
 

Trevor Day 
Procurement Commissioner 

NAME AND ADDRESS OF FIRM: 

FEDERAL EIN/SOCIAL SECURITY NUMBER: 

 
 

Laboratory Testing 
S7HD0250 

Issued by: CITY OF PHILADELPHIA PROCUREMENT DEPARTMENT 
Required by: Various Departments 

 

 
Pre-Bid Meeting Date and Time: May 17, 2016 at 1:00 PM Philadelphia Local Time 
Bid Opening Date and Time:  June 1, 2016 at 10:30 AM Philadelphia Local Time 
Location for Bid Opening:  MUNICIPAL SERVICES BUILDING - ROOM 170A 
      1401 JFK BOULEVARD, PHILADELPHIA PA 19102 
Buyer:     T. Vinson 
Spec. Writer:    S. Justice 

 

This Invitation and Bid with your quotations must be received prior to the above cited bid opening date and time. 
 

 

 

BIDDER AGREES TO COMPLY WITH ALL CONDITIONS OF THIS 
BID.  UNSIGNED BIDS WILL NOT BE ACCEPTED. BIDDER MUST 
COMPLETE THE INFORMATION BELOW: 

 

 

 

BID QUESTIONS 
All questions concerning this Invitation and Bid, 
including specifications and conditions, must be 
presented prior to the bid opening date and time.  
Contact the Procurement Department Customer 
Service Unit by emailing Bid.Info@phila.gov or by 
calling (215) 686-4720 with questions. 

 
 
 

Bid is Best and Good Faith Efforts. 
 
 
 

GENERAL INFORMATION 
 
This Invitation and Bid and Contract is issued under 
the Antidiscrimination Policy described in the 
Mayor’s Executive Order 03-12.  While there are no 
ranges for the participation of Minority (MBE), 
Woman (WBE) or Disabled (DSBE) Owned 
Business Enterprises (collectively, M/W/DSBEs) 
projected for this Bid, bidders are prohibited from 
discriminating in their selection of subcontractors 
and are encouraged to use their Best and Good 
Faith Efforts to solicit quotes from M/W/DSBEs on 
an equitable basis with other firms.  See the Office 
of Economic Opportunity (OEO) Instructions and 
Form which is part of this Invitation and Bid and 
Contract. 

 
 

 

 

 

 

 

 

 

 

 

FOR PROCUREMENT USE ONLY. DO NOT MAKE ANY MARKS IN THIS BOX. 

Bid Security Fee □Yes □No Method (if paid with bid) ____________ Check or M/O # ___________ 

Bid Processing Fee □Yes □No Method  _____________ Check or M/O # ___________ 

mailto:Bid.Info@phila.gov
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SECTION 1:  GENERAL BID SUBMISSION 

 

1.1 TITLE: Laboratory Testing Services 

  

1.2 CONTRACT TERM: 7/1/2016 to 6/30/2017 (“Initial Term”), with an option to renew 

for up to three (3) additional one (1) year periods, (“the Renewal Term”) 

exercisable, at the City’s sole discretion, as of the expiration of the Initial 

Term or the current Renewal term.  The City may, at its sole discretion, renew 

the contract for up to three (3) months at the beginning of each renewal 

period(s) (the “Additional Performance Period”), if a decision has been made not 

to renew the contract for an entire year.  

 

1.2.1 The City shall exercise such sole option to renew the Contract Term 

by issuing a letter (the “Renewal Notice”) notifying the Contractor 

that the Contract is renewed for the Renewal Term or Additional 

Performance Period (identified by commencement and termination dates) 

that is specified in the Renewal Notice.  The Contract shall be 

deemed to be renewed for such Renewal Term or Additional Performance 

Period, and Contractor shall be obligated to perform all terms and 

conditions of the Contract throughout such Renewal Term or Additional 

Performance Period, as of the effective date indicated on the City’s 

Renewal Notice, whether or not Contractor has agreed, verbally or in 

writing, to such renewal of the Contract term. 

 

 1.2.2 If an individual Performance Bond is required under this Invitation 

and Bid, such bond(s) shall be and remain in full force and effect 

throughout the Initial Term, all Renewal Terms, any Additional 

Performance Period, and the period of any unexpired warranty provided 

or required under the Contract, without notice of Contract renewal by 

the City to the surety or the consent of the surety thereto. It is 

the sole responsibility of the successful bidder to ensure that such 

bond(s) remain in full force and effect as provided in this Section, 

and failure to do so shall be an event of default pursuant to 

Paragraph 19, Default and Termination, of the attached SS&E Terms and 

Conditions of Bidding and Contract. 

 

1.3 CONTRACT TYPE:  REQUIREMENTS TERM 

 

 1.3.1 The following items are required in the operation of various City 

agencies as ordered.  Exact quantities cannot now be determined but 

estimates thereof are listed herein. Quantities listed may be 

increased or decreased to meet the requirements of the City during 

the period of this contract.  A minimum is not guaranteed. 

 

Purchase orders issued as a result of this bid will be for materials 

or services to be delivered generally on an as-needed basis.  

Successful bidders are cautioned not to deliver any materials or 

services without first being advised to do so by the ordering agency. 
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 1.3.2  It is the intent of the Procurement Department to make an award for 

the period as stated above subject to the appropriation of funds in 

succeeding fiscal year/years by City Council.  The City’s fiscal year 

is from July 1st to June 30th inclusive. 

 

Commodities or services on the bid to be ordered after the end of the 

fiscal year are subject to the issuance of purchase orders for the 

following fiscal years.  The City is not liable for the award 

involving following fiscal years’ funds until such orders are issued. 

The successful bidder’s obligation to deliver on such purchase orders 

shall not take effect until the orders are issued.  To simplify the 

contract procedure, however, the successful vendor will be required 

to furnish a Performance Bond or Performance Security Fee to cover 

units awarded to him. 

 

1.4 METHODOLOGY OF ACQUISITION: Purchase only. 

 

1.5 STATEMENT OF DIRECTION: 

It is the intent of the City of Philadelphia to make an award for Laboratory 

Testing Services for the Public Health Laboratory (Health Department) as 

specified herein during the contract period. 

 

1.6 BID SECURITY  

 

1.6.1 For purposes of this bid, Paragraph 2 of the “Terms and Conditions of 

Bidding and Contract is deleted.  Instead, vendors shall submit a bid 

executed on the City’s forms (attached Exhibit A) in the amount of 

10% of the total amount of the bid.  A bid which is not accompanied 

by this required security will be rejected. 

  

1.7 BID INFORMATION: 

 

 1.7.1 All information related to this bid will be contained in this 

Invitation and Bid as issued or amended. 

 

 1.7.2 Information provided verbally by any City official shall not be 

binding, relevant, or in any way considered to be a commitment by the 

City.  The City will provide, in writing, any clarifications, 

changes, and/or other information deemed to be necessary. 

 

1.8 BID SUBMISSION: 

 

1.8.1 All bids submitted to the City of Philadelphia must adhere to all bid 

submission requirements.  It is the bidder’s responsibility to ensure 

all bid submission requirements are met.  Failure to adhere to these 

instructions may result in the bid being disqualified. 
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1.8.2 Advertised sealed bids shall be received and opened publicly at 10:30 

AM Philadelphia local time in Room #170A, 1st Floor of the Municipal 

Services Building, located at 1401 JFK Boulevard, Philadelphia, 

Pennsylvania 19102, on the bid opening date. 

 

1.8.3 Bidders must submit their bid to the City of Philadelphia no later 

than 10:30 AM on the date that the bid opens. BIDS MUST BE PLACED IN 

THE BID BOX (slot located outside of Room 170A) prior to the bid 

opening.  Bids that are not in the bid box prior to the bid opening 

may be disqualified. 

 

1.8.4 It is the bidder’s responsibility to ensure that the bid is submitted 

in a timely manner and placed in the bid box prior to the bid 

opening.  If the bid is being sent by courier or mailed, it is 

recommended that the bid be sent early.  The bid should arrive at 

least one business day before the bid opens to ensure timely 

receipt.   

 

1.8.5 All bids must be placed in a sealed envelope.  The Bid Number, 

Opening Date and Company Name MUST be clearly labeled on the 

envelope.  If the bid is being delivered by courier or express mail, 

the bid must be in a separate sealed envelope inside the courier’s 

envelope or express mail packaging. This is to ensure that all bids 

conform to the sealed bid process of the City of Philadelphia.  

Failure to do so may result in the bid being disqualified. 

 

1.8.6 Bidder’s bid should be complete and include ALL information required 

as described in the various sections of the bid specifications.  All 

pricing must be completed on the forms provided and must be in ink or 

typed.  The bid must be complete as to required bid signatures and 

corporate seal, and fully accept the terms and conditions contained 

in the bid. 

 

1.8.7 BID PROCESSING FEE: 

All bidders MUST submit with their bid a non-refundable company 

check, certified check, cashier’s check, treasurer’s check, bank 

money order, or United States postal money order to the order of the 

“The City of Philadelphia” in the amount of twenty-five dollars 

($25.00) to cover the bid processing fee in accordance with Paragraph 

3 of the “SS&E Terms and Conditions of Bidding and Contract”.  

Failure to submit the bid processing fee may result in 

disqualification from bidding. 
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1.8.8 LOCAL BIDDING PREFERENCE 

In accordance with Chapter 17-109 of The Philadelphia Code relating 

to Local Bidding Preferences and the Regulations promulgated thereto, 

this bid may be subject to a local bid preference1. In order to 

determine eligibility to receive the preference, if applicable, 

bidder must be certified as a Local Business Entity (“LBE”) at the 

time of the bid opening.   

 

IS YOUR COMPANY LBE CERTIFIED PLEASE CHECK YES OR NO. 

 

YES              NO    

 

Further, through submission of this bid, bidder makes the following 

certification in connection with the grant of any local bidding 

preference which certification is incorporated into any contract 

resulting from this bid: 

 

 

“Throughout the entirety of the contract, my company or my LBE 

certified subcontractor(s)2 will perform the majority of any work on 

the subject contract within the geographic limits of the City of 

Philadelphia and my company or my LBE certified subcontractor(s) will 

maintain within the City a majority of the inventory or equipment 

that will be used on the contract or the amount of inventory that is 

customary for that industry.”  

 

If the Procurement Commissioner determines that the awarded bidder 

fails to comply with its certification at any time during the term of 

its contract, the awarded bidder’s LBE certification will be revoked 

and the awarded bidder shall be deemed in substantial breach of such 

contract, shall be required to pay liquidated damages of 10% of the 

awarded contract amount, and may be debarred by the Procurement 

Commissioner in accordance with the Procurement Department Debarment 

Regulation for a period up to three years. 

 

NOTE: If you wish to apply for Local Business Entity (LBE) 

certification, go to www.phila.gov/bids. Please provide sufficient 

time prior to bidding for processing of the LBE application. The 

Procurement Commissioner reserves the right to request any additional 

or clarifying information at any time prior to award of the contract, 

and during the performance of the contract. 

 

                       

1 For applicable bids of One Million Dollars or less, the preference is ten percent (10%); for all other applicable bids the 

preference is five percent (5%). 

2 If the Bidder relies upon LBE subcontractor(s) to perform the majority of the work and maintain the majority of the 

inventory or equipment within the City, the subcontractor(s)’ LBE Certification Number and most recent annual affidavit 

of continuing eligibility must be submitted to the Procurement Department. 

http://www.phila.gov/bids
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 1.8.9 CONTACT PERSON: 

 

 PRE-AWARD: 

Indicate below to whom in your firm questions concerning this 

Invitation and Bid should be directed: 

 

Name:____________________________________________________ 

 

Address:_________________________________________________ 

 

City/State/ZC:___________________________________________ 

 

Telephone No.(_____)______________________ Ext.:_________ 

 

Fax No.(_____)___________________________________________ 

 

E-mail address___________________________________________ 

 

Vendor’s WEB address_____________________________________ 

 

POST-AWARD: 

Indicate below to whom in your firm questions concerning the Contract 

resulting from this Invitation and Bid should be directed: 

 

Name:____________________________________________________ 

 

Address:_________________________________________________ 

 

City/State/ZC:___________________________________________ 

 

Telephone No.(_____)______________________ Ext.:_________ 

 

Fax No.(_____)___________________________________________ 

 

E-mail address___________________________________________ 

 

Vendor’s WEB address_____________________________________ 
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 1.8.10 Bidder agrees that any price list or other literature to be submitted 

with the bid is for verification of price, product or specifications 

only.  Any additional terms or conditions contained therein, 

including, but not limited to, disclaimers or limitations of 

liability, do not become part of the bid. 

  

1.8.11 BID QUESTIONS OR PROBLEMS 

  In preparing the bid response, should any bidder need clarification 

on the bid requirements, identify a discrepancy in the 

specifications, determine that a specified product has been 

discontinued or an alternate procedure is advised, etc.; then the 

bidder is STRONGLY encouraged to bring these issues to the attention 

of the Procurement Department prior to the bid opening by emailing 

bid.info@phila.gov, or by addressing a letter or fax (fax # 215-686-

4727) to the Buyer.  Questions, whether written or faxed, should be 

received no later than seven (7) calendar days prior to the scheduled 

opening date of the bid.  The City reserves the right to only respond 

to those questions submitted prior to the stated deadline.  The City 

will respond to questions it considers appropriate to this Invitation 

and Bid and of interest to all bidders, but reserves the right, in 

its discretion, not to respond to any question. The City reserves the 

right, in its discretion, to revise questions.  No oral response to 

any bidder question by any City employee or agent shall be binding on 

the City or in any way considered to be a commitment by the City. 

 

  If it is in the City’s best interest to do so, the bid MAY be amended 

to reflect the proposed changes/modifications.  Exceptions taken DO 

NOT obligate the City to change the specifications.   

 

  The City of Philadelphia, Procurement Department will notify all 

bidders in writing, by addendum duly issued, of any 

interpretations/changes made to specifications or instructions.  The 

City will not accept responsibility for oral instructions, 

suggestions or changes by any City agency.  

  

1.9 BIDDER QUALIFICATION: 

 

 1.9.1  All bidders must be a bona fide manufacturer of, or dealer in, the 

article or service specified within the bid.  To demonstrate this, 

bidders should submit the following reference information with their 

bid.  References provided should be pertinent to the commodity or 

service requested in this Invitation and Bid and demonstrate the 

bidders ability to perform on a contract of this size and scope. 

 

Please note that reference information in each section must be 

completed.  Failure to submit this information may result in the 

bidder’s disqualification. 

 

mailto:bid.info@phila.gov
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SECTION 1: 

 

Customer Reference other than an employee or department of the City of 

Philadelphia, (excluding suppliers or financial institutions). 

 

Firm Name:  ___________________ ___________________ ___________________ 

 

Contact Name: ___________________ ___________________ ___________________ 

 

Email:  __________________ __________________ ___________________ 

 

Phone No.:  ___________________ ___________________ ___________________ 

 

Type Work:  ___________________ ___________________ ___________________ 

 

Years dealing 

w/your firm: ___________________ ___________________ ___________________ 

 

 

SECTION 2: 

 

Previous purchase order(s)/contract(s) with the City of Philadelphia; (State 

“None” if applicable). 

 

Dept. Name: ___________________ ___________________ ___________________ 

 

Contact Name: ___________________ ___________________ ___________________ 

 

Email:  __________________ __________________ ___________________ 

 

Phone No.:  ___________________ ___________________ ___________________ 

 

PO#/Contract#: ___________________ ___________________ ___________________ 

 

Items:  ___________________ ___________________ ___________________ 
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1.10 MANDATORY PRE-BID MEETING 

 

 A MANDATORY PRE-BID MEETING for all interested parties will be held on held on 

Tuesday, May 17, 2016 at 1:00PM in the Municipal Services Building, Room 170A, 

1st Floor, 1401 JFK Boulevard, Phila., PA 19102. 

 

The purpose of this meeting is to respond to questions from prospective bidders.  

Bidders are encouraged to submit questions in writing at this time. All 

questions that materially impact upon the bid process will be answered, in 

writing, in a formal addendum issued by the City.  Oral responses by City 

employees or their representatives are not binding and shall not in any way be a 

commitment by the City. 

 

Attendance at this Pre-Bid Meeting is Mandatory.  Only bidders who attend the 

Pre-Bid Meeting and are subsequently qualified by the City will be eligible for 

award.  

 

SECTION 2:  SPECIFICATIONS 

 

2.1 Successful bidder shall be required to supply the City of Philadelphia’s  

Department of Public Health with Laboratory Testing Services as listed in 

Sections 2 and 5 of this Invitation and Bid. 

 

2.2 Scope of Services: 

 

Laboratory services are required to augment and support those performed by the 

Public Health Laboratory for programs carried out in the City’s health care 

facilities specified below.  The successful bidder shall provide the City with 

results of laboratory tests performed on patients at the request of physicians.  

 

2.2.1  Licensure: 

 

The successful bidder must be licensed by the Commonwealth of 

Pennsylvania, College of American Pathology  (CAP) and have a 

currently valid license issued under the provisions of Section 

353 of the Clinical Laboratory Improvement Act of 1967, as 

amended (42 U.S.C. 263) and applicable regulations, for all tests 

listed in the specifications. Evidence of such shall be provided 

to the Public Health Laboratory Director, Philadelphia Department 

of Public Health (PDPH), 500 South Broad Street, and comply with 

all regulations, which exceed or differ from those of the Federal 

statute, as stated in Paragraph 5.83 of the Clinical Laboratory 

provisions, amended August 16,1975, and bidder shall so verify in 

his/her bid. 

 

All of the above conditions shall also apply to any referral 

laboratory to which the successful bidder forwards specimens for 

testing. All of the above license requirements shall also apply 

to any referral laboratory to which the successful bidder 

forwards specimens for testing. 



 

 
    INVITATION 

        AND BID  

     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S7HD0250 
PAGE OF 

10 32 

FIRM NAME (Must be filled in) 

2.2.2 Specimen Pick-Up: 

 

The successful bidder shall be responsible for establishing a 

scheduled on-going delivery system transporting specimens from the 

locations (detailed below) to their laboratory on a daily basis 

Monday through Friday, or on an “as needed “basis, except holidays 

and other official closings by the City. 

 

a. Additional pickups may be required that involve Saturdays, 

Sundays, and holidays. The successful bidder shall be 

responsible for developing an acceptable system for these 

unscheduled pickups. 
 

b. Specimen pickups shall be scheduled between 6:00 PM and  

7:00 PM at the Public Health Laboratory, 500 South Broad 

Street, 3rd floor, Phila., PA 19146. 
 

c. Additional locations for specimen pickups may be added to 

the list as necessary during the contract period. 
 

d. The testing laboratory shall conform to standard 

evidentiary procedures for the maintenance of Chain of 

Custody in the sample collection, securement, 

transportation, receiving, processing, initial and if 

necessary, confirmatory testing, sample storage and 

reporting of results.  
 

e. The successful bidder must follow all regulations and 

procedures for picking up and transporting specimens in 

accordance with OSHA regulation (29 CFR part 1910.1030). 
 

f. Locations for specimen pickups include: 
 

LOCATION  ADDRESS 

 

AACO 19102 RIDGE AVE 

SHEL 

1260 RIDGE AVE PHILA PA 19123   

AACO 19103 OUR 

BROTHERS 

907 HAMILTON ST PHILA PA 19123   

AACO 19104 OUTLEY 

HOUSE 

6901 WOODLAND AVE PHILA PA 19142   

AACO 19105 SHEILA 

DENNIS 

2601 N BROAD ST PHILA PA 19132   

AACO DIV OF DISEASE 

CTRL 

1400 LOMBARD ST 

FL 1 

PHILA PA 19146   

AACO GPHA 1401 S 4TH ST STE 

4 

PHILA PA 19147   

AACO MASTER BILL ACCT 1101 MARKET ST FL 

9 

PHILA PA 19107   

AACO METHODIST DIV 

TJUH 

2301 S BROAD ST PHILA PA 19148   

AACO PEOPLES EMER 

CENTER 

3939 WARREN ST PHILA PA 19104   
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AACO PHIL COMMUNITY 

COURT 

1401 ARCH ST FL 2 PHILA PA 19102   

AACO SITE 1233 LOCUST ST FL 

5 

PHILA PA 19107   

AACO SITE 6705 OLD YORK RD PHILA PA 19126   

AACO SITE 8001 STATE RD PHILA PA 19136   

AACO SITE 11061 1101 MARKET ST PHILA PA 19107   

AACO SITE 12913 2539 GERMANTOWN 

AVE 

PHILA PA 19133   

AACO SITE 1455 255 S 16TH ST PHILA PA 19102   

AACO SITE 1470 8001 STATE RD PHILA PA 19136   

AACO SITE 1471 8001 STATE RD PHILA PA 19136   

AACO SITE 1472 8001 STATE RD PHILA PA 19136   

AACO SITE 16401 1427 VINE ST PHILA PA 19102   

AACO SITE 1652 112 N BROAD ST PHILA PA 19102   

AACO SITE 16785 501 S 54TH ST PHILA PA 19143   

AACO SITE 17527 112 N BROAD ST FL 

11 

PHILA PA 19102   

AACO SITE 18068 1700 MARKET ST FL 

18 

PHILA PA 19103   

AACO SITE 3052 2532 N BROAD ST PHILA PA 19132   

AACO SITE 3068 340 N 12TH ST STE 

205 

PHILA PA 19107   

AACO SITE 3754 1720 S BROAD ST PHILA PA 19145   

AACO SITE 3755 555 S 43RD ST PHILA PA 19104   

AACO SITE 3756 4400 HAVERFORD 

AVE 

PHILA PA 19104   

AACO SITE 3757 1900 N 20TH ST PHILA PA 19121   

AACO SITE 3758 1900 N BROAD ST PHILA PA 19121   

AACO SITE 3759 321 W GIRARD AVE PHILA PA 19123   

AACO SITE 3760 131 E CHELTEN AVE PHILA PA 19144   

AACO SITE 3761 2230 COTTMAN AVE PHILA PA 19149   

AACO SITE 3762 2840 W DAUPHIN ST PHILA PA 19132   

AACO SITE 3763 1400 LOMBARD ST PHILA PA 19146   

AACO SITE 3917 1207 CHESTNUT ST 

FL 3 

PHILA PA 19107   

AACO SITE 39170 1216 ARCH ST PHILA PA 19107   

AACO SITE 39173 2641 N 6TH ST PHILA PA 19133   

AACO SITE 39227 3550 MARKET ST PHILA PA 19104   

AACO SITE 40151 1408 S BROAD ST 

FL 1 

PHILA PA 19146   

AACO SITE 40283 1722 CECIL B 

MOORE AVE 

PHILA PA 19121   

AACO SITE 4626 1207 CHESTNUT ST 

FL 5 

PHILA PA 19107   

AACO SITE 5003 166 W LEHIGH AVE PHILA PA 19133   

AACO SITE 5333 3601 A ST PHILA PA 19134   

AACO SITE 5998 1020 SANSOM ST PHILA PA 19107   
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AACO SITE 5999 1316 W ONTARIO ST PHILA PA 19140   

AACO SITE 6001 6120 WOODLAND AVE PHILA PA 19142   

AACO SITE 6002 2815 KENSINGTON 

AVE 

PHILA PA 19134   

AACO SITE 6008 2501 W LEHIGH AVE PHILA PA 19132   

AACO SITE 6369 538 E CAMBRIA ST PHILA PA 19134   

AACO SITE 6971 2534 N BROAD ST 

STE 200 

PHILA PA 19132   

AACO SITE 70373 8001 STATE RD PHILA PA 19136   

AACO SITE 70376 8001 STATE RD PHILA PA 19136   

AACO SITE 70379 8001 STATE RD PHILA PA 19136   

AACO SITE 70385 8001 STATE RD PHILA PA 19136   

AACO SITE 70388 8001 STATE RD PHILA PA 19136   

AACO SITE 70391 8001 STATE RD PHILA PA 19136   

AACO SITE 70395 8001 STATE RD PHILA PA 19136   

AACO SITE 722 21 S 12TH ST PHILA PA 19107   

AACO SITE 7712 1420 WALNUT ST 

STE 810 

PHILA PA 19102   

AACO SITE 7728 1222 N 41ST ST PHILA PA 19104   

AACO SITE 7790 125 S 9TH ST PHILA PA 19107   

AACO SITE 7791 5619 VINE ST PHILA PA 19139   

AACO SITE 7792 1415 N BROAD ST 

FL 2 

PHILA PA 19122   

AACO SITE 7793 4510 FRANKFORD 

AVE 

PHILA PA 19124   

AACO SITE 7796 1999 W HUNTING 

PARK AVE 

PHILA PA 19140   

AACO SITE 7797 800 WASHINGTON 

AVE 

PHILA PA 19147   

AACO SITE 7798 2520 SNYDER AVE PHILA PA 19145   

AACO SITE 7799 1420 FAIRMOUNT 

AVE 

PHILA PA 19130   

AACO SITE 7800 401 W ALLEGHENY 

AVE 

PHILA PA 19133   

AACO SITE 7801 5501 OLD YORK RD PHILA PA 19141   

AACO SITE 7802 245 S 8TH ST FL 3 PHILA PA 19106   

AACO SITE 8083 5218 WOODLAND AVE PHILA PA 19143   

AACO SITE 8084 5000 WOODLAND AVE PHILA PA 19143   

AACO SITE 8085 930 WASHINGTON 

AVE 

PHILA PA 19147   

AACO SITE 8173 1211 CHESTNUT ST 

FL 7 

PHILA PA 19107   

AACO SITE 8532 1300 E 

TULPEHOCKEN ST 

PHILA PA 19138   

AACO SITE 8657 3910 N POWELTON 

AVE 

PHILA PA 19104   

AACO SITE 8794 216 W SOMERSET ST PHILA PA 19133   

AACO SITE 8907 2317 S 23RD ST PHILA PA 19145   
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AACO SITE 901 1217 SPRING 

GARDEN ST 

PHILA PA 19123   

AACO SITE 9049 3400 SPRUCE ST PHILA PA 19104   

AACO SITE 924 3439 N HUTCHINSON 

ST 

PHILA PA 19140   

AACO SITE 9485 1427 VINE ST PHILA PA 19102   

AACO SITE 9807 305 S 13TH ST PHILA PA 19107   

AACO SITE 9993 1200 CALLOWHILL 

ST 

PHILA PA 19123   

AACO SITE 9993 1200 CALLOWHILL 

ST 

PHILA PA 19123   

AACO SITE 9993 1600 W GIRARD AVE PHILA PA 19130   

AACO WOODSTOCK FAM 

CTR 

1981 N WOODSTOCK 

ST 

PHILA PA 19121   

CITY HIV PROJECT 8001 STATE RD PHILA PA 19136   

OAS #3364 1745 N 4TH ST PHILA PA 19122   

OAS #3365 2131 N 6TH ST PHILA PA 19122   

OAS #3366 451 S UNIVERSITY 

AVE 

PHILA PA 19104   

OAS #3367 451 S UNIVERSITY 

AVE 

PHILA PA 19104   

OAS #3368 39 E SCHOOL HOUSE 

LN 

PHILA PA 19144   

OAS #3369 136 DIAMOND ST PHILA PA 19122   

OAS #3370 499 N 5TH ST PHILA PA 19123   

OAS #3371 5000 PARKSIDE AVE PHILA PA 19131   

OAS #3372 800 W GIRARD AVE PHILA PA 19123   

OAS #3373 1021 S 21ST ST PHILA PA 19146   

OAS #3375 1207 CHESTNUT ST 

FL 2 

PHILA PA 19107   

PHILA HEALTH CARE CTR 

#1 

1400 LOMBARD ST PHILA PA 19146   

PHILA HEALTH CARE CTR 

#2 

1720 S BROAD ST PHILA PA 19145   

PHILA HEALTH CARE CTR 

#3 

555 S 43RD ST PHILA PA 19104   

PHILA HEALTH CARE CTR 

#4 

4400 HAVERFORD 

AVE 

PHILA PA 19104   

PHILA HEALTH CARE CTR 

#5 

1920 N 20TH ST PHILA PA 19121   

PHILA HEALTH CARE CTR 

#6 

321 W GIRARD AVE PHILA PA 19123   

PHILA HEALTH CARE CTR 

#9 

131 E CHELTEN AVE PHILA PA 19144   

PHILA HEALTH CARE CTR 

#10 

2230 COTTMAN AVE PHILA PA 19149   

PHILA HEALTH CARE CTR 

#12 

2840 W DAUPHIN ST PHILA PA 19132   

PHILA MEDICAL 

EXAMINER 

321 S UNIVERSITY 

AVE 

PHILA PA 19104   
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PHMC HC FOR THE 

HOMELESS 

260 S BROAD ST FL 

18 

PHILA PA 19102   

 

2.2.3 Confidentiality: 

 

The successful vendor shall comply with all HIPPA requirements. 

The contracted laboratory agrees not to reveal any information 

except in accordance with this contract and with Pennsylvania’s 

Confidentiality Of HIV-Related Information Act, 35 P.S. Section 

7603. Accordingly, no patient names shall appear on any 

documentation circulated by the laboratory aside from that 

necessarily reported back to the test site, and the Surveillance 

Unit of the Philadelphia Department of Public Health, AACO.  

 

The contracted laboratory and any subcontractor, agrees to adhere 

to 35 P.S. Sections 521.15 and 28 PA Code Section 5.5-3. 

 

For the purpose of confidentiality regarding test results, 

Department of Public Health employees shall have inquiry 

capability via a password control system.  

 

2.2.4  Record Retention: 

 

The successful vendor must retain, during the contracted term and 

for a period of seven (7) years thereafter, all original tests 

results and copies of all documents, which have been furnished to 

the City. 

 

2.2.5 Critical Values: 

 

The successful vendor must conform to the Public Health Laboratory 

list of critical values. All critical values must be called into 

the various healthcare facilities when these values are obtained. 

 

A list of telephone numbers and contact persons at each facility 

shall be sent to the successful bidder after the award of the 

contract. 

 

2.2.6  Normal Ranges: 

 

The successful vendor must submit the normal range of values for 

each test listed, to the Director of the Public Health Laboratory, 

500 South Broad Street, Philadelphia Pa 19146, upon award. All of 

these normal values must be listed on reference laboratory tests 

reports. 
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2.2.7  Laboratory Reports: 

 

The successful bidder is required to have an operating laboratory 

system capable of interfacing with the Cerner Novious Laboratory 

Information System through Data Innovations.  The Public Health 

Laboratory is investigating a new Laboratory Information System.  

If a new system is placed during the terms of this contract of its 

extensions, the vendor shall be responsible to interface with this 

new Laboratory Information System directly or through any middle 

ware that may be required. 

 

If at the time of award the above referenced operating laboratory 

system is not in place the successful bidder must comply within 

three (3) months to implementing an operating laboratory system as 

referenced below.  Failure to comply in meeting this requirement 

shall automatically disqualify the vendor and the bid shall be re-

awarded. 

 

a. The vendor must have a laboratory system capable of 

interfacing with the laboratory information system. The 

vendor must provide the specifications for the interface 

upon request. The vendor’s laboratory information system 

must be able to electronically receive patient and test 

request information from the current laboratory system and 

transfer the patient results back to our system. 

 

b. The cost of this interface as well as any accompanying 

supplies required is covered completely by the vendor.  

Maintenance of this interface for the duration of the 

contract and any extensions are the responsibility of the 

vendor. 

 

c. Until the interface is functional, a system must be in 

place to allow for electronic data entry and test result 

retrieval, the computer and all printers required are to 

be furnished by the successful bidder.  An outline of this 

temporary process must be submitted to the Laboratory 

Director for approval prior to contract award.  
 

d. In some locations, manual requisition slips shall be used 

for submitting specimens to the contract laboratory.  One 

requisition slip shall accompany each specimen sent to the 

contracted laboratory.  These manual slips/requisitions 

shall be designed to allow for the following information: 
 

I. Patient Name 

II. Test ID number 

III. Counselor/Physician name 

IV. Type of test to be ordered 

V. Date of specimen collection 

VI. Site address 

VII. Site number 
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e. For HIV testing, (AACO sites) the contracted laboratory 

shall provide custom requisitions to avoid the inadvertent 

tests to be run. These customized requisitions shall offer 

the following tests only. 

 

I. HIV Point of Care (POC) Confirmation, Oral Fluids 

When the rapid HIV test is reactive an HIV ‘1/2 

Antibody Differentiation Immunoassay shall be 

performed. 

 

II. HIV 1 POC Confirmation, Serum an HIV ‘1/2  

When the rapid HIV test is reactive an Antibody 

Differentiation Immunoassay shall be performed. 

 

III. HIV 1/2 Antigen, Antibody Combination Assay – Serum 

If positive, an Antibody Differentiation Immunoassay 

shall be performed. 

 

IV. OraSure HIV 1 w/Refl 

Oral fluid HIV1 screen if positive an Antibody 

Differentiation Immunoassay shall be performed. 

  

f. The successful bidder shall be responsible for providing any 

and all training associated with the performance of this 

contract. This shall include instructions in completing 

laboratory requisitions, courier logs, or searching for 

results through web based applications etc. Training shall 

be provided at no extra charge to the City. 

 

2.2.8 Documentation:  

 

The successful bidder shall furnish the Public Health Laboratory 

with current laboratory manuals detailing the services available, 

specimen protocols, CPT codes for each test and other information 

needed to ensure proper specimen collection and integrity. Changes 

and/or additions and deletions shall be forwarded in writing to 

the laboratory on a monthly basis.  

 

a. The successful bidder shall provide the Public Health 

Laboratory with a copy of the Quality Assurance policies and 

procedures prior to the award of this bid. 

 

b. In addition to printed materials, the vendor must provide 

access to the electronic version of this manual for real 

time changes detailing the services available, specimen 

protocols and other information as necessary to ensure 

proper specimen collection and integrity. Electronic 

availability of this information is essential at each of the 

collection sites. Necessary hardware/software required to 

have this information available is at the expense of the 

vendor. 
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c. Changes to the printed material shall be forwarded to the 

laboratory as necessary. 

 

2.2.9 Supplies: 

 

The successful bidder shall supply the collection sites with the 

necessary supplies to perform specimen collections and transport 

processing. These supplies are to include, but not limited to 

centrifuges, vaccutainer tubes and transport tubes, 24 hr. urine 

containers, virus transport media, blood culture collection media, 

cytobrushes, and spatulas etc. 

 

For AACO sites Rapid HIV collection and screening devices shall be 

provided to the collection sites by the successful bidder. 

 

2.2.10 Billing: 

 

 2.2.10.1 Client Bill - Non AACO Sites: 

 

   a. The vendor shall bill the City on a monthly basis for 

the previous month’s service. Each collection site 

shall be on a separate invoice. The invoice must 

contain the patient’s name, the date of service, a 

listing of the tests performed, and itemized cost of 

each test as well as a total expense for all the 

tests requested for each patient for each day of 

service. 

 

  b. The invoice is to be sent to 1101 Market Street, 

Department of Health Finance Department.  

 

  c. The invoice is to be sent within three (3) weeks of 

the end of each calendar month. 

 

d. Vendor is required to submit price list for all tests 

performed but not listed in this proposal along with 

percentage discount from list price charged to these 

added tests. 

 

  2.2.10.2 AACO Sites: 

 

a. A single invoice grouped by site shall be used for 

all PDPH, AACO account sites.  The invoice must 

include the total number of tests by type as well as 

the total cost of each site for each month. This 

invoice shall not include patient names. 
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b. This invoice is to be sent to 1101 Market Street, 

Department of Public Health, AACO, 9th floor, to the 

attention of the Program Services Unit. An individual 

staff member to whom the invoice shall be addressed 

may be specified by AACO. Due to the high volume of 

tests that are performed by our providers, AACO is 

requesting grouped invoices be disseminated monthly. 

 

2.2.11 Third Party Billing: 

 

The vendor must have prior experience with third-party billing 

system, including but not limited to Medicaid, Medical Assistance, 

Blue Cross/Blue Shield, Commercial Carriers, Managed Care Plans and 

other third-party payers for selected laboratory services provided in 

the Health Care Centers where applicable. 

 

a. Successful vendor shall bill Medical Assistance for specific 

tests performed on those prenatal patients who were covered by 

Medical Assistance fee-for service on the test date.  The vendor 

shall provide the list of the designated prenatal tests 

performed each month and the City shall provide the vendor with 

the necessary insurance information on those patients. 

 

b. The vendor shall bill third party only after obtaining explicit 

authorization from the director of the Public Health Laboratory. 

The vendor shall accept the third-party payment as payment in 

full and shall not seek nor accept additional remuneration from 

the patient or the City. Under no circumstances should attempts 

be made to collect from the patients.  

 

2.2.12 Test Utilization Report: 

 

The successful bidder must furnish the Public Health Laboratory with 

an electronic spreadsheet of each months test utilization for each 

individual collection site, a cumulative summary as well as in a 

consolidated format.  This utilization report must contain the test 

code and each individual test requested.  This monthly spreadsheet 

must match the monthly invoices. 

 

a. The format of this spreadsheet must be confirmed with the Public 

Health Laboratory before implementation. 

 

2.2.13 Test Turn Around Time (TAT): 

 

The successful bidder must provide the Public Health Laboratory with 

a list of their stated turn-around times for each test offered.  

These turn-around times must be reviewed and approved by the Director 

of the Laboratory prior to the award of the contract.  The agreed 

upon turn-around times must be maintained throughout the length of 

the contract.  
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a. Turn-around times for STAT requests are to be processed as 

expeditiously as possible. The vendor shall provide notification 

to the facility upon completion of the STAT request. 

 

b. On a monthly basis, the vendor must supply the Public Health 

Laboratory with a report detailing the turn-around times for 

each of the tests performed. Any variances from expected TAT 

must be explained.  

 

c. Pap smear turn-around times must be within seven (7) days of 

receipt of specimen.  

 

d. HIV EIA 4th Generation testing results must be within three (3) 

days of receipt of specimen. 

 

e. HIV Confirmation results must be within five (5) days of receipt 

of specimen. 

 

2.2.14 Cancelled Test: 

 

 The successful vendor shall provide the Public Health Department on a 

monthly basis a detailed report listing all the tests cancelled and 

the reasons for test cancellations.  The number of cancelled 

specimens due to the issues at the contracted laboratory must not 

exceed 1%.  

 

2.2.15 HIV Samples: 

   

The Department of Health participates in the STARHS program. The 

successful bidder shall aliquot and send specimens from all patients 

testing HIV positive by serum (when sufficient specimen is provided) 

to the New York State Laboratory or as otherwise directed by PDPH 

AACO for STAHRS testing. The Reference Laboratory is responsible for 

saving and mailing the samples to this laboratory. 

 

2.2.16 HIV Reports: 

 

The successful vendor shall provide monthly electronic 

spreadsheets/reports for all HIV testing performed for the Department 

of Public Health to include (by site): 

 

 All negative HIV screens 

 All repeatedly reactive HIV screens 

 All negative Western Blot tests 

 All positive Western Blot tests 

 All in determinant HIV screens 

 All specimen requests deemed “QNS” 

 All EIA and Western Blots by OraSure for each category 
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 All HIV2 testing 

 All specimens allocated and/or sent to a CDC mandated laboratory 

for STARHS testing 

 All EIA and Western Blot tests performed to confirm initial 

reactive results from Rapid HIV tests performed in the field. 

 

2.2.17 Cytology Specimens – Gynecologic Exams and Breast Exams: 

 

 2.2.17.1 The successful bidder shall use the Bethesda System for 

reporting cervical/vaginal cytology diagnosis to describe 

the cells. The report is to include a statement of the 

adequacy of the specimen sent for evaluation, a general 

categorization and the descriptive diagnosis. 

 

 2.2.17.2 The successful bidder must ensure the availability of 

cytology slides for physicians review at any of the 

locations listed. 

 

  2.2.17.3 The successful vendor must have a comprehensive quality 

control system in place for review of cytology specimens. 

This system must include: 

 

 10% review/re-screening of all negative PAP smears 

selected at random. If discrepancies occur, follow up 

action shall be taken and documented. 

 

 20% review of monolayer preparation PAP smears by a 
pathologist. 

 

 Re-screening by a senior cytotechnologist for all High 

risk (post – menopausal bleeding, post-coital spotting, 

endometrial cells beyond the 12th day of the menstrual 

cycle or in the postmenopausal woman, etc). 

 

 Re-screening by a senior cytotechnologist of low grade 

SIL slides. 

 

 

 Re-screening by a pathologist high grade SIL, glandular 

abnormalities and Squamous cell carcinoma. 

 

 Atypical squamous cells of undetermined significance 

(ASCUS) shall be qualified when possible, by describing 

it as tending toward reactive or tending toward 

dysplasia. 

 

 A supervisory cytotechnologist or Pathologist shall 

review inadequate smears. Diagnostic interpretations are 

not reported on unsatisfactory smears. 



 

 
    INVITATION 

        AND BID  

     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

S7HD0250 
PAGE OF 

21 32 

FIRM NAME (Must be filled in) 

 A supervisory cytotechnologist on site at all times that 

smears are being read. 

 

 The availability of a Pathologist during normal working 

hours (8:00 AM - 4:00 PM) to be available for questions. 

 

 All high-grade SIL reports as well as those with 

diagnosis of carcinoma are to be telephoned or faxed to 

the requesting physician or their designee as soon as 

they are available. 

 

2.2.17.4 The successful bidder shall provide the Department of 

Health a monthly summary by each location: 

 

 Number of PAP smears performed 

 Number and percentage of satisfactory PAP smears 

 Number and percentage of abnormal PAP smears 

 Number and percentage of ASCUS  

 Number and percentage of low-grade SIL 

 Number and percentage of high-grade SIL 

 Number and percentage of cancers  

 

2.2.17.5 A list, by location, of the abnormal PAP smears should be 

sent to the Medical Specialist at Maternal and Child 

Health.  The list needs to include the patient name, 

location, date of birth, medical record number, date 

received, date completed, case number and cytologic 

diagnosis and the history of previous PAP smears on the 

patient. 

 

2.2.17.6 A list as described above shall be sent to each Health 

Center.  This list shall include only the patients from 

the individual Health Center. 

 

2.2.17.7 Upon request of the City physician, pap smears of breast 

fluid (i.e. nipple discharge or cyst fluid) shall be 

performed by the cytology lab at the same charge as 

cervical pap smears. 

 

2.3 Vendor Requirements: 

 

2.3.1  The successful vendor must perform at a minimum 90% of the test 

volumes sent on–site. Only 10% of test volume sent can be referenced 

out to another laboratory.  A list of Reference Labs used and volume 

of tests on the Department of Health test list must be submitted to 

the Director of the Laboratory prior to the conformance of this 

contract. 
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2.3.2 The City of Philadelphia reserves the right to visit prospective 

vendor facilities prior to the bid award to ensure laboratory 

compliance with all State and Federal regulations as well as to 

ensure adequate resources to provide the services listed. It shall be 

the City’s sole judgment in determining the vendor’s ability to meet 

the testing requirements.  

 

2.3.3 The successful bidder must supply the Department of Health the 

resumes of the Laboratory Director, subordinate managers and other 

management team members. The resumes are to include the 

qualifications of the management staff, their positions within the 

firm, their degrees and applicable certifications and experience.  

 

2.3.4  The successful bidder shall provide at least two staff in-services 

per year on mutually agreed upon topics. 

 

2.3.5  Attached is the list of the test and yearly volumes (See Section 5 

“Pricing”), which the successful bidder must be able to perform or 

procure expeditiously from a referral laboratory.  This list is not 

inclusive.  The volumes of the various tests may vary throughout the 

contract period to meet the needs of the City. The numbers listed 

represent an estimate of the frequency with which tests are ordered, 

based on prior years’ volumes/results. 

 

 Where a single unit is listed, it either represents tests 

usually performed by the Public Health Laboratory or tests 

seldomly ordered. Normally, these will rarely be ordered but are 

included to establish unit prices. All figures are to be 

considered estimates and neither a maximum nor minimum is 

guaranteed. Actual requirement of any test may be increased or 

decreased without notice at the discretion of the Public Health 

Laboratory. In addition, the successful bidder must indicate 

opposite each item whether the test is performed in the vendor’s 

own facility or referred to another laboratory. In the latter 

case, the name and location of the referral laboratory must be 

given. 
 

 Tests not listed may be added at any time during the duration of 

the agreement and be subjected to discounted pricing above 60%. 
 

 During the course of this contract, additional discounts may be 

requested  due to increased volume  
 

 Bidders are required to bid every item in the test list (See 

Section 5 “Pricing”). 

 

2.3.6 The Health Department shall supply a public access dial up line.  

This line shall support a 1200 or 2400 Baud Haynes compatible modem.  

This configuration may change if the Public Health Laboratory changes 

Laboratory Information System vendors.  
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2.3.7 In addition, to the public access dial up line, the successful bidder 

shall supply ALL other hardware AND software which is required for 

the application to have the capability to remotely print lab results 

at each of the locations.  A computer at the central laboratory for 

logging specimens going to the vendor’s laboratory and for generating 

a requisition shall be provided by the successful bidder, along with 

printers and terminals at the Central Laboratory and at each of the 

district Health Centers. 

 

2.3.8 The successful bidder may install any of the printers referenced 

below: 

 

 Laser Jet Printer 

 

 TERMINAL PRINTERS (1 BL 3270 PROTOCOL) 

    Reference Memorex Model (#1187) 

    Matrix Table Top (200 CPS) 132 Col. 

 

 Any other comparable printers consistent with the current or 

future Laboratory Information System. 

 

2.3.9 Supplies: 

 

The successful bidder shall furnish the Public Health Laboratory with 

current Laboratory manuals detailing the services available, specimen 

protocols, and other information as necessary to ensure proper 

specimen collection and integrity.  Changes and/or additions and 

deletions shall be forwarded in writing 

to the laboratory on a monthly basis.  In addition to printed 

materials, the vendor must provide access to an electronic version of 

this manual for real time changes and updates.  Any auxiliary 

specimen collection apparatus required for specific laboratory tests 

(e.g. 24 hour urine collection containers, virus transport media, 

fixative for cytology specimens) may be requested in advance by the 

Public Health Laboratory if needed. 

 

2.3.10 Billing and Reporting: 

 

2.3.10.1 The laboratory shall bill the City on a monthly basis on  

computer printouts.  Listing shall be by date of test, in 

alphabetical order according to patient’s name, full 

patient identification, laboratory number entered in 

preprinted space on Public Health Laboratory request slip, 

name of City health care facility, ordering physician’s 

name and name of test.  If any additional test required is 

not on the attached list, the successful bidder must 

submit a supplementary list to Public Health Laboratory 

indicating the customary and usual charges.   
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This supplementary list must accompany all billings.   

The successful bidder must provide original and two (2) 

copies of billings directly to the Public Health 

Laboratory, 500 South Broad Street.  The bill for the 

previous month’s service must be sent within three (3) 

weeks of end of each calendar month. 

 

2.3.10.2 At the same time as the submission of the bill the 

successful bidder must furnish the Public Health 

Laboratory with one copy of a computer printout report on 

both a monthly and cumulative basis of the number and type 

of laboratory test charged to the City. 

 

This report must be in order, according to the test code 

provided by the laboratory on the attached list of tests.  

The format must be confirmed with the Public Health 

Laboratory before beginning reports. 

This report must include a complete consolidated summary 

from all Health Centers as well as an individual summary. 

 

2.3.11 Quality Control: 

 

The successful bidder shall provide the Public Health Laboratory with 

a statement of the methodology utilized in the internal monitoring of 

quality control. 

 

2.3.12 Tests Performed on Automated Equipment: 

 

2.3.12.1  When tests which are commonly performed on automated 

equipment are ordered individually, the charge shall not 

be more than the charge for doing the “profile” on the 

appropriate piece of equipment. 

 

   For example: Basic Metabolic Profile – Na, K, CL, 

               80048     CO2, GLU, 

                  BUN, Calcium 

      

       Comprehensive Profile 

       80053 

 

 2.3.12.2 The billing will be as follows: 

 

The limits for billing components of profiles shall 

conform to Medicare/Medicaid schedules. 

 

   2.3.12.3 Monthly bill shall not be paid unless all of these 

conditions are fully satisfactorily met. 
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2.3.13 Other Conditions: 

 

2.3.13.1 Upon the Public Health Center’s request, the vendor shall 

provide two staff in services per year covering mutually 

agreed upon topics. 

 

    2.3.13.2 Any laboratory tests marked STAT are to be picked up and 

processed as expeditiously as possible, including referral 

to other testing facilities if necessary.  In addition, 

the successful bidder shall arrange for both the City 

Health Care Facility contact person (s) and the Public 

Health Laboratory to be notified of the STAT test by 

telephone immediately upon completion.  In such cases, the 

successful bidder shall be notified of the need for STAT 

testing services by telephone. 

 

    2.3.13.3 As a minimum, 90% of the test volume sent to the reference 

laboratory must be performed ON-SITE.  However, if 

referral to another laboratory is necessary the successful 

bidder shall be responsible to ensure the same expeditious 

handling and prompt communication as described above.  The 

successful bidder shall immediately notify the Public 

Health Laboratory by telephone if such a referral 

laboratory shall be involved in any STAT services. 

 

2.3.14 Pricing: 

 

    2.3.14.1 Bidders are required to bid upon every item listed in 

Section 5, “Pricing”.   

 

2.3.14.2 The quantities listed are for the contract period and are 

estimates only. 

 

    2.3.14.3 Bidders shall submit a fixed price in Section 5, “Pricing” 

for each laboratory services.  Prices shall be firm for 

the Initial Term of the Contract. If subsequent Renewal 

Terms are exercised by the City, the successful bidder may 

increase prices as per paragraph 4.3 "Price Increase or 

Decrease."  

 

2.3.15 Delivery Location: 

 

    Public Health Laboratory 

    500 South Broad Street, 3rd Floor 

    Philadelphia, PA 19146 
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SECTION 3:  BID EVALUATION AND AWARD 

 

3.1 EVALUATION: 

 

 3.1.1 Bids will be evaluated by the Procurement Department. 

 

 3.1.2 Bids will be evaluated for responsiveness to the bid specifications 

and for responsibility of the bidders. 

 

 3.1.3 Bid may be disqualified if they are deemed to be non-responsive 

without notice. Any and all decisions regarding responsiveness are 

final and are not appealable. A bid may be deemed non-responsive for 

any of the following:  

 

(i)   improper bid security   

(ii)   improper bid execution 

(iii)  incompleteness 

(iv)   offering counter terms and conditions 

(v)  improper or incomplete execution of OEO documents (if 

applicable) 

 

3.1.4 Bidders whose bids are determined to be non-responsible for reasons 

of bidder qualification shall be notified by the City of the reasons 

for the determination and may contest the finding of non-

responsibility through the prescribed procedures described in 

paragraph 9 of “SS&E Terms and Conditions of Bidding and Contract”. 

3.2 AWARD: 

 

3.2.1 This Invitation and Bid shall be awarded as a whole to the lowest 

responsive and responsible bidder.  Bidder must bid all items to be 

eligible for award. 

 

3.2.2 While the contract will be awarded to the lowest responsive and 

responsible bidder as otherwise provided in this Invitation and Bid, 

the City aspires to purchase articles manufactured in the City of 

Philadelphia or in the Commonwealth of Pennsylvania. 

 

3.2.3 EVALUATION AND AWARD 

 

In applying the 10% preference, if applicable, the bid price of the 

LBE will be multiplied by .90 and rounded to the second decimal 

place. In applying the 5% preference, if applicable, the bid price of 

the LBE will be multiplied by .95 and rounded to the second decimal 

place.  The adjusted bid price of the LBE will then be used in 

determining the lowest responsive and responsible bidder. If the bid 

is awarded as a whole or by section, the local bid preference may be 

applicable. If the bid is awarded by line item, the local bid 

preference is not applicable. 
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Unless the Procurement Commissioner determines to waive the 

preference for the reasons stated in subsection 7b. of the LBE 

Regulation, an LBE, whose bid is otherwise responsive and responsible 

and who has submitted the required information, shall be granted the 

applicable bid preference on competitive bid(s) awards that are 

awarded as a whole or by section. 

 

 3.2.4 Pre-Award Meeting 

A Mandatory Pre-award Meeting will be held after the opening and 

prior to award with the apparent low bidder who meets the 

requirements of this Invitation and Bid.  This meeting will be held 

to ensure that the vendor is prepared to meet the delivery and 

invoicing requirements of the City. 

 

3.2.5 PERFORMANCE SECURITY 

   

 Upon notification of award, the City will require the successful 

vendor to provide an individual Performance Bond in the amount of 

100% of the total award amount for the first period of the contract. 

For any subsequent renewal periods, the City will inform the vendor, 

in writing before the end of the contract period, of its intent to 

renew the contract. 

 

3.2.6 DISCLOSURES: SLAVERY ERA RECORDS, FEMALE EXECUTIVES AND SOLE SOURCE 

CONTRACTS. 

 

 In accordance with Philadelphia Code Section 17-104 (2), the 

successful bidder, after award of the Contract, will complete an 

affidavit certifying and representing that the bidder (including any 

parent company, subsidiary, exclusive distributor or company 

affiliated with bidder) has searched any and all records of the 

bidder or any predecessor business entity regarding records of 

investments or profits from slavery or slaveholder insurance policies 

during the slavery era. The names of any slaves or slaveholders 

described in those records must be disclosed in the affidavit. 

 

 The bidder expressly understands and agrees that any false 

certification or representation in connection with this disclosure 

and/or any failure to comply with these requirements shall constitute 

a substantial breach of this Contract entitling the City to all 

rights and remedies provided in this Contract or otherwise available 

in law (including, but not limited to, Section 17-104 of The 

Philadelphia Code) or equity and the Contract will be deemed 

voidable.   

  

 In addition, it is understood that false certification or 

representation is subject to prosecution under Title 18 Pa.C.S.A. 

Section 4904. 

 

 In accordance with Philadelphia Code Section 17-104 (3), bidder must 

provide the following information with its bid: 
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(i) the current percentage of female executive officers in the 

company and the current percentage of females on the company's 

executive and full boards; 

 

(ii) the company's aspirational goals for the inclusion of females in 

executive positions and on the executive and full boards; and 

 

(iii) the intended efforts by the contractor to achieve the 

aspirational goals. 

 

 This information should be submitted with the bid but the City 

reserves the right to allow bidder to submit this information at any 

time prior to award of a contract. 

 

 If this is a Sole Source Contract, bidder is subject to the 

disclosure requirements established under Chapter 17-1400 of The 

Philadelphia Code. 

 

 3.2.7 INSURANCE: 

Insurance is a requirement for this bid in accordance with Paragraph 

15 of the “SS&E Terms and Conditions of Bidding and Contract”.  No 

contract will be executed nor purchase order issued unless and until 

all required insurance certificates, in the required amount, are 

received.  All insurance MUST meet the following requirements: 

 

 Insured must be in the same name and address as the successful 

bidder. 

 The insurance carrier must be rated “A” or better by AM Best. 

 The certificate holder must be the City of Philadelphia, and 

specifically named as an additional insured on the certificate in 

the "Description of Operations section". 

 Certificate must be signed by an authorized representative of the 

insurance company/carrier. 

 

All certificates are to be sent to the Office of Risk Management, One 

Parkway, 1515 Arch Street, 14th Floor, Philadelphia, PA  19102, Attn. 

Debbie Lawton or FAX to (215) 683-1705. 

  

SECTION 4:  CONTRACT MANAGEMENT 

 

4.1 CITY OF PHILADELPHIA RESPONSIBILITY 

 

 4.1.1 Order Against Contracts 

 

  (i) Subsequent to contract conformance of a Requirements bid,  

   purchase orders will be issued at such time that the product 

   and/or service is needed.  Such purchase orders will show if 

   delivery is to be made upon receipt of order, or only after 

   notification by the using department. 
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4.1.2  Invoices shall be submitted after delivery and acceptance of the 

Product or service by the City. The City attempts to process invoices 

in a timely manner.  Delays can occur because of incomplete or 

inaccurate invoicing information.  Please make sure that invoices 

contain the information as specified in Section 4.2.12.  This is 

necessary to process payments to the Contractor as quickly as 

possible. Invoices which are not in accordance with the instructions 

in section 4.2.12 will be rejected for correction. 

 

4.1.3 The using agencies and departments are responsible for monitoring the 

services and/or products delivered as described in the contract.  If 

any problems arise, a letter should be sent to the vendor requesting 

resolution by a specified date.  A copy should be sent to the buyer.  

If vendor does not resolve the breach of contract by the requested 

date the matter should be turned over to the buyer. 

 

4.1.4 ADD-ONS:  

The City reserves the right to add, delete and/or acquire 

products/services that the vendor can supply that are similar to, but 

not specifically called for in this bid.  The procedure for such 

acquisitions shall be as follows: 

 

 Procurement or the using department will obtain from the Vendor a 

letter (on his/her letterhead) verifying the items to be added.  The 

letter shall include the complete description of the item, the 

location (if applicable), the bid number bid schedule number, the 

price to the City and the applicable contract period; and upon 

receipt and approval by the Procurement Department shall 

automatically become part of the contract.  The City, however, 

reserves the right to accept or reject the letter and to acquire the 

supplies or materials in the open market.   

 

4.2 VENDOR RESPONSIBILITY 

 

 4.2.1 Contractor may deliver only products, services or equipment as 

authorized in the contract and only after receipt of a purchase order 

or other authorized document from the Procurement Department.  All 

orders must be in writing.  Contractor shall not accept verbal 

delivery requests until after receipt of purchase order or other 

authorizing document from Procurement. 

 

4.2.2 Contractor may deliver only products, services or equipment at the 

prices quoted in the contract and that are reflected on a purchase 

order. 

 

4.2.3 Contractors may deliver products, services or equipment up to the 

dollar limit of the purchase order and for the period shown on the 

purchase order.  Contractors are requested to carefully monitor 

obligations against purchase orders and inform the departments of 

anticipated funding shortfalls. 
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4.2.4 DELIVERY: 

 

Delivery is specified in Section 2, Specifications, at Paragraph 

2.2.2 (Specimen Pick-up). 

 

  4.2.4.1 Liquidated Damages 

 

Liquidated Damages in the amount of 5% of the unit price 

may be applied to each item which exceeds the delivery 

schedule/requirement.  

 

4.2.5 Default: 

 

In accordance with paragraph 19 of the Terms and Conditions of 

Bidding and Contract, if at any time during the term of this 

contract, the vendor does not meet the testing quality expectations; 

for example: test turnaround times, the quality of test results, 

notification of critical values, etc., the Department of Health 

Laboratory Director may, at their option, declare the vendor in 

default and request an immediate cure at the earliest opportunity. 

 

In the event that the contractor receives an order for products, 

services or equipment not specifically priced and incorporated into 

the contract, they must: 

 

(i)  bring this to the immediate attention of the Procurement 

 Dept.,  and 

(ii)  notify the ordering agency in writing and refuse to deliver. 
 

 4.2.6 Should products, services, or equipment be delivered that are not 

specifically incorporated and priced into the contract, and/or be 

delivered without purchase order, the City shall have no obligation 

for payment. 

 

4.2.7 For delivery of products or equipment, contractors shall honor and be 

paid for orders placed until the close of business of the date of 

purchase order expiration. Delivery of product may occur following 

purchase order expiration, so long as the order was placed prior to 

the purchase order expiration date. 

 

4.2.8 For performance of services, contractor shall honor and be paid 

for orders placed until the close of business of the date of 

purchase order expiration.  Performance of services may occur 

following purchase order expiration, so long as the order was 

placed prior to the purchase order expiration date. 
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4.2.9 Approval of Work 

 

 All completed work shall be approved by the ordering department 

prior to approval for payment.  Work must be completed in a first 

class workmanlike manner to the absolute satisfaction of the City.  

The cost of any faulty or inadequate workmanship or parts will not 

be paid for by the department and must be assumed by the 

Contractor. 

 

4.2.10 Invoices/Receipts 

 

4.2.10.1 Successful bidder(s) agrees not to invoice more than 

once per month per purchase order. 

 

4.2.10.2 Invoices should be sent in triplicate to each ordering 

department: One (1) original and two (2) copies of 

fully itemized invoices.  Failure to submit invoices in 

the form noted below will cause a delay in payment. 

 

(a) After the delivery or services have been completed 

the Contractor must submit three (3) copies of the 

invoice for payment to the receiving department 

listed on the purchase order. 

(b) The invoice must correctly reference the purchase 

order number, the vendor name, address and Federal 

Employer Identification number. 

(c) Checks will only be made payable to the company name 

as shown on the purchase order; the invoice must 

reflect this same company name as the “pay to”. 

(d) The invoice must show the quantity and type of item 

or service and the price. 

(e) The unit of purchase on the invoice must agree with 

the unit cited on the purchase order.  Reference to 

the specific line item is helpful. 

 

4.3 PRICE INCREASE OR DECREASE: 

 

Contractor shall provide Laboratory Testing Services at the prices set forth in 

Section 5 for a period of twelve (12) months; thereafter, the contract may be 

renewed under the terms and conditions of this agreement at the sole option of 

the City on an annual basis for up to three (3) additional one (1) year 

periods(s). Contractor may increase prices for future renewal period(s) provided 

that: 

 

Notice of price increases must be received, in writing, by the City at least 

sixty (60) days prior to the expiration of each contract period in order for 

price increase to be effective as of the first day of the renewal period.  Price 

increase letter shall be sent to the Buyer in Room 120 Municipal Services 

Building, 1401 JFK Blvd., Phila., PA 19102, referencing bid number, period and 

showing item(s), description and applicable pricing. Failure to notify the City 

within this sixty (60) day time frame shall result in the following: 
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the effective date of the price increase shall be sixty (60) days from the 

receipt of the price increase letter by the City; 

 

or 

 

if the letter is not received before the last day of the contract period, the 

prices for the renewal period shall be the same as the prices for the previous 

contract period. 

 

For each renewal period the price increase and/or decrease shall be based 

upon the percent (%) change in the index for All Urban Consumers – 

Philadelphia of the Consumer Price Index (all items) as published by the U.S. 

Department of Labor, Bureau of Labor Statistics and as indicated by the Mid-

Atlantic CPI Announcement for February of the applicable year of the renewal. 

 

In no event shall the price increase exceed 4% in any renewal period.  The 

increase shall reflect the change to the CPI or the 4% cap, whichever is 

less. 

 

NOTE:  Price decreases may be forwarded to the Procurement Department buyer, 

in writing at any time during the contract period, to include any renewal 

period(s). 

 

Failure to notify the City within the time frame specified in 4.3 will result 

in a commensurate delay in implementing the price change. 

 

4.4 VENDOR ACCEPTANCES – IN SUBMITTING AN EXECUTED BID, THE BIDDER AGREES TO THE 

CONTRACT MANAGEMENT PROCEDURES IN THIS SECTION. 

 

SECTION 5:  PRICING 

 

(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES) 

 

Unit pricing quoted below will prevail in case of any discrepancy(ies) between unit 

price and the extended amount and will be the determining factor in establishing 

applicable contract amount(s)/award. 

 

5.1 Bidder shall state the Directory of Services Book that they will utilize during 

The contract period and shall also state the applicable Service Code number with 

each of the Laboratory Service Tests listed below. 

 

 

 Directory of Services Book: ____________________________________ 

 

 

BIDDER TO STATE HOW PRODUCT(S), SUPPLIES AND/OR PARTS ARE TO BE DELIVERED TO THE 

CITY OF PHILADELPHIA: (E.G. ON-SITE DELIVERY VIA AWARDED VENDOR’S TRUCK, UNITED 

PARCEL, U.S. POSTAL SERVICE ETC.). 

 

 

TYPE OF TRANSPORT: _____________________________________ 

 



TEST CPT CODE METHOD VOLUME UNIT COST ESTIMATED COST

ACETONE (B) 82010 1

ACHR BINDING AB 83519 4

ACTH 82024 10

IMMUNOFIX, UR 86335 13

ANTITHROMBIN III ACT 85300 6

ALDOLASE 82085 16

A-2-MACROGLOBULIN 83883 12

ALDOSTERONE (U) 82088 1

ALK PHOS ISOENZYMES 84075, 84080 14

A-1-ANTITRYPSIN QN 82103 28

AMIKACIN 80150 2

AMYLASE 82150 1

ANA W/RFX 86038 716

ANTI-DSDNA AB, EIA 86225 63

ANTI-DNASE B TITER 86215 6

MITOCHONDRIAL W/REFL 86255 44

PARIETAL CELL W/REFL 86255 2

SMOOTH MUSC RFX/TIT 86255 52

ASO 86060 12

THYROGLOBULIN AB 86800 32

BILIRUBIN, TOTAL 82247 1

BUN/CREAT RATIO 82565, 84520 2

C1 INHIBITOR, FUNCT 86161 1

C1 INHIBITOR, PROTEIN 86160 1

CALCIUM, IONIZED 82330 18

CATECHOL, F&T, PL 82384 6

CATECHOLAMINES, FRAC 82384 4

CERULOPLASMIN 82390 35

CARBAMAZEPINE, TOTAL 80156 41

CHOLESTEROL, TOTAL 82465 1

COMPLEMENT C3C 86160 67

COMPLEMENT C4C 86160 68

COOMBS, DIRECT 86880 2

COPPER 82525 10

CORTISOL, TOTAL 82533 26

C-PEPTIDE 84681 9

CK, TOTAL 82550 1

CREATININE 82565 1

CK ISOENZYMES 82552 11

CREATININE (U) 82570 1

CULTURE, CSF 87070, 87205 31



CULTURE, BLOOD 87040 49

CULT, THROAT 87070 1

CULT, (U) ROUTINE 87086, 87088 1

DHEA-SULFATE 82627 63

CMV IGG AB 86644 36

DIGOXIN 80162 15

ERYTHROPOIETIN 82668 9

ESTROGEN, TOTAL (S) 82672 53

ALCOHOL, ETHYL (B) 80320 48

FECAL LIPIDS, TOTAL 82710 2

FERRITIN 82728 1

FOLATE,SERUM 82746 1

FSH 83001 1

GASTRIN 82941 4

GGT 82977 1

GLUCOSE, PLASMA 82947 1

HEMOGLOBIN A1C 83036 1

HEP B SURF AG W/CONF 87340 1

HEP B SURF AB QL 86706 1

HEP B CORE AB, TOTAL 86704 1

HAPTOGLOBIN 83010 24

HEP A AB, TOTAL 86708 1

HEP A IGM AB 86709 1

HEMOSIDERIN STAIN 83070 1

HGH 83003 7

HIAA, 5-, URINE 83497 1

HISTOPLASMA AB BY ID 86698 1

HLA-B27 ANTIGEN 86812 13

IMMUNOGLOBULIN A 82784 100

IMMUNOGLOBULIN E 82785 13

IMMUNOGLOBULIN G 82784 28

IMMUNOGLOBULIN M 82784 21

IMMUNOFIXATION, SERUM 86334 64

HEP BE AG 87350 263

HEP BE AB 86707 241

INSULIN 83525 54

INTRINSIC FACTOR AB 86340 4

IRON, TOTAL 83540 1

ISONIAZID 80299 61

LACTIC ACID, (P) 83605 1

CREATINE, 24HR (U) 82540 1

LDH, TOTAL 83615 1

LEAD, (B) 83655 1

LIPASE 83690 1



HDL-CHOLESTEROL 83718 1

LITHIUM 80178 26

LH 83002 1

COMPLEMENT, (CH50) 86162 8

LYSOZYME, SERUM 85549 1

MAGNESIUM 83735 1

HETEROPHILE, MONO 86308 11

MYOGLOBIN 83874 1

OSMOLALITY 83930 15

OSMOLALITY (U) 83935 18

OVA AND PARASITE 87177, 87209 185

ANGIOTENSIN CONV ENZ 82164 42

CULTURE, VIRUS 87252 4

ROTAVIRUS AG DETECT. 87425 1

PHENOBARBITAL 80184 16

PHENYTOIN 80185 61

PHOSPHATE (AS PHOS) 84100 1

PROGESTERONE 84144 8

PROLACTIN 84146 1

PROTEIN ELECTRO. 84155, 84165

229

PROTEIN ELECTRO, (U) 82570, 84156, 

84166

6

TP 24HR (U) W/CREAT 82570, 84156 18

PROINSULIN 84206 1

PTT, ACTIVATED 85730 295

RETICULOCYTE COUNT 85045 226

AB SCR RFX ID/TITER 86850 1,397

RPR MONITOR W/REFL 86592 1

RUBELLA IMMUNE 86762 169

SED RATE BY MOD WEST 85652 3

AST 84450 1

ALT 84460 1

AMYLASE ISOENZYMES 82150 (2) 2

BETA-2-MICROGLOBULIN 82232 4

T-3, TOTAL 84480 1

T-3 UPTAKE 84479 151

T-4, FREE 84439 1

T-4 (THYROXINE) 84436 1

THEOPHYLLINE 80198 10

THROMBIN TIME 85670 1

TRIGLYCERIDES 84478 1

TSH 84443 1

URIC ACID 84550 1



VALPROIC ACID 80164 36

VISCOSITY 85810 1

VIP 84586 1

VITAMIN A 84590 6

VITAMIN B6 84207 3

VITAMIN B12 82607 4

HISTOPLASMA AB, CF 86698 (2) 1

ZINC (P) 84630 3

MEASLES AB IGG,EIA 86765 197

UREA NIT 24H W/O CRE 84540 1

CEA 82378 55

POLIOVIRUS AB, NEUT. 86382 (3) 20

TP RAND (U) W/ CREAT 82570, 84156 449

UREA NITROGEN, RAND (U) 84540 1

CBC(H/H,RBC,WBC,PLT) 85027 15

PROTEIN C, ACTIVITY 85303 7

PROTEIN S, ACTIVITY 85306 10

HSV CULT W/TYPING 87255 141

IMCAP, HAMSTER EPITH. (E8 86003 1

HSV CULT 87255 1

UA,COMP W/RFL CULT 81001 8

KETONE PANEL;SP 82010 1

IMCAP, WALNUT (F256) 86003 1

HSV 2 HERPESELECT 86696 87

TOXO IGG AB 86777 74

FECAL LEUKOCYTE STN 89055 9

ESTRADIOL 82670 102

FTA-ABS 86780 1

CORTISOL, A.M. 82533 37

RHEUMATOID FACTOR 86431 417

RETICULIN ANTIBODIES 86255 1

CRP 86140 1

RUBELLA IGM AB 86762 7

VZV IGG AB 86787 936

CULTURE,AEROB/ANAER 87070, 87075, 

87205 31

ANAEROBIC CULT. W/GS 87075, 87205 3

CAMPY CULTURE 87046 1

CULTURE, GP. A STREP 87081 2

CULTURE, AEROBIC BAC 87070 80

CULTURE, GENITAL 87070 1

CT,DIFF SYNOVIAL FL 89051 1

CRYSTALS, SYN FLD 89060 1



CULT,FUN,SKIN,W/SMR 87101, 87106, 

87107, 87143, 

87149, 87220

99

CARDIOLIPIN IGA AB 86147 3

CARDIOLIPIN IGG AB 86147 13

CARDIOLIPIN IGM AB 86147 7

BILE ACIDS,FRAC/TOT 83789 1

CA 19-9 (CENTOCOR) 86301 18

PREALBUMIN 84134 10

HEP B CORE IGM AB 86705 1

TETANUS ANTITOXOID 86774 1

DIPHTHERIA ANTITOXOID 86648 2

SCL-70 86235 11

PROTEIN C, ANTIGEN 85302 9

HEP DELTA VIRUS AB 86692 2

VITAMIN B1,THIAMINE 84425 4

MATERNAL SERUM AFP 82105 30

THYROID PEROXID AB 86376 60

PROTEIN S AG, TOTAL 85305 8

APOLIPOPROTEIN B 82172 7

RSV AG BY DFA 87280 2

PSA, TOTAL 84153 1

UA, COMPLETE 81001 1

RFL-MICR (INC) 5

AMMONIA (P) 82140 19

CULT, STREP GRP B 87081 1

COMP C3C4 86160 (2) 1

TBII-THYRO. BIND. IG 83519 11

RABIES TITER  RFFIT 86382 1

JO-1 ANTIBODY 86235 1

CA 15-3 86300 3

CBC (DIFF/PLT) 85025 1

EBV AB PANEL 86664, 86665 

(2) 7

HSV 1/2 HERPESELECT 86695, 86696 61

OVA & PARASITE X3 87177 (3), 

87209 (3) 9

GTT, GESTATIONAL, 4 82951, 82952 1

LUPUS ANTICOAG W/RFL 85613, 85730 14

CARDIOLP AB G/M/A 86147 (3) 9

SM & SM/RNP ABS 86235 (2) 17

IRON, TOTAL, & IBC 83540, 83550 1

ABO GRP AND RH TYPE 86900, 86901 1,364

SJOGREN'S ANTIBODIES 86235 (2) 40

URINALYSIS, REFLEX 81003 1



ALLERGY 19,PCS,SEAFD 86003 (6) 1

LYMPH SUBSET PNL 4 86360 1,428

CREATININE CLEARANCE 82575 14

ALLERGY,PCS,R1,WEEDS 86003 (5) 1

FRUCTOSAMINE 82985 5

HBV DNA QUANT 87517 503

HCG, TOTAL, QN 84702 1

HIV-1 DNA QUAL PCR 87535 2

CREATININE RAND (U) 82570 78

HEP C AB W/REFL HCV 86803 1

HEP B SURFACE AB QN 86317 737

CMV IGM AB 86645 22

PROTEIN ELECTRO. 82570, 84156, 

84166 107

EOSINOPHIL COUNT (U) 85999 1

AMIKACIN, TROUGH 80150 1

AMIKACIN, PEAK 80150 1

MUMPS VIRUS IGG, EIA 86735 181

GIARDIA AG DETECTION 87329 9

FUNGAL STAIN 87206, 87220 1

D-DIMER QN 85379 11

VZV AB IGM 86787 18

MYELOPEROXIDASE AB 86021 6

TTG IGA 83516 65

PTH,INTACT & CALCIUM 82310, 83970 497

PRO TIME WITH INR 85610 3,445

PARVO B19 IGG/IGM 86747 (2) 4

SALM/SHIG, CULTURE 87045 1

ANTIPHOSPHATIDYLSER 86148 (3) 2

FISH, VYSISUROVYSION 88120 1

HS CRP 86141 1

BASIC METAB PNL 80048 40

MYOSITIS PLUS JO-1 83516 (5), 

86235 (3) 1

EBV DNA QT. PCR 87799 1

COMP METAB PNL 80053 40

HEPATIC FUNC PNL 80076 41

ASPERGIL NIGER IGG 86001 2

ASCA IGG 86671 2

ASCA IGA 86671 1

RENAL FUNC PNL 80069 3

CF CARRIER SCREEN 81220 1,228

HBV DRUG RESISTANCE 87912 7

ALLERGY PNL REG 1 82785, 86003 

(26) 6

CHILDHOOD ALLERGY PROFILE 82785, 86003 

(16) 1



ADULT FOOD ALLERGY PROF 86003 (15) 4

CYSTINE QN 24 HR 82131 1

TTG IGG 83516 2

TTG IGG,IGA 83516 (2) 28

CCP AB IGG 86200 120

ALPHA THAL MUT ANAL 81257 25

PROBNP 83880 3

WEST NILE RTPCR CSF 87798 1

CRYP.AG L.A. W/TITER 86403 1

GLIADIN IGA 83516 9

KAPPA/LAMBDA W/RATIO 83883 (2) 34

CORTISOL, SERUM 82533 1

FECAL IMMUNOCHEM 82274 3

CALCIUM W/O CREAT 24 H UR 82340 20

CHLORIDE W/O CREAT 24H UR 82436 1

CITRIC ACID W/O CREAT 24H 82507 1

POTASSIUM W/O CREAT 24H U 84133 1

SODIUM W/O CREAT 24H UR 84300 8

OXALIC ACID W/O CREAT 24H 83945 12

PROTEIN, TOTAL 84156 18

URIC ACID W/O CREAT 24H U 84560 8

MAGNESIUM 24HR W/O CREAT. 83735 2

CHLAMYDIA RNA, TMA 87491 4

CHLAMYDIA/GC RNA,TMA 87491, 87591 195

B.PER/PARA RT-PCR 87798 (2) 27

NICOTINE METAB. SCR. 80302 1

ENDOMYSIAL IGA AB 86255 4

CHLORIDE W/O CREAT RAND 82436 7

POTASSIUM W/O CREAT RAND 84133 9

SODIUM W/O CREAT RAND UR 84300 19

PROTEIN,TOT,W/O CREAT 84156 58

CORTISOL, FREE 24HR 82530 6

CHROMOSOME, BLOOD 88230, 88262 4

BILE ACIDS, TOTAL 82239 10

SS DNA IGG ANTIBODY 86226 2

VIR RESP,SCR W/REFL 87300 46

METANPH.24 HR URINE 83835 9

TESTOSTERONE,F&T&BIO 82040, 84270, 

84403 1

BETA-GLOBIN COMPLETE (TM) 81404 1

LKM-1 ANTIBODY(IGG) 86376 6

ACTIN ANTIBODY (IGG) 83516 1

KAPPA LIGHT CHAIN,FREE 83883 2

GAST,PARIETAL CELL AB 83516 1

KAPPA/LAMBDA RFL IMM 83883 (2) 1



LEVETIRACETAM 80177 5

17 KETO W/ CREATININE 83586 1

17OH-CORTICOS, 24HR (U) 83491 1

17HYDROXY/17KETOSTER 83491, 83586 1

ENDOMYSIAL TITER 86256 1

AAT MUTATION ANALY 81332 2

PREGNANCY TOXO PNL 86406 (2), 

86777, 86778 1

NOROVIRUS,EIA,STOOL 87449 1

DRVVT W/RFL PHOS.NEU 85613 3

ADENOVIRUS QL, PCR 87798RP 6

RSV RNA, QUALITATIVE PCR 87798RP 6

INFLU A&B RNA,QL 87502 1

CENTROMERE AB, EIA 86038 3

DNA AB,HIGH AVIDITY 86225 2

JAK2 MUT, QN,PLASMA 81270 1

HIV 1 RNA, QL TMA 87535 2

IGF I, ECL 84305 8

HEMOGLOBIN A1C W/RFL 83036 1

FRAGILE X PCR 81243 3

CLOSTRIDIUM DIF TBR QL 87493 2

STP SEQ IN SCR 1 84163, 84702 1

STP SEQ IN SCR 2 82105, 82677, 

84702, 86336
1

SURESWAB CANDIDIASIS 87481 (4) 1

VITAMIN D,1,25 82652 2

JAK2 EXONS 12 AND 13 *ERROR* 2

HBV DNA QT PCR RFX 87517 2

AFB CULTURE W RFX 87116 10

AFB STAIN WITH RFX 87015, 87206 10

CALPROTECTIN,STOOL 83993 1

PRA LC/MS/MS 84244 64

HIV1 INTEGRASE 87906 47

BV DNA, QNT REAL-TIME PCR 87512, 87799 

(3) 1

PM BENZO QN U 80346 1

PM COCAINE MET QN U 80353 1

PM OPIATES,OXYCOD QN 80361, 80365 3

CULTURE, AEROBIC #2 87070 3

17-OHPROGEST.LC/MSMS 83498 11

ALDOSTERONE,LC/MS/MS 82088 52

ANDROSTENEDIONE LCMS 82157 5

LEU & LYM 22 MARKERS 88184, 88185 

(21), 88189 4

VIT D,25-OH,TOTAL,IA 82306 6



ALPHA-THALASSEMIA EVAL 82728, 83021, 

85014, 85018, 

85041
1

HCV FIBROSURE 2

FACTOR V (LEIDEN) 81241 10

PROTHROMBIN GENE 81240 3

MTHFR, DNA MUTATION 81291 3

**HYALURONIC ACID 12

AFP AND AFP-L3 82107 1

METANEPHRINES,FRACT 83835 26

TRICHOMONAS VAG RNA, QL 87661 2

S.PNEU IGG (7 SERO) 86317 (7) 1

CMV IGG AVIDITY 86644 (2) 1

GLYCOMARK (R) 84378 1

**HIV1/2 AB SCR W/RFLS 86703 5

HLA-B*5701 TYPING 81381 124

*VON WILLEBRAND COMP PANE 85240, 85245, 

85246, 85247, 

85730
17

CD57,CD3,CD8 FC 88184, 88185 

(2) 1

RNP ANTIBODY 86235 1

RNA POLYMERASE III 83520 1

**INSULIN-LIKE GR FCT2 1

LAMOTRIGINE 80175 3

ACHR MODULATING AB 83519 2

CA125 86304 30

H.PYLORI IGG AB 1

CA27.29 CHIRON/BAYER 86300 2

STONE ANALYSIS 82365 1

SHIGA TOXINS E.COLI 87427 1

THYROGLOBULIN QT 84432, 86800 48

MATERNAL SERUM 4 82105, 82677, 

84702, 86336
470

TRYPSIN, RIA 83519 1

*BETA 2 GLY (G,A,M) 86146 (3) 3

DRUG SCR 9 80301 1

DAP 10 *ERROR* 1

VDRL, SERUM 86592 1

TSIG 84445 67

SHBG 84270 6

CALCITONIN 82308 2

TOPIRAMATE 80201 3

PSA FREE & TOTAL 84153, 84154 306

HPV HR 87624 11



HOMOCYSTEINE 83090 25

H.PYLORI IGA AB 2

H.PYLORI IGM AB 2

PROTEINASE-3 AB 86021 4

FILARIA AB IGG4 86682 1

HTLV-I/II DNA PCR 87798 (2) 1

IGA SUBCLASS 82784, 82787 

(2) 1

MEASLES AB IGM, IF 86765 11

SCHISTOSOMIASIS IGG 86682 1

STRONGYLOIDES IGG AB 86682 1

HTLV I/II 86790 1

T-3, FREE 84481 1

INHIBIN B 82397 1

IGFBP-3 83519 3

ACHR BLOCKING 83519 2

HEP D VIRUS RNA 87798 1

PTH-RELATED PROTEIN 83519 7

SOMATOSTATIN 84307 1

TROPONIN T 84484 2

TRYPTASE TOTAL 83520 1

COCAINE GC/MS MECON. 80353 1

LIPOPROTEIN (A) 83695 1

TROPONIN-I 84484 1

CHEM TEST 15 3

H.PYLORI AG STOOL 87338 356

GAD-65 AB 86341 6

METHYLMALONIC ACID 83921 278

ASPERGILLUS FLAVUS* 86003 2

ASPERGILLUS NIGER 86003 2

HIV-1 GENOTYPE 87900, 87901 245

HIV 2 PCR 87538 6

HEREDITARY HEMO. 81256 7

*HEMOGLOBINOPATHY 83021, 85014, 

85018, 85041
1,585

HCV RNA BY PCR,QT 87522 3

HDV IGM AB 86692 2

RPR(DX)REFL FTA 86592 1

TSH W/REFL FT4 84443 1

TESTOSTERONE, FR&TOT 84402, 84403 438

ISLET CELL AB 512 86341 5

INSULIN ABS, HIGHLY 86337 9

AMYLASE ISO W/REFL 82150 (2) 3

HBSAG CONFIRMATION 87341 1

SMOOTH MUSCL TITER 86256 13



PARIETAL CELL TITER 86256 1

ANA TITER&PATTERN 86039 100

VITAMIN B2 84252 1

B2-GLYCO I(IGA) 86146 3

B2-GLYCO I(IGM) 86146 4

B2-GLYCO I(IGG) 86146 5

CRYOGLOBULIN,%CRYO 82595 5

MUMPS V AB(IGM) 86735 9

LUPUS ANTICOAG HEX 85598 2

IGFBP-1 83519 4

RAPAMYCIN-SIROLIMUS 80195 1

ISLET CELL RFX TITER 86341 (2) 1

GROWTH HORMONE AB 86277 1

TOXO IGM EIA 86778 74

BNP 83880 33

ANTIBODY PANEL X 1 86870 18

ANTIBODY PANEL X 2 86870 (2) 4

ANTIGEN TYPE X 1 86905 1

H.PYLORI ABS,IGA,IGG 1

TPMT GENOTYPE 81401 1

HCV GENOTYPE LIPA(R) 87902 247

KAPPA/LAMBDA L CHAIN 83883 (2) 1

CHOLINESTERASE, S 82480 631

SHRIMP IGG 86001 1

THIRD PARTY DRAW 36415 3

B.HENSELAE IGG SCR 86611 1

B.HENSELAE IGM SCR 86611 1

HGB INDICES 85014, 85018, 

85041 1,582

SM/RNP ABS 86235 2

SS A RO AB(IGG)EIA 86235 1

SJOGRENS AB (SS-B) 86235 1

SOLUBLE LIVER AG ABS 83520 5

VIRAL ID, RESP 87260, 87275, 

87276, 87279 

(3), 87280
4

HSV TYPE 2 87140 51

HSV TYPE 1 87140 18

HMPV RNA, RT PCR 87798RP 6

RHINOVIRUS RNA,RTPCR 87798RP 36

GENO PHENO REVIEW 80500 1

HIV-1 RNA,QN,RT PCR 87536 3

P-ANCA TITER 86021 2

ATYP P-ANCA TITER 86021 2

ANCA SC W/RFL TITER 86021 33



VITAMIN B1,LCMSMS,P 84425 34

CRYPTO AG, EIA 87328 2

TVAG RNA QL TMA 87661 2

CORT FREE,LC/MS/MS 82530 1

NICOTINE/COTININE SP 80323 2

HSV1/2 IGM, W/RFL 86695, 86696 3

FACTOR VIII AG 85244 1

HPV RNA HR E6/E7 TMA 87624 1,500

ULTRADEEP SEQUENCING 87906 1

HIV1 CORECEPTOR TROP 87906 1

RT3 BY LC/MS/MS 84482 1

NICOTINE, METABOLITE 80323 2

VITAMIN B3 84591 2

VITAMIN B5 84591 1

MICROALBUMIN RAND UR 82043 20

FACTOR IX AG 85250 1

BCR ABL1 GENE QN PCR *ERROR* 3

P190 BCR ABL1 81207 3

P210 BCR ABL1 81206 3

PHOSPHATE 24HR (U) 84105 1

CALCIUM (U) 82310 8

CALCIUM 24HR (U) 82340 4

CHLORIDE (U) 82436 1

PHOSPHATE (U) 84105 1

CITRIC ACID 24HR (U) 82507 10

CATECHOLAMINES (U) 82384 1

MAGNESIUM (U) 83735 2

POTASSIUM (U) 84133 1

SODIUM (U) 84300 2

CALCIUM PEDI (U) 82310 1

PARAINFLU 1 4,RT PCR 87631 6

1

0

1

0

HIV1/2 AG/AB,4 W/RFL 87389 49

HIV 1/2 AB DIFF 86701, 86702 22

C DIFF TOXIN W/REFL 87324, 87449 32

PEANUT COMPONENT PNL 86003 (5) 1

HOMOCYSTEINE,CARDIO 83090 1

CARDIO IQ(TM) LP-PLA2 83698 1

CARDIO IQ(TM) NT-PROBNP 83880 2

HPV GENO 16,18/45 87625 2

RIFAMPIN LEVEL 80299 36

GEN TOX LC/MS/MS, SP 80198, 80320, 

80321, 80323, 

80326, 80330, 

GEN TOX LC/MS/MS, B 80198, 80320, 

80321, 80323, 

80326, 80330, 



RIFABUTIN 80299 20

ETHAMBUTOL LEVEL 80299 25

LEVOFLOXACIN LEVEL 80299 6

CYCLOSERINE LEVEL 80299 10

HPV HR 87624 54

PYRAZINAMIDE LEVEL 80299 15

PM1 W/CONF, W/O MEDM 80301, 82570, 

83986, 84311
2

TTI 85705 (2) 1

AMPHETAMINE QL CONF 1

LIVER FIBROSIS 0001M 29

ORG ID 1 3

SUSC-1 1

ORG ID 1 35

SUSC-1 37

SUSC-2 8

SUSC-3 1

ORG ID 1 1

SUSC-1 1

ORG ID 1 19

SUSC-1 17

SUSC-2 8

SUSC-3 1

ORG ID 1 29

ORG ID 1 87077, 87140, 

87143, 87147 

(2), 87149, 

87181, 87184
1

SUSC-1 1

ORG ID 1 2

SUSC-1 2

SUSC-2 1

ORG ID 1 1

ORG ID 2 19

ORG ID 2 8

ORG ID 2 12

ORG ID 2 1

ORG ID 3 1

ORG ID 3 1

ORG ID 4 1

CYTYC PAP & RVW 88175 165

CYTYC PAP 88142 866

AUTOMATED PAP & RVW 88175 1,336

IMMUNOCYTO 1 AB,PC 1



IMMUNOCYTO 2 AB,PC 3

IMMUNOCYTO 1 AB,TC 1

IMMUNOCYTO 2 AB,TC 3

IV-PATH,G&M,1SP,PC 63

IV-PATH,G&M,12SP,PC 1

IV-PATH,G&M,2SP,PC 17

IV-PATH,G&M,3SP,PC 5

IV-PATH,G&M,4SP,PC 2

IV-PATH,G&M,5SP,PC 1

IV-PATH,G&M,1SP,TC 88305TC 63

IV-PATH,G&M,12SP,TC 88305TC (6) 1

IV-PATH,G&M,2SP,TC 88305TC 17

IV-PATH,G&M,3SP,TC 88305TC (2) 5

IV-PATH,G&M,4SP,TC 88305TC (2) 2

IV-PATH,G&M,5SP,TC 88305TC (3) 1

III-PATH, G&M, 1 1

CYTO,NON-GYN,LIQ,PC1 154

CYTO,NON-GYN,LIQ,TC1 154

SP, MANUAL SCREEN 88142 33

PATH REVIEW, LIQ PAP 194

PRESUMPTIVE ID 1     M 6



CITY OF PHILADELPHIA 

                                                 BID BOND 
 
FOR CITY OF PHILADELPHIA BID NUMBER:   

(Please Fill In) 

 

KNOW ALL MEN BY THESE PRESENTS, THAT WE    

as Principal 

(hereinafter called the "Principal Obligor"), and 

 

(as Surety) are jointly and severally held and firmly bound unto 

The City of Philadelphia, in the sum of TEN PERCENT (10%) OF THE 

GROSS AMOUNT OF THE BID lawful money of the United States of 

America, to be paid to the said City of Philadelphia, its 

successors and assigns; to which payment, well and truly to be 

made we do bind ourselves and each of us, our and each of our 

successors and assigns, jointly and severally, firmly by these 

presents. 

 

Sealed with our seals and dated the    

  two-thousand and sixteen (2016). 

day of 

 

WHEREAS the above bounded Principal Obligor, submitted a bid 

pursuant to the above-referenced bid number to provide certain 

goods, services, or equipment to the City of Philadelphia. 

 
NOW THE CONDITION OF THIS OBLIGATION IS SUCH, That if the City of 

Philadelphia shall accept the bid of the Principal Obligor and 

the Principal Obligor shall enter into a contract with the City 

in accordance with the terms of such bid, and furnish such bond 

or bonds as are specified in the bid documents with good and 

sufficient surety, for the faithful performance of the contract; 

or in the event of the failure or refusal of the Principal 

Obligor to enter into such contract and give such bond or bonds, 

if the Principal Obligor shall pay to the City the difference 

between the amount specified in said bid and such larger amount 

for which the City may legally contract with another party to 

provide the goods, services, or equipment required by said bid, 

then this obligation shall be null and void, otherwise to remain 

in full force and effect. 
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And for the doing of these acts this instrument or a copy thereof 

attested as aforesaid shall be full warrant and authority. 

 
CORPORATE SEAL: PRINCIPAL OBLIGOR: 
 

   (SEAL) 

President/Vice-President 

 

   (SEAL) 

Secretary/Treasurer 
 

 

 

SURETY SEAL: SURETY: 
 

 

 

   (SEAL) 

Attorney-In-Fact 
 

 
 

 
 
 

 
 
 

 
 

INSTRUCTIONS: 

 

(1) ALL VENDORS MUST UTILIZE THIS BID BOND FORM WHEN 

SUBMITTING A BID TO THE CITY. 

 
(2) IF PRINCIPAL OBLIGOR IS AN INDIVIDUAL OR PARTNERSHIP, 

BID BOND SHOULD BE SIGNED BY OWNER OR AUTHORIZED GENERAL 

PARTNER. PLEASE IDENTIFY ON THE BID BOND THE TYPE OF 

BUSINESS (E.G. INDIVIDUAL PROPRIETORSHIP OR PARTNERSHIP) 

AND TITLE OF PARTY EXECUTING THE BID BOND. 

 

(3) BID BOND MUST BE EXECUTED BY A SURETY COMPANY DULY 

AUTHORIZED AND LICENSED TO ACT AS SURETY BY THE 

PENNSYLVANIA INSURANCE COMMISSIONER PURSUANT TO THE LAWS 

OF THE COMMONWEALTH OF PENNSYLVANIA. 
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2013 Sealed Bids 

E.O. 03-12/No Ranges 

 

CITY OF PHILADELPHIA  
OFFICE OF ECONOMIC OPPORTUNITY  

ANTIDISCRIMINATION POLICY- MINORITY, WOMAN AND DISABLED OWNED 
BUSINESS ENTERPRISES  

INSTRUCTIONS AND FORM 
(SEALED BID CONTRACTS)  

 

Under the authority of Executive Order No. 03-12, the City of Philadelphia has 
established an antidiscrimination policy (“Policy”) relating to the participation of Minority 
(MBE), Woman (WBE) and Disabled (DSBE) Owned Business Enterprises in City 
contracts. Executive Order 03-12 is administered by the City’s Office of Economic 
Opportunity (“OEO”).  
 
The purpose of this Policy is to provide equal opportunity for all businesses and to 
assure that City funds are not used, directly or indirectly, to promote, reinforce or 
perpetuate discriminatory practices. The City is committed to fostering an environment in 
which all businesses are free to participate in business opportunities without the 
impediments of discrimination and participate in all City contracts on an equitable basis. 
In accordance with the contracting requirements of the City, the City’s Policy is 
applicable to this Invitation and Bid (hereinafter, “Bid”).  
 
For this Bid, the City has not established ranges for the participation of MBEs, WBEs 
and/or DSBEs (collectively, “M/W/DSBEs”), but bidder is encouraged to exercise Best 
and Good Faith Efforts to include M/W/DSBEs in this bid and in bidder’s supply chain.  
“Best and Good Faith Efforts” are those efforts, the scope, intensity and appropriateness 
of which are designed and performed to achieve meaningful and commercially useful 
participation by M/W/DSBEs. An OEO Certification Registry of M/W/DSBEs is 
maintained by the OEO and is available online at www.phila.gov/OEO/directory. Firms 
owned and controlled by minority persons, women or disabled persons, which are 
certified as MBE, WBE, DSBE or DBE by an approved certifying agency, including the 
Pennsylvania Unified Certification Program, may apply to the OEO for listing in its OEO 
Certification Registry.  
 
Bidder is also encouraged to identify below, any M/W/DSBEs that will be used by bidder 
if successful:    
 
Company Name   Address Certification Status (MBE, WBE or DSBE) Type of Work/Supply Effort  
 
 
_______________ ____________  ____________   ______________________ 
 
 
_______________ _____________  ____________   _______________________ 
 
 
______________  ______________  _____________   ________________________ 
 
 
 
______________  _______________  ______________   ________________________ 

http://www.phila.gov/OEO/directory


Revised 7.1.14 

 
DISCLOSURE OF WOMEN AS BOARD MEMBERS AND EXECUTIVE STAFF 

 
Instructions:  As required by Section 17-104 of The Philadelphia Code entitled “Prerequisites to the Execution of City Contracts,”  

Section 17-104(3) requires bidder to complete and submit this form with its bid.   If bidder believes that these requirements do not 

apply (e.g.,    bidder is a single-member Limited Liability Company), please check the first field below and attach an explanation. This 

form should be submitted with bid but the City reserves the right to allow bidder to submit this information at any time prior to award 

of a contract. 

 

 

Bidder’s Name: _______________________________________Bid Number:__________________________ 

 

Please check here if the requirements do not apply to bidder and attach 

explanation: 

 

 

Disclosure of Women as Board Members and Executive Staff 

 
Pursuant to Section 17-104(3) (a) (i) of The Philadelphia Code, please provide the following information: 

 

1. Current percentage of female executive officers in bidder’s company:   

  

2. Current percentage of women on the executive board of the bidder’s company:   

 

3. Current percentage of women on the full board of the bidder’s company:   

 

 

Aspirational Goals for Women as Board Members and Executive Staff 
 

Pursuant to Section 17-104(3) (a) (ii) of The Philadelphia Code, please provide the following information: 

 

1. Percentage goal for female executive officers in bidder’s company:   

  

2. Percentage goal for women on the executive board of the bidder’s company:   

 

3. Percentage goal of women on the full board of the bidder’s company:   

 

Identify Below Any Efforts to Achieve the Aforementioned Goals: 
 

  

 

 

 

 

 

 

 

     

Authorized Signature Date 

 

 

 

  

Print Name and Title 

 



BASIC SERVICES, SUPPLIES & EQUIPMENT BIDDERS GUIDELINES
1
 

 

The following checklist will assist you in the preparation of your bid.  Failure to adhere to these instructions may result 
in your bid being disqualified. 

 

 Read the entire bid so that you fully understand all of the requirements.  Bidder must meet all qualifications and 

requirements. 

 
 Bids and pricing must be in ink or typed and on City issued form(s). Faxed bids will not be accepted. 

 
 The Invitation and Bid may not contain all of the documents that you will need to complete the bid submission. 

On occasion, it is not possible to include exhibits, drawings, attached specifications, attached documents, 

etc. Applicable documents may be obtained by contacting Procurement Customer Service at 
bid.info@phila.gov. 

 
 Make sure that you have signed the Contract Page and affixed your Corporate Seal as required. 

 
 If applicable, sign and return all addenda. 

 

 All bids must be submitted to the City of Philadelphia no later than 10:30 AM on the date that the bid opens. 

Bids MUST be placed in the Bid Box (slot located outside of Room 170A) prior to the bid opening. Bids that 

are not in the bid box prior to the bid opening may be disqualified. 

 
 It is the bidder’s responsibility to ensure that the bids are submitted in a timely manner and placed in the bid box 

prior to the bid opening.  If the bid is being sent by courier or mail, it is recommended that the bid be sent early. 
The bid should arrive at least one business day before the bid opens to ensure timely receipt. 

 

 All bids must be placed in a sealed envelope.  The Bid Number, Opening Date and Company Name MUST 

be clearly labeled on the envelope.  If the bid is being delivered by courier or express mail, the bid must be in 

a separate sealed envelope inside the courier’s envelope or express mail packaging. This is to ensure that all 

bids conform to the sealed bid process of the City of Philadelphia. 

 
 Annual Bid Security Program Fee: You must enroll and pay the non-refundable Annual Bid Security 

Program fee. Refer to Section 1 of the bid and Paragraph 2 of the SS&E Terms and Conditions of Bidding and 

Contract. 
 

2. BID SECURITY. 
All bidders must be enrolled in the City’s Annual Bid Security Program.  All bidders must 
complete the registration form and pay a non-refundable Annual Bid Security Program fee of 
$100.00,  payable  annually  to  the  order  of  “The  City  of  Philadelphia”.  Enrollment  and 
payment of the Annual Bid Security Program fee must be completed in order to be eligible 
for award. If applicable, an individual bid bond may also be required in the Invitation and 
Bid. Notwithstanding bidder’s enrollment in the Annual Bid Security Program, an awarded 
bidder who fails to execute its contract will be subject to the City’s remedies set forth in 
Paragraph 17. 

 
 If you plan on submitting the completed registration form and non-refundable Annual Bid Security Program fee 

of $100.00, payable annually to the order of “The City of Philadelphia” with your bid, the form of payment 
must be in the form of a certified check, cashier’s check, treasurer’s check, bank money order, or United States 
postal money order made payable to the order of “City of Philadelphia.” Cash, company checks or personal 
checks are not acceptable. 

 

 
 

1 This information is provided for guidance only and does not preclude your responsibility to read fully and respond to all 

portions of the bid. 
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 Bid Processing Fee: Submit the non-refundable $25 bid processing fee as outlined in Paragraph 3 of the SS&E 

Terms and Conditions of Bidding and Contract. 
 

3. BID PROCESSING FEE. 
In addition to enrollment in the City’s Annual Bid Security Program and payment of any 
other fees or monies required to be submitted with the bid, the bid must be accompanied by a 
non-refundable processing fee of $25.00 in the form of a company check, bank money order 
or United States postal money order made payable to the order of “City of Philadelphia.” 
Cash is not acceptable. 

 

 Submit performance security and/or performance bond as required in the Invitation and Bid, as outlined in 
Paragraphs 13 and 14 of the SS&E Terms and Conditions of Bidding and Contract. 

 

 Do not combine any payment amounts. All payments should be individual and specific. 

 
  Specifications: You must follow the instructions in Paragraph 4 of the Terms and Conditions. If an alternate to 

an y item is being offered, the bidder must specify the alternate (e.g., make and model #) in the bid and submit 

with the bid a complete description of the article (including any technical literature) and/or service proposed to 

be furnished. 
 

4. SPECIFICATIONS.  When  a  formal,  numbered,  specification  is  referred  to  in  the 

Invitation  and  Bid,  no deviation therefrom will be permitted, except if/as indicated in the 

Invitation and Bid and the bidder will be required to furnish articles and/or services in 

conformity with that specification. When catalogues, model numbers, trade names, or cuts are 

listed  in  the  Invitation  and  Bid,  they  are,  unless  otherwise  specified,  included  for  the 

purposes  of  furnishing  bidders  with  information  concerning  the  style,  type  or  kind  of 

article and /or service desired. A bidder may offer an article and/or service which he/she 

certifies to be equal or better in quality, performance and other essential characteristics. If 

submitting an alternate, the bidder must specify the alternate (e.g., make and model #) in the 

bid and submit with the bid a complete description of the article (including any technical 

literature) and/or service proposed to be furnished. Failure to do so will require the bidder to 

furnish the article and/or service specified in the Invitation and Bid. The Procurement 

Commissioner reserves the sole right to determine whether alternates offered are equal or 

better. Unless otherwise provided in the bid specifications, all items offered by the bidder 

must be new. A “new” item is one which will be used first by the City. This clause shall not 

be construed to prohibit bidders from offering goods, supplies, equipment, or materials 

containing recycled materials or printing with recycled content; bidders intending to provide 

goods made with recycled materials should notify the Procurement Department. 
 
  Bid Evaluation and Award: If the bid is going to be awarded as a whole, you must bid on all items for the bid 

to be consider responsive. See Section 3 of the Invitation and Bid. 
 

 If the bid requires a site inspection, attendance at a Pre-Bid Meeting, samples, financial information or other data 
you must adhere to these requirements. 

 

 Do not submit any counter terms or conditions.  Your bid may be rejected. 
 

 Please double check all mathematical calculations for errors. 

 
If you have questions, please contact Procurement Customer Service at bid.info@phila.gov. 
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C I T Y  O F  P H I L A D E L P H I A 
 

Procurement Department Trevor Day 
120 Services Building Procurement Commissioner 
Philadelphia, PA 19102-1685 

(215) 686-4720 
(215) 686-4716 Fax 
bid.info@phila.gov 

IMPORTANT INFORMATION FOR ALL SS&E BIDDERS! 
 

City of Philadelphia Annual Bid Security Program for Services, Supplies, and Equipment (SS&E) Bids 

Period of Coverage: July 1, 2015 – June 30, 2016 
 

(Bids for Professional Consulting Services, Public Works, Construction and Demolition [wrecking and building removal]  are not covered 
under the City’s Annual Bid Security Program.) 

 

Dear Vendor: 
 

The City of Philadelphia announces the City’s Annual Bid Security Program for fiscal year 2016. The Annual Bid Security Program 

continues to have a reduced non-refundable fee of $100.00 and covers the time period from July 1, 2015 to June 30, 2016.  Coverage 

begins from the date of enrollment and payment until June 30, 2016. In order to be an eligible SS&E bidder, all SS&E bidders must 

be enrolled in the City’s Annual Bid Security Program.  All bidders must complete the registration form and pay the Annual Bid 

Security Program non-refundable fee of $100.00.  If applicable, an individual bid bond may also be required in the Invitation and Bid. 

However, for the majority of SS&E bids, the Annual Bid Security Program will be the only bid security required. 

 
To enroll in the Annual Bid Security Program for the period of July 1, 2015 to June 30, 2016, complete this registration form and return 

the form with the non-refundable fee of $100.00 in the form of a company check, certified check, treasurer’s check, cashier’s check, bank 

money order, or United States Postal Service money order.  Cash or personal checks will not be accepted.  Make payment to the order of 

“The City of Philadelphia”. To clarify the precise use of the payment, enter the words “Annual Bid Security Program FY2015” on the 

memo section of the payment.  This registration form and payment should be submitted under separate cover to the attention of “Annual 

Bid Security Program FY2016” at least one day prior to the opening of the first bid that the bidder wants covered under the program.  If 

the bidder chooses to submit the completed registration form and payment with their bid, company checks will not be accepted and 

payment must be made with a certified check, treasurer’s check, cashier’s check, bank money order, or United States Postal Service 

money order. 
 

For additional information or inquiries regarding this program, please contact Procurement Customer Service at  bid.info@phila.gov. 
 

Forward payment along with this registration form to: 

ANNUAL BID SECURITY PROGRAM FY2016 
Procurement Department 

1401 JFK Boulevard, 170A 

Philadelphia, PA 19102-1685 
 

Company Name:                                                                                                               
 

Fed EIN/SSN:    
 

Street Address:    
 

City, State, Zip:    
 

Contact Person:   E-mail Address:    
 

Telephone No: (  )  Fax No:  (  _)   
 

Make all payments to “The City of Philadelphia” in the amount of $100.00, for “Annual Bid Security Program FY2016”. 
 

Certified Check Cashier’s Check Treasurer’s Check Bank Money Order USPS Money Order 
 

Company Check (Only if Prior to Bid Opening) (NO CASH OR PERSONAL CHECKS WILL BE ACCEPTED) 
 

Rcvd.   /  /   
 

Pymt. Type   Ck.# 

mailto:bid.info@phila.gov
mailto:bid.info@phila.gov


 

C I T Y O F P H I L A D E L P H I A 
 

INSTRUCTIONS FOR GETTING PAID 

BY THE CITY OF PHILADELPHIA 
 

 

The City attempts to process invoices in a timely manner.  Delays can occur because of incomplete or 

inaccurate invoicing information.  Please make sure that all your invoices contain the following 

information to help the City in paying you as quickly as possible. 

 
1.   AFTER THE DELIVERY OR SERVICES HAS BEEN COMPLETED YOU MUST SUBMIT THREE 

(3) COPIES OF AN INVOICE FOR PAYMENT TO THE RECEIVING DEPARTMENT LISTED 

ON THE PURCHASE ORDER. 

 
2.  THE INVOICE MUST CORRECTLY REFERENCE THE PURCHASE ORDER NUMBER, THE 

VENDOR NAME, ADDRESS AND FEDERAL EMPLOYER IDENTIFICATION NUMBER. 

 
3.  CHECKS WILL ONLY BE MADE PAYABLE TO THE COMPANY NAME AS SHOWN ON THE 

PURCHASE ORDER, THE INVOICE MUST REFLECT THIS SAME COMPANY NAME AS THE 

“PAY TO”. 

 
4.  THE INVOICE MUST SHOW THE QUANTITY AND TYPE OF ITEM OR SERVICE AND THE 

PRICE. 

 
5.   THE UNIT OF PURCHASE ON THE INVOICE MUST AGREE WITH THE UNIT CITED ON 

THE PURCHASE ORDER.  REFERENCE TO THE SPECIFIC LINE ITEM IS HELPFUL. 
 

 

Paying vendors is the responsibility of the receiving City Department(s), not the Procurement 

Department.  Vendors should bring any problems concerning payments to the attention of the 

appropriate City receiving department.  The name and number of the contact person can generally be 

found on the purchase order.  If all necessary paperwork has been submitted to the department and 

questions still remain, vendors should contact: 

 
City of Philadelphia 

Accounting Verification 

Room 1340 Municipal Services Building 

1401 J.F.K. Blvd. 

Philadelphia, PA 19102 

Phone: 215-686-6365 

 
IN YOU ARE INTERESTED IN RECEIVING YOUR PAYMENTS ELECTRONICALLY RATHER 

THAN BY CHECK PLEASE SEE ATTACHED LETTER & ACH VENDOR ENROLLMENT AND 

CHANGE FORM. 



 
 

 
 

 

C I T Y O F P H I L A D E L P H I A 
 
 
 

 
PROCUREMENT DEPARTMENT Trevor Day 
120 Municipal Services Building Procurement Commissioner 
Philadelphia, Pa 19102-1685 

 
 
 
 
 
 
 
 

Dear Valued Vendor, 
 

 

The City of Philadelphia is pleased to announce a new online Vendor Invoice 

Information (VII) Website which will allow businesses such as yours to inquire 

about the status of invoices billed against purchase orders and professional 

services contracts. The only requirement is that your invoices utilize a unique 

number – alpha, numeric or a combination of the two. 
 

 

This system will be operational twenty four hours a day, seven days a week. All 

you have to do is log on to the City of Philadelphia website: www.phila.gov, 

click on “Vendor Invoice Information” under the “Help Me” section of the home 

page, enter your Federal Employer Identification Number (FEIN) and a valid 

active purchase order. Then, agree to a waiver statement and follow the prompts 

to get an up-to-date status on your payments. 
 

 

You are urged to give it a try and see for yourself how easy it is to use. If you 

should happen to experience any problems, or if you would like to comment on 

this new system, please e-mail us using the question and comment field provided 

on the site. 
 

 

We believe that you will find this new way of obtaining payment information 

convenient and easy to use. 

http://www.phila.gov/
http://www.phila.gov/


 
 

 

 

C I T Y O F P H I L A D E L P H I A 
PROCUREMENT DEPARTMENT 

Customer Service Unit 
 

This Is Not A Right To Know Request. 
This form cannot be used to submit a Right To Know Request.  See City of Philadelphia Open 

Records Policy:  http://www.phila.gov/privacy/pdfs/finalcityopenrecords.pdf 
 
 

ATTENTION VENDORS 
 

If your company would like to receive the results of a particular bid, the Customer Service Unit of 
the Procurement Department will forward this information to you for a$10.00 fee for each bid 
number requested.  Company check or money order only, no personal checks or cash. 
Please be advised that bid tabulations are not available by telephone or email. If you have any 
questions, please email bid.info@phila.gov. 

 
Mail Request To: 

The Procurement Department Customer Service Unit 
Attention: Bid Results 
1401 JFK Blvd. Room 
170B Philadelphia, PA 

19102 
 
Enclose the following items: 

 

 Company check or Money Order ONLY payable to “The City of Philadelphia”. 

 A self-addressed stamped envelope which is at least 9 ½ ” x 12 ½ ” or larger for each Bid 

requested. 
 
YOUR REQUEST CANNOT BE PROCESSED IF YOU DO NOT PROVIDE THE ABOVE ITEMS 

 
Please complete the form below. Only one (1) request per form. 

 
BID RESULTS REQUEST FORM 

 

 
 

Date of Request:    
 

Bid Number Requested:    Opening Date:   _ 
 

Company Name:    
 

Company Representative:     
 

Address Line 1: 

Address Line 2: 

Email Address: 

Telephone No:                                                               Fax No.:                                    

http://www.phila.gov/privacy/pdfs/finalcityopenrecords.pdf
mailto:bid.info@phila.gov
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BID SUBMISSION 
 

1. PREPARATION AND SUBMISSION OF BID. 
All bids must be written in ink or typewritten and made on 
the forms issued and signed in ink by a person with legal 
authority to bind the bidder. The contract awarded 
hereunder shall consist of: the Invitation and Bid; all 
addenda issued thereto by the City, any surety bonds 
approved as to legal form by the Law Department, all 
warranties, exhibits and attachments reviewed and 
accepted by the City; and these Terms and Conditions of 
Bidding and Contract (the “Contract”). 

 
It is the sole responsibility of the bidder to ensure that the 
bidder has received any and all addenda and the 
Procurement  Commissioner  may  in  his/her  sole 
discretion reject any bid for which all addenda have not 
been executed and returned in accordance with the 
instructions provided therein. No bid may be considered 
if received after the date and time for the opening of bids 
established by the Invitation and Bid, nor may any bid be 
modified  after  that  date  and  time.  The  time  of  bid 
opening shall be the time displayed on the City’s official 
bid clock located at the bid room. In the event of any 
discrepancy between actual time and the City’s official 
bid clock, the latter shall determine the time of bid 
opening. Notwithstanding the foregoing, the Procurement 
Commissioner reserves the right to accept a late bid if it 
is the only response and it is in the best interest of the 
City to do so. 

 
2. BID SECURITY. 
In order to be eligible to bid, all bidders must be enrolled 
in the City’s Annual Bid Security Program.  All bidders 
must complete the registration form and pay a non- 
refundable Annual Bid Security Program fee of $100.00, 
payable  annually  to  the  order  of  “The  City  of 
Philadelphia”. Enrollment and payment of the Annual Bid 
Security Program fee must be completed prior to bid 
opening  to  be  eligible  for  award.  If  applicable,  an 
individual bid bond may also be required in the Invitation 
and  Bid.  Notwithstanding  bidder’s  enrollment  in  the 
Annual Bid Security Program, an awarded bidder who 
fails to execute its contract will be subject to the City’s 
remedies set forth in Paragraph 17. 

 
3. BID PROCESSING FEE. 
In addition to enrollment in the City’s Annual Bid Security 
Program and payment of any other fees or monies 
required to be submitted with the bid, the bid must be 
accompanied  by  a  non-refundable  processing  fee  of 
$25.00 in the form of a company check, bank money 
order or United States postal money order made payable 
to  the  order  of  “City  of  Philadelphia.”  Cash  is  not 
acceptable. 

 
4. SPECIFICATIONS. 
When a specification is issued in connection with the 
Invitation and Bid, no deviation will be permitted, except 
if/as indicated in the Invitation and Bid and the bidder will 
be required to furnish articles and/or services in 
conformity with that specification. When catalogues, 
model numbers, trade names, or cuts are listed in the 
Invitation and Bid, they are, unless otherwise specified, 
included for the purposes of furnishing bidders with 
reference information concerning the style, type or kind 
of article and /or service desired. A bidder may offer an 
article, service and/or equipment, which he/she certifies 
to be equal or better in quality, performance and other 
essential characteristics. If submitting an alternate, the 

bidder must specify the alternate (e.g., make and model 
#) in the bid and submit with the bid a complete 
description of the article (including any technical 
supporting documentation) and/or service proposed to 
be furnished. Failure to do so will require the bidder to 
furnish the article and/or service specified in the 
Invitation and Bid. The Procurement Commissioner 
reserves the sole right to determine whether alternates 
offered are equal or better. 
 
Unless otherwise provided in the bid specifications, all 
items offered by the bidder must be new. A “new” item 
is one which will be used first by the City. This clause 
shall not be construed to prohibit bidders from offering 
goods, supplies, equipment, or materials containing 
recycled materials or printing with recycled content; 
bidders intending to provide goods made with recycled 
materials should notify the Procurement Department. 
 
Any and all specifications issued in connection with the 
Invitation and Bid are deemed incorporated into and 
become part of the Contract. 
 
5. PATENTS. 

The  successful  bidder  (also  referred  to  throughout 
these Terms and Conditions of Bidding and Contract as 
the “awarded bidder” or “Contractor”) shall be solely 
responsible for all royalties and charges that may be 
due to any patent holder for or on account of the use of 
any  patented  appliance,  product  or  processes. 
Evidence of such payment shall be submitted upon 
request of the Procurement Commissioner and failure 
to submit such evidence may, in the sole discretion of 
the Procurement Commissioner, result in rejection of 
the bid or constitute an event of default, entitling the 
City to all rights and remedies as provided herein in 
Paragraph 19 Default and Termination. 
 
6. LOCAL BIDDING PREFERENCE.* 

In accordance with Chapter 17-109 of the Philadelphia 
Code relating to Local Bidding Preferences for 
Procurement Contracts, this bid may be subject to a 
local bid preference. In order to determine eligibility to 
receive the preference, if applicable, bidder must be 
certified at the time of bid opening and must submit with 
the bid, the Local Business Entity Certification Number* 
as  issued  by  the  Procurement  Department  for  the 
bidder. If the Procurement Commissioner determines 
that the awarded bidder fails to comply with its 
representation  at  any  time  during  the  term  of  its 
contract, the awarded bidder’s LBE certification will be 
revoked and the awarded bidder shall be deemed in 
substantial breach of such contract, shall be required to 
pay liquidated damages of 10% of the awarded contract 
amount, and may be debarred by the Procurement 
Commissioner in accordance with the Procurement 
Department Debarment Regulation for a period up to 
three years. 
 
*Note:  If you wish to apply for Local Business Entity 
(LBE) certification, go to www.phila.gov/bids.  Please 
allow sufficient time prior to bidding for processing of 
the LBE application. 

http://www.phila.gov/bids
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EVALUATION AND AWARD 
 

7. TYPES OF BIDDER RESTRICTED. 
Bidders must not be a party to more than one bid for the 
same article or service. A violation of this condition may, 
in the sole discretion of the Procurement Commissioner, 
result in rejection of any or all such bids in which the 
bidder has an interest. 

 
8. RESPONSIVENESS. 
Subject to the right of the Procurement Commissioner to 
waive non-responsiveness as set forth below in this 
Section, these Terms and Conditions of Bidding and 
Contract  and  the  specifications  and  requirements 
included in the Invitation and Bid are mandatory and 
must be strictly followed by all bidders in the preparation 
and submission  of their bids. After bids are opened, the 
Procurement Department, and other City departments or 
agencies where appropriate or specified, shall review all 
bids for responsiveness to these Terms and Conditions 
of Bidding and Contract and the specifications and 
requirements included in the Invitation and Bid. 

 
Any bid which is incomplete, obscure, conditional, or 
unbalanced, which contains additions not called for, or 
irregularities  of  any kind,  including alterations  or 
erasures,  or which fails to conform in any respect  to 
these Terms and Conditions of Bidding and Contract and 
the specifications and requirements included in the 
Invitation  and  Bid  is   non-responsive  and  shall  be 
rejected, except where the Procurement Commissioner, 
in his/her sole discretion, determines that the non- 
responsiveness is not material or that a waiver of the 
non-responsiveness is otherwise permitted by the 
Invitation and Bid by these Terms and Conditions of 
Bidding and Contract or by law. The Procurement 
Department’s determination of non-responsiveness shall 
be final and any bid rejected as non-responsive shall not 
be eligible for award of the Contract. 

 
9. RESPONSIBILITY. 

Unless otherwise specified, after bids are opened, the 
Procurement Department, and other City departments or 
agencies  where  appropriate  or  specified,  shall  review 
and may investigate the responsibility including, but not 
limited  to,  the  integrity,  qualifications,  references, 
capacity  and  ability  to  perform  the  Contract  resulting 
from the Invitation and Bid in accordance with its terms 
of the lowest responsive bidder. All determinations of 
bidder responsibility shall be vested in the sole discretion 
of   the   Procurement   Commissioner   and   other   City 
officials. Any bidder who is deemed not responsible shall 
be ineligible for award of the Contract. 

 
Bidders deemed not responsible will be notified of such 
determination and the reasons therefore in writing by the 
Procurement Department, and shall have the right to 
contest the determination by submitting to the 
Procurement Department, within forty-eight (48) hours 
after receipt of its written determination, a written request 
for reconsideration that includes information relating to 
the bidder’s qualifications and responsibility and 
demonstrating the insufficiency of the reasons stated in 
the written determination finding the bidder not 
responsible.  Any further determination of a contesting 
bidder’s responsibility shall be vested in the sound 
discretion of the Procurement Commissioner and other 
City officials. 

10. CANCELLATION AND AWARD. 
The Procurement Commissioner, in his/her sole 
discretion, may cancel any Invitation and Bid prior to bid 
opening. After bid opening, the Procurement 
Commissioner, in his/her sole discretion, may reject all 
bids, if deemed in the best interest of the City. In all 
cases where a Contract award is made by the 
Procurement Department, the bidder is bound by the 
terms and conditions of the Invitation and Bid upon the 
submission of its bid. All bids are valid for a period of 
not less than 60 days, or as otherwise specified in the 
Invitation and Bid.  If  the bid has  not  been awarded 
within the specified period of time, the bid shall be valid 
for subsequent award only upon the express consent of 
the bidder, with no change to the submitted bid. Any 
price increases/decreases expressly provided for in the 
Invitation and Bid will be allowed.  All Contract awards 
shall be made by the Procurement Department upon 
written notice to the bidder that is determined by the 
Procurement Department to be the lowest responsive 
and responsible bidder. When applicable, unit pricing 
quoted will prevail in the event of any discrepancy(ies) 
between  unit  price  and  the  extended  amount.  This 
same quoted unit price will be the determining factor in 
establishing  applicable  contract  amount(s)  and 
award(s). 
 
11. QUANTITIES AWARDED. 
For requirements contracts only, the articles and 
quantities of such articles as set forth in the Invitation 
and Bid are estimates and the Procurement 
Commissioner, in his/her sole discretion, may make an 
award for none or all or some of the articles bid and in 
such quantities as the Procurement Commissioner shall 
deem appropriate. For firm limit contracts, it is the City’s 
intent to award based upon the quantities set forth in 
the Invitation and Bid, but the City reserves the right to 
award more or less. 

 
12. DELIVERY, PRICE INCREASES AND TIE BIDS. 
All articles must be delivered at the price(s) bid, FOB 
Destination. Bids containing reservations of the right to 
increase the price(s) bid including, but not limited to, 
late payment charges, will not be considered, except 
where the Procurement Commissioner, in his/her sole 
discretion, finds it in the City’s best interest to do so. In 
the event of an absolute tie, the award decision will be 
made in the best interests of the City as determined by 
the Procurement Commissioner as informed by Mayoral 
Executive Order 04-12, “Procurement of Local and 
American Goods and Services.” 
 

 
CONTRACT EXECUTION AND CONFORMANCE 

 
13. CONTRACTS. 

Awards of contracts in amounts less than or equal to 
$32,000 shall become contracts binding upon the City 
upon written notice of award by the Procurement 
Commissioner. 
 
a.   Awards   of   contracts   in   amounts   greater  than 

$32,000 shall not become contracts binding upon 
the City until after written notice of award is made 
and until after all of the following conditions have 
been satisfied: 
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i.  Successful bidder posts sufficient performance 
security, as required in the Invitation and Bid, 
within the time specified in the written notice of 
award; 

 
ii.    Successful bidder posts a payment bond or other 

payment security, if and as required by the 
Invitation and Bid, within the time specified in the 
written notice of award; 

 
iii.    Approval of the Contract as to form by the City’s 

Law Department; 
 

iv.    Certification by the Director of Finance and City 
Controller as to the availability of funds; and 

 
v.    Execution of  the Contract  by the Procurement 

Commissioner. 
 

The Procurement Commissioner may, in his/her sole 
discretion, cancel any Contract award if any of the above 
conditions (i-v) are not satisfied, or if the Procurement 
Commissioner, in his/her sole discretion, determines 
cancellation to be in the best interests of the City. The 
bidder agrees that in the event of such cancellation, it 
shall not have any claim against the City, including any 
claim for breach of contract or of any other legal duty, or 
for lost profits, costs, damages, or expenses of any kind. 

 
14. PERFORMANCE SECURITY. 
When applicable, the successful bidder is required to 
furnish  an  individual  performance  bond,  issued  by  a 
surety approved by the City and in the amount specified 
in the Invitation and Bid. 

 
15. INSURANCE. 
Unless  otherwise specified,  the  successful  bidder 
(referred to in this Section as “Contractor”) shall, at its 
sole cost and expense, procure and maintain in full force 
and effect, during the entire period of the Contract 
(including any applicable warranty and/or renewal 
periods),  the  minimum  types  of  insurance  specified 
below.  All insurance shall be procured from reputable 
insurers authorized to do business in the Commonwealth 
of Pennsylvania and shall be acceptable to the City.  All 
insurance required herein shall be written on an 
“occurrence” basis and not a “claims-made” basis.  The 
City of Philadelphia, its officers, employees, and agents 
are to be named as additional insured on all policies 
required hereunder, except the Workers’ Compensation 
and   Employers’   Liability.   Also,   an   endorsement   is 
required stating that the coverage afforded these parties 
as  additional  insured  will  be  primary  to  any  other 
coverage available to them.  The City’s coverage as an 
additional insured shall be primary coverage.   The 
insurance shall provide for at least thirty (30) days prior 
written  notice  to  be  given  to  the  City  in  the  event 
coverage is materially changed, canceled or non- 
renewed.  Certificates  of insurance evidencing the 
required coverages shall be submitted to the City within 
fifteen (15) days of notice of contract award and for each 
renewal period.  The City reserves the right to require the 
Contractor  to  furnish  certified  copies  of  the  original 
policies of all insurance required hereunder at any time 
upon fifteen (15) days prior written notice. The insurance 
requirements set forth herein are not intended and shall 
not be construed to modify, limit, or reduce the 
indemnifications made in this Contract by the Contractor 
to the City or to limit the Contractor’s liability under this 
Contract to the limits of the policies of insurance required 
to be maintained by the Contractor hereunder. 

(a) WORKERS COMPENSATION AND EMPLOYERS 
LIABILITY 

 
i. Workers’ Compensation – Statutory limits 

 
ii. Employers Liability - $100,000 Each Accident – 

Bodily Injury by Accident; $100,000 Each 
Employee – Bodily Injury by Disease; $500,000 
Policy Limit – Bodily Injury by Disease 

 
iii. Other states insurance including Pennsylvania 

 
(b) GENERAL LIABILITY INSURANCE 
 

i. Limit  of  Liability:  $1,000,000  per  occurrence 
combined single limit for bodily injury (including 
death) and property damage liability. 

 
ii. Coverage:     Premises     operation:     Blanket 

Contractual liability; Personal Injury liability; 
Products and completed operations; Employees 
as additional insured; Cross liability; Broad form 
property damage (including loss of use) liability; 
Asbestos abatement liability coverage (Note: 
Required for asbestos abatement projects only). 

 
(c) AUTOMOBILE LIABILITY 
 

i. Limit  of  Liability:  $1,000,000  per  occurrence 
combined single limit for bodily injury (including 
death) and property damage liability. 

 
ii. Coverage:    owned,    non-owned    and    hired 

vehicles. 
 
Contractors providing only supplies and equipment to 
the City via Common Carrier are only required to 
maintain General Liability insurance, naming the City of 
Philadelphia, its officers, employees and agents as 
additional insureds. 
 
16. INDEMNIFICATION. 
All bidders shall indemnify, defend and hold harmless 
the City, its officers, employees and agents from and 
against any and all losses, costs (including, but not 
limited to, litigation and settlement costs and counsel 
fees), claims, suits, actions, damages, liabilities and 
expenses, occasioned wholly or in part by the bidder's 
act or omission or fault or negligence or the act or 
omission or fault or negligence of bidder’s agents, 
subcontractors (including suppliers), employees or 
servants in connection with the Contract, including, but 
not limited to, those acts or omissions or faults or 
negligence in connection with loss of life, bodily injury, 
personal injury, damage to property, contamination or 
adverse effects on the environment, the bidder’s default 
under the Contract, intentional acts, failure to pay 
subcontractors and suppliers and any infringement or 
violation  of  any  proprietary  right  (including,  but  not 
limited   to, patent, copyright, trademark, service mark 
and trade secret).  This obligation to indemnify, defend 
and hold harmless the City, its officers, employees and 
agents shall survive the termination of the Contract 
resulting from the Invitation and Bid. 
 
17. FAILURE TO EXECUTE CONTRACT. 

Any  bidder  not  lawfully  released  from  its  bid,  who 
refuses to execute a contract in accordance with its bid 
or who fails, refuses or is unable to furnish any required 
payment security, performance security or insurance, 
as may be required by the Invitation and Bid and/or 
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these Terms and Conditions of Bidding and Contract, 
shall be liable for 10% of the amount of its bid, as 
liquidated damages to the City; or where the damages 
are readily ascertainable by the City, for the actual loss, 
cost or damage incurred by the City as a result of its 
failure to execute the contract or to furnish such bonds, 
performance security or insurance. 

 
18. ASSIGNMENT. 
The successful bidder shall not assign the Contract 
resulting from the Invitation and Bid, or any part of the 
Contract, or any right to any monies to be paid under the 
Contract,  or  delegate  performance  of  the  Contract, 
without obtaining the prior written consent of the 
Procurement Commissioner.  The decision whether to 
consent to an assignment is within the Procurement 
Commissioner’s sole discretion.  In no case shall the 
Procurement Commissioner’s consent to the assignment 
of any monies to be paid under the Contract relieve the 
bidder from faithful performance of any of its obligations 
under the Contract or change any of the terms and 
conditions of the Contract.  Any purported assignment in 
violation of this provision shall be of no effect. 

 
19. DEFAULT and TERMINATION. 
All work performed and goods and services rendered by 
a successful bidder (referred to in this Section as 
“Contractor”) under any Contract resulting from the 
Invitation and Bid shall strictly conform to these Terms 
and Conditions of Bidding and Contract and the 
specifications  and  requirements  contained  in  the 
Invitation and Bid. 
a.   The following shall constitute events of default under 

any Contract resulting from the Invitation and Bid: 
 

i. Failure   by   Contractor   to   comply   with   any 
provision of the Contract, including the bid 
specifications contained in the Invitation and Bid 
and these Terms and Conditions of Bidding and 
Contract and/or failure by Contractor to comply 
with ”applicable law” as that term is defined in 
Paragraph 24. 

 
ii. Falseness of any representation or warranty by 

Contractor  in  the  Contract  or  in  other 
document(s) submitted to the City by Contractor 
in connection with the Invitation and Bid or fraud 
in connection with the performance of the 
Contract. 

 
iii. Failure  by  Contractor  to  pay  its  suppliers  or 

subContractors, misappropriation of any funds 
provided under the Contract or failure to notify 
City upon discovery of any misappropriation. 

 
iv.      A violation of law by Contractor which results in 

its   making   a   guilty   plea,   a   plea   of   nolo 
contendere, or conviction of a criminal offense by 
Contractor, its directors, employees, or agents or 
indictment or charges, which in the sole judgment 
of the Procurement Commissioner, adversely 
affects the performance of the Contract or 
Contractor’s  fitness  to  provide  goods  and 
services to the City. 

 
v. Failure by Contractor to comply with Chapter 17- 

1600  of  The  Philadelphia  Code  entitled 
“Economic Opportunity Plans,” or the Mayoral 
Executive Order establishing the City’s 
antidiscrimination policy relating to the 
participation  of  minority,  woman  and  disabled 

owned business enterprises. 
 

vi.      The  Procurement  Department’s  determination 
that the Contractor is not a responsible bidder 
on the Invitation and Bid, where such 
determination is made, and is based upon, 
information received after award of the Contract 
and/or after execution of the Contract by the 
Procurement Commissioner and/or after 
satisfaction of any or all other conditions of a 
binding  Contract  set  forth  in  Paragraph  13 
above. 

 
vii.      Any  other  act  or  omission  identified  in these 

Terms and Conditions of Bidding and Contract 
or elsewhere  in the Invitation and Bid as  an 
event or condition constituting default. 

 
b.  Upon the occurrence of an event of default, the 

Procurement Commissioner, in his/her sole 
discretion,  may  require  Contractor  to  cure  the 
default within a period of time to be determined by 
the Procurement Commissioner, or terminate the 
Contract in whole or in part and exercise any one or 
more  of  the  following  remedies  (which  remedies 
may be concurrent and shall be in addition to and 
not in lieu of the remedies available to the City at 
law, in equity, under any bond(s) filed in connection 
with the contract or under other sections of these 
Terms and Conditions of Bidding and Contract : 

 
i.    Purchase goods and/or services from others in 

substitution of goods or services that were not 
furnished or performed by Contractor or that 
were defective or otherwise in violation of any 
provision of the Contract; the cost of such 
substituted goods and services shall be the sole 
responsibility of Contractor and Contractor 
agrees to pay immediately, upon receipt of the 
City’s invoice, the difference between the 
Contract price and the substituted product or 
service cost, plus any other loss, cost or 
damages incurred by the City. 

 
ii.  Appropriate to the payment of the difference 

between the Contract price and the cost of such 
substitute goods or services, and the amount of 
any other loss, cost or damage incurred by the 
City as a result of the default, any monies which 
may then be due and payable to Contractor 
under this Contract or any other Contract that 
Contractor then has with the City. 

 
The City shall notify Contractor in writing of such 
termination, which shall be effective as of the date 
specified in the notice of termination (the “Termination 
Date”).     The  Procurement   Commissioner  may,  in 
his/her sole discretion, require Contractor to continue to 
furnish  all  goods  and  perform  all  services  required 
under the Contract until the Termination Date, in which 
case, subject to the remedies enumerated above, the 
successful bidder shall be paid in accordance with the 
Contract therefore.   If the City requires Contractor to 
cure the event(s) of default, or to continue to furnish 
goods or services until the Termination Date, and 
Contractor refuses or fails to do so, then such failure 
shall itself be deemed an event of default under this 
Section, for which the City may exercise any of its rights 
hereunder. 
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20. PAYMENT FOR EQUIPMENT. 
Unless otherwise provided in the bid specifications, when 
equipment involves installation, (which shall also be 
interpreted to mean erection and/or setting up or placing 
in position for service or use) and/or testing, and where 
such installation or testing is delayed though no fault of 
the contractor, contractor shall be entitled to a payment 
equal to 50%  of the price bid when such equipment is 
delivered on site and to a further payment equal to  an 
additional   25% of the price bid when the equipment is 
installed and ready for test.  The balance shall be paid 
only after the equipment is tested and found to be 
satisfactory by the City. If the equipment must be tested, 
but installation is not required to be made by the supplier 
or if the equipment must be installed but testing is not 
required,  and  the  installation  or  testing  is  delayed 
through no fault of the contractor, contractor shall be 
entitled to a payment equal to 75% of the price bid at the 
time of delivery and the balance shall be paid after 
satisfactory testing and/or installation, as required. 

 

 
TAX MATTERS 

 
21. TAX EXEMPTION. 

The City of Philadelphia is exempt from the payment of 
any federal excise or transportation taxes and any 
Pennsylvania sales tax. The price bid must be net, 
exclusive of taxes. The City will not pay any sales taxes 
imposed on the bidder.  The bidder must not include any 
sales taxes imposed on the bidder in its costs to be 
reimbursed  by  the  City.  However,  when  under 
established trade practice any federal excise tax is 
included in list prices, bidder may quote the list price and 
shall  show  separately  the  amount  of  the  federal  tax, 
either as a flat sum or as a percentage of the list price, 
which shall be deducted by the City. In the event bidder 
pays any sales or use tax, bidder hereby assigns to City, 
or City’s agent, all of its rights, title and interest in any 
sales or use tax which may be refunded as a result of the 
purchase of any articles furnished in connection with the 
Contract and bidder, unless directed by the City, shall 
not file a claim for any sales or use tax refund subject to 
this  assignment.  Bidder  authorizes  the  City,  in  City’s 
name or the name of bidder, to file a claim for refund of 
any sales or use tax subject to this assignment. 

 
22. TAX INDEBTEDNESS. 
The City of Philadelphia does not wish to do business 
with tax delinquents or other businesses indebted to the 
City. In furtherance of this policy, the following 
certifications have been developed and shall form a part 
of any Contract resulting from the Invitation and Bid. The 
successful bidder or other entity contracting with the City 
is referred to below as the “Contractor”. 

 
a. Contractor’s  Certification  of  Non-Indebtedness- 

Contractor hereby certifies and represents that 
Contractor and Contractor’s parent company(ies) and 
subsidiary(ies) are not currently indebted to the City 
of Philadelphia (the “City”) and will not at any time 
during the term of this Contract (including any 
extensions or renewals thereof) be indebted to the 
City, for or on account of any delinquent taxes 
(including, but not limited to, taxes collected by the 
City on behalf of the School  District), liens, 
judgments, fees or other debts for which no written 
agreement or payment plan satisfactory to the City 
has been established. In addition to any other rights 
or remedies available to the City at law or in equity, 

Contractor acknowledges that any breach or failure 
to conform to this certification may, at the option of 
the City, result in the withholding of payments 
otherwise due to Contractor and, if such breach or 
failure  is  not  resolved  to  the  City’s  satisfaction 
within a reasonable time frame specified by the City 
in writing, may result in the offset of any such 
indebtedness against said payments and/or the 
termination  of  this  Contract  for  default  (in  which 
case Contractor shall be liable for all costs, losses 
and other damages resulting from the termination). 

 
b.   Subcontractor’s Certification of Non-Indebtedness - 

-Contractor shall require all subcontractors 
performing work in connection with this Contract 
(“subcontractor”  shall  also  include  suppliers 
providing goods or materials) to be bound by the 
following provision, and Contractor shall cooperate 
fully with the City in exercising the rights and 
remedies described below or otherwise available at 
law or in equity: 

 
“Subcontractor hereby certifies and represents that 
subcontractor and subcontractor’s parent 
company(ies) and subsidiary(ies) are not currently 
indebted to the City of Philadelphia (“City”). and will 
not at any time during the term of Contractor’s 
Contract with the City (the “Contract”), including any 
extensions or renewals thereof, be indebted to the 
City, for or on account of any delinquent taxes 
(including, but not limited to, taxes collected by the 
City  on  behalf  of  the  School  District  of 

Philadelphia), liens, judgments, fees or other debts 

for which no written agreement or payment plan 
satisfactory to the City has been established. In 
addition to any other rights or remedies available at 
law or in equity, subcontractor acknowledges that 
any   breach   of   or   failure   to   conform   to   this 
certification may, at the option of the City, result in 
the withholding of payments otherwise due to 
subcontractor for services rendered in connection 
with the Contract and, if such breach or failure is 
not resolved to the City’s satisfaction within a 
reasonable time frame specified by the City in 
writing, may result in the offset of any such 
indebtedness against said payments otherwise due 
to subcontractor and/or the termination of 
subcontractor for default (in which case 
subcontractor shall  be liable for all costs,  losses 
and other damages resulting from the termination).” 

 
23. TAX REQUIREMENTS. 
Any person or entity that bids on and/or is awarded a 
contract by the City and/or School District of 
Philadelphia, is subject to Philadelphia’s business tax 
ordinances and regulations. 
 
a.   The City Solicitor has determined that anyone who 

is awarded a contract by the City and/or School 
District pursuant to a bid has entered into a contract 
within  the  City,  and  the  subsequent  delivery  of 
goods  into  the  City  or  performance  of  services 
within the City constitutes doing business in the City 
and subjects the successful bidder, including but 
not limited to, one or more of the following taxes: 

 
i.    Business Income and Receipts Tax 

ii.    Net Profits Tax 

iii.    City Wage Tax 
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The successful bidder, if not already paying the aforesaid 
taxes,   is   required   to   apply   to   the  Department   of 
Revenue, 1401 John F. Kennedy Blvd., Public Service 
Concourse,  Municipal  Services  Building,  Philadelphia, 
PA 19102 for a tax identification number and to file 
appropriate business tax returns as provided by law. 
Questions should be directed to the Business and 
Earnings Tax Unit at (215) 686-6600. 

 

 
GENERAL INFORMATION 

 
24. COMPLIANCE WITH LAWS. 

The Contractor, in performance of the Contract shall 
comply with,  and all  goods,  services,  documents  and 
other   materials   furnished   under  the  Contract   shall 
conform with, all applicable present and future federal, 
state or local laws, ordinances, executive orders, rules, 
regulations and all court orders, injunctions, decrees and 
other official interpretations thereof of any federal, state 
or local court, administrative agency or governmental 
body, including the City, the Commonwealth of 
Pennsylvania and the United States of 
America(“applicable law”). Applicable law shall include, 
without limitation, the specific laws referenced in 
paragraphs 25 through 31 herein and Chapter 17-1700 
(Contractors are obligated to pay their subcontractors 
promptly  after  Contractor  receives  payment  from  the 
City) and Chapter 17-1800 (Contractor shall cooperate 
with the City in addressing its goal of securing 
employment for Returning Citizens). Contractor shall 
maintain during the term of the Contract all licenses, and 
authorizations required by any applicable law. 

 
25. NONDISCRIMINATION. 
a.   Any Contract awarded pursuant to the Invitation and 

Bid is  entered into under the terms  of  the 
Philadelphia Home Rule Charter and in its 
performance, Contractor shall not discriminate nor 
permit discrimination against any person because of 
race, color, religion, ancestry, national origin, sex, 
gender identity, sexual orientation, age or disability. 
Such  discrimination  shall  constitute  an  event  of 
default under this Contract entitling City to terminate 
this Contract forthwith. This right of termination shall 
be in addition to any other rights or remedies as 
provided herein in Section 19 or otherwise available 
to the City at law or in equity. 

 
b. In  accordance  with  Chapter  17-400  of  The 

Philadelphia  Code,  Contractor  agrees  that  its 
payment or reimbursement of membership fees or 
other expenses associated with participation by its 
employees in an exclusionary private organization, 
insofar as such participation confers an employment 
advantage or constitutes or results in discrimination 
with regard to hiring, tenure of employment. 
promotions, terms, privileges or conditions of 
employment, on the basis of race, color, sex, sexual 
orientation, gender identity, religion, national origin or 
ancestry, shall constitute an event of default under 
this Contract and shall entitle the City to all rights and 
remedies as provided herein in Section 19 or 
otherwise available to the City at law or in equity. 
Contractor agrees to include the immediately 
preceding sentence, with appropriate adjustments for 
the identity of the parties, in all subcontracts which 
are entered into pursuant to this Contract. Contractor 
further agrees to cooperate with the Commission on 
Human Relations of the City of Philadelphia in any 
manner    which    the    said    Commission    deems 

reasonable and necessary for the Commission to 
carry out its responsibilities under Chapter 17-400 
of The Philadelphia Code. Failure to so cooperate 
shall constitute an event of default under this 
Contract entitling the City to all rights and remedies 
as provided herein in Section 19 or otherwise 
available to the City at law or in equity. 

 
26. ETHICS REQUIREMENTS. 
To  preserve  the  integrity  of  City  employees  and 
maintain public confidence in the competitive bidding 
system,  the  City  intends  to  vigorously  enforce  the 
various ethics laws as they relate to City employees in 
the bidding and execution of City contracts. Such laws 
are in three categories: 
 
a. Gifts. Executive Order No. 02-04 prohibits City 

employees from soliciting or accepting anything of 
value from any person or entity seeking to initiate or 
maintain a business relationship with the City of 
Philadelphia,  its  departments,  boards, 
commissions, and agencies.    Bidder understands 
and agrees that if it offers anything of value to a 
City   official   or   employee   under   circumstances 
where the receipt of such item would violate the 
provisions of this Executive Order shall be subject 
to sanctions with respect to future City Contracts. 
Such  sanctions  may  range  from  disqualification 
from participation in a particular Contract to 
debarment,   depending   on   the   nature   of   the 
violation. All bidders, agents or intermediaries who 
are solicited for gifts or gratuities by City employees 
are urged to report these incidents to the Inspector 
General, Aramark Tower, Third Floor, 1101 Market 
Street, Philadelphia, PA 19107. 

 
b. City Employee Interest in City Contracts. In 

accordance  with  Section  10-1112  of  The 
Philadelphia Home Rule Charter, no bid shall be 
accepted from, or Contract awarded to, any City 
employee or official, or any firm in which a City 
employee or official has a direct or indirect financial 
interest. All bidders are required to disclose any 
current City employees or officials who are 
employees or officials of the bidder’s firm, or who 
otherwise would have a financial interest in the 
Contract. 

 
c.   Conflict of Interest. Both the State Ethics Act and 

the  City  Ethics  Code  prohibit  a  public  employee 
from using his/her public office or any confidential 
information gained thereby to obtain financial gain 
for himself/herself a member of his/her immediate 
family,  or  a  business  with  which  he/she  or  a 
member of his/her immediate family is associated. 
“Use of public office” is avoided by the employee or 
official publicly disclosing the conflict and 
disqualifying  himself/herself  from  official action  in 
the matter, as provided in The Philadelphia Code 
Section 20-608. 

 
27. NORTHERN IRELAND, IRAN or SUDAN. 
Section 17-104(4)(a) and (b) of The Philadelphia Code 
prohibits the City from accepting bids from companies 
that do business in Northern Ireland, Iran and Sudan 
unless,   in   the   instance   of   Northern   Ireland,   that 
business has implemented the fair employment 
principles embodied in the MacBride Principles or in the 
instance  of  Iran  or  Sudan,  there  exists  a  federal 
override  or  the  business  is  excluded  from 
disqualification     as     described     in     the     Sudan 
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Accountability  and  Divestment  Act  of  2007.  In 
furtherance of this ordinance, bidder makes the following 
certification and representations: 

 
a. In  accordance  with  Section  17-104  of  the 

Philadelphia Code, bidder by execution of its bid 
certifies and represents that (i) bidder (including any 
parent company, subsidiary, exclusive distributor, or 
company affiliated with Bidder) does not have, and 
will not have at any time during the term of any 
Contract resulting from this bid (including any 
extensions thereof), any investments, licenses, 
franchises, management agreements or operations 
in  Northern  Ireland,  Iran  and  Sudan  and  (ii)  no 
product to be provided to the City under any resulting 
Contract will originate in Northern Ireland, Iran or 
Sudan unless, in the instance of Northern Ireland, 
Bidder has implemented the fair employment 
principles embodied in the MacBride Principles  or in 
the instance of Iran or Sudan, there exists a federal 
override  or  the  Bidder  is  excluded  from 
disqualification as described in the Sudan 
Accountability  and  Divestment  Act  of  2007.     In 
addition to any other remedies reserved under this 
Bid and Contract, any false certification by Bidder is 
subject to the penalties stated in Section 17-104 (c) 
(.3) which include relinquishment of any Bid Security, 
termination of the Contract and ineligibility for future 
bids 

 
28. DISCLOSURES: SLAVERY ERA RECORDS, 
FEMALE EXECUTIVES and SOLE SOURCE 
CONTRACTS. 
a.   In accordance with Philadelphia Code Section 17- 

104 (2), the successful bidder, after award of the 
Contract, will complete an affidavit certifying and 
representing that the bidder (including any parent 
company,  subsidiary,  exclusive  distributor  or 
company affiliated with bidder) has searched any and 
all records of the bidder or any predecessor business 
entity  regarding  records  of  investments  or  profits 
from slavery or slaveholder insurance policies during 
the slavery era. The names of any slaves or 
slaveholders described in those records must be 
disclosed in the affidavit. 

 
The bidder expressly understands and agrees that 
any false certification or representation in connection 
with this disclosure and/or any failure to comply with 
these requirements shall constitute a substantial 
breach of this Contract entitling the City to all rights 
and remedies provided in this Contract or otherwise 
available in law (including, but not limited to, Section 
17-104 of The Philadelphia Code) or equity and the 
Contract will be deemed voidable.  In addition, it is 
understood that false certification or representation is 
subject  to  prosecution  under  Title  18  Pa.C.S.A. 
Section 4904. 

 
b.   In accordance with Philadelphia Code Section 17- 

104 (3), bidder must provide the following information 
with its bid: 

 

(i)  the   current   percentage   of   female   executive 
officers in the company and the current 
percentage  of  females  on  the  company's 
executive and full boards; 

 
(ii)  the company's aspirational goals for the inclusion 

of females in executive positions and on the 
executive and full boards; and 

(iii) the intended efforts by the contractor to achieve 
the aspirational goals. 

 
This information should be submitted with the bid 
but the City reserves the right to allow bidder to 
submit this information at any time prior to award of 
a contract. 

 
c.   If this is a Sole Source Contract, bidder is subject to 

the disclosure requirements established under 
Chapter 17-1400 of The Philadelphia Code. 

 
29. MINIMUM WAGE & BENEFITS AND PREVAILING 
WAGE. 

a.  If this bid is for the furnishing of services, except 
where services are incidental to the delivery of 
supplies or equipment, it is subject to Chapter 17- 
1300 of The Philadelphia Code and Mayoral 
Executive Order 03-14 which establish minimum 
benefits (health benefits and sick leave) and wages 
for employees. If Contractor and Contractor’s first 
tier subcontractor(s) furnishing services to the City 
meet the definition of “Employer,” as set forth in 
Philadelphia  Code  Sections  17-1302(5)  and  17- 
1303, each shall comply with the minimum wage 
and benefits provisions established by these laws: 
from May 20, 2014 through December 31, 2014, the 
minimum  wage  shall  be  $10.88  per  hour;  on 
January  1,  2015,  the  minimum  wage  shall  be 
$12.00 per hour, which wage amount shall be 
adjusted annually thereafter, by the CPI Multiplier.* 
Contractor and its first tier subcontractor(s) shall 
notify each affected employee what wages are 
required to be paid.   Accordingly, Contractor by 
submission of its Bid, acknowledges and certifies its 
compliance with Chapter 17-1300 and Executive 
Order 03-14 and shall also require its first tier 
subcontractors to likewise certify and acknowledge 
their compliance. Contractor shall promptly provide 
to the City, at its request, all documents and 
information verifying its compliance and its first tier 
subcontractor(s)’ compliance with these laws. Any 
request for a partial or total waiver of these 
requirements must be based on specific stipulated 
reasons  elaborated in  Philadelphia  Code  Section 
17-1304 and should be directed to the attention of 
the Office of Labor Standards within the City’s 
Managing  Director’s  Office  (MDO).     Failure  to 
comply with these provisions absent an approved 
waiver or partial waiver, is an event of default under 
the Contract and shall also subject Contractor and 
its first tier subcontractor(s) to the enforcement 
provisions in Philadelphia Code Section 17-1312. 

 
b. The following services require the payment of 

prevailing wages and submission of certified payroll 
records under Philadelphia Code Section 17-107 for 
compensation  that  exceeds  $200,000.: 
landscaping; building care and maintenance; 
custodial/janitorial housekeeping; security guard 
service; demolition; snow removal; stucco; roof 
capping; furniture moving; locking systems and 
repairs;  mechanical/HVAC  maintenance  and 
repairs; elevators, escalators, and electrical 
maintenance and repair, and subcontracts of all or 
a portion of such contracts.  In addition, building 
service   contracts   for   compensation   exceeding 
$100,000. are also subject to Section 17-107. 
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*The CPI Multiplier shall be calculated by the Director 
of Finance for bids issued on or after January 1 of 
each year by dividing the most recently published 
Consumer Price Index for all Urban Consumers (CPI 
– U) All Items Index, Philadelphia, Pennsylvania, as 
of January of such year, by the most recently 
published CPI – U as of January 1, 2015. 

 
30. PROTECTION OF DISPLACED CONTRACT 
WORKERS. 
If this bid is for the furnishing of the following services, 
Security, Janitorial, Building Maintenance, Food and 
Beverage, Hotel or Non-Professional Health Care 
Services, then this bid is subject to the “Protection of 
Displaced Contract Workers” Law, Chapter 9-2300 of the 
Philadelphia Code.   The successful Bidder, if it is a 
Successor Contractor is required, among other things, to 
retain certain service employees of the Predecessor 
Contractor for a ninety day period. 

 
31. EQUAL BENEFITS. 
If this is a Service Contract, as defined in Philadelphia 
Code Section 17-1901(4), for an amount in excess of 
$250,000, Contractor shall, for employees providing 
services under the Service Contract who reside in the 
City or employees who are non-residents subject to City 
wage tax under Philadelphia Code Section 19-502(b), 
extend the same employment benefits the Contractor 
extends to spouses of its employees to life partners of 
such employees.  By submission of its Bid, Contractor so 
acknowledges and certifies its compliance with Chapter 
17-1900 of the Philadelphia Code and shall notify its 
employees of the employment benefits available to life 
partners pursuant to Chapter 17-1900.    Following the 
award of a contract subject to Chapter 17-1900 and prior 
to execution of the contract by the City, Contractor shall 
certify that its employees have received the required 
notification of the employment benefits available to life 
partners and that such employment benefits will actually 
be available, or that the Contractor does not provide 
employment benefits to the spouses of married 
employees. 

 
Contractor’s failure to comply with the provisions of 
Chapter 17-1900 or any discrimination or retaliation by 
the  Contractor  against  any  employee  on  account  of 
having claimed a violation of Chapter 17-1900 shall be a 
material breach the Service Contract. 

 

 
32.  Protected Health Information. 

 
(a) The City of Philadelphia is a “Covered Entity” as 
defined in the regulations issued pursuant to the federal 
Health  Insurance  Portability  and  Accountability  Act  of 
1996 (“HIPAA”).  The City’s  business  activities  include 
both (1) functions which make the City a Covered Entity, 
and, therefore, subject to HIPAA, and (2) functions that 
are not subject to HIPAA. In accordance with 45 CFR 
§164.105(a)(2)(iii)(D), the City has designated certain 
departments and units of the City as health care 
components  that  must  comply  with  HIPAA  (“Covered 
Components”). The Covered Components of the City as 
of August 1, 2013 include: Ambulatory Health Services, a 
unit of the Philadelphia Department of Public Health 
(“PDPH”); the Office of Behavioral Health and Intellectual 
Disability Services;  the Philadelphia Nursing Home (a 
unit of PDPH); the Benefits Administration Unit of the 
Office  of  Human  Resources;  Emergency  Medical 
Services (a unit of the Philadelphia Fire Department); 
and the Philadelphia Public Health Laboratory (a unit of 

PDPH).   This list is subject to change, and any 
department or unit of the City that the City in the future 
determines to be a Covered Component under HIPAA 
shall be deemed to be a Covered Component for 
purposes of this Paragraph 32. 
 
(b) To the extent (1) this contract is awarded by the City 
for  or  on  behalf  of  a  Covered  Component  and/or 
requires the performance of services that will be 
delivered to or used by a Covered Component (whether 
or not the City department or unit through which the 
City entered the contract is a Covered Component), 
and (2) Contractor is a “Business Associate” of the City, 
as  defined  in  45  CFR  §160.103,  Contractor  shall 
comply with the City’s Terms and Conditions Relating to 
Protected Health Information (“City PHI Terms”) posted 
on the City’s website (at 
http://mbec.phila.gov/procurement/forms/Terms%20Rel 
ating%20To%20PHI.pdf).   The City PHI Terms are 
hereby incorporated in this Paragraph 32 as if fully set 
forth herein. 

http://mbec.phila.gov/procurement/forms/Terms%20Relating%20To%20PHI.pdf
http://mbec.phila.gov/procurement/forms/Terms%20Relating%20To%20PHI.pdf
http://mbec.phila.gov/procurement/forms/Terms%20Relating%20To%20PHI.pdf
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SIGNING OF BIDS 
This contract consists of the Invitation and Bid, all addenda issued thereto by the City, any surety bonds approved as to 

legal form by the Law Department, any Solicitation for Participation and Commitment Form, all warranties, insurance, exhibits and 
attachments reviewed and accepted by the City and the foregoing Terms and Conditions of Bidding and Contract   (collectively, the 
“contract”)  and  contains  all  the  terms,  conditions  and  requirements  agreed  upon  by  the  parties.  The  terms  “contract”  and 
“agreement,” whether capitalized or uncapitalized, shall have the foregoing meaning wherever they are used in the Invitation and 
Bid, addenda thereto, the Terms and Conditions of Bidding and Contract, and this page. No other contract or agreement, oral or 
otherwise, regarding the subject matter of the contract shall be deemed to exist or to bind any party hereto or to vary any of the 
terms contained in the contract. 

This contract may not be changed, amended or renewed, in whole or in part, except by a written amendment signed by 
the parties, the form of which may be “Renewal Letter” or an “Add-On Letter” as issued by the Procurement Department.  No waiver 
by the City of any breach or noncompliance by the undersigned with any provision of this contract shall relieve the undersigned of 
any of its obligations or representations made under this contract. 

This contract and all disputes arising under this contract shall be governed, construed and decided in accordance with the 
laws of the Commonwealth of Pennsylvania.  The parties agree that any lawsuit, action, claim or legal proceeding involving, directly 
or indirectly, any matter arising out of or related to this contract or the relationship created or evidenced thereby, shall be brought 
exclusively in the United States District Court for the Eastern District of Pennsylvania or the Court of Common Pleas of Philadelphia 
County.  It is the express intent of the parties that jurisdiction over any lawsuit, action, claim, or legal proceeding shall lie exclusively 
in either of these two forums.  The parties further agree not to raise any objection to any lawsuit, action, claim or legal proceeding 
which is brought in either of these two forums and the parties expressly consent to the jurisdiction and venue of these two forums. 
The parties further agree that service of original process in any such lawsuit, action, claim or legal proceeding may be duly affected 
by mailing a copy thereof, by certified mail, postage prepaid to the addresses specified in the Invitation and Bid and/or this page. 

 
NOTE:  ANY BID THAT IS NOT EXECUTED IN ACCORDANCE WITH THE INSTRUCTIONS PROVIDED BELOW OR THAT DOES NOT INCLUDE 
STREET ADDRESS, CITY, STATE AND PHONE NUMBER, MAY, IN THE SOLE DISCRETION OF THE PROCUREMENT COMMISSIONER, BE 
REJECTED. 

 
SIGNING OF BIDS: 

If the bidder is an INDIVIDUAL or a PARTNERSHIP, or if the bid does not exceed $32,000, date and sign the bid here, with the original 
signatures, in ink. 

 

 
This   day of  20 

 
 
 

(Signature of Owner, Partner) (Type or Print Name and Title) 

 
(Business Name of Bidder) 

 
(Address, including Zip Code)                                                                              (Telephone Number, including Area Code) 

 

 
If the bidder is a CORPORATION, date and sign the bid here with original signatures, in ink, by (a) President or Vice President of the 
Corporation AND (b) Secretary, Assistant Secretary, Treasurer or Assistant Treasurer of the Corporation; and   (c) affix the seal of the 
Corporation.   If the form is not signed by the President or a Vice President and Secretary, Assistant Secretary, Treasurer or Assistant 
Treasurer, attach a duly certified corporate resolution authorizing the person signing in place of such officers to execute this bid for the 
corporation. 

 

 
CORPORATE SEAL 

 
This  day of  20 

 

 
(Corporate or Business Name of Bidder) 

 
 

(Address, including Zip Code) (Telephone Number, including Area Code) 

 
 

(Signature of President or Vice President) (Signature of Secy., Asst. Secy., Treas. or Asst. Treas.) 

 

 
(Type or Print Name and Title) (Type or Print Name and Title) 

 
APPROVED AS TO FORM CONTRACT EXECUTION 

 
 
 

(Assistant City Solicitor) (Procurement Commissioner) 




