices, telephone logs) for a period of at least
three (3) years following acceptance of final payment. These records shall be made
available for inspection by the OEO and/or other appropriate City officials. The
Successful Bidder agrees to submit reports and other documentation to the OEO as
deemed necessary by the OEO to ascertain the successful bidder’s fulfillment of its
M/W/DSBE commitments.

F. REMEDIES

1. The Successful Bidder's compliance with the requirements of Executive Orders 2-05
and 14-08, including the fulfilment of any M/W/DSBE commitments, is material to the
contract. Any failure to comply with these requirements constitutes a substantial breach
of the contract. It is further understood and agreed that in the event the City determines
that the Successful Bidder hereunder has failed to comply with these requirements the
City may, in addition to any other rights and remedies the City may have under the
contract, any bond filed in connection therewith or at law or in equity, exercise one or
more of the following remedies, as deemed applicable, which shall be deemed
cumulative and concurrent:

a. Withhold payment(s) or any part thereof until corrective action is taken.
b. Terminate the contract, in whole or in part.

c. Suspend/Debar the Successful Bidder from proposing/bidding and/or
participating in any future City contracts for a period of up to three (3) years.

d. Recover as liquidated damages, one percent of the total dollar amount
of the contract for each one percent (or fraction thereof) of the commitment

September 2010/r



shortfall. (NOTE: The “total dollar amount of the contract” shall include
approved change orders, amendments and for requirements contracts shall
be based on actual quantities ordered by the City. For Concessions, the “total
dollar amount of the contract” shall mean the Concession Fee paid to the
City.)

The remedies enumerated above are for the sole benefit of the City and City’s failure to
enforce any provision or the City’s indulgence of any non-compliance with any provision
hereunder, shall not operate as a waiver of any of the City’s rights in connection with any
contract resulting from this Bid nor shall it give rise to actions by any third parties
including identified M/W/DSBE subcontractors.
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ANTIDISCRIMINATION POLICY SOLICITATION FOR PARTICIPATION AND COMMITMENT FORM
Minority (MBE), Woman (WBE), Disabled (DSBE) and Disadvantaged (DBE) Business Enterprises?

DEPARTMENT OF COMMERCE
OFFICE OF ECONOMIC OPPORTUNITY (OEO)

Bid Number or Proposal Title: Name of Bidder/Proposer: Bid/RFP Opening Date:

List below ALL MBE/WBE/DBE/DSBEs that were solicited regardless of whether a commitment resulted therefrom. - Photocopy this form as necessary.

[ IMBE[__JWBE[ | DSBE[ | M-DBE[_] W-DBE Give Reason(s)

Work or Supply Effort to be Performed Date Solicited Commitment Made If No Commitment
Company Name By Phone [By Mail  [Yes (irves, gve date) NO
Address
Contact Person
Quote Received Amount Committed To
Telephone Number Fax Number YES? NO Dollar Amount
$
Email Address Percent of Total Bid/RFP

OEO REGISTRY # |CERTIFYING AGENCY
%

[ IMBE[ ] WBE[ ] DSBE[__| M-DBE [_] W-DBE Give Reason(s)

Work or Supply Effort to be Performed Date Solicited Commitment Made If No Commitment
Company Name By Phone |By Mail Yes (1f ves, give date) NO
Address
Contact Person
Quote Received Amount Committed To
Telephone Number Fax Number YES? NO Dollar Amount
$
Email Address Percent of Total Bid/RFP

OEO REGISTRY # |CERTIFYING AGENCY
%

[ IMBE[__JWBE[ ] DSBE[ | M-DBE[_] W-DBE Give Reason(s)

Work or Supply Effort to be Performed Date Solicited Commitment Made If No Commitment
Company Name By Phone By Mail Yes (If Yes, give date) NO
Address
Contact Person
Quote Received Amount Committed To
Telephone Number Fax Number YES? NO Dollar Amount
$
Email Address Percent of Total Bid/RFP

OEO REGISTRY # |CERTIFYING AGENCY

%

1. If Bidder/Proposer makes solicitation(s) and commitment(s) with a DBE, Bidder/Proposer shall indicate which class type, M-DBE or W-DBE, is submitted for credit.
2. Attach all quotations to this form.
09/2010



INVITATION CITY OF PHILADELPHIA BID NUMBER PAGE  OF
0 S3Z59540 2 52
AND BID PROCUREMENT DEPARTMENT
FIRM NAME (Must be filled in)
Continuation PHILADELPHIA, PA 19102 - 1685

SECTION 1: GENERAL BID SUBMISSION

1.1

1.2

1.3

TITLE: Replacement Parts for Implements

SCHEDULE NO: 31-03

CONTRACT TERM: 04/01/2013 to 03/31/2014 (“Initial Term”), with an option to renew
for up to three (3) additional one (1) year periods, (“the Renewal Term”) exercisable, at the
City’s sole discretion, as of the expiration of the Initial Term or the current Renewal term.
The City may, at its sole discretion, renew the contract for up to three (3) months at the
beginning of each renewal period(s) (the “Additional Performance Period”), if a decision has
been made not to renew the contract for an entire year.

1.3.1

1.3.2

The City shall exercise such sole option to renew the Contract Term by
issuing a letter (the “Renewal Notice”) notifying the Contractor that the
Contract is renewed for the Renewal Term or Additional Performance Period
(identified by commencement and termination dates) that is specified in the
Renewal Notice. The Contract shall be deemed to be renewed for such
Renewal Term or Additional Performance Period, and Contractor shall be
obligated to perform all terms and conditions of the Contract throughout such
Renewal Term or Additional Performance Period, as of the effective date
indicated on the City’s Renewal Notice, whether or not Contractor has agreed,
verbally or in writing, to such renewal of the Contract term.

If an individual Performance Bond and/or Payment Bond is required under
this Invitation and Bid, such bond(s) shall be and remain in full force and
effect throughout the Initial Term, all Renewal Terms, any Additional
Performance Period, and the period of any unexpired warranty provided or
required under the Contract, without notice of Contract renewal by the City to
the surety or the consent of the surety thereto. It is the sole responsibility of
the Contractor to ensure that such bond(s) remain in full force and effect as
provided in this Section, and failure to do so shall be an event of default
pursuant to Section 19, Default, of the attached Terms and Conditions of
Bidding and Contract.

If participation in the City’s Master Performance Security Program is
required under this Invitation and Bid, Contractor shall pay the required
annual fee for such participation for each Renewal Term upon the issuance
of the Renewal Notice.



INVITATION CITY OF PHILADELPHIA BID NUMBER PAGE OF

AND BID
Continuation

S3Z59540 3 52

FIRM NAME (Must be filled in)

PROCUREMENT DEPARTMENT

PHILADELPHIA, PA 19102 - 1685

1.4 CONTRACT TYPE: REQUIREMENTS

1.5

1.6

1.7

1.4.1

1.4.2

The following items are required in the operation of various City agencies as
ordered. Exact quantities cannot now be determined but estimates thereof
are listed herein. Quantities listed may be increased or decreased to meet the
requirements of the City during the period of this contract. A minimum is not
guaranteed. Purchase orders issued as a result of this bid will be for
materials or services to be delivered generally on an as-needed basis.
Successful bidders are cautioned not to deliver any materials or services
without first being advised to do so by the ordering agency.

It is the intent of the Procurement Department to make an award for the
period as stated above subject to the appropriation of funds in succeeding
fiscal year/years by City Council. The City’s fiscal year is from July 1st to
June 30th inclusive.

Commodities or services on the bid to be ordered after the end of the fiscal
year are subject to the issuance of purchase orders for the following fiscal
years. The City is not liable for the award involving following fiscal years’
funds until such orders are issued.

The successful bidder(s) obligation to deliver on such purchase orders shall
not take effect until the orders are issued. To simplify the contract procedure,
however, the successful vendor will be required to furnish a Performance
Bond or Performance Security Fee to cover units awarded to him.

METHODOLOGY OF ACQUISITION: PURCHASE of Replacement Parts only.

STATEMENT OF DIRECTION:

It is the intent of the City of Philadelphia to make an award for Replacement Parts for
Implements for the Office of Fleet Management (OFM) as specified herein during the
contract period.

BID SECURITY

1.7.1

Bid security shall be based upon the total estimated expenditures for each
Manufacturer/Brand line item that the bidder quotes.

All bids submitted with a total greater than $30,000.00 must be
accompanied by the proper Bid Security.



INVITATION CITY OF PHILADELPHIA BID NUMBER PAGE OF

AND BID
Continuation

S3Z59540 4 52

FIRM NAME (Must be filled in)

PROCUREMENT DEPARTMENT

PHILADELPHIA, PA 19102 - 1685

1.8

1.7.2

1.7.3

Bidders already enrolled in the City's Master Bid Security Program for
July 1, 2012 to June 30, 2014 are not required to provide Bid Security if
their bid total is $500,000.00 or less (per paragraph 2 of “Terms and
Conditions of Bidding and Contract”).

The Master Bid Security Program allows bidders to qualify for bid
security for individual bids submitted during the covered bidding period
provided the individual bid total is $500,000.00 or less.

Bids Opening July 1, 2012 through June 30, 2014

Bidders may qualify for the Master Bid Security Program described above for
July 1, 2012 - June 30, 2014 by submitting a check in the amount of
$200.00 made payable to the City of Philadelphia. The check should be
submitted, under separate cover, to the Bid Unit Supervisor at least one day
prior to the first bid that the bidder wants covered under the program and is
non-refundable. Or if, and only if, the bidder chooses to submit the check for
the Master Bid Security Program with their bid, the check MUST be in the
form of a Certified, Treasurer’s or Cashier’s Check, Bank or United States
Postal Money Order and is non-refundable.

If the bidder is not enrolled and does not intend to enroll; or if the total
value of the bid submitted exceeds $500,000.00, the Master Bid Security
Program is not applicable. Bidders instead MUST submit with their bid a
refundable Certified, Treasurer’s or Cashier’s Check, Bank Money Order
or United States Postal Money Order in the amount as specified in
Paragraph 2 entitled “Bid Security”, of the “Terms and Conditions of
Bidding and Contract”.

BID INFORMATION:

1.8.1

1.8.2

All information concerning this bid will be contained in this bid document as
issued or amended.

Information provided verbally by any City official shall not be binding or
relevant.



INVITATION CITY OF PHILADELPHIA BID NUMBER PAGE OF

AND BID
Continuation

S3Z59540 5 52

FIRM NAME (Must be filled in)

PROCUREMENT DEPARTMENT

PHILADELPHIA, PA 19102 - 1685

1.9

BID SUBMISSION:

1.9.1

1.9.2

1.9.3

1.9.4

1.9.5

1.9.6

1.9.7

1.9.8

Bidder may not be a party to more than one bid for the same products at the
risk of having all bids in which he/she is so interested, rejected; nor will any
bid be received from a bona fide manufacturer of, dealer, aftermarket,
distributor or wholesaler for the items specified.

Bid information must be submitted to the City of Philadelphia no later than
the time and date for the bid opening.

Advertised sealed bids will be received and read publicly at 10:30 AM in Room
#170A, 1st Floor, Municipal Services Building, 1401 JFK Boulevard.

Bid should be complete and include ALL information required as described in
the various paragraphs of the bid specifications.

All pricing must be completed on the forms provided; be complete; and be in
ink or typed.

The bid must be complete as to required bid signatures and corporate seal,
and fully accept the terms and conditions contained in the bid

BID PROCESSING FEE:

All bids submitted where the bid total is greater than $30,000 shall be
accompanied by the proper Bid Processing Fee. The fee shall be in the form of
a separate check or money order in accordance with paragraph 3 of the
“Terms and Conditions of Bidding and Contract.” Bid Processing Fee shall be
based upon the total estimated expenditures for each
Manufacturer/Brand line item that the bidder quotes.

In accordance with the City of Philadelphia's Regulations Relating to Local
Bidding Preferences for Procurement Contracts, this bid may be subject to a
5% local bid preference. In order to determine eligibility to receive the 5%
preference, if applicable, bidder or subcontractor must be certified at the
time of the bid opening and must submit with the bid the Local Business
Entity Certification number as issued by the Procurement Department for
the prime contractor or the applicable subcontractor. If the prime relies upon
its subcontractor’s LBE status in order to be eligible for the preference, the
name and certification number of the subcontractor must be submitted with
the bid.
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Failure to submit the prime’s LBE certification number or the
subcontractor’s name and the LBE certification number with the bid will
deem bidder ineligible for the 5% preference.
Further, by submission of this bid, bidder makes the following certification in
connection with the grant of any local bidding preference:
“I certify, that if awarded this contract on the basis of application of the LBE
preference, my company or my subcontractor, throughout the entirety of this
contract, will perform the majority of the work under this contract within the
geographic limits of the City of Philadelphia, and I will, or cause my
subcontractor to, maintain within the City a majority of the inventory or
equipment that will be used on this contract or the amount of inventory that
is customary for this industry.”
Prime or subcontractor’s LBE Certification Number
If applicable:
Subcontractor’s Name
NOTE: If you wish to apply for Local Business Entity (LBE) certification,
go to www.phila.gov/bids. Please provide sufficient time prior to bidding
for processing of the LBE application.
1.9.9 ALTERNATES SUBMITTED:

If an alternate to any item is offered, bidder must follow instructions in
Paragraph 4 of “Terms and Conditions of Bidding and Contract”. State the
brand name and the model number of each alternate offered. Detailed
technical information on the alternate should accompany the bid.

Failure to state alternates will obligate bidder to provide material and/or
service specified in the bid.

Any other product information submitted by bidder in connection with this
bid is for purposes of product description, information and specification only.
Bidder agrees that any additional terms or conditions contained therein,
including, but not limited to, disclaimers or limitations of liability, do not
become part of the bid.
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1.9.10 BID QUESTIONS OR PROBLEMS

In preparing the bid response, should any bidder need clarification on the bid
requirements, identify a discrepancy in the specifications, determine that a
specified product has been discontinued or an alternate procedure is advised,
etc.; then the bidder is STRONGLY encouraged to bring these issues to the
attention of the Procurement Department’s Public Information Unit prior to
the bid opening by calling (215) 686-4720 or 4721, or by faxing (215) 686-
4716. Questions, whether phoned or faxed, should be received no later
than seven (7) calendar days prior to the scheduled opening date of the
bid. The City reserves the right to only respond to those questions
submitted prior to the stated deadline. If it is in the City’s best interest to
do so, the bid MAY be amended to reflect the proposed
changes/modifications. Exceptions taken DO NOT obligate the City to
change the specifications. The City of Philadelphia, Procurement
Department will notify all bidders in writing, by addendum duly issued,
of any interpretations/changes made to specifications or instructions.
The City will not accept responsibility for oral instructions, suggestions
or changes by any City agency.

Otherwise the successful bidder will have to provide the product or service
exactly as defined in this bid, and in accordance with the specifications and
requirements as listed in this Invitation and Bid.
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1.9.11 CONTACT PERSON(S):

PRE-AWARD:
Indicate below to whom in your firm questions concerning this Invitation and
Bid should be directed:

Name:

Address:

City/State/ZC:

Telephone No. ( ) Ext.:

Fax No.( )

E-mail address

State Company Web Site Address:

POST-AWARD:
Indicate below to whom in your firm questions concerning the Contract
resulting from this Invitation and Bid should be directed:

Name:

Address:

City/State/ZC:

Telephone No. ( ) Ext.:

Fax No.( )

E-mail address
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1.9.12 Bidders are to submit with their bid representative sections of the price

list bidder intends to use for the purposes of this bid. The representative
sections must show the list price of all those items appearing in the bid in the
sections upon which bidder places a bid. These representative sections may
be in a hard copy or in electronic form (i.e., CD ROM, disk, etc.). At time of
award, vendor must submit the manufacturer’s list price book in Adobe
Acrobat PDF file or CD ROM to the buyer. Vendor must indicate the company
name and bid number on the price list. List must be submitted within seven
(7) calendar days from the issuance date of the request by the buyer. Failure
to submit the list with in that time frame will render bidder ineligible for
award.

1.10 BIDDER QUALIFICATION:

1.10.1 Bidder must demonstrate that they are an authorized distributor in the
category of parts bid upon and are fully capable of supplying and delivering
directly to the City’s repair facilities as required and defined by the usage
stated in the estimated expenditures listed in Section 5 of this Invitation and
Bid.

1.10.2 Bidders should submit the following reference information with their bid.
References provided should be pertinent to the commodity requested in
this Invitation and Bid; and demonstrate the bidder’s ability to supply and
deliver.
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SECTION 1:

Customer References other than an employee or department of the City of
Philadelphia, (excluding suppliers or financial institutions).

A. B. C.

Firm Name:

Address:

Contact:

Phone #:

Type Work:

Years dealing
w/your firm:

SECTION 2:

Previous purchase order(s)/contract(s) with the City; (State "None" if applicable)

P.O./Contract
Number:

Department:

Contact Name:

Phone #:

Item(s):

NOTE: Do not provide the name and phone number of a Procurement
Department Buyer in this section. Contact name(s) and phone

number(s) must be from a City ordering department.
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SECTION 2: SPECIFICATIONS

2.1

The successful bidder(s) shall provide the City of Philadelphia’s Office of Fleet
Management (OFM) with Replacement Parts for Implements in the categories as listed
below:

Section A — Remanufactured Engine Accessory Units: Fuel Injectors and Pumps; Diesel
Blowers; Diesel Turbo Chargers

Section B — Engine Assemblies and Parts for Power Units: Air Cooled; Water Cooled,;
Industrial; Marine.

Section C — Differential Assemblies and Parts

Section D — Off Road Equipment

Section E — Bodies/Trailers

Section F — Construction Related Equipment

Section G — Small Equipment

Section H — Paving Equipment

Section I - Snow Removal

Section J — Sweepers, Scrubbers & Brooms

Section K — Sewer Equipment

Section L — Agricultural Equipment

The Office of Fleet Management anticipates that it shall require immediate access to
replacement parts for its out of service equipment during the contract period as it
presently operates under a JUST IN TIME delivery system in maintaining the City’s Fleet
of vehicles and equipment at its sixteen (16) field locations.

It is the intent of the City of Philadelphia to award this Invitation and Bid to both a

PRIMARY and SECONDARY vendor to ensure immediate delivery of the Original
Equipment Manufacturer (OEM) parts to the City.
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2.2

If, at any time during the contract period, the Primary vendor cannot meet the Delivery
Requirements specified in Paragraph 2.6 of the Invitation and Bid, the City reserves the
right to go to the Secondary vendor for the OEM replacement parts required by the City.

PARTS ORDERING:

The awarded vendor will be provided a “shipping instruction” notification number by
either the Shop location designee or the Central Ordering Unit authorizing the purchase
or delivery. A copy of locations, phone numbers and authorized contact information shall
be provided to the vendor upon award.

The successful PRIMARY and SECONDARY vendors will be required to provide local
non-toll telephone numbers for City personnel for faxing of orders and for telephone

inquiry.

TELEPHONE NUMBER/CONTACT FOR INQUIRY:

FAX NUMBER:

E-MAIL ADDRESS:

Both the successful Primary and Secondary vendors must be able to
receive orders via Electronic E-Mail or FAX twenty-four (24) hours per day,
seven (7) days per week.

2.2.1 INVENTORY LEVELS
Bidder must have immediate stock of and/or access to the manufacturer’s full
selection of OEM replacement parts for the section(s) of the line item(s) bid
upon and shall furnish all replacement parts packaged in the manufacturer’s
sealed boxes and/or cartons upon delivery to the City.

OFM staff will order the part(s) from the successful Primary vendor. The
successful Secondary vendor shall be utilized only if the required part(s)
cannot be obtained from the Primary vendor on a timely basis. At a
minimum, the successful Primary and Secondary vendors must be able to
provide information regarding ordering questions, parts availability, parts
substitution, etc., during the period 7:00 AM to 7:00 PM, Monday thru
Friday.
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2.3

2.2.2

BRANDS:

2.3.1

2.3.2

The City of Philadelphia-OFM reserves the right to notify and require
the successful primary bidder to maintain a reasonable stock of those
parts, specific to its fleet, that are deemed critical and/or high usage.

REPORTING

At the time the Office of Fleet Management places an order with the awarded
vendor for any parts that are new or superseded, the awarded vendor shall
notify OFM at the Central Ordering E-mail address listed below stating the
shipping instruction notification number, shop location, original part number,
superseded and/or new part number, and current City price.

Awarded vendor shall keep a record of those new or superseded part numbers
and follow up by providing OFM Central Ordering a weekly report detailing
information as stated above for any part number ordered by the Office of Fleet
Management in the prior week.

Notification shall be provided to:
Michael Constantine

OFM Central Ordering Unit

100 South Broad Street, 34 Floor
Philadelphia, Pa 19102

Phone: 215-686-1846/47

Fax: 215-686-1848
Michael.Constantine@phila.gov

Only the brands listed in Section 5 “Pricing” will be accepted. It is

the City’s desire to only install the highest quality parts. If a bidder is
offering an alternate brand, the brand must be submitted to OFM for
approval, ten (10) working days prior to the bid opening date.

The original manufacturer’s name must appear on the outside packaging
of the product. The vendor shall also affix a label stating the invoice
number to the box.

During the life of the contract, the City reserves the right to reject or
request replacement of one or more brands offered. The City will
work in conjunction with the vendor to remedy and replace.
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2.4 WARRANTIES

2.4.1 All parts provided shall be warranted for the manufacturer's warranty
period.

2.4.2 Defective or failed parts shall be replaced within the manufacturer's
warranty period at no cost to the City, for failed items.

2.4.3 The City shall be reimbursed by the bidder from whom the part was
purchased for all labor costs incurred by the City in replacing all items as a
result of a defective unit which failed during the warranty period. The
manufacturer’s standard rate per hour shall be used as a minimum to
compute these costs.

For Warranty Repairs:
Contact Name:
Contact Phone Number:
2.4.3.1 OFM agrees that the manufacturer should and will be allowed
to examine vehicles and equipment with reported failed major
units prior to removal and warranty claim. This will require
coordination with OFM’s Bureau of Quality Assurance
Warranty Office as the manufacturer’s representative(s) will not
be permitted to make any repairs or modifications to the
equipment on or in City facilities.
2.5 RETURNS
2.5.1 The return policy shall apply to both Primary and Secondary bidders.
2.5.2 For items to be returned, City staff shall inform the bidder of part number,

part name, brand, quantity and location of the items. The return order
shall be picked up within two (2) days of the City's notice. At the time of
pickup, bidders' driver shall supply a return goods form as detailed in
section 4.2.6.4. The credit invoice shall be issued within 72 hours.
RESTOCKING FEES WILL NOT BE ALLOWED.
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2.6

DELIVERY REQUIREMENTS:

The successful PRIMARY and SECONDARY vendors must deliver requested items
within 24 hours or two working days for non-stocked items.

Each delivery must be accompanied by a two (2) part delivery slip detailing the City
bid number, City contract number, OFM shipping instruction notification number,
manufacturer's part number, brand name, item description, quantity, unit price,
extended price, and total price. The delivery slip must be signed by a City receiver
with name and employee payroll number. One (1) copy of the delivery slip is to be left
with receiver. The second copy shall be utilized as or attached to the original invoice.

2.6.1

2.6.2

2.6.3

Successful bidder will notify the OFM Shop Location Parts Supervisor as well
as the OFM Materials Management Unit immediately of any personnel
changes (resignations, terminations, reassignments) or industry problems
that may impact the ability of vendor to deliver within the time periods as
defined within this Invitation and Bid.

Discounts listed in Section 5 shall include all shipping charges
to the requesting location unless otherwise specified in section 2.6.3.1.

All deliveries of parts for vehicles or equipment out of service (designated
by a “U” prefix to purchase authorization) must be shipped by fastest way
possible, to the specified location after discussion of freight charges with
OFM designee.

2.6.3.1 Special Order Items:
If special shipping arrangements are agreed and approved by
OFM, vendor shall prepay and ship showing freight charges
on the invoice. Vendor shall discuss with OFM, authorized
SHOP representative the available shipping options. Not all
parts are needed next day. Shipment shall be by fastest way
possible for each order. Shipping charges will be paid only if
pre-approved and authorized by Fleet Maintenance
Supervisory personnel. There shall be no vendor costs on
freight. The charges shall be paid to the vendor at their cost
to be verified by vendor’s supporting documents when
invoicing.
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2.6.4 REPAIR FACILITY LOCATIONS
Shop
Number Address Zip
134 100 E Hunting Park & Front 19125
159 4040 Whitaker Avenue 19124
175 8601 Ashburner & State Rd. 19136
209 NE Airport- 9800
Ashton Rd. & Grant Avenue 19114
225 200 Domino Ln. & Umbria 19128
233 3275 Fox Street 19129
241 2601 Glenwood Avenue 19121
258 Warehouse Facility
26th & Master Streets 19121
282 Carbarn Fairmount Park
[-76 & Mongomery Dr. 19131
290 S51st & Grays Ferry 19143
308 8200 Enterprise Ave. 19153
316 PIA - 4770 Island Avenue 19153
332 Delaware & Wheatsheaf 19134
357 3033 S. 63rd St 19125
415 3900 Richmond Street 19137
423 1117 Reed Street 19147

PICKUP BY CITY EMPLOYEES:

STANDARD PICKUP:

The successful Primary and Secondary vendors must provide a pickup location from
7:00 AM to 7:00 PM, Monday through Friday and 7:00 AM to 1:00 PM Saturday for
regular pickup of parts by City employees.

State pickup Location Here:
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SECTION 3: BID EVALUATION AND AWARD

3.1 EVALUATION:

3.1.1 Bids will be evaluated by the Procurement Department.

3.1.2 Bids will be evaluated for responsiveness to the bid specifications and for
responsibility of the bidders.

3.1.3 Bids which are determined to be non-responsive for reasons of:
(1) improper bid security
(ii) improper bid execution
(111) incompleteness
(iv) offering counter terms and conditions
(v) improper or incomplete execution of OEO documents (if applicable)

may be disqualified by the City without notice to the bidder. The decision of

the City is final.

3.1.4 Bidders whose bids are determined to be non-responsible for reasons of
bidder qualification shall be notified by the City of the reasons for the

determination and may contest the finding of non-responsibility through the
prescribed procedures described in paragraph 9 of “Terms and Conditions of

Bidding and Contract”.

3.2 AWARD:

3.2.1 This bid will result in two (2) awards to two (2) bidders (1 Primary and 1
Secondary) per line item in each section (See Section 5 “Pricing”).
Vendor is not required to bid entire section to receive an award on an

individual line item.

Awards will be made based on highest DISCOUNT or lowest percentage
MARK-UP to vendors list cost to the City that bidder provides for each

brand bid.

3.2.2 Bids which appear to be unbalanced will be disqualified.
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3.3

3.4

3.5

If the S % local bid preference is applicable, the total bid price of the certified Local
Business Entity (LBE) will be multiplied by .95 and rounded to the second decimal
place. The adjusted bid price of the LBE will then be used in determining the lowest
responsive and responsible bidder. If the bid is awarded as a whole, the 5% local bid
preference is applicable. If the bid is awarded by line item, the 5% local bid preference
is not applicable.

Unless the Procurement Commissioner determines not to grant a preference for the
reasons stated in subsection b., of the LBE Regulation, an LBE, whose bid is otherwise
responsive and responsible and who has submitted the information required above, shall
be granted a five percent bid preference on competitive bid(s) awards that are over
$30,000.00 and awarded as a whole or by section.

PERFORMANCE SECURITY:
Bidder’s attention is directed to paragraph 14 of “Terms and Conditions of Bidding and
Contract,” for the required Performance Security.

Please note however, that all awards as a result of this bid will have a minimum contract
amount of $30,000.01. All awards at the $30,000.01 amount will be subject to a $50.00
Master Performance Security Fee.

Performance security shall be required for any subsequent renewal periods.

City of Philadelphia-Business, Corporate and Slavery Era Insurance Disclosure

In accordance with Section 17-104 of The Philadelphia Code, the Bidder, after execution of
this Contract, will complete an affidavit certifying and representing that the Bidder
(including any parent company, subsidiary, exclusive distributor or company affiliated
with Bidder) has searched any and all records of the Bidder or any predecessor business
entity regarding records of investments or profits from slavery or slaveholder insurance
policies during the slavery era. The names of any slaves or slaveholders described in
those records must be disclosed in the affidavit.

The Bidder expressly understands and agrees that any false certification or representation
in connection with this Paragraph and/or any failure to comply with the provisions of this
Paragraph shall constitute a substantial breach of this Contract entitling the City to all
rights and remedies provided in this Contract or otherwise available in law (including, but
not limited to, Section 17-104 of the Philadelphia Code) or equity and the contract will be
deemed voidable. In addition, it is understood that false certification or representation is
subject to prosecution under Title 18 Pa.C.S.A. Section 4904.
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3.6

3.7

INSURANCE:

Insurance is a requirement for this bid in accordance with Paragraph 15 of the “Terms
and Conditions of Bidding and Contract”. No contract will be executed nor purchase
order issued unless and until all required insurance certificates, in the required amount,
are received. All insurance MUST meet the following requirements:

¢ Insured must be in the same name and address as the Bidder

e The insurance carrier must be rated “A” or better by AM Best

e The certificate holder must be the City of Philadelphia, and specifically named as an
additional insured on the certificate in the "Description of Operations section".

e Certificate must be signed by an authorized representative of the insurance
company/carrier

All certificates are to be sent to the Office of Risk Management, One Parkway, 1515 Arch
Street, 14th Floor, Philadelphia, PA 19102, Attn. Debbie Lawton or FAX to (215) 683-
1705.

Upon request of the buyer, apparent low bidder must submit the manufacturers’ list
price book in Adobe Acrobat PDF file or CD ROM to the buyer and to the addresses
listed below. Vendor must indicate the company name and bid number on the price
list. List must be submitted within seven (7) calendar days from the issuance date
of the request by the buyer. Failure to submit the list within that time frame will
render bidder ineligible for award.

For all invoices submitted, vendor must agree that pricing can be verified in the
price list(s) submitted. If, during the term of the contract, a using agency orders an
item(s) that cannot be found on the manufacturer's price list, vendor must, at the
time of the order placement:

¢ notify the using agency that the item cannot be found on the price list; and
e provide to the using agency and the Procurement Department written proof
from the manufacturer of the list price of the item(s).

Vendor must submit copies of all amendments, updates, etc. to the submitted price
list(s) to the following:

o If sending amendment, updates, etc in Adobe Acrobat PDF file,
email to: PRICEDESK@PHILA.GOV
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o If sending a CD ROM, mail to:

Procurement Department, Price Desk, Room

150 Municipal Services Building, 1401 J.F.Kennedy Blvd., Philadelphia, PA
19102, ATTN: Price Desk Clerk

All amendments, updates, etc. must reference the appropriate bid number and
contract number.

Additional Addresses for Manufacturer’s List Prices:
(to be in the either Adobe Acrobat PDF file or CD ROM)

Office of the Director of Finance

Bureau of Accounts

Municipal Services Building, 13t floor

Phila., PA 19102

Attn: Manager, Financial Verification & Accounting Section

City Controller

Municipal Services Building, 13t floor
Phila., PA 19102

Attn: Examination Supervisor

Procurement Department, Price Desk
Municipal Services Building, Room 150
Phila., PA 19102

Attn: Price Desk Clerk

Email: PRICEDESK@PHILA.GOV

Office of Fleet Management
Administrative Unit

100 South Broad Street, 3rd Fl
Philadelphia, Pa 19102

Attn: Bob Razler
Administrative Officer

Email: Robert.Razler@phila.gov

4.1 CITY OF PHILADELPHIA RESPONSIBILITY:

4.1.1 The Office of Fleet Management will be notified by Procurement of award(s)
and will be provided with vendor(s), vendor contact(s) and applicable
pricing.
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4.1.2 Order Against Contracts

4.1.3

4.1.4

The Office of Fleet Management shall order the supplies it requires via
written "shipping instructions". The shipping instructions shall

include an internal "release number" authorizing shipment of the order and
shall be faxed to the vendors location.

OFM is responsible for monitoring the products delivered as described in
the contract. If any problems arise, a letter should be sent to the vendor
requesting resolution by a specified date. A copy should be sent to the
buyer. If vendor does not resolve the breach of contract by the requested
date the matter should be turned over to the buyer.

ADD-ONS:

The City reserves the right to add, delete or change locations; or to acquire
other types of Replacement Parts that the vendor can supply that are similar
to, but not specifically listed in the vendor’s price book. The procedure for such
acquisitions shall be as follows:

If the items to be acquired are contained on the price list submitted by the
vendor, but are not specifically listed on the bid, no letter is required. The
items will be paid for at the discount listed in Section 5: Pricing. If the items
are not contained on the price list, the vendor must submit a letter on vendor's
letterhead, listing the bid number, the period of the contract, the item(s) with
full descriptions and specifications and the price to the City. The City,
however, reserves the right to accept or reject the letter and to acquire the
supplies or materials in the open market. If the letter is accepted by the City, it
will automatically become part of the vendor's contract.

4.2 VENDOR RESPONSIBILITY:

4.2.1

4.2.2

The successful Primary and Secondary bidders may provide parts only after
receipt of a shipping instruction document from the Office of Fleet
Management. All orders must be in writing. The successful Primary and
Secondary bidders shall not accept verbal delivery requests until after
receipt of an authorization document from OFM.

The successful Primary and Secondary bidders may provide only parts that
have been incorporated into the contract at the percentages quoted or are
reflected on a shipping instruction or purchase order (for line item orders
over $7,500.00).
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4.2.3 In the event that the successful Primary or Secondary bidder receives an

4.2.4

4.2.5

4.2.6

order for parts not specifically listed in their awarded section of their
pricing book, they must notify the Office of Fleet Management, Materials
Manager and refuse to deliver.

Should parts be delivered that are not specifically incorporated and priced
into the contract, and/or be delivered without authorization, the City shall
have no obligation for payment.

For delivery of parts, the successful Primary and Secondary bidders shall
honor and be paid for orders placed until the close of business of the date
of contract expiration. Delivery of parts may occur following contract
expiration, so long as the order was placed prior to the expiration date.

Invoices/Packing Slips/Credit Memos/Credit Returned Goods Form:

4.2.6.1 INVOICES
Upon delivery and receipt authorization by OFM parts
personnel, the vendor shall invoice, with separate invoices for
each delivery. Original invoices should be mailed to the
following location:

OFM Accounts Payable

100 South Broad Street, 34 Floor

Philadelphia, Pa 19102

Accounts Payable Unit

Attn: Wanda Shepard, Accts. Payable Supervisor

One copy of Invoice clearly marked as “ORIGINAL” should be
submitted to accounts payable and contain the following
information:

Vendor FIN

Invoice number

Invoice date

Shop Number and Location

OFM Shipping Instruction/Release Number
Bid Number

Part Description

Part Identification by Part Number
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4.2.6.2

4.2.6.3

e Mark-up or Discount
e Invoice Total Amount

In order to ensure correct scanning and processing of invoice,
all information should be clearly identifiable and in the same
location on invoice consistently.

PACKING SLIPS

Packing slips shall be signed by OFM parts personnel and
vendor delivery agent then left at OFM Shop Location. OFM
Shop location will forward signed slips to Accounts Payable.
All slips for parts shall have the signature and payroll ID
number of the authorized /designated OFM personnel.

It is imperative that all slips reference vendor invoice number.
Drop shipments from third party shipping agents or vendor’s
slips that do not match original invoice will require vendor to
print a copy of invoice and forward to the OFM delivery location
after receipt of order. OFM parts supervisor or designee will
match delivery slips with packing invoice and forward to OFM
accounts payable for payment.

Invoice copies sent to OFM shop locations are considered to be
packing slips and will not be used for payment processing.
Original invoice copy must still be sent to OFM accounts
payable.

This process will ensure proper document identification
matching by OFM Scanning System.

CREDIT MEMOS
One copy of original credit memo should be forwarded to the
OFM Accounts Payable location as stated in section 4.2.6.1.

Credit Memos should be clearly marked as “CREDIT” and
should list the letters “CM” after the credit memo number. All
credits should contain the following information:

e Vendor FIN
e Credit invoice number followed by “CM”
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e Date
e Shop Number and Location
e OFM Shipping Instruction/Release Number
from original order.
e Original invoice number
e Bid Number
e Part Description
e Part Identification by part number
e Credit Total Amount preceded by a minus (-).
4.2.6.4 CREDIT RETURNED GOODS FORM
Upon pick up or return of part(s), a credit returned goods form
supplied by the vendor shall be signed by OFM Parts
Supervisor or designee and vendor delivery agent. If vendor
does not issue such form, an OFM supplied form shall be
utilized.
It is imperative that all return goods forms reference vendor
credit memo number. If vendor’s return slips do not match
Credit Memo or OFM form utilized, it will be required of vendor
to print a copy of credit memo and forward to the OFM delivery
location. OFM Parts Supervisor will match credit memo with
return goods form and forward to OFM accounts payable for
credit.
4.2.7 PAYMENT

Processing of the invoice payment(s) is the responsibility of the OFM, not
the Procurement Department, however the payment and actual release of
the check involves the process of several City agencies. OFM does not
release checks for payment. The successful vendor should bring any
problems concerning scanned payments to the attention of Wanda
Shepard, the OFM accounts payable supervisor at 215-686-1893, who will
advise the awarded vendor on the status of their payment.

4.2.7.1

Invoice(s) shall be submitted after delivery and acceptance of
the product(s) by the City. The City attempts to process
invoices in a timely manner. Delays can occur because of
incomplete or inaccurate invoicing and packing slip
information. Please make sure that invoice(s) contain the
information as indicated in section 4.2.6.1.
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PROCUREMENT DEPARTMENT

PHILADELPHIA, PA 19102 - 1685

4.3

4.2.7.2

4.2.7.3

Checks will only be made payable to the company name as
shown on the contract number; the invoice packing

slips must reflect this same company name as the “pay to”.
Any changes in company name, address, or payment
information should be brought to the immediate attention of
the Procurement Department, Public Information Unit.

Should a part be required for an emergency or “unit down”
repair, OFM may request the vendor to utilize special expedited
shipping. OFM shall reimburse the vendor at their cost for this
request. Vendor shall submit their backup invoicing from their
carrier with original invoice.

4.2.8 RECYCLING INFORMATION REQUEST:

The City of Philadelphia requests information regarding any known or
potential material content in the product that may be extracted and
recycled after the product has served its intended purpose.

Product bid contains recycled content? YES [ ] NO [ ]

Is your product packaged and/or shipped in material containing
recycled content? YES D NO D

Is your product recyclable after it has reached its intended end use?

YES [ ] NO []

Is your product shipped in returnable
Containers? YES [ ] NO []

Price Increase/Decrease

The successful primary and secondary bidders shall hold their initial prices firm for the
first THREE (3) MONTHS of the contract. After that time, the awarded vendor(s) may

submit updated pricing as received from the OEM on all superseded and new part
numbers. If a part has not been superseded there may not be any increase in price

during the initial contract period.
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AND BID PROCUREMENT DEPARTMENT
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Upon receipt of a notice of contract renewal, but no later than 90 days prior to the next
renewal period, the successful Primary and Secondary bidders shall submit to the City
(OFM, Finance, and City Controller at the addresses listed in section 3.7), the latest
pricing disc for the manufacturer(s) awarded under this bid. This price change
mechanism shall be utilized for the life of the contractto include any subsequent renewal
and/or extension period(s).

Any and all discount reductions that the bidder does renegotiate as a result of his
contract will be passed on to the City via a “price increase/decrease” letter to amend the
contract pricing. This price change mechanism shall be utilized for the life of the contract
to include each renewal period under the contract.

4.4 BIDDER ACCEPTANCE - IN SUBMITTING AN EXECUTED BID, THE BIDDER
AGREES TO THE CONTRACT MANAGEMENT PROCEDURES IN THIS SECTION

SECTION 5: PRICING:
Under no circumstances should federal tax be included, as the City is exempt there from.

Discounts and Mark-ups quoted must be F.O.B. Destination and allow for shipping costs.
Freight charges will only be allowed and paid as stated in section 2.6.3.1.

When offering a Discount from Manufacturer’s Price List:

Discounts will remain firm for the entire period of the contract to include any
subsequent renewal and/or extension periods(s). The Manufacturer’s List Price shall be
the current published price list at the time of the bid opening and must remain in
effect for a period of twelve months or the length of this contract. Upon renewal of the
the successful bidder may provide the price sheet in effect at that time and that price
sheet shall remain in effect for twelve months or contract period.

When offering a Mark-Up to Vendor’s Cost:

PARTS SHALL BE REIMBURSED BY THE CITY AT VENDOR’S ACTUAL ACQUISITION COST
FROM THEIR SUPPLIER (as shown on supplier’s invoice) + MARK-UP % (TO BE
SUPPORTED BY SUPPLIER’S INVOICES).

Vendor must submit original supplier’s invoice with their invoice (s) to the City. In no
case shall parts cost exceed the actual cost from the supplier + MARK-UP %. Vendor may
not increase (nor may supplier increase their pricing) greater than the quoted mark-up.
No overhead, expenses, etc. shall apply to these parts costs. No additional charges will be
paid by the City.
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The City of Philadelphia reserves the right, solely and in its best interests, NOT to
purchase the part/item in question if the City finds the pricing cost prohibitive.

The City of Philadelphia reserves the right, solely and in its best interest, to purchase the
part/item in the open, competitive market.

Bidders shall use the manufacturer’s price list and submit quotes from the suggested retail
list price column. A bidder offering quotes from various other lists or price columns will be
disqualified.

For each brand offered, indicate if the percentage change being offered is a mark-up (+) to or
a discount (-) from manufacturer’s price list. BIDDER MUST ENTER A PLUS (+) OR MINUS
(-) SIGN BEFORE EACH PERCENTAGE OFFERED. If Bidder does not indicate plus (+) or
minus (-) before each percentage offered for each manufacturer bid upon their bid may be
disqualified.

5.1 32810-802

SECTION A - REMANUFACTURED ENGINE ACCESSORY UNITS - Outright or
Exchange

5.1.1 FUEL INJECTORS AND PUMPS; DIESEL BLOWERS; DIESEL TURBO
CHARGES




INVITATION CITY OF PHILADELPHIA BID NUMBER

AND BID PROCUREMENT DEPARTMENT

Continuation

PHILADELPHIA,

PAGE

S3Z59540 28

OF

52

FIRM NAME
PA 19102 - 1685
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5.2

PERCENTAGE CHANGE

BRANDS TO MFR'S LIST PRICE

Caterpillar
Est. Exp. $7,500.00

Detroit Diesel
Est. Exp. $7,500.00

Deutz
Est. Exp. $7,500.00

Bosch American
Est. Exp. $7,500.00
Bosch German

Est. Exp. $7,500.00

Isuzu
Est. Exp. $7,500.00

Total for Section A

32810-805

%

%

%

%

%

%

PERCENTAGE CHANGE
BRANDS TO MFR'S LIST PRICE

John Deere
Est. Exp.: $7,500.00

Iveco
Est. Exp.: $7,500.00

Cummins
Est. Exp.: $7,500.00

Ford
Est. Exp.: $7,500.00
Perkins

Est. Exp: $7,500.00

Lombardini
Est. Exp.: $7,500.00

$

%

Y%

Y%

Y%

Y%

Y%

SECTION B - ENGINE ASSEMBLIES AND PARTS FOR POWER UNITS - New or

Rebuilt

5.2.1 AIR COOLED; WATER COOLED; INDUSTRIAL; MARINE

PERCENTAGE CHANGE

BRANDS TO MFR'S LIST PRICE

Isuzu
Est. Exp. $3,312.50

Briggs-Stratton
Est. Exp. $3,312.50

Sullair
Est. Exp. $3,312.50

%

%

%

PERCENTAGE CHANGE
BRANDS TO MFR'S LIST PRICE

Mercury
Est. Exp.: $3,312.50

Johnson
Est. Exp.: $3,312.50

EvinRude
Est. Exp.: $3,312.50

Y%

%

Y%
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PERCENTAGE CHANGE PERCENTAGE CHANGE

BRANDS TO MFR'S LIST PRICE BRANDS TO MFR'S LIST PRICE

OMC Cushman % Mercedes %

Est. Exp. $3,312.50 Est. Exp.: $3,312.50

Kohler % Detroit Diesel %

Est. Exp. $3,312.50 Est. Exp.: $3,312.50

Tecumseh-Lawson % Yanmar % Est.

Exp. $3,312.50

Onan
Est. Exp. $3,312.50

Wisconsin
Est. Exp. $3,312.50

Hercules/White
Est. Exp. $3,312.50

Ford
Est. Exp. $3,312.50

John Deere
Est. Exp. $3,312.50

Perkins
Est. Exp. $3,312.50

John Deere
Est. Exp. $3,312.50

Buda
Est. Exp. $3,312.50

Lombardini
Est. Exp. $3,312.50

Total for Section B

%

%

%

%

%

%

%

Y%

%

Est. Exp.: $3,312.50

Caterpillar
Est. Exp.: $3,312.50

Cummins
Est. Exp.: $3,312.50

Duetz
Est. Exp.: $3,312.50

Waukesha
Est. Exp.: $3,312.50

Honda
Est. Exp.: $3,312.50

Yahama
Est. Exp.: $3,000.00

Case
Est. Exp.: $3,312.50

Fiat Allis
Est. Exp.: $3,312.50

Kubota
Est. Exp.: $2,000.00

$

Y%

Y%

Y%

Y%

Y%

Y%

%

%

%
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5.3

5.4

32810-804

SECTION C - DIFFERENTIAL ASSEMBLIES AND PARTS

BRANDS

Rockwell /Meritor
Est. Exp. $20,000.00

PERCENTAGE CHANGE
TO MFR'S LIST PRICE

%

Navistar (International) %

Est. Exp. $20,000.00

Nissan/UD
Est. Exp. $20,000.00

Eaton
Est. Exp. $20,000.00

Dana
Est. Exp. $20,000.00

Total for Section C

%

%

%

$

SECTION D - OFF ROAD EQUIPMENT

5.4.1 32810-840
INDUSTRIAL AND AGRICULTURE

BRANDS

Case
Est. Exp. $5,000.00

Caterpillar
Est. Exp. $5,000.00

Ingersol Rand
Est. Exp. $5,000.00

PERCENTAGE CHANGE
TO MFR'S LIST PRICE

%

%

%
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BRANDS

Muncie
Est. Exp. $5,000.00

PERCENTAGE CHANGE
TO MFR'S LIST PRICE

%

5.4.2 32810-810
EXCAVATORS

Badger
Est. Exp. $2,000.00

%

5.4.3 32810-822
TRACTORS/LOADERS/BACKHOES/DOZERS

BRANDS

Fiat-Allis
Est. Exp. $2,000.00

JCB
Est. Exp. $2,000.00